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1. MACIIOPT PABOYEM [TIPOTPAMMBI YUEBHOM JUCIHUAIIJINHBI
HNudopmaTuka

1.1. O6s1acTh NpuMeHeHus1 padoyeil MPOrpaMmbl

PaGouass mporpamma y4eOHON JUCHMIUIUHBI SBISIETCS YacThIO MPOTPaMMBbI
NOJATOTOBKM CHELUATMCTOB cpeaHero 3seHa B coorBeTcTBuM ¢ ®I'OC CIIO no
cnermansHoCcTH 40.02.01 TIpaBo u opranu3amnus CONUATLHOTO 00€CTIeUeHUS.

1.2 MecTo AUCHMIUIMHBI B CTPYKType OCHOBHOH mpodeccHoHAIBHOM
o0pa3oBaTeJbHON MPOrpaMMbI:

JucuuruinHa BXOJUT B MaTEeMATHYECKUM M OOIIMH €CTECTBEHHOHAYUYHbI y4eOHBIN
UK.

1.3. Hean m 3agaum y4eOHOHl JAUCUMILUVIMHBI — TPe0OOBaHUSl K pe3yJbTaTaM
OCBOCHUSI IUCHUIIIHHBI:
B pesynbrare m3yueHus y4eOHOW MUCIUTIIMHBI OOYYArONIMIACS JODKEH UMETh
NpeacTaBJIeHue:
® O pOJAM M MECTE€ 3HAHUM MO JUCHMUIUIMHE TPU OCBOECHHH CMEXHBIX
JUCUUIUIMH N0 BBIOPAHHOM crienuaibHOCTH U B cepe npodeccnoHanbHOU
NEATEIIbHOCTH,
® O HamNpaBlEHUSX Pa3BUTHS aANNapaTHOTO U MPOrPAMMHOTO OOECIIeYCHHS
BBIYHMCIIUTEIbHON TEXHUKHU;
e 00  OCHOBHBIX  aKTyaJbHbIX  MOJENSIX  TEXHUYECKHX  CPEICTB
uHbOpMaTU3aLIUY.
B pesynbrare nzydyeHus: yueOHOM TUCHUILITMHBI 00YUYaIOMUNACs TOJKEH 3HATD:
310CHOBHBIE MOHATHUS ABTOMATU3HUPOBAaHHON 00pabOoTKK HMHPOpMAIUY;
32 o0uiuii coCTaB U CTPYKTYPY NEPCOHAIBHBIX JIEKTPOHHO-

BBIUMCIUTENbHBIX MalnH (anee - 9BM) u BBIYUCIUTENBHBIX CUCTEM;
33 0a30BbIE CUCTEMHBIE IIPOIPAMMHBIE MPOIYKThl U MAKEThl MPUKIATHBIX
nporpaMM Uit oOpaOOTKM TEKCTOBOM, rpauuecKoi, 4YHCIOBOM W
TaOMMYHON MHPOPMAITUH.

B pesynbrare nzydenust yueOHON AUCHUIIIMHBI 00yYalOIIUICS TOKEH YMETh:
VY1 ucnionp3oBarh 6a30BbIE CUCTEMHBIE IPOTPAMMHbBIE TPOIYKTHI;
VY2 nucnonp30BaTh NPUKIAIHOE IPOrPAMMHOE 00ecrieueHne o0IIero
Ha3Ha4YeHMs ISl 00pabOTKHU TEKCTOBOM, rpapuuecKoi, YuCI0BOi
uHpopmaruu;

[Ipodeccuonanbapie  (IIK) wu  o6mme (OK) komMmereHUMH, KOTOpHIC

aKTYaJIM3UPYIOTCSA TpU U3ydeHuu yueOHoi mucuuruuael: OK 1-12, TIK 1.5, 2.1,
2.2.

OK1 - [IloHuMarh CymIHOCTh M COLMAIBHYIO 3HAYMMOCTH CBOCH Oymymiei
npodeccuu, MPosIBISATH K HEW yCTONYMBBIA HHTEPEC.
OK?2 - Opranu3oBbiBaTh COOCTBEHHYIO [€ATEIHHOCTh, BBIOMPATH THUIIOBBIE

MCTOAbI H CIIOCOOBI  BBITTOJIHEHHS HpO(I)eCCI/IOHaJ'IBHBIX 3agady, OLCHHUBATh HX



3¢ PEeKTUBHOCTH U KA4E€CTBO.

OK 3 - [IlpuHuMaTh pemieHus: B CTAaHAAPTHBIX MU HECTAHJAPTHBIX CUTyalUsIX U
HECTH 32 HUX OTBETCTBEHHOCTb.
OK4 - OcymiecTBiasiTh MOUMCK U HCMOJb30BaHUE HH(OpMaMU, HEOOXOAUMOMN

11 3¢ (HEKTUBHOTO BBIMOJIHEHUS MPOGECCHOHATIBHBIX 33/1a4, TPO(EeCCHOHATHEHOTO
U JINYHOCTHOTO PA3BUTHUA.

OKS5 - MHcnonws3oBath HH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJOTHH B
poecCUOHANbHOM IESITEIbHOCTH.

OK 6 - PabGorarb B KOJJIEKTMBE U KOMaHze, 3G(EeKTUBHO o0OmaThCi C
KOJUIETaMH, PYKOBOJCTBOM, OTPEOUTEIISAMH.

OK7 - bparb Ha ce0sd OTBETCTBEHHOCTh 3a pabOTy 4WIEHOB KOMAaHJbI
(MOYMHEHHBIX ), PE3YJIbTAT BHIMIOJHEHUS 33/ IaHUM.

OK 8 - CamocrosiTenbHO  OmpeAeisaTh 3agadyd  NpodeCCHOHAIBHOTO U

JUYHOCTHOTO Pa3BUTHS, 3aHUMATHCSI CaMOOOpa30BaHNEM, OCO3HAHHO TJIAHUPOBATH
MOBBIIICHUE KBATH(PHUKAIIH.

OK9 - OpueHTupoBaThCsi B YCIOBUAX IIOCTOSIHHOTO W3MEHEHHUS IPAaBOBOMN
0a3bl.

OK 10 - CoOnrogath OCHOBBI 30pOBOTO 00pasa >KHU3HH, TPEOOBAHMSI OXPaHbI

TpyJa.

OK 11 - CoOnromath IeI0BON ITHKET, KyJIbTypy M ICHUXOJOTMYECKHE OCHOBBI
0O011IeHN s, HOPMBI U TIPABUJIA MTOBEICHUS.
OK 12 - IIposBasiTh HETEPIIUMOCTDH K KOPPYIIIMOHHOMY TTOBEICHUIO.

[IK 1.5 - OcymectBasaTe GOpMUPOBAHKUE M XPAHEHHE JIeJ TToTydyaTesield MeHCH,
OCOOUH U APYTUX COIMATbHBIX BBIMIAT.

[IK 2.1 - TlomnepxuBath 0a3bl JaHHBIX TOJy4yaTeled TEHCHUM, TOCOOUi,
KOMIIEHCAlU W JPYTHX COLMAIbHBIX BBIIJIAT, & TaKXKE YCIyr U JbIOT B
aAKTyaJIbHOM COCTOSIHUH.

[IK2.2 - BpigBasTe JUL, HYXJAOIMKUXCA B COLUMAJBHOM  3alluTe, U
OCYIIECTBISATh  HUX  y4eT, HCHONb3ys  WHOOPMAIMOHHO-KOMITHIOTEPHBIC
TEXHOJIOTUU.

IlepeyeHs 3HAHWI M YMEHHMHM B COOTBETCTBUM C NPO(PecCHOHATbHBIM
cranaaproM ChHenuajucT MO0 OPraHU3allul W YCTAHOBJIEHHMI0 BbIILIAT
COLMATBHOI0 XapaKTepa, YTBePKACHHOr0 NpuKa3oM MuHHMCTEPCTBA TPyAa U
counajgbHoil 3amuTbl Poccuiickoii @enepanuu or 28 oxkrsadpsa 2015 r. Ne
787H, KOTOpPBIE AKTYAJTM3UPYIOTCH NPHU U3YUYEHUH Y4eOHOW TUCIUIIIUHBI:
YMmers:

e Co3gaHue dJIEKTPOHHBIX KOMUN JOKYMEHTOB M (JOPMUPOBAHUE MAKETOB T
i 10(hOpPMHUPOBAHKE CYIIECTBYIOMIMX JEN JTUIl, UMEIONUX MPaBo Ha
BBIILIATHI COLIMAJIBHOTO XapakTepa

o dopMupoBaHHE U BefieHHE 0a3 TaHHBIX 00 OOpaIleHUsIX B
TeppuTopruaNIbHbIA Oprad [IOP nonydarenen BIIIAT COLMAIBHOTO
xapakTepa (KJIMEHTCKas CIIy»0a)

o ®opMHPOBATH HEOOXOAUMBIA KOMIUIEKT TOKYMEHTOB /JI1 YCTAHOBJICHUS U
OCYILIECTBJIEHU BBIIIAT COUUAIBHOTO XapaKTepa



e PaboraTh ¢ OprTEXHUKOW, a TaKXKe HCIOJh30BaTh B padOTe CIEIHAIBHOS
IPOrpaMMHOE 0O0ECTICUCHHE

e [IpUMEHATH MOJIOKEHUSI HOPMATUBHBIX TIPABOBBIX aKTOB, METOAMYECKUX
MaTeprajoB, HEMOCPEACTBEHHO OTHOCSIINECS K COIEPIKaHUIO OOpaICHHSI
3asIBUTEIIS

3HaTh:

e lcrnonb30BaTh TEXHUYECKUE M MPOTPAMMHBIE CPEJICTBA OPTaHU3aIAN
AJIEKTPOHHOTO JJOKYyMEHTO00O0pOTa

e [IpodunpHas 3akoHOIATEIBHAS 1 HOPMATHBHO-TIpaBoBas 0asa

Ilepeyens  3HaHMH,  YMEHMHH, HABBIKOB B COOTBETCTBUU co
crnenupuKanmen cTaHgapra KOMIIeTeHIIU U Bopaackuiice
IIpaBooxpaHuTejbHASE  JAeSATEJbHOCTD (ITomuueickunii),  KOTOpPbIE
AKTYaJIM3UPYIOTCH NPH U3yYeHHUH Y4eOHOM TUCHUILIMHBI:

*  pabortarth ¢ 6a3amMu TaHHBIX HHPOPMAITMOHHOTO IIEHTPA;

*  HOPMAaTHBHBIE MPABOBBIE AKThl, PETIAMEHTHPYIOIINE AESITEIbHOCTD
MOJIMIUH 110 OXpaHe OOIIECTBEHHOTO MOPsIKa U 00ECIeUeHUI0 OOIIECTBEHHON
0e301acCHOCTH;

* OCYULIECTBIIATH IPOBEPKY 3aKOHHOCTH JIOKAJIbHBIX AKTOB;
* BECTHU CIIyKeOHY10 JOKYMEHTALUIO: YIPaBJIEHYECKYIO
(OpraHM3aMOHHO-PACIOPAIUTEIbHBIE).

IInanupyembie JMYHOCTHBIE Pe3yJbTATHI 0CBOEHHUA padoyeil MPOrpaMmbl

JIP 1. Oco3narommuii ce6st rpakJaHMHOM U 3aIIUTHUKOM BEJIMKOM CTpaHbl.

JIP 2. [IposiBnsiroIINi aKTUBHYIO TPAXAAHCKYIO MTO3ULIHIO, IEMOHCTPUPYOLIUN
IIPUBEPKEHHOCTh NPUHIUIIAM YECTHOCTH, ITOPSAJOYHOCTH, OTKPBITOCTH,
HSKOHOMMYECKHN aKTUBHBIM U YYaCTBYIOIIUMU B CTYACHYECKOM U TEPPUTOPUATBHOM
CaMOYIPABJIEHUH, B TOM YHCJIE HA YCIOBUAX TOOPOBOJIHUECTBA, TPOAYKTUBHO
B3aMMOJICUCTBYIOIIMIA W YIACTBYIOIIUI B ICATEIHPHOCTH OOIIECTBEHHBIX
OpTraHU3aLNMN.

JIP 3. Cob6nroaromiuii HopMbl MPABOIOPSIKA, CICTYIOMUN Haeaiam
rpa)<1aHCKOro o0uiecTBa, ooecrneyeHus: 0e30MacHOCTH, MPaB U CBOOO I'paX1aH
Poccun. JlosnpHbIi K yCTaHOBKaM M MPOSIBIIEHUSM IIPeICTaBUTENEN CyOKYIbTYD,
OTJIMYAIOLIUI UX OT IPYII C I€CTPYKTUBHBIM U JCBUAHTHBIM IIOBEICHHUEM.
JIEMOHCTpHUPYOLIUI HENPUIATUE U NPEAYNPEKAAIOIUN COMAIBHO OIIACHOE
NIOBEJCHUE OKPYKAOIIUX.

JIP 4. IIposiBasiroIinid M AEMOHCTPUPYIOIIHMIA YBaKEHUE K JIIOJIAM TPY/a,
OCO3HAIOIIMHI IIEHHOCTh COOCTBEHHOTO Tpyaa. CTpeMaiuiicss K GOpMUPOBAHUIO B
CETEeBOM Cpejie IMYHOCTHO U MPO(PECCUOHATIBHOTO KOHCTPYKTUBHOTO «IIU(POBOTO
caena».

JIP 5. JleMOHCTpUPYIOIMI IPUBEPKEHHOCTD K POJHOM KYJIbTYPE, HCTOPHUIECKON
namsTH Ha OCHOBE JII00BU K PonvHe, poaiHOMY Hapoy, Majol pOAUHE, TPUHITHIO
TPaJULIMOHHBIX [IEHHOCTEH MHOTOHALMOHAIBLHOI0 Hapoaa Poccnu.



JIP 6. IIposiBasironiyii yBaxeHHE K JIIOASM CTapIIEro MOKOJECHHUS U TOTOBHOCTh K
YYaCTHIO B COLMAIIBHON MOANEPKKE U BOJTOHTEPCKUX JABUKCHUSX.

JIP 7. Oco3Harouuii NpUOPUTETHYIO LIEHHOCTh JIMYHOCTH YEJIOBEKA; YBAKAIOIINI
COOCTBEHHYIO M UyKYI0 YHUKQIBHOCTh B PA3JIMYHBIX CUTYAIHIX, BO BceX hopmax
Y BUJIAX JEATEIbHOCTH.

JIP 8. [IposiBasitominii 1 AEMOHCTPUPYIOIIMI YBAKEHHUE K MPEICTABUTEISAM
Pa3TUYHBIX ATHOKYJIBTYPHBIX, COITMATBHBIX, KOH()ECCHOHATBHBIX U UHBIX TPYIIII.
ConpuyacTHbIM K COXPaHEHUIO, IPEYMHOKEHUIO U TPAHCISLIMY KYJIbTYPHBIX
TpaguLUNA U IEHHOCTEN MHOTOHAIIMOHAIBHOTO POCCUICKOTO TOCYAapCTBa.

JIP 9. Cob6mroaromuii 1 mpornaraHIupyoui mpapuia 3[0pOBOro U 6€30MacHoOro
o0pa3a K13HH, CIOPTa; NPeayIpeKIAI0IIMN MO0 MTPE010JIeBAIOITNI
3aBUCUMOCTH OT aJIKOT0JIsl, Tabaka, ICUXOAaKTUBHBIX BEUIECTB, a3aPTHBIX UTP U T.1I.
CoxpaHsMUI ICUXOJIOTHYECKYI0 YCTOWUMBOCTh B CUTYaTUBHO CIIOKHBIX WA
CTPEMUTEIBHO MEHSAIOIINUXCS CUTYyalUsIX.

JIP 10. 3aboTsmumiics o 3aIIMTe OKPYKAIOIIEH Cpelibl, COOCTBEHHOM U UyKOi
0€3011acHOCTH, B TOM YHCIIE IIU(PPOBOIl.

JIP 11. ITposiBisiroruii yBaKeHHE K 3CTETHUECKUM IIEHHOCTSM, 00JIa At
OCHOBAaMHM 3CTETUYECKON KYJIBTYPBI.

JIP 12. IlpunuMaronuii ceMeHble LIEHHOCTH, TOTOBBIN K CO3/IaHUI0 CEMbU U
BOCHUTAHUIO JIETEN; TEMOHCTPUPYIOLINI HENPUATHE HACUIIUS B CEMbE, yXO01a OT
POAUTENBCKOW OTBETCTBEHHOCTH, OTKAa3a OT OTHOLIEHUI CO CBOMMU JETbMH U UX
(bMHAaHCOBOTO CO/IepKaHUSI.

1.4. Koau4yecTBO 4YacoB Ha OCBOeHHEe padodedl mnporpamMMmbl Yy4eOHOI
AUCIHHUIJIMHBI:
MaxkcumManbHOU yueOHOU Harpy3ku oOydaromerocs 90 yaco, B TOM YHCIIE:
- ayIUTOPHOM yueOHOI paboThl oOydarormierocs: 60 4acos;
u3 HUX B hopme nmpakTrudeckor moaroroBku 30 4., B T.4. [13- 60u.
-BHEAYJAUTOPHOM CaMOCTOSITENbHOM y4eOHOM paboThl oOydaromierocs -26
9acoB,
- KOHCYJIbTalluu 2 yaca



2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCIHUTIJIAHBI

2.1. O0bemM yueOHOM TUCHUIJIMHBI U BUABI Y4eOHOI padoThI

Bup yuyeOHoii padoThI Oovem
uacos
MakcuMaJbHasi yueOHasi Harpy3ka (Bcero) 90
AyauTopHasi yueOHasi padora (o0si3aTe/IbHbIE Y4eOHbIe 60
3aHATHS) (BCEro)
U3 HUX B (popMe NPaKTHYECKOIl MOATOTOBKH 30
B TOM UHUCJIE: -
JIEKIIMOHHBIE 3aHSATHUS -
J1a00paTOPHBIC PAOOTHI -
MPAKTUYECKUE 3aHSATHUS : 60
CamocTosiTesibHAs1 yueOHasi padoTa o0ydarouerocsi (Bcero) 26
B TOM YHCJIE:
pedepart 2
MOUCK HHPOPMAIIMN U  COCTaBJICHHE KOHCIIEKTa 3
JOKJIa]T 6
CO31aHHE NPE3CHTALINN 3
cooOIIeHME 10
BBITIOJTHEHHE 33/TaHUsI IO 00pasiy 2
KOHCYJIbTalluU 4

[IpomexxyTounas arrectanus B Gopme  oughgepenyuposannozo 3avema




2.2. TemaTu4yeCcKHid IJIAH U COIEePKAHUE YUeOHOI JUCUUIINHBI

NudopmaTuka

HaunmeHoBaHue Coneprxanue yueOHOro MaTepuala, B TOM 4Hcie B popMe MpakTu4eckoil moarorosky, | Oo0bem Konst
pa3/iesioB U TeM nabopaTtopHbie paboThl U [IpakTHUeckue 3aHATHS, B TOM YUCIe B popme 4acoB JMYHOCTHBIX
MPAKTUYECKON TOJTOTOBKH:, B TOM YHCIE B JOpMe MPAKTHUECKOM MOATOTOBKH, B TOM pE3yJIbTaTOB,
gucie B popMe MPaKTUUECKOU MOATOTOBKH, CAMOCTOSITEIbHAS pab0Ta 00yJaroIIIX s (hopMUPOBaHUIO
KOTOPBIX
CIOCOOCTBYET
AJIEMEHT
IPOTrpaMMBbI
1 2 3 4
Paznean 1. Coneprkanue ydeOHOro MaTepuaia, B TOM 4ucie B (hopMe MPaKTUIECKON OATOTOBKU 10/2
Unpopmannus n JlaGopaTopHbie paboThI
HH(pOpPMALHOHHBIE [IpakTHUUYecKue 3aHATHS, B TOM YHclie B QOpMe TPaKTHUECKO# TTOATOTOBKH: 2/2 VI-y2
npoueccel I13 1 MadopmaTuka u nHGOPMAIIMOHHBIE CHCTEMBI 2/2 31-33
KOHTpOJIbHBIE PabOTHI JIP1
CamocTosTenpHas paboTa 00ydaromMXCs: 7 JIP4
Hoxnan Ha temy: «llorsTHE MHDOPMAITHU, TEXHOJIOTHS cOOpa, XpaHeHUs, 00padOTKH 2
U repeiaun HHPOPMaLum».
Hoxnan Ha temy: «TexHuueckue cpeacTa HHOOPMAITMOHHBIX TEXHOIOTHIA. 1
[ouck nupopmalu U cocTaBIeHUE KOHCIIEKTa M0 TeMe: «Opranusaius 6e30macHon 1
paboTHI C KOMITBIOTEPHOU TEXHUKOW)»
Cocranenue cooOuieHust Ha Temy «IlepcrekTuBbI pa3BUTHs HH(GOPMAIIMOHHBIX 1
TEXHOJIOTHII»
Pedepar na Temy: «PenakTopsl 00paboTku rpadguueckoit HHPOpMALIUN 2
KoncynbTanum 1
Paznean 2. Coneprkanue ydeOHOr0 MaTepuaia, B TOM 4ucie B (hopMe MPaKTUIECKON OATOTOBKU 5
Onepannonnbre [IpakTHYECKHUE 3aHATHS, B TOM YKCIIe B (JOpME NPaKTUYECKOH IOATOTOBKH:, B TOM 2 VI-V2
cucreMbl. CTAHAAPTHBIC | ypon6 g (popMe IpaKTHUECKOi MOATOTOBKH: 2 31-33
U cI1yKeOHbIe I13 2 PaGoTa ¢ KJIaBHATYPHBIM TPEHAKEPOM. JIPY
NporpamMMsl. JlaGopaTtopHble paboTHI
KonTponbHble paboThl
CamocrosiTenpHas paboTa 00y4Jaronuxcs: 2




[Touck nHpopMaluu 1 cocTaBieHHe KOHCIEKTa «OTIUYHe CTAaHAAPTHBIX OT 1
CIIyK€OHBIX TPOrPaMM » 1
[ToaroroButk coobmenue «PaitnoBas cucrema [TK» 1
KoHncynpranun
Pazgea 3. 66/28

IIpuxiaagHoe

NporpaMMHoe

olecreyeHue

Tema 3.1 Copneprxanue yueOHOTO MaTepuana, B TOM 4Hciie B popMe NpaKTUIECKOH MMOATOTOBKU 35/24
TekcToBbIil pegakTop MS
Word [IpakTUyeckue 3aHATUS, B TOM YHCIE B (hOpME MPAKTHUECKON MOJATOTOBKH:, B TOM 30/24 VIi-y2

yucie B GopMe MPaKTHIECKOU IMOTOTOBKH: 2 31-33
[13 3 Co3nanue, pelakTUpOBaHUE, COXPAHEHUE JOKYMEHTA. 2/2 JIP7
I13 4 ®opmaTupoBaHUE TEKCTOBOTO JOKYMEHTA 2/2 JIPI11
I13 5 Uccnenosanue Bozmoxknocreit MS Word o pabote ¢ 6ydepom oOMeHa u JIP10
pa3OMeHHIo TEKCTa Ha KOJIOHKU. bykBuIia. 2/2
I13 6 PaGora B TekcToBOM penakrope MS Word o popmarupoBanmio ab3aies ¢
pa3IMYHBIMU BHAaMU OTCTYTIOB. 2/2
I13 7 PaGora B TekcToBOoM peaakTope MS Word o BcTaBke CUMBOJIOB 4/4
I13 8 -9 UccnenoBanue Bo3MoxHocteir MS Word o co3manuro Ta0Iui. 2/2
I13 10 UccnenoBanue Bo3moxHocTeit MS Word 1o co3panuio 6J1aHKOB. 2/2
I13 11 Pabora B TekcToBOM penakrope MS Word mo co3mannio CHOCOK 2/2
I13 12 Co3nanue n peJakTHPOBAHNUE CIIMCKOB B TEKCTOBBIX JOKYMEHTAX. 4/4
I13 13-14 Pa6ora ¢ manensto pucoBanusi B MS Word 2
I13 15 Pabota ¢ TekcroBeiMu 3 Pexramu B MS Word 2
[13 16 Tabynsuus 2/2
13 17 Pepakrop dhopmyn
JlaGopaTopHbie pabOThI
KonTponbHble paboThl
CamocrosiTenbHas paboTa 00y4Jaromuxcs: 4
Brimonnenue 3aganus mo o0pasiy 2
Coobmienne Ha TeMy: «DopMaThl 3aITUCH TOKYMEHTOBY 1
Joknan Ha Temy: « OCHOBHBIE THITHI IPUTIOKEHUH [T CO3/IaHUS JOKYMEHTOB) 1
KoncynbTanuu 1




Tema 3.2. Copneprkanue yueOHOT0O MaTepuala, B TOM 4Hcie B popMe NpakTUIECKOH MOATOTOBKU 18
TabGnuunslii npoueccop | IpakTuueckue 3aHATH, B TOM YUCIle B pOpMe MPAKTHYECKOM MTOATOTOBKHU:, B TOM 14
MS Excel. qrcie B (hopMe MPaKTHIECKOM MOITOTOBKH: 2 Vi-y2
I13 18 UMmeHoBaHHbBIE SUEHKU OJHOIO JIUCTA 4 31-33
13 19-20 Ucnons3oBanue ¢pyunkuuii B MS Excel 2 JIP7
I13 21 Ucnonp3oBanue TekcTOBBIX GyHKIMA B MS Excel 4 JIPI1
13 22-23 UccnenoBanue rpadpuyecknx Bosmoxnocreid MS Excel. [Toctpoenne JIP10
JTuarpaMm U rpauKoB. 2
13 24 PaboTa ¢ 3nekTpoHHOI Tabnulel kak 6a3oii gaHHbIX. COPTUPOBKA U
(GuiIbTpanus 1aHHbIX.
JlaGopaTopHbie pabOThI
KonTponbsHble paboThl
CamocrosiTenbHas paboTa 00y4Jaromuxcs: 4
Coobmenue Ha Temy: «lcronb30BaHNe CTATUCTUUECKUX (YHKIMN B TAOIUIHOM 1
poreccope»
Coobmenne Ha TeMy: «lcronb30BaHue JOTMUECKUX (YHKUIUH B TAOIUIHOM 1
nporeccope»
Coobmenne Ha TeMy: «IHCTpYMEHTHI aHaNM3a JaHHBIX» 2
KoncynbTanuu *
Tema 3.3. Copneprkanue yueOHOT0O MaTepuaa, B TOM 4Hcie B popMe NpakTUYECKOH MOATOTOBKU 8/4
[Tporpamma noaroroBku | [IpakTuueckue 3aHATHS, B TOM YHCIE B (pOPME MPAKTHYECKOM MOJTOTOBKH:, B TOM 4/4 Vi-y2
npe3eHtanuu MS yucie B GopMe MPaKTHIECKOU IMOATOTOBKH: 31-33
PowerPoint 13 25-26 Co3ganue npe3eHTaluu U € IeMOHCTpallUs. 4/4 JIP4
JlaGopaTopHbie pabOThI
KonTponbHble paboThl
CamocrosiTenbHas paboTa 00yJaromuxcsi: 3
Co3naHue npe3eHTalnuu Ha TeMY: K AHTUBUPYCHBIE CPECTBA 3alIUTHI HH(OpMAIIMN» U 1
IPUHIUIBI 3aIIUTHl HTHMOPMAIUN OT HECAaHKIIMOHUPOBAHHOT'O JOCTYTIa»
Co3nanue npe3eHTauuu Ha Temy: «[IpyHIMIBL 3aIIUTH HHGOPMALIUU OT 2
HECAHKIIMOHMPOBAHHOI'O JOCTYIIa»
Koncynpranuu 1
Tema 3.4. Copneprkanne y4eOHOro MaTepraia, B TOM 4ucie B (hopMe MPaKTHIECKON MOATOTOBKH 6
TeneKoMMyHUKaUMOHHBIE | [IpakTHYeCKHEe 3aHITHS, B TOM YHCIIe B (hOpMe NPAKTHIESCKOH OJTOTOBKH:, B TOM 2 Vi-y2




TEXHOJIOTHUH

gucie B opMe IPaKTHIECKON TOTOTOBKH:
I13 27 PaboTa ¢ 371eKTpOHHOM MOYTOM 1 MOUCK nHpopmaruu B IHTEpHET

JlaboparopHble pabOTHI

KoHTpoJibHBIE PabOTHI

CamocrosTenbHas paboTa 00yJaromuXcs:

[ToxroroButs cooOuieHne «CeTEBOA ITUKET
[onroroButs noknan « THpopManoHHAs TPaMOTHOCTh
KoncynbTanuu

DN = D

31-33

JIP5

Pasnen 4.
TexHosioruu 00padoTKu
rpaguyeckou
uHpopmManumn

Cogepxanue yueOHOro Matepuasa, B TOM 4ncie B popMe MPaKTUYECKOM MOArOTOBKU

[IpakTHyeckue 3aHATHS, B TOM YHCiIe B pOpME MPAKTUIECKOW NOATOTOBKH:, B TOM
qrcie B (hopMe MPaKTHIECKOM MOITOTOBKH:

13 28 Pabora B rpaduueckoM pemaktope Inskcape

13 29-30 Pabora B rpaduyeckoM peaaktope Gimp JAuddepeHunpoBaHHblil 3aueT

KA NSNS

JlaGopaTopHbie pabOThI

KonTponbHble paboThl

CamocrosiTenbHas padoTa 00yJaromuxcs:

[Touck nHpopmalmu 1 cocTaBieHue KOHCIekTa o reMe «KomnbroTepHast rpaduka
[ToaroToBuTh coobmieHue «PactpoBas rpadukar

[ToxroroButk coolrenue «BekropHas rpaduka

~N N W x| %

Vi-y2
31-33

JIP6




3. YCJIOBUSI PEAJTU3AIIAN PABOYEN ITPOTPAMMBI YYEBHOM
TUCTUTLIAHBI

3.1. TpeOboBaHusi K MUHUMAJbHOMY MATEPUATIbLHO-TEXHUYECKOMY 00eCIeYeHUIo
Peanuzanuss mporpamMmbl JAMCHMIUIMHBL TpeOyeT Hamuyusi ydyeOHOro kaOuHeTa
UH(OPMAITMOHHBIX TEXHOJIOTHH.

Texnnuyeckue cpeacrBa 00y4eHus:

- KOMITBIOTEP CO CBOOOAHBIM MPOTPAMMHBIM 00€CIICYCHUEM,

- MYJIbTUMEAUATIPOEKTOD,

- AHTEpAKTHBHAs J0CKa.

OO6opynoBanue y4eOHOro kaduHeTa HHPOPMANMOHHBIX TEXHOJIOTHIA:
- aBTOMaTH3UPOBAHHOE paboyee MeCTO MPENo aBaTeNs;

- aBTOMAaTH3UPOBaHHbIE paboune Mecta obyuatommxcs (15);

- ceTeBoe nepudepuitHoe 000pyI0BaHKE

3.2. UudopMmanmnoHHoe obecnevyeHne peajan3auy MporpamMmabi:

nepeueHb y4eOHbIX HM3AaHMN, JIEKTPOHHBIX HM3AAHUN, JIEKTPOHHBIX M MHTepHeT-
peCypcoB, 00pa30BaTENbHBIX TIATHOPM, IIECKTPOHHO-OMOIMOTEYHBIX CUCTEM, BEO-
CUCTeM [UIsl OpraHu3alvyd JUCTAaHUMOHHOTO OOy4YeHHS W YNOpaBICHUS WM,
HCIIOJIb3yeMbI€ B 00pa30BaTEIbHOM MPOIECCE KaK OCHOBHBIE

Ilepeyenb  pexoMeHayeMbIX  y4eOHbIX  u3naHuii, VHTepHeT-pecypcos,
JOMOJHUTEIbHOM JIUTEPATYPHI.

No
HaumMmenoBanue
nm\i
OCHOBHBIE HCTOYHUKH
1 NudopmaTrka: yueOHUK IS CTYJICHTOB YUPEXKICHUN

CIIO/M.C.11BeTKOBA.- 6-¢ m31.,cTtep.-M.: 111 «Akagemusy», 2020. - 352 c.
Nudpopmaruka. bazosbiii ypoBenb.10 kmacc: yueOnuk/ bocoma JIJL.,
2 | bocoBa A.1O.- 2-e u3a. crepeorumn.- M.: BUHOM. JlabopaTtopusi 3HaHuM,
2020.- 288 c.

Nudopmatuka. bazosslii ypoBenb. 11 knacc: yueonuk/ bocosa JIJI.,
bocoBa A.1O.- M. : BUHOM. JlaGopaTopust 3Hanmii, 2019 -256 c.
Nudopmatuka. bazossiil ypoBeHs.10 kiacc: caMOCTOSITENIbHBIE U

4 | kouTposbHBIE padoThl/ bocosa JI.JI., bocora A.IO.- 2-e u3a. crepeoTwurl. -
M.: BUHOM. JlabopaTtopus 3nanuii, 2019.- 96 c.

Nudopmatuka. bazossiil ypoBeHs.11 kimacc: caMOCTOSITEIIbHBIE U

5 | kouTposbHbie paboThl / bocosa JI.JI., bocoa A.FO.- M.: BUHOM.
JlabopaTopus 3Hanuit, 2018.- 96 c.

6 | Uadpopmaruka: yueonuk/ Yrpunosua H.Jl.- M.:KHOPYC, 2021. - 378 c.
HNudopmaruka. [Ipaktukym: yueOnoe nocodue / Yrpunosuy H./I.-
M.:KHOPYC, 2020.— 264 c.

JlonoJiHUTeIbHbIE HCTOYHUKU:




Nudopmatnka w© HHOOPMAIIMOHHO- KOMMYHHKAITMOHHBIC TEXHOJOTHH.
VYuebnoe nocobue/ITnorankos H.I'. —M. UL PUOP , 2017- 128 ¢
Nudopmarrka, aBTOMaTH3UpOBaHHBIC WH(OPMAIMOHHBIE TEXHOJIOTHH U
cucteMbl, yueonuk/['BozneBa B.A.- M.: U] ®opym, MHOPA M,2018 —
544 ¢

Nudopmaruka: yueOnuk 1 ctynenton yupexaenuid CIIO/E.B.Muxeesa,
O.N.Turosa.-2-e uzn.,crep.-M.: N1 «Axanemus», 2018.-400 c.

JluckpetHas MaTemaTHKa : yueobnoe nocodue aia CIIO / U. I1.
bononypuna, T. M. OtpeiBankuna, O. C. Apanosa, T. A. Orypuosa. —
Caparos : I[IpodoOpazoBanue

DJIeMEHTHI TUCKPETHON MaTeMaTHkH : yueoHoe nocodue nis CI1O / [. C.
Ananunues, U. FO. Aaapeesa, H. B. I'pegacosa, K. B. KocToycoB ;

Nupopmartrka: yaeOHUK U1 CTYIEHTOB YUPEKACHUN
CIIO/E.B.Muxeesa, O.1.TuroBa.-2-e uza.,crep.-M.: U1 «Axanemus»,
2018.-400

JleBkoger, JI. b. Bexropnas rpaduka. CorelDRAW X6 : yuebHOE mocobue
/ JI. b. JleBkoBen. — CankTt-IlerepOypr : Yuusepcuter UTMO, 2013. —
357 ¢. — ISBN 2227-8397. — TekcT : 3MeKTPOHHBIH // DIeKTPOHHBIN
pecypc mudpoBoit oopazosatenpHOU cpeasl CIIO PROFob6paszoBanue :
[catiT]. — URL: https://profspo.ru/books/71486 (mata obpareHus:
07.09.2020). — Pexxum noctyna: muist aBTopusup. [lonb3oBateneit

CanlluH 2.2.2/2.4.1340-03 I'uruenn4eckue TpeOOBaHUS K MEPCOHATBHBIM
AJIEKTPOHHO-BBIYUCIUTENBHBIM MAIIMHAM U OpTraHu3alui padoThl

DJIeKTPOHHBbIE U3IaHUA (3JIEKTPOHHBIE Pecypchbl):
HNuTepHeT-pecypcsl
http://profbeckman.narod.ru/InformLekc.files/Inf11.pdf

https://synergy.ru/

https://www.intuit.ru
https://infl-info.turbopages.org/infl.info/s/machinepost
https://www.profiz.ru/sr/1 2020/eclektronnaya podpis/
http://www.metod-kopilka.ru
http://www.piter-press.ru

http://www.it.kgsu.ru
http://www.fermer.ru/book/expert
http://www.lessons-tva.info
http://www.moi-mummi.ru
http://www.office.microsoft.com
http://www.wisna5.ru

http://www.coolreferat.com
http://www.referat.yabotanik.ru
http://www.gimnnik.narod.ru
http://www.mfc54.tmbreg.ru

http://www.StudFiles.net
http://www.studfiles.ru/priewer




_JJIeKTPOHHO-0M0IHOTEeYHAS CUCTEMA:
IPR BOOKS - http://www.iprbookshop.ru/78574.html

Be0-cucrema 1j1s1 OpraHM3auuy IMCTAHIUOHHOIO 00y4YeHHs M YIIPABJICHUS UM:

Cucrema guctanuuonHoro oOyuenus OIAIIOY

http://moodle.alcollege.ru/

4. KOHTPOJIb U OLIEHKA PE3YJbTATOB OCBOEHUS YSIUEBHOM

JTUCHMUILIAHBI

KoHTpoJiIb M OlEHKa pe3ylbTaTOB OCBOCHUSA JAUCLHUILIMHBI
MPENOIABATENIEM B IPOLIECCE MPOBEICHUS TEOPETUUECKUX U MPAKTUYECKUX 3AHSATHM,
CaMOCTOSTEITHLHOU

TECTHPOBAaHUS, a TaKXKe
BHEAYIUTOPHOUN pabOTHI.

BBIITOJIHCHU A

oOydJaronumMucs

Pe3yabTarsl 00yyeHus
(oCBOCHHBbIE YMEHHs1, YCBOCHHbIE 3HAHUS)

®opMBbI U MeTO/IbI KOHTPOJISA 1 OLleHKH
pe3yJabTaToB 00y4eHHsI

1

2

YMmenus:
- HCIIOJB30BaTh 0a30BbIE CHUCTEMHBIE
MPOTPaMMHBIE TPOTYKTHI;

- UCIIOJIb30BaTh MPUKIAAHOE
mporpaMMHOe oOecredyeHre oOIIero
Ha3HAYCHUS LTSI 00paboTku
TEKCTOBOM, rpaduuecKkoi, YHUCIOBOU
uHpopMaru

3Hanus:

o OCHOBHBIE
aBTOMATU3UPOBAHHOU
00paboTKH nHpopmanuu,
oOlIui CcoCTaB M CTPYKTypa
NEPCOHANBHBIX  JJIEKTPOHHO-
BBIYMCIUTEIbHBIX MAIlUH U
BBIYHMCIIUTEIbHBIX CUCTEM;

IIOHATHA

o 0a30BbIE  CHCTEMHBIE
MpOrpaMMHBIE TPOAYKTHl U
MaKEThI MPUKIAHBIX
nporpaMMm i 00paboTKU
TEKCTOBOM, rpaduyecKoi,
YHCJIIOBOU U TabIUYHOMU

uHopManmu.

TecToBBINI KOHTPOJB, 3amuTa pedepara
(KkoMIBIOTEpHAS pe3eHTanus),
ougppepenyuposarHwlli 3a4em

OneHka  pe3ynbTaToB
PAaKTHYECKUX
ougppepenyuposarHwlli 3a4em

BBITTIOTHCHHUS
pabor,

YCTHBIA OINPOC, TECTOBBIM KOHTPOJIb,
3aIuTa pedeparos,
oughghepenyuposanmwviii 3auem

Ouenka  pe3ysbTaTOB
MPAKTUYECKUX pabor, TECTOBBIN
KOHTPOJb, OTYET IO  HAWJIECHHOU
uHpopmanu,  Jupgepenyuposanmwiii
3ayem

BBITIOJTHCHMA

«AJIEKCEEBCKUIT  KOJUIEIK»

OCYILECTBIISIETCSA







