Ipunoxkenue MMIICC3 no cneunaabHocTu 44.02.01 JomkosabHoe o0pazoBanue 2023-2024 yu.r.:
MeToanveckne peKOMEHIAIUH 10 OPraHN3aliH CAMOCTOATEIbHOI PaGoThI CTY/ICHTOB N0 Y4eOHO 1uc-
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MeToauyecKkue peKOMeH Al
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1o y4eOHOM NUCIUIIIUHE

OIl. 01 OcHoOBBI EAATOTUKH
JUISl CTICIIUATBbHOCTH
44.02.01 JomkoabHOe 00pa3oBaHue
(3aouyHas Gpopma 0OyUCHHS)

Anexceeska — 2023



Meroanueckue peKOMEHIAlMK 110 OpraHU3allid CaMOCTOSITEIbHON pabOThl CTYAEH-
TOB pa3paboTaHbl Ha ocHOBe DenepanbHOr0 rocyJapCTBEHHOTO 00pa30BaTEIHHOTO
CTaHaapTa CpeaHero npogeccuoHaIbHOro 0opazoBanus mo cneunansHoctu 44.02.01
JlomkonsHOE 00pa3oBaHue, YTBEPKIACHHOTO TPUKAa30M MHUHHCTEpCTBA 00Opa30BaHUS
u Hayku Poccuiickoit @eneparuu ot 17 aBrycra 2022 roma Ne 743, ¢ yueTtom mpo-
deccuonanpHoro cranmapra «llemaror (memarormdeckas IesTEILHOCTH B chepe
JIOTIKOJIEHOTO, HAYAJILHOTO O0IIEer0, OCHOBHOTO OOIIEro, CpeaHero oomero oopa-
30BaHMs) (BOCIUTATENb, YUUTEND)", YTBEPKACHHOTO NMPUKa30M MUHHUCTEPCTBA TPY-
Ja ¥ colanbHOU 3amuTthl Poccutickoit @enepanun ot 18 okTsa0Ops 2013 roma Ne
544H.

CocTaBuTeNb:
Turosa O.B., npenogaBatenb OTAIIOY «AJeKCEeBCKUI KOIUTEMK»
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BBEJAEHHUE

MeTtoauueckie peKOMEHAANH MO OPTaHU3alUU CaMOCTOSTENbHON PaOOThHI
ctyaeHToB no yuebHon auctumiuHe OIl. 01 OcHOBBI Menaroruky Mo CrenuasTbHO-
ctu 44.02.01 JlomkospHOE 00pa30BaHUE OMPEIEISIIOT COACPKAHNE CAMOCTOSITEIb-
HOW paboThl OOyYaroUIMXCcs, € Ha3HayeHHe, (POpMbl OpraHU3alMUd U BUIBl KOH-
TPOJISL.

Kontponupyemas camocrositensHasi paboTa HampapiieHa Ha yriryOJeHue u 3a-
KpeIICHHE 3HAaHWW CTy/IeHTa, Pa3BUTHE aHAIMTHUECKUX HABBIKOB IO MpoOIeMaTuke
y4eOHOH JIUCUUIUIMHBL

CamocrostenpHas paboTa 00ydaroUIMXCs, pacCCMaTPUBAETCS B KaK yIpaBJsie-
Mas mpernojgaBaresnsMu (0e3 KX TPSAMOTO y4YacTHs) CHCTEMa OpraHU3alMOHHO-
HeIarorMuecKuX yCJIOBUil, HallpaBieHHasl HA OCBOEHHE MPAKTUYECKOTO OIbITa, yMe-
HUI U 3HAHUW B paMKaX MPeIMETOB, AUCLMILINH, MEXAUCIUIUIMHAPHBIX KypCOB MO
cnenuanbHOCTIM 1 npodeccusam B cootBercTBuU ¢ GI'OC CIIO.

Jliis ofyuaromierocsi caMocTosTeNbHast padoTa - Cocod aKTUBHOTO, IEJeHa-
IIPABJIIEHHOTO OCBOEHUS, 0€3 HEMOCPEICTBEHHOTO Yy4acTHs MPENoaBaTesi, HOBBIX
3HAaHUU, YMEHUHN U OTBITA, TUYHOCTHBIX PE3yJIbTaTOB, 3aKJIIbIBAIOIINX OCHOBAHUS B
CTaHOBJICHUH MPOPECCHOHATBHBIX U 00IMX KoMmeTeHIui, Tpedyembix @I'OC CI1O
10 CIIEIUATBHOCTH.

B pamkax BBIIOJHEHHS CaMOCTOSITEIbHON DPa0bOThI OOYYaIOLIUIICS OJIKEH
BJIaJ€Th COCOOAMU MPEIMETHON NeATENIbHOCTU: YMETh MOHUMATh MPEJI0KEHHBIE
npernojiaBaTesieM Leiu, GOpMyIHPOBATh UX CAMOMY; MOJEIUPOBATH COOCTBEHHYIO
JesITeTbHOCTh ¥ POTPaMMHUPOBATh €€; YMETh OIICHWBAaTh KOHEUHBIE U MPOMEXKYTOY-
HbIE Pe3yJIbTaThl CBOMX JEUCTBUIl; KOPPEKTUPOBATH ACSITEIBHOCTb, UMETh JINYHOCT-
HYI0O TOTOBHOCThH (BBICOKHMI YpOBEHb CAMOCO3HAHUS, aJ€KBaTHOCTh CaMOOILIEHKH,
peIIEKCUBHOCTD MBIIIEHUS, CAMOCTOSITEIbHOCTh, OPTaHU30BAHHOCTb, IIeJICHAIIPAB-
JICHHOCTH JINYHOCTH, CPOPMHUPOBAHHOCTH BOJIEBBIX KAU€CTB) CAMOPETYJISALINH.

[enpto camocToSITENHbHONU PaboThl 00YUYaOIIUXCS SABIISAETCS:

1) dbopMupoBaHHe JUYHOCTHBIX PE3YJIBTATOB, OOIIUX U MPO(HECCHOHATBHBIX
KOMIIETECHIINIA;

2) ¢bopMHpOBaHHE YMEHUU HCIOJIb30BaTh HOPMATHUBHYIO, NMPABOBYIO, CIpa-
BOYHYIO JOKYMEHTAIIUIO U CTIEHUATIbHYIO JTUTEPATypYy;

3)dbopmMupoBaHHe CaMOCTOSATEIBHOCTH MBIIIJICHUS, CIIOCOOHOCTEH K camopas-
BUTHIO, COBEPIIICHCTBOBAHUIO U CAMOOPTaHU3AINH;

4) yrinybneHue u paciiupeHrue TeOpEeTUIECKUX 3HAHUMH;

5)cucremaTH3anys M 3aKperjieHHE IMOJNyYEHHBIX TEOPETUUECKUX 3HAHMHA U
NPaKTUYECKUX YMEHHUH 00ydaronuxcs;

6) pa3BUTHE MO3HABATEIbHBIX CIOCOOHOCTEH M AKTHUBHOCTH OOYYaroIIMXCH:
TBOPYECKON MHUIIMATHUBBI, CAMOCTOSTEIIBHOCTH, OTBETCTBEHHOCTH, OPTaHU30BAHHO-
CTH.

OcCHOBHBIMU (POpPMaMHU CaMOCTOATEIBHONW PAOOTHI OOYYAIOUIMXCS SBISIOTCS
MOJIFOTOBKA OTMIOPHBIX KOHCIIEKTOB U COCTaBJICHHE MPE3CHTALIHIA.

B cooTtBercTBHM ¢ pabouel mporpaMMoil Ha CaMOCTOATENbHYIO y4eOHYI0 pa-
60Ty obOyuaromierocs orBoautcss 61 gac.



1. TEMATHYECKHWH IUIAH BBIIIOJTHEHUSI CAMOCTOSATEJIbHOM PABOThHI

Ne Kou-Bo . DopMmbI 0T-
HaumeHoBaHue pa3ieioB U TeM Buj 3aganuit v
n/n 4acoB YETHOCTH
1 Tema 1.1 [lenaroruka kak Hayka 10 COCTaBJICHUE OMOPHBIX OJIOK — CXEM Koncmoexr
KOHCIIEKT OnopHas
COCTaBJICHHUE MPE3EHTAUU 0JI0K- cxema
ITpe3enTanus
2 Tema 1.2 OcHOBHBIE NOHSTHS IEJATOTHUKU 10 COCTaBJIEHUE OMIOPHBIX OJIOK — CXeM Koncnekr
KOHCIIEKT OnopHas
COCTaBJICHHE MPE3EHTAUU 0JI0K- cxema
ITpe3enTanus
3 Tema 1.3 [legaror kak cyOBeKT 00pa30BaTEILHOTO 13 COCTaBJICHUE OMOPHBIX OJIOK — CXEM Koncnekr
npouecca KOHCIIEKT OnopHas
COCTaBJICHUE MPE3EHTAIUU 0JI0K- cxema
ITpe3enTanus
4 Tema 1.4 PeGenok kak cyObEeKT 00pa30BaTEILHOTO 14 COCTaBJICHHE OIOPHBIX OJIOK — CXEeM KoHncmekr
mporuecca KOHCIIEKT OnopHas
COCTaBJICHHE MPE3EHTAIUU 0J10K- cxema
[IpesenTanus
5 Tema 1.5 Ilemarorunyeckoe ucciaenoOBaHue 14 COCTaBJICHHE OIOPHBIX OJIOK — CXEeM Koucnekr
KOHCIIEKT OnopHas
COCTaBJICHHE MPE3EHTA[UU 0J10K- cxema
[Ipesenranus
Bcero gacos: 61




2. METOAMYECKUE YKA3AHUWSA K BBINTOJIHEHUIO 3ATAHUM JIJIS
CAMOCTOSATEJBHOM PABOTHI

2.1. MeToanueckne PEKOMEHIAIINA 110 IIOATOTOBKE KOHCIICKTOB

KoHcnekT — cnoco0 u3noxeHust Colep:KaHns KHUTH WIH CTaThU B JIOTHUECKON
nocyenoBaTeabHOCTU. KOHCIIEKT akKyMyJIUpYyeT B ce0e Mpeblay e BUAbl 3aluCH,
MIO3BOJIIET BCECTOPOHHE OXBATUTh COJEPYKAHME KHUTH, cTarbu. [loaTOMy yMeHue
COCTaBJIATH IJIAH, TE3UCHI, JI€JIaTh BBIMUCKHA U IPYTHUE 3AMUCH ONPENEISAET U TEXHO-
JIOTHEO COCTABJICHHS KOHCIIEKTA.

1. BHMMAaTeIbHO MPOYUTANTE TEKCT. Y TOUHUTE B CIIPABOYHOM JIUTEpATypE HE-
noHATHBIE cnoBa. [Ipu 3anucu He 3a0yAbTe BHIHECTH CIPABOYHBIE JTAHHBIE Ha MOJIS
KOHCIIEKTA.

2. BoiienuTe raaBHOE, COCTaBbTE ILIAH.

3.Kpatko chopmynupyiiTe OCHOBHBIE TIOJIOKECHHSI TEKCTA.

4.3aKOHCIIEKTUPYUTE MaTepuas, YETKO cieays MyHKTam IuiaHa. [Ipm KoH-
CHEKTHPOBAaHNUU CTAPANUTECH BBIPA3UTh MBICIb CBOMMH CIIOBAMHU. 3allUCHU CIEAYET Be-
CTH YETKO, SICHO.

5.I'pamotHO 3anuceiBaiTe nuraTthl. L{UTHpys, y4uTBIBAaNTE JTaKOHWUYHOCTb,
3HAYUMOCTb MBICJIH.

B Tekcre KOHCHEKTa KENaTelbHO MPUBOAUTH HE TOJBKO TE3HCHBIE MOJIOXKE-
HUs, HO U UX J0Ka3aTeJIbCTBA.

[Ipu odopmieHnn KOHCIIEKTa HEOOXOJUMO CTPEMUTHCA K €MKOCTU KaxKI0ro
npeasiokeHus. Yuciio TONMOJHUTETbHBIX JIEMEHTOB KOHCIIEKTA JIOJKHO OBITh JIOTH-
YecKl 00OCHOBAHHBIM, 3aMKMCH JOJDKHBI Paclpe/ieNsiThbCa B ONPEAeICHHON OCIIe0-
BaTEJIbHOCTH, OTBEYAIOLIEH JIOTHYECKONU CTPYKType NpousBeneHus. g yrouneHus
U IONIOJTHEHHS] HEOOXOAUMO OCTaBIISATh MOJIS.

OBnazneHne HaBbIKAMU KOHCTIIEKTUPOBAHUS TPEOYET OT CTYJEHTA LEIEeyCTPEM-
JICHHOCTH, TTOBCETHEBHON CaMOCTOSTEIILHON paOOTHI.

Kpurepun oleHKM KOHCIIEKTA
® COOTBETCTBHUE COJIEP)KAHUS TEME;
e r1yOuHA IpOopabOTKU MaTepuana;
® [IPABWJIBHOCTH U MOJIHOTA UCIOJIb30BAHUS HCTOYHUKOB.

2.2. MeTtoanyecKkue peKOMEHIAIMH 10 MOAT0TOBKe Mpe3eHTaAlUil

KoMnploTeEpHYIO NTPE3EHTALMIO, COMPOBOXKIAIOIIYIO BBICTYIUJIEHUE TOKJIAI4u-
Ka, yaoOHee Bcero moAarotoButh B mporpamme MS PowerPoint. [Ipe3enTanus xak
JOKYMEHT MPEJCTaBIsieT cOOOM MOCIeNOBaTENbHOCTh CMEHSIIOUIMX JpYyr JApyra
CIalJOB - TO €CTh JJICKTPOHHBIX CTPAHWYEK, 3aHMMAIOLIMX BECh 3KpPaH MOHUTOpPA
(0e3 mpucyTcTBUS MaHene mporpaMmsbl). Yarie Bcero 1eMOHCTpAlMs MPe3eHTAIUU
poeLUpyeTcsl Ha OOJIBILIOM JKpaHe, pexe — pa3fgacTcss COOpaBIIMMCS KaK MeYaTHbIN
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Matepuan. KonuuecTBo cllaiiIoB aIeKBaTHO COACPKAHUIO U MPOAOJIKUTEIHHOCTU
BBICTYIUICHUS (Hampumep, A S-MUHYTHOTO BBICTYTIJICHUS] PEKOMEHAYETCS UCIIOJb-
30Bath He Oosiee 10 craiinos).

Ha nepBom crnaiie 00s3aTe’abHO MPEACTABISAETCS TeMa BBICTYIUICHUS U CBeJie-
Hus 00 aBTOpax. Crneayrouue Ciaaiibl MOXHO MOATOTOBUTD, UCIIONIB3YS JIBE pa3iny-
HBI€ CTPATETHH UX MOATOTOBKH:

1 crpaTerus: Ha ciaiibl BBIHOCUTCS] OMOPHBIN KOHCIIEKT BBICTYIUICHUS U KIIIO-
YeBbI€ CJIOBA C TEM, YTOOBI MOJIb30BATHCS MMHU KaK IUIAHOM JUIsl BBICTYIUIEHUS. B
ATOM cllydae K cllaiijlaM IpeabaBISIIOTCS CleyIolue TpeOOBaHUS:

O 00bEM TEKCTa Ha Cliaifjie — He 00JIbIle 7 CTPOK;

[ MapKUPOBaHHBIN/HYMEPOBAHHBII CIUCOK COJIEPKUT HE 0oJiee 7 IEMEHTOB;

[ OTCYTCTBYIOT 3HAKH MYHKTYyallM B KOHIIE CTPOK B MAapKUPOBAHHBIX U HyMe-
POBAHHBIX CITUCKAX;

[ 3HauuMasi MHGOpMaIus BBLACISETCS C MOMOIIbIO I[BETa, Keris, 3(p¢deKToB
aHUMAIIHH.

Oco00 BHUMATENBHO HEOOXOIUMO MPOBEPUTH TEKCT HA OTCYTCTBHE OLIMOOK U
orneyaTok. OCHOBHas OmIMOKa MpH BhIOOpE JAHHOW CTPATerdu COCTOUT B TOM, YTO
BBICTYIAIOLIME 3aMEHSIOT CBOIO p€Ub YUTEHHUEM TEKCTa CO CIANI0B.

2 cTparterus: Ha Cilaibl oMemaercs: pakTUyecKuid Marepuan (Tabmullsl, rpa-
¢uku, pororpaduu u mp.), KOTOPHIA ABIAETCSA YMECTHBIM U JOCTATOUHBIM CpPE.-
CTBOM HATJISIAHOCTH, TMOMOTAE€T B PACKPBITUM CTEPKHEBOW WIEH BBICTYIUICHUS. B
ATOM cllydae K cllaiijlaM IpeabABISIIOTCS CIeyIolne TpeOOBaHUS:

N BBIOpaHHBIE CPEJICTBA BU3YyaIU3allud UHGpopMaIuu (TabuIlbl, CXeMbl, rpadu-
KU U T. /I.) COOTBETCTBYIOT COJEPKAHUIO;

[ MCIOJIb30BaHbl WIUTIOCTPALIUUA XOPOILIEro KayecTBa (BhICOKOIO Pa3pelieHus ), C
YETKUM M300pakeHHeM (Kak MPaBUII0, HUKTO U3 MPHUCYTCTBYIOIIMX HE 3aUHTEPECO-
BaH BUMTHIBATHCS B TEKCT HA BallMX ClIaiiflaXx ¥ BCMaTPUBATHhCS B MEJIKHE HILTIO-
CTpaluun);

MaxkcruManbHOE KOJUYECTBO Ipaduyeckoil HHPOpMAIMK Ha OJHOM claiae — 2
pucyHka (dotorpaduu, cXxemsl U T.[.) ¢ TEKCTOBBIMH KOMMEHTapusiMu (He Oomee 2
CTpOK K Kaxkaomy). Haubonee BakHas mHpopmManus JOHKHA paclonaraThCsl B IIEH-
Tpe KpaHa.

OcHoBHast omOKa MpH BIOOpE JaHHOW CTPaTeruu — «COPEBHOBAHMUE» CO CBOUM
WUTIOCTPATUBHBIM MaTE€pUANOB (ayJAUTOPUU HE MPEJOCTABISIETCS JIOCTATOYHO Bpe-
MEHH, 4TOOBI BOCIIPUHATH MaTepual Ha ciaijaax). OObuHbIN cnaiin, 6e3 3ddexToB
aHUMallUM JOJDKEH JEMOHCTPUPOBATHCA Ha SkpaHe He MeHee 10 - 15 cekynna. 3a
MEHbIlIee BpeMs MPUCYTCTBYIOIME HE YCIEeT OCO3HATh cojaepxaHue cnaiga. Eciu
KaKasi-TO KapTUHKA MOSIBUJIACh HA 5 CEKYH], a MOTOM TYT K€ CMEHWJIACh APYTrou, TO
ayutopusi OyJeT CUMTaTh, YTO JOKIATUUK €€ moAroHser. O6parHoro (MO3UTUBHO-
ro) 3¢ dexTa MOKHO TOCTUTHYTh, €CIIU JOKJIATUUK MPOJIUCTHIBAET MHOKECTBO Claii-
JIOB CO CJIOXHBIMU TaOJUIIAMH U HarpaMMaMu, TOBOPS MpHU 3ToM «BOT TyT mpuBe-
JIEH pa3HOTO PoOJia BCIIOMOTATENbHBIA MaTepuall, HO sl €r0 X04y MPOMYCTUTh, YTOOBI
HE Teperpy’kath BBICTyIUIEHHWE MOApoOHOCTsIMUY. IIpaBna, Takoil mpueMm aenath B
HayvaJie ¥ B KOHIIE MPE3EHTAIIMH — PUCKOBAHHO, ONTHUMAJIbHBIN BApUAHT — B CEpPEeINHE
BBICTYIUICHUS.



Ecnu Ha crnaiige mpuBOIUTCS CIOXHAs AUarpaMma, €€ HeoOXOJIMMO MpeBapUTh
BBOJHBIMU cloBaMH (Hampumep, «Ha 3Toil quarpamme mpHBOJIUTCS TO-TO M TO-TO,
3eJIeHbIM OTMEYEHBI MOKa3aTenu A, CHHUM — moka3zarenu b»), ¢ Tem, 4ToObl naTh
BpeMsl ayIUTOPUU Ha €€ PACCMOTPEHHE, a TOJBKO 3aTeM MPHUCTYyNaTh K ee 00Cyx/e-
Huto. Kaxxnplil cnaiiz, B cpeiHeEM JOJDKEH HaXOAUThCS Ha SKpaHe He MeHble 40 — 60
cekyHn (0e3 ydyera BpeMeHH Ha CIIy4ailHO BO3HUKIIEEe o0cyxaeHue). B cBs3u ¢ atum
Jy4Ille HACTPOUTH MPE3EHTAIMIO HE Ha aBTOMAaTHYECKHIA T0Ka3, a Ha CMEHY ClaiiioB
CaMUM JOKJIaTYUKOM.

Oco00 THIaTeNIbHO HEOOXOAUMO OTHECTHCHh K OQPOPMIICHUIO Mpe3eHTauuu. s
BCEX CJIAiJIOB MPE3EHTAIMK 10 BO3MOXKHOCTH HEOOXOJIMMO HCIOJIb30BaTh OJUH U
TOT e a0soH o)OpMIIeHHS, KeTJb — JIJISl 3ar0JIOBKOB - HE MEHbIlEe 24 MyHKTOB,
Uit uHpopManuu - s uHpopManuu He MeHee 18. B mpeseHTalusx He TPUHSTO
CTaBUTb MEPEHOCHI B CIOBAX.

[Togymaiite, HE OTBJIEKAMTE JIM BbI CIyLIATENEH CBOEH e Mpe3eHTauuen? Sdpkue
KpPAacKH, CJIOXHbBIE IBETHBIE MMOCTPOCHUS, M3JMILHAS aHUMAallus, BBIIPHITUBAIOIINT
TEKCT WM WUTIOCTpAIMsl — HE caMO€ JIydlllee JOMOJHEHHE K HAyYHOMY JOKIafy.
Taxxe HexenarenbHbl 3BYKOBBIE 3(PGEKTh B XO0J€ AEMOHCTPALMU IMPE3CHTAILHH.
HawnnyummmMu sSBAsIIOTCS KOHTpacTHbIE 11BeTa GoHa 1 TekcTa (6emnblif (oH — YepHBIH
TEKCT; TEMHO-CUHUI (DOH — CBETIO-KENTHIH TEKCT U T. A.). Jlydiie He cMemuBaTh
pa3Hble TUMBI MIPUPTOB B OJHON Mpe3eHTaluu. PekoMeHayercsa He 3M0ynoTpediaTh
MPOMUCHBIMU OyKBaMU (OHU YUTAIOTCS XYXKe).

HekoHnTtpacTHbie cnaiiipl OyAyT CMOTPETHCS TYCKJIBIMH U HEBBIPA3UTEIbHBIMH,
0COOEHHO B CBETJIBIX ayauTOpUsiX. s mydineil opueHTauu B MPE3EHTALUN 110 XO-
Ny BBICTYIUICHHS JIydllle MPOHYMepoBaTh ciaiiabl. JKenaTtenbHo, 4ToObl Ha craiaax
OCTaBaJIMCh MOJIs, HE MeHee | cM ¢ Kaxaoi cropoHbl. BcomoraTtenbHas uHpopMa-
uus (ynpaBIsgionire KHOMKK) HE T0DKHBI TPeo0s1aiaTh HaJl OCHOBHOW MH(OpManuen
(TekctoM, niumocTpanusamMu). Mcnonp3oBaTh BCTpoeHHbIE () (PEKTH aHUMALIUA MOXK-
HO TOJIbKO, KOr/ia 0€3 3Toro He 000NTHCH (HampuMep, MOCIeI0BaTENbHOE TOSBICHUE
AJIIEMEHTOB AuarpaMmsbl). JIJisi aklieHTUPOBaHNUs BHUMAHUS HAa KaKOW-TO KOHKPETHOM
uH(bOpMaIIK Cllali]a MOXKHO BOCIIOJIb30BAThCS JIa3ePHOM YKa3KOil.

JluarpamMmbl TOTOBSITCSI C MCIIOJIB30BAHHEM MacTepa auarpamMm TaOJIU4HOTO
nporeccopa MSExcel. [[ns1 BBo/1a UMCITOBBIX TaHHBIX MCIIONIB3YETCS YUCIOBOU (HOp-
MaT C pa3AenuTeNieM Ipynn pa3panoB. Ecnu ganHble (MOAMMCH JAaHHBIX) SBISIOTCS
JPOOHBIMHU YUCIAMH, TO YHCIIO OTOOpaXaeMbIX ECATUYHBIX 3HAKOB JOJKHO OBITH
OJIMHAKOBO JJI1 BCEM TPYIIbI 3TUX JaHHBIX (BCETO psijfa MOANHUCEeH AaHHBIX). JaH-
HbI€ U MOAMNMCH HE JIOJDKHBI HAaKJIaJIbIBAThCA APYT Ha JApyra U CIUBAThCs ¢ rpaduye-
CKMMH 3JIEMEHTaMH auarpammbl. CTPYKTYpHBIE AMarpaMMbl TOTOBSTCS MPHU MTOMOIIN
CTaHAapTHBIX cpencTB pucoBanus makera MSOffice. Eciu npu dopmatupoBanumn
claiiia ecTb He0OXOAUMOCTh MPONMOPLUOHATBHO YMEHBIIUTh pa3Mep AuarpaMMebl, TO
pasMep mpU(TOB PEKBU3UTOB JIOJDKEH OBITh YBEIUYECH C TAKUM PAcCUYeTOM, YTOOBI
peasibHOe OTOOpakeHHe OOBEKTOB AMarpaMMmbl COOTBETCTBOBAJIO 3HAYEHUSIM, YKa-
3aHHBIM B Tabnwmile. B Tabnumax He 70KHO OBITH Oosiee 4 CTpok U 4 CTOIOIOB — B
IPOTUBHOM Cllydae JaHHbIE B TaOIuIe OyJeT MPOCTO HEBO3MOXKHO YBHIETh. Sueiiku
C Ha3BaHUSIMHU CTPOK U CTOJOLOB M HauOoJiee 3HAYMMbIEC JAHHBIE PEKOMEHIYETCS
BBIJIETISITh LIBETOM.



Tabnuunas uHPopMalys BCTABISETCS B MaTepHallbl KaK TabJIMIla TEKCTOBOTO
nporeccopa MSWord unu Tabnuanoro nporeccopa MSExcel. Ilpu BctaBke Tabim-
bl KaKk 00BEKTa M MPOIMOPIIMOHAIEHOM M3MEHEHUHU €€ pa3Mepa pealbHbIi 0ToOpa-
XKaeMblil pazmep mpudTa A0DKeH ObITh He MeHee 18 pt. Tabmuikl m auarpamMmbl
pa3MeIarTCs Ha CBETIIOM Min 6erom ¢oHe.

Ecnu Bbl mpeamnounTaeTe BOCHOJIB30BATHCS MOMOIIBIO Oneparopa (4To TOXKE
BO3MOYKHO), a HE JINCTATh CJIANIBI CAMOCTOSITEIFHO, OUYEHb TIOJIE3HO MPETyCMOTPETh
CCBUIKM Ha cllaiiibl B TekcTe Aokiaaa ("Crenyromuii ciiaiia, noxanyicra...").

3aKTIOYUTENBHBIA CHAN]T Mpe3eHTaluu, coaepxanuii Teker «Cnacubo 3a BHU-
MaHue» unu «Koneny, Bpsa au mpuemieM JUis MPE3eHTAlUM, COMPOBOXKIAIOIIEH
nyOJMYHOE BBICTYIICEHHUE, TIOCKOJIbKY 3aBEpILIEHHUE MOKa3a CIaloB elle He SBIISIeT-
Csl 3aBepllIEHUEM BBICTyIUIeHUs1. KpoMme TOro, Takue Ciaiibl, Tak *e€ KakK W Ciaij
«Bomnpoce?», ny0onupyloT yctHoe cooOuieHue. OnTHMaibHbIM BapUaHTOM IIpe.-
CTaBJISIETCS IOBTOPEHHE TEPBOTO Cllaiijia B KOHIIE MPE3CHTAIINH, IOCKOJIBKY ATO J1aeT
BO3MOYKHOCTh €III€ Pa3 HATIOMHHUTH CIYIIATEIISIM TEMY BBICTYIUICHUS M UMSI TOKJIa/-
YuKa 1 TM00 TEePErTH K BOIpocaM, JTO0 3aBEPIUTh BBICTYTICHHUE.

Jlnst mokasza dain mpe3eHTamu Heo0X0IuMO COXpaHuTh B (popmare «JleMoH-
ctpauusi PowerPoint» (®aiin — Coxpanuth kak — Tun ¢aitna — JlemoHcTpanus
PowerPoint). B sTom citydae mpe3eHTaIus aBTOMaTUYECKH OTKPBIBACTCS B PEKUME
MIOJTHOAKpAHHOTO Moka3a (slideshow) u ciymarenn n30aBineHsl Kak OT Bua padode-
ro okHa nporpammbl PowerPoint, Tak 1 OT moTepb BpeMEHU B Hauaje MoKasa mpe-
3eHTAaI1H.

[Tocne MoAroTOBKM MPE3EHTALMM TOJIE3HO MPOKOHTPOJIUPOBaTh ceOsi Bompoca-

MU:
. yZaJ0Ch JIU JOCTUYb KOHEYHOH LEIH MPE3eHTAluu (YTO y1aJ10Ch ONPEIEINTb,
O0OBSACHUTB, IPEAJIOKUTD WIH IPOJEMOHCTPUPOBATH C IOMOLIBIO Hee?);

. K KaKUM OCOOEHHOCTSIM OOBEKTa MPE3EeHTAIlMH YJAJI0Ch MPHUBJICYh BHUMAHUE
ayJIATOPHUH?

. HE OTBJICKAET JIM CO3[JaHHas IPE3EHTALNSI OT YCTHOI'O BBICTYIUICHHS?

[Tocne moArOoTOBKM Mpe3eHTaUN HE00X0[MMa PENEeTHIIHS BBICTYTICHUS.
Kpurtepun oueHKu npe3eHTanuu

Kputepuu oueHku

ConepxaHue OLEHKH

1. ConeprkatenbHbIil KpUTEPU PAaBUIIbHBIA BHIOOpP TE€MBI, 3HaHUE MPEIMETA U CBO-
00JIHOE BJIAJICHUE TEKCTOM, IPAMOTHOE MCIOJIb30BaHUE HAYYHOW TEPMHMHOJIOTHUH,
VMMIIPOBU3ALINSI, PEYEBON ITUKET

2. Jloruueckuii Kputepui CTPOMHOE JIOTUKO-KOMIIO3UIIUOHHOE TTOCTPOCHUE pe-
YM, JOKA3aTENbHOCTD, apTYMEHTUPOBAHHOCTh

3. PeueBoii kpuTepuid ~ MCIMOJIB30BaHUE SA3BIKOBBIX (MeTadopbl, (pa3eosorus3Msl,
MOCJIOBUIIbI, IOTOBOPKHU U T.JI.) U HEA3BIKOBBIX (11032, MAHEPHI U IIP.) CPEACTB BhIpa-
3UTENLHOCTH; (DOHETUYECKAsT OpTaHW3AIMs PEYH, MPABWIBHOCTh yIapEHUs, YeTKas
JUKIMS, JOTUYECKUE yAApEHUS U TIp.



4. IIcuxoJoru4ecKuii KpuTepui B3aMMOJICHCTBUE C ayuTopuel (mpsimas u 00-
paTHas CBsI3b), 3HAHUE U yYET 3aKOHOB BOCIPUSATHS PEYH, UCIIOJIB30BAHUE Pa3INy-
HBIX PUEMOB MPUBJICYEHUS U AKTUBU3ALIMY BHUMAaHUS

5. Kputepuii cobmoaeHust Au3aiiH-3prOHOMHYECKUX TpeOOBaHM K KOMIBIOTEPHOMN
IIpe3eHTalun co0roieHbl TpeOOBaHMS K IEPBOMY U MOCIEAHUM Cllaiijam, Ipo-
CIIe)KMBaeTCsi OOOCHOBaHHAsl TOCJENOBATEILHOCTh CHAiiIoB M HMHQOpMAIMK Ha
cnaiax, HeoOX0IMMOEe M JOCTAaTOYHOE KOJIMYECTBO (OTO- M BHAEOMATEPUATIOB,
y4eT 0COoOEHHOCTeH BocmpusiTHsi rpaduueckoi (MUTFOCTpaTHBHON) WHMOpMaInH,
KOPpEKTHOE coueTaHue GPoHa u rpaduku, TU3aiiH Npe3eHTAMU HE MPOTUBOPEUUT €€
COZEP/KAHUIO, TPAMOTHOE COOTHECEHUE YCTHOIO BBICTYIUIEHHS U KOMIIBIOTEPHOIO
COMPOBOXKICHMSI, 00IlIee BIEYATICHUE OT MYJIbTUMEANITHON NMPE3eHTALINH

2.3.MeToauueckne peKoOMeHAANUN 10 0(POPMJIEHHIO OTIOPHOI OJIOK — CXeMBbI

1. BHuMarenpHO mpounTanTe MaTepral JEeKIUU

2. JUJis IONOTHEHUS! M YTOYHEHHs 3HaHUH 10 JaHHOM TeMe o0paTUTech K JOMOJI-
HUTEIBHOU TuTEpaType ( HHTEPHET- cailTam)

3. [IpencraBpTe uX B (hopMe TAOIUIIBI UK CXEMBI

4.  IIposepste cebs
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3. AHOOPMAIIMOHHOE OBECIIEYEHHE

NepPeUYCHbh YUEOHBIX W3AAHUM, DJIEKTPOHHBIX HM3AAHUM, DJIEKTPOHHBIX u MHTEpHET-
pecypcoB, 00pa30oBaTeIbHBIX TUIATPOPM, DIIEKTPOHHO-OMOIMOTEYHBIX CHUCTEM, BEO-
CHUCTEM JIJIsl OPTaHHU3AIMN TUCTAHIIMOHHOTO OOyYCHHUsSI U YIIPABICHUS UM, UCIIOJIb3Y-
eMbI€ B 00pa30BaTEIHLHOM MPOIIECCE KaK OCHOBHBIE M IOMOJIHUTEIbHBIC HCTOYHUKH.

OCHOBHBIC HCTOYHUKH:

1. O6mas u npodeccuoHanpHas Tenaroruka. YdeoHoe nocooue/ CTOISIpeHKO
JL.I. — M.: ®enukc, 2022- 319 c.
2. [lenaroruka: yueOHUK U MPAKTUKYM JJIsl CpeIHETo podeccruoHaIbHOro odpa-

3oBanus/ JI. C. [logeimoBa [u np.] ; nmox o6mieit pexakuueit JI. C. [TogpimoBoit, B. A.
CnacteHuHa. — 2-e u3l., epepad. u gomn. — Mocksa : U3npatensctBo FOpaiit, 2023.
— 246 c.

JlonoHNTEILHbIE HCTOYHUKH:

1. TomoBanoBa H.D. Ilemarormka: y4eOHWK W TPAKTUKYM I CPEIHETO
npodeccuonansHoro oopasosanus / H.®. I'onmoBaHoBa. — 2-e u3a., nepepad. u A01. —
M.: UznarensctBo FOpaiit, 2020. — 377 c.

2. Uctopus memaroruku W oOpa3oBaHMs: Y4YeOHUK Ui  CPEIHEro
npodeccuoHanbHoro oopazosanus / AWM. IluckyHoB u ap.; mox obmi. pea. A.U.
[TuckyHnoBa. — 4-e uz., nepepad. u gomn. — M.: U3natensctBo FOpaiit, 2020. — 452 c.

3. JlesmynoBa XK.A., bacamaesa H.B., Kazakoa T.B. Wukiro3uBHOE
oOpa3oBaHue: y4eOHOE MocoOue ISl CTYJACHTOB BBICIIMX Y4YEOHBIX 3aBeACHUN /
K.A. JlepurynoBa u np. — Kpacnosipck — Jlecocubupck, 2017. — 114 c.

4. Ilenaroruueckuii cioBaps/ [lox pea. B.W. 3areszunckoro, A.®D. 3akupoBoii.
- M.: U3narenbckuii ueHTp «Axaaemusi», 2008. — 352 c.

5. lNonnaceiit W.I1. [legaroruka: yueOHUK U1l CpeAHETo MPOdhecCnoHaIbHOTO
oOpazoBanus / W.II. Tlognacerit. — 3-e u3a., nepepad. u mon. — M.: U3narenscTBo
FOpaiit, 2020. — 576 c.

6. I[TortoB B.A. Uctopus megaroruku u o0pa3zoBanus: y4ued. mocodue st CTy.
yupexaeHuil Boicul. mpod. obpazoBanus / B.A. [lonos, 3.B. Onumenko. - M.:
N3patensckuil eHTp «Axkanemusi», 2016. — 368 c.

7. Cnactrennn B.A. Ilemaroruka: y4eOHUK [JIi CTYJCHTOB YUPEKICHUIM
cpeanero npodeccuonanbHoro oopazosanus / B.A. Cnactenun, 1.®. Ucaes, E.H.
[[IusnoB. — M. M3paTenbckuil HeHTp «Akagemus», 2013. —496¢.

8. ®ypsieBa T.B. MHKI03UBHBIE MOIX0/A6I B 00pa30oBaHUU: yueOHOE MOcoOue
s cpeHero npodeccuonansHoro oopazopanus / T.B. @ypseBa. — 2-e uza. — M.:
N3narenscTBo FOpaiit, 2020. — 176 c.

9. Xytopckoit A.B. [unaktuka. YueOHUK 1j1s1 By30B. CTaHZapT TPETHETO
nokonenus. / A.B. Xyropckoii. — Cn6.: [Tutep, 2017. — 720 c.
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JJIeKTPOHHBIE U31aHUs (3JIEKTPOHHbIE PeCypcehl):

1. Kypnan «Ilegaroruaeckuit mup» - http://pedmir.ru/index.php
2. ITemarormueckuiit  ki1y6 "HAYKA W TBOPYECTBO"
https://sites.google.com/site/klybnayka/home

3.  bonbpmas nepemena - ['maBHas ctpanuma - http:/www.pomochnik-vsem.ru/
4.  Ilemarornueckoe mHpopmannonHoe areHTcTBO "CREATIV" - I'maBHas ctpa-
Huna http://pia-creativ.ru/

5. Lentp eIarornuecKux WMHHOBAITUN UM. K. YummHckoro-
http://www.piram2000.ru/

6. CaillT AUCTAaHUMOHHBIX MeponpusTuid | Akaaemus pocTa -
http://akrosta.ru/

7. Tema 2.1. Ileparorm4eckuii TMpoLECC KaK LEJIOCTHOE  SIBJICHUE.

https://urait.ru/viewer/pedagogika-425917#page/146

8. [ludposas obpaszoBarenvHas cpeaa CI1O PROFo6pa3oBanue:

- Cenona, H. E. Ilemaroruka : yuebHo-meroanueckoe nocooue mist CITO / H. E. Ce-
noBa. — Capartos : [IpodoOpazoBanue, 2019. — 113 c. — ISBN 978-5-4488-0330-
7. — TeKCT : JeKTPOHHBIN // DIEeKTPpOHHBIA pecypc 1udpoBoii 0O6pa3zoBaTeIbHON
cpeasl CIIO PROFo6pazoBanue : [caiit]. — URL: https://profspo.ru/books/86146
(mara obparmenus: 03.09.2020). — Pexxum nocryna: nis apropusup. [lonb3oBarenei

- crnenuanbHas (KOPpeKIMOHHAsI) JOIIKOJIbHAS Melaroruka. Beenenue B crenualib-
HOCTh : ydeOHOEe TocoOue I CTYJAEHTOB CPEIHMX W BBICHINX TEIaroTHYECKUX
yueOnbix 3aBenenuii / B. U. CenuBepcros, A. B. Kpotkosa, JI. JI. ['omoBuwm [u 1p.] ;
nox penakuuent B. 1. CenuBepctoB. — MockBsa : Akagemuueckuit [Tpoekr, 2015. —
319 ¢. — ISBN 978-5-691-01752-0. — TeKcT : 3JeKTpOHHBIN // DIEKTPOHHBIN pe-
cypc 1udposoii obOpaszoBatenbHol cpenpl CITIO PROFo6pazoBanue : [caliT]. —
URL: https://profspo.ru/books/36872 (nata obpamenus: 05.09.2020). — Pexum no-
CTyna: JJisl aBTOPU3UP. MOJIb30BaTENEH

JJIeKTPOHHO-0U0JINOTEYHAS CHUCTEMA:
IPR BOOKS - http://www.iprbookshop.ru/78574.html
Be0-cucreMa /17151 OpraHu3anuu TUCTAHIIUOHHOTO 00YYeHUS M YIIPABJICHUS UM:
Cucrema auctanmuonroro oOydenus OI'AIIOY «AnekceeBCKH KOJUICTK»
http://moodle.alcollege.ru/
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