Mpukas MuHTpyada Poccum ot 28.10.2015 N 787H

(pea. oT 16.12.2016)

"06 yTBEp)xaeHNM NpodeccnoHanbHOro craHaapTa "Cneumanuct nNo opraHnsaumm U YCTaHOBIEHMIO
BbIM/IAT COUMANbHOMO XapakTepa"

(3apeructpuposaHo B MuHiocte Poccmm 10.11.2015 N 39650)

3apeructpuposaHo B MuHtocte Poccnm 10 Hoabps 2015 r. N 39650

MWHWUCTEPCTBO TPYOA U COLIMANIbHOW 3ALLNTbI POCCUMCKOMN ®EAEPALIUM

MPUKA3
oT 28 oKTAbpA 2015 . N 787H

OB YTBEPXXAEHUN MPOPECCUOHA/IBHOIO CTAHOAPTA
"CNELUMAZINCT NO OPTAHU3ALUN U YCTAHOBJ/IEHUIO BbINNAT
COLMANBHOIO XAPAKTEPA"

CNMCOK U3MEHAIOLMNX AOKYMEHTOB
(8 pea. Mpukasa MuHTpyaa Poccum o1 16.12.2016 N 747H)

B cooTtBetrctBMM € nyHKTOM 16 [lpaBun pa3paboTKM, YTBEPKAEHUS WU MNPUMEHEHMA
npodeccnoHasnbHbIX CTAHZAPTOB, YTBEPKAEHHbIX MocTaHoBaeHMemM [lpaButenbctBa Poccuiickoin
depepauum ot 22 aHBaps 2013 r. N 23 (CobpaHue 3akoHogaTenbcTBa Poccuiickon ®eapepaumm, 2013, N
4, cT. 293; 2014, N 39, cT. 5266), NpnKasbIBato:

YTBEPAMTL Npuaaraemblii npodeccumoHanbHblit cTaHaapT "CneunanncT No opraHM3auMum u
YCTQHOB/IEHMIO BbINAAT COLMANLHOIO XapaKkrepa'.

MwuHucTp
M.A.TONUNWH

YT1BEepKaeH

npuvkasom MuHUCTepCcTBa TPyAa
N COLMANbHOWM 3aLLUMTbI
Poccuiickon ®epgepauymm

oT 28 oKkTAbps 2015 . N 787H

NPO®ECCUOHA/IbHbINA CTAHOAPT

CNEUMNANUCT
NO OPTAHU3ALIUU U YCTAHOBJIEHUIO BbINJIAT COLUMANIbHOIO XAPAKTEPA

CNM1COK U3MEHSIOLLMX AOKYMEHTOB
(8 pea. Mpukasa MuHTpyaa Poccum o1 16.12.2016 N 747H)
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870

PerncrpaunoHHbIn

HOoMep
(B peq. Mpukasa MuHTpyaa Poccuu ot 16.12.2016 N 747H)
|. O6wme cBepeHuUA
OpraHusauma n yctaHoB/AeHMe BbINAAT COLMaNbHOMo XapakTepa 08.032
(HanmeHoBaHWe BUAA NPOPECCMOHANLHON AeATeIbHOCTH) Kopg,

(8 pea. Mpukasa MuHTpyaa Poccum o1 16.12.2016 N 747H)

OcHoBHas uenb Buaa ﬂpOd)ECCMOHaﬂbHOﬁ AeATENbHOCTU!

ObecneyeHne eaMHoobpa3HOro NpMMeHeHUs 3aKoHoAaTeNnbcTBa Poccuiickoin Pegepaumum,
pernameHTMpYOLLEro NpeaocTas/eHme BbinaaT CoUnanbHOro Xxapakrepa (Mepbl counanbHOM NoaaepKKn)
oTAEeNbHbIM KaTeropmam rpaxkaaH 3a cyet cpeacTs denepanbHoro 6roaxketa Poccuiickoit degepaumn

lpynna 3aHATUIA:

1120 PyKkoBoauTenu yupexkaeHun, - -
opraHuM3auuni 1 NpeanpuATUn

(kog OK3 <1>) (HaMmeHoBaHMe) (kog, OK3) (HaumeHoBaHwMe)

OTHeceHMe K BUAAM 3KOHOMMUYECKOM AeATeNbHOCTU!

84.30 HeatenbHocTb B 061acTM 06A3aTeNbHONO ColManbHoro obecneyeHms
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(kom OKB3/[, <2>)

(HaumeHoOBaHWe B SIKOHOMUYECKOWN AeATe/IbHOCTH)

II. OnucaHme Tpya0BbIX PYHKUMI, BXOAALLMX

B NpodeccMoHanbHbIi cTaHaapT (GyHKUMOHaNbHAA KapTa BUAa

npodeccnoHanbHOM AeATeNbHOCTH)

0O606uLeHHbIe TpyLoBble GYHKLMMU Tpynosble GyHKLMM
KoZ4, HauMeHOBaHue YPOBEHb HanmeHOBaHWe KoA, YPOBEHb
KBaNMOUK (noaypos
auum eHb)
KBannpuK
auunn
A |B3aumogpgeiicteue ¢ 5 Mpuem, perncTpauma 3aaBaeHUin 1 A/01.5 5
3aABUTENAMM NO OOKYMEHTOB
BOMpocam
YCTAHOB/IEHUA BbINAAT Bblgaya AOKYMEHTOB MO BbiNaaTam A/02.5
COLMAbHOrO XapakTepa COLMaNbHOro xapaKkrepa
B |Ob6ecneyeHune 6 MpuHATUE pelleHunit no 3aasneHnamo | B/01.6 6
peanusaunun npasa Ha BbIMNJ1aTax COLMANIbLHOIO XapakTepa
BbINAaTbl COLMANBHOIO
XapaKktepa Peanusauna npuHATbIX peleHnii no B/02.6
BbIMN/1aTaM COLMANbHOTO XapaKTepa;
nepepacyet (MHAEKcaLmaA) BbinnaT
COLMaNbHOro xapaKkrepa
ObecneyeHne opraHusaumnm paboTsbl B/03.6
Mo yCTaHOB/IEHUIO BbINAAT
COLMaNbHOro XxapaKkrepa
C | OpraHusauus paboTbl 7 MnaHnpoBaHMe AeATeNbHOCTU NO C/01.7 7

noaBeaOMCTBEHHbIX

OopraHunsaunn n yCtaHos/1eHUO
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CTPYKTYPHbIX BbIM/IAT COLMAIbHOrO XapaKrepa
noapasgeneHunii no
YCTaHOB/EHWMIO BbINAAT KoopanHauma paboTbl NOAOTHETHbIX C/02.7
COLMANbHOrO XxapakTepa CTPYKTYP B 4acTy, Kacatollenca
OCYLLECTB/IEHMA BbIMIAT COLMANBHOIO
XapaKTtepa
KoHTponb aesatenbHocTM nogoTtdyeTHbix | C/03.7
CTPYKTYp MO BbIiNAaTam COLMANbHOIO
XapaKTtepa
OpraHu3aunoHHOe CoNpoBOXKAEeHNE C/04.7
NPOrpamMmMHbIX KOMMIEKCOB,
obecneymBaloLMX Ha3HaYeHMe
BbIN/AT COLMANBHOrO XapaKrepa
ObecneyeHue MeToaonormyeckoe obecnevyeHmne D/01.8 8
eaMHo06pasHoro OEeATeIbHOCTU MO MPUMEHEHMUIO
npUMeHeHnA 3aKoHoZaTenbCcTBa POCCUIACKOM
HOPMAaTUBHbIX NPABOBbIX depepauymm, B 4acTu, KacaroLLenca
N MEeTOL,010TNYEeCKUX OCyLLeCTBAEHWUA BbINAAT COLMANbHOIO
aKTOB B 4YacTu Xapakrtepa
opraHusauum u
YCTaHOB/IEHMA BbINAAT MoArotoBKka HOPMaTUBHbIX NpaBoBbix | D/02.8
coumManbHOro xapakrepa aKToB

[Il. XapaKTepucTuKa 0606 eHHbIX TPYA0BbIX GYHKLUMI

3.1. O606uLeHHas TpyaoBasa GyHKUMA

B3aMMOAEV1CTBMG C 3aABuTenamum no
HanmeHoBaHue BOMPOCaM yCTaHOB/IEHMA BbINNAT Koga A
COLMAaNIbHOIO XapaKTepa

YpoBeHb
KBaNMpuKaunm




MpoucxoxxaeHue
0606LeHHOM TPYA0BOM

dYHKUMM

OpuruHan

3anmcTBOBaHO
U3 opuUrMHana

X

Kog, PernctpaunoHHbIi
opurMHana HoMep
npodeccMoHanbHOro
CTaHpapTa

Bo3moxHble
HaMMeHoBaHWA
OOMKHOCTeN, npodeccunit

Beaywmii cneymanmct
Cneuunanucr-akcnept
CTapLumii cneuumanmct

Cneumanuct

Cneumnanuct 1, 2, 3-ro paspaga

TpeboBaHuA K
06pasoBaHUto U 06yYeHUIO

CpegaHee npodeccnoHanbHoe obpasoBaHne
JononHutensbHblie NnpodeccuoHasibHble NPorpaMmbi

TpeboBaHWA K ONbITy
NPaKTUYECKon paboTsl

Ocobble ycnosus gonycka
K paborte

[pyrve xapakTepuctnkm

HanmeHoBaHWe Q,0MKHOCTM 3aBUCUT OT YTBEPKAEHHOM TUNOBOW CTPYKTYpPbI
TeppuTopuanbHoro opraHa MNeHcnoHHoro ¢oHaa Poccuiickoi deaepaumnn

JononHuTtesibHble XapaKTepuUCTUKK

HanmeHoBaHMe AOKYMeHTa

Kog,

HanmeHoBaHWe 6a30B0oM rpynnbl, 4OAKHOCTU (Npodeccum)
MM cneumanbHoCTH




EKC <3> - SKOHOMMUCT
- HOpwuct
OKNATP <4> 27728 SKOHOMMUCT
OKCO <5> 030504 MpaBo 1 opraHM3aumna counanbHoro obecnevyeHms
040100 CoumanbHana paboTa
080104 DKOHOMMKaA Tpyaa
080109 Byxrantepckuit yyert, aHanms u aygut
230100 NHdopmaTrKa 1 BbluMCAUTENbHASA TEXHMKA
3.1.1. Tpygosasa GpyHKUMA
Mpuem, pernctpaLma 3anBaeHUn n YpoBeHb
HavmeHoOBaHMe | AOKYMEHTOB Kog |A/01.5 |(noaypoBeHb) 5
KBaMPpuMKaunm
I'Ipomcxoik,u,eHme OpuritHan X 3auMcTBOBaHO 13
Tpyaoson GyHKUMM opurnHana
Kop, PernctpaunoHHbIn
opurnHana HOoMep
npodeccMoHanbHOro
CTaHAapTa
TpynoBble aencremna NaoeHTUdMKaLmA 3aaBUTENA AN ero NpeacTaBuTens

MNpuem 3aaBneHmnsa 06 YCTaHOB/NEHWW BbINZIAT COLMA/IbHOIO XapaKTepa
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MpoBepKka NpPaBUIbHOCTU ODOPMIEHUS 3aABAEHUA O Ha3HAYeHUW BbinaaT
COLUMANbHOrO XapaKTepa W COOTBETCTBUS W3/IOMKEHHbIX B HEM CBegeHW
OOKYMEHTY, YAOCTOBEPAIOWEMY JIMYHOCTb, M WHbIM NpPeacTaBAeHHbIM
OOKYMeHTamM

BcecTopoHHAA oLeHKa A0CTOBEPHOCTM NPeACTaBAEHHbIX 4OKYMEHTOB

MpoBepka ¢aKTa Ha3HayeHMsA BbIMJAT COLUMANBHOIO XapakTtepa Mo
MHPOPMALMOHHBIM pecypcam MNeHcnoHHoro ¢oHaa Poccuiickot Pepepaumm
(NdP)

PerMCTpaLl,Mﬂ d)aKTa 06pa|.|.l,eHMF| C 3aABneHnem wunu AOOKYMEeHTamMun AOnA
YCTaHOB/IEHUA BbINAAT COUMNANIbHOIO XapaKTepa

Co3paHue S/IEKTPOHHDbIX Konui AOKYMEHTOB U d)OpMI/IpOBaHI/Ie MaKeTOoB Aen
nnn ,D,Od)OpMMpOBaHVIe cywecrsyowmx agen nuvd, MMerwmx npaBo Ha
BbiN1aTbl COUMNANIbHOIO XapaKTepa

dopmupoBaHme U  BegeHue 633 fdaHHbIX 06  obpaweHuax B
TepputopuanbHbiii  opraH [®P  nonyyateneit BbINAaT  COLMANLHOMO
XapakTtepa (KnneHTcKan caykba)

HanpaBneHme 3aMpocoB B  paMKax B3aMMO,D,el\/‘ICTBVIF| C oOpraHamu
FOCY,CI,apCTBEHHOVI BNacCtv, MyHUUMNaabHbIMW OpraHamun U opraHn3aumamm o
npeanocrasieHnun CBEAeHMﬁ n HEO6XO,£I,MMbIX AOKYMEHTOB Aana
YCTAaHOB/IEHUA U BbIN/1ATbl BbIN/AT COUNANIbHOTO XapakTepa, c60p OTBETOB Ha
3anpocCobl

O6bMeH CO CTPYKTYpHbIMM NOApa3aeeHNAMM OpraHM3aummn AOKYMEeHTaMM,
HeobXoAMMbIMWN ANA YCTAaHOBNEHUA M OCYLLECTBIEHNA BbINAAT COLMANbHOMO
XapakTtepa

Heobxoanmble ymeHun

CDOpMMpOBaTb HEO6XOAMMbIl7I KOMNNEKT OOKYMEHTOB ANA YCTAaHOB/IEHUA U
OCyLWleCTB/1IEHUNA BbINNAT COUMNANIbHOIO XapaKTepa




KoHcynbTUpoBaTh 3aABMTENEN O MopsAAKe O00KanoBaHUA pPEeLIeHuin U
nencrenii (besneincTeuns) BHeBOAXKETHbIX GOHA0B, UX AO0XKHOCTHBIX NL,

anIMeHﬂTb NONOXXEeHNA HOPMATUBHbLIX MPaBOBbIX aKTOB, MeTOANYEeCKUX
MaTepurasios, HEMoCPeACTBEHHO OTHOCALUMECA K COAEep)KaHuio obpalieHus
3anBuUTeNA

MpUMeEHATb METOL0IOTUIO PEFUCTPALLUMN U NEPEePETNCTPALLUMN LOKYMEHTOB

PaboTaTb C OPrTexHWKOM, a TaKXe MCNo/ab3oBaTb B paboTe cneuumanbHoe
nporpammHoe obecneyeHune

A,Cl,al'ITMpOBaTbC‘r'I K HOBbIM YyC/OBUAM, MNPUMEHATb HOBble NoAxodbl K
peweHno BOSHUKaLWnNX I'IpOﬁJ'IEM

B3aMMO,ﬂ,eﬁCTBOBaTb CO CTPYKTYPHbIMU noApasgeneHnAMn opraHmsaymnm

MpUMeHATb cnocobbl U MEeTOAbl paspeLlleHmns KOHGIMKTOB

cDO[DMy}'Il/‘IpOBZ:\Tb OTBET 3aABUTEIO B Npeaenax cBoel KOMneTeHuun

Bectu yueT obpalLeHunii 3aaBuTenem

Heobxoanmble 3HaHUA

npOCbMJ'IbHaﬂ 3aKOHOAaTe/IbHaA U HOPMaTUBHO-MpPaBOBanA 6asa

TeopeTnyeckne ©  nNpakTUYECKMe aCheKTbl OCyLWecTBAeHMA  BbINaaT
COLMAaNbHOIO XapaKTepa

MeTo[010rMA KOHTPONA NPAaBUAbLHOCTU 3aNOJHEHNA JOKYMEHTOB

MopAagok B3aMMOp,E'l71CTBMFI C OpraHamu FOCV,CI,apCTBeHHOﬁ BNacCTH,
MYHUUNNANTbHbIMU OPraHamMun 1 opraHn3aumamm

MNpasuna BefeHMNA 0e10NPOM3BOACTBA B CUCTEME BHE6POA)KETHOFO d)OHp,a n
COornacoBaHuA BblMyCKaembliX HOPMATUBHbIX JOKYMEHTOB




Mopagok paboTbi co cny*kebHon nHbopmaumen

MopsaAoK M CPOKMU NpeacTaBfeHUs OTYETHOCTU B CUCTEME BHEBIOAMKETHOro
doHaa

OCHOBbI 3TUKM A,E10BOr0 OOLLEHUA U MEKKYIBTYPHON KOMMYHUKALLUK

TpeboBaHMA OXpaHbl TPyAa, NOXKapHON 6e3onacHoCTU

MpaBuna BHYTPEHHEro TPy40BOro pacnopsaaka

[pyrve xapakTepuctnkm

3.1.2. Tpyposasa GpyHKLMA

Bblgava AOKYMEHTOB MO BbiNaaTam YposeHb
HavmeHoBaHMe |couManbHOro xapakrepa Koa |A/02.5 |(noaypoBeHb) 5
KBannduKaumnm

MpoucxoxxaeHue
TPYAOBOW GYHKLMM

3anmcTBoBaHO U3

OpuruHan X
opurMHana
Koa PernctpaunoHHbIin
opurMHana HOmep
npo¢deccMoHanbHOro
CTaHpapTa

TpyaoBble AencTBmA

Mp,eHTVI(bVIKaU,VIFI 3aABUTENA UK ero NpeacTaBuUTeNA

MpoBepka ¢aKTa HaA3HAYeHMA BbIMJAT  COLMANBHOIO XapakTepa Mo
MHPopMaLUMOHHbIM pecypcam MNPP

MpegoctaBneHne UMHPoOpPMaLMKM NO CyWECTBY BOMpoca B npedenax CBoei




KomneteHuun

Pernctpauna obpalieHnin No Bonpocam BblAauyu AOKYMEHTOB MO BbiMaaTam
CoLManbHOro xapakrepa

Pernctpauma ¢akra BblAaun AOKYMEHTOB, CBA3AHHbIX C NOJyYeHMEM BbInAaT
COLMaNbHOro Xxapakrepa

O6MeH cO CTPYKTYPHbIMU MOAPA3AeNEHUAMN OpPraHM3aUnM LOKYMEHTAMM,
HeobXxo4MMbIMK AN1A BblAa4YMN 3a8BUTENAM

Bbligaya AOKYMEHTOB NO BbiNJ1aTam COLMA/IbHOIO XapaKTepa

Heobxoavmbie ymeHus

cDOpMy}'Il/IpOBaTb OTBET 3aABUTENIO B Npeaenax cBoel KOmMneTeHuun

KoHcynbTUpoBaTh 3asBuUTeNe O nopsaake o06)KaNoBaHUA pelleHuin u
OencTeuin (besgencreuns) BHebOAKETHbIX GOHAO0B, UX AOAKHOCTHBIX UL

anMeH‘iITb NONOXEHUA HOPMATUBHbLIX MPABOBbIX aKTOB, METOAUNYECKUX
maTepunanos, HenocpeacTBEHHO OTHOCALWMECA K COOEPHKAHUIKO 06paLLI,eHl/Iﬂ
3aABuTenAa

anMEHﬂTb METOA0N0I10 perncTpaunm n nepeperncTtpaunm JOKymeHToB

PaboTatb C OpFTeXHMKOl;lI, a TaKXe MUCno/sb30oBaTb B pa60Te cneunanbHoe
nporpammHoe obecneyeHune

Ap,aI'ITMpOBaTbCﬂ K HOBbIM Yycnosuam, npumeHATb HOBble MNoAxodbl K
peweHnto BO3HUKaoWnX I'IpO6I'I€M

B3aMMOAEﬁCTBOBaTb CO CTPYKTYPHbIMU nNoApasgeneHnAMn opraHmsaymnm

MprUMeHATb cnocobbl U MeToAbl paspeLlleHmns KOHGANKTOB

BecTtu yueT obpalleHunii 3aaBuUTENEN




Heobxogumblie 3HaHUA

MpodunbHan 3akoHogaTeIbHas U HOPMaTMBHO-NpaBoBas 6a3a

TeopeTnyeckMe W MpakTUYECKMEe acneKTbl OCYLIEeCTBAEHMS  BbinaaT
CoLManbHOro xapakrepa

MeToA0/10r1A KOHTPOAA NPABUAbHOCTU 3aN0IHEHNA AOKYMEHTOB

MopsAdOK B3aMMOAEWCTBMA C OpraHamMu  rocyAapCTBEHHOM  BiacTy,

MyHUUUNANbHbIMU OpraHamu, opraHnsaumnamm

I'Ipasvma BeAEeHMA Aenonpon3soacrtea B cMcteme BHE6IO,CI,)KETHOFO d)OHp,a n

cornacoBaHuA BblMyCKaemMbIX HOPMATUBHbIX OKYMEHTOB

Mopsgok paboTbl co cnykebHon nHPopmaLmel

nOpﬂ,D,OK N CPOKKM npencraBieHnAa OoT4eTHOCTU B CUCTEME BHEGIO,CI,)‘KETHOFO

¢doHaa

OcCHOBbI 3TMKM 4,e10BOr0 06LI.I,€HVIFI n MemeanypHoﬁ KOMMYHUKaUnn

OCHOBbI NCUXOIOTUN N MEXKAUYHOCTHOIO O6|.I.l,eHMF|

TpeboBaHMsA oxpaHbl TPyAa, NOXKapHOW 6esonacHocTH

MpaBuna BHYTPEHHEro TPyA0BOro pacnopsaka

[pyrve xapakTepuctnkm

3.2. O606ueHHas TpyaoBas GyHKUMA

HammeHoBaHue

MpoucxoxgeHune

ObecneyeHune peannsaLmm npasa Ha Ko B YpoBeHb 6
BbIN/aTbl COLMANBHOIO XapakTepa KBanndmKaLmnm
OpuruHan X 3anmcTBoBaHO ‘ ‘




06006LeHHOM TPYA0BOM
dYHKUMM

N3 opuUrMHana

Kog, PernctpaunoHHbIi
opurMHana HoMep
npodeccMoHanbHOro
CTaHpapTa

Bo3moxHble
HaMMeHoBaHWA
OOMKHOCTeN, npodeccunit

[NaBHbIN CNeuManncT-akcnepT
Beaywmii cneumanmcT-skenepT

TpeboBaHuA K
06pasoBaHUto U 06yYEeHUIO

Bbicwee obpasoBaHue - bakanaspuaTt
JononHutensbHblie NpodeccuoHasibHble NPorpaMmbl

TpeboBaHWA K ONbITy
NpPaKTUYECKon paboTsbl

Ocobble ycnosus gonycka
K paborte

[pyrve xapakTepuctnkm

HanmeHoBaHWe J,0/MKHOCTM 3aBUCUT OT YTBEPKAEHHOM TUMOBOW CTPYKTYpPbI
TeppuTopuanbHoro opraHa MNeHcnoHHoro ¢oHaa Poccuiickoit deaepauunn

JononHuTtesibHble XapaKTepuUCTUKN

HanmeHoBaHMe AOKYMeHTa

Kog,

HanmeHoBaHWe 6a30B0oM rpynnbl, 4OAKHOCTU (Npodeccum)
WM cneumanbHoCTH

EKC

IKOHOMMUCT

Kpuct




oKknAaTpP 27728 DKOHOMMUCT

OKCO 030504 MpaBo 1 opraHM3aUua coumnanbHoro obecnedyeHus
080104 DKOHOMMUKa TpyAa
080109 Byxrantepckuit yyert, aHanms n aygut
230100 NHdopmaTrKa 1 BbluMCAUTENbHAA TEXHMKA

3.2.1. Tpyposasa GpyHKUMA

MpuHATME peLIeHNN MO 3a8BAEHUAM O YpoBeHb
HavmeHoBaHMe |BbiniaTax couMasbHOroO XapaKkrepa Koa |B/01.6 |(noaypoBeHb) 6
KBannduKaumm
MpoucxoxxaeHue 3anmcTBoBaHO U3
P . A OpuruHan X
TpyaoBon GyHKUMK opurMHana
Koa PernctpaunoHHbIn
opurMHana HOMmep
npo¢$eccMoHaNnbHOro
CTaHpapTa
Tpyaosble gencTana OueHKa npaBs Ha yCTaHOBNAEHMeE BbIN/IaT COLMANBHOTO XapaKTepa

MonyyeHne w3 pernuctpoB MHOOPMaUMUKU, HEOBXOAMMON ANA NPUHATUA
pelleHna 06 yCTaHOBAEHMM BbINAAT COLMAAbHOMO XapaKkTepa

OdopmneHve pelweHus U YBEAOMIEHMA O MNPUHATOM peleHun ana
3anBUTENA

AKTyanusaumsa gen (3N1eKTPOHHbIX M Ha OByMakHbIX HOCUMTenax) auu,
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MMeLWKNX NPaBO Ha BbIN/1IaTbl COUMA/IbHOIO Xapakrtepa

AKTyanusauusa nHdopmaumm B UCMonb3yemblx 6asax AaHHbIX U perucrpax
JL, UMeIoLLMX NPaBOo Ha BbIMN/1aTbl COLMAIBHOTO XapaKTepa

OcyuiecTsieHMe MeponpUATUA NO CBEPKe AaHHbIX PErUCTPOB M 6a3 AaHHbIX
C AOKYMEHTaMM, HaxoAALWMMMUCA B AeNax /ML, UMELWUX NpaBo Ha BbINaThbl
CoUManbHOro xapakrepa

MonyyeHve wu3 pernctpos Heobxogmmon uHPopmauum ANA nepesayn
CTOPOHHMM BEOMCTBaM B paMKax 3aK/0OYEHHbIX COrNnalleHuni

MonyyeHne w3 peructpoB MHbOPMALMM, HeobxoauMMon pna nepepauv
3aABUTENSIM, OPraHam rocyapcTBEHHOM BAACTU, MyHULMUMNANbHBIM OpraHam
B PamMKax MeXBeL0MCTBEHHOrO B3anMOAENCTBUA

CDOpMVIpOBaHMe OTHETOB, BbIMNCOK N aHAa/IMTUYHECKNX CMPABOK MO BOMPOCam,
OTHOCAWMMCA K BbiNnJ1aTam COLLMA/IbHOIO XapaKTepa

AHanuTuyeckasa paboTa CO CTAaTUCTMYECKMMM W OTYETHbIMWU AAHHbLIMK,
MHpOpMaumelrt PerncTpoB AnL, UMelLWMX NPaBo Ha BbiMAaTbl COLMANbHOMO
XapakTtepa

Heobxoanmbie ymeHun

anMEHﬂTb NONOXXEHNUA HOPMATUBHbLIX MPABOBbIX aKTOB, METOAUNYECKUX
maTepunanos, HenocpeacrBeHHO OTHOCAWMEeCA K npaBam rpaxgaH Ha
BbIN1aTbl COUMNANIbHOIO XapaKTepa

CucrtemaTnsmMpoBaTb MHPOPMaLMIO

B3aMMOAEﬁCTBOBaTb CO CTPYKTYpPHbIMKU noagpasgeneHnamum opraHmnsauumm B
uenax nonyyvyeHuA MH(I)OpMaLl,MM, HEO6XOAMMOﬁ AnAa yCcraHoB/NEeHMA BbIiNNaT
COLMaNIbHOIO XapaKTepa

PaboTatb C OpFTE'XHMKOﬁ, a TaKXe nCnosib3oBatb B pa60Te HEO6XOAMMOE
nporpammHoe obecneyeHune




AJanTMpoBaTbCA K HOBbIM YC/IOBUAM, MPUMEHATb HOBble MOAXoAbl K
peLleHMIO BO3HMKaOWMX npobiem

MporHo3npoBaTb NOC/AEACTBUA CBOMX AENCTBUM

MpUMeHATb HaBbIKW BeAEHWS Ae10BOI Nepenmncku 1 4enonpousBoacTea

Heobxogumblie 3HaHUSA

MpodunbHan 3akoHoAaTeIbHaA U HOPMaTMBHO-NpaBoBas 6asa

MopAagoKk  B3aMMOAENCTBMA C  OpraHamu  ToCyfapCTBEHHOM  B/AcCTH,
MYHULMNANbHbIMW OPraHaMu, OpraHM3aLmsamm

I'Ipasvma BeAEeHMA Aenonpon3soacrtea B cucteme BHE6IO,CI,)KETHOFO d)OH,CI,a n
CcornacoBaHuA BblMyCKaemMbIX HOPMATUBHbIX OKYMEHTOB

Mopsaok paboTbl co cnyxebHon nHpopmaLmeit

MopsAAOK U CPOKM MpeacTaBAeHMs OTYETHOCTM B cUCTeMe BHeBHAKeTHOro
¢doHaa

OcCHOBbI 3TMKM 4,e10BOr0 06LI.I,eHVIF| n MemeanypHoﬁ KOMMYHUKaUnn

TpeboBaHMsA oxpaHbl TPyAa, NOXKapHOW 6e3onacHocTH

MpaBuna BHYTPEHHEro TPyA0BOro pacnopsaka

[pyrve xapakTepuctnkm

3.2.2. TpypoBaa pyHKUMA

HammeHoBaHue

Peanusauma npuHATbIX peUJeHVIﬁ no

COLMaNIbHOIO XapaKTepa

BbiNJaTaM COLMaNbHOrO XapaKTepa; YposeHb
nepe acqu(::H eKca Mﬂ)sblnnai ' Kog |B/02.6 |(noayposeHb) 6
i § : KBanndumKaLmnm




MpoucxoxxaeHue
Tpy£oBson GyHKUMMK

3anmMCcTBOBAHO M3

OpurunHan X
OopurMHana
Kopg, PerncrpaunoHHbIn
opurMHana HoMep
npodeccMoHanbHOro
CTaHAapTa

TpynoBsble aencremns

MoarotoBka NpeanoXKeHuit MNo onpefeneHuio 06bemoB pPacxogoBaHUA
OEHEXHbIX  CpeacTs, HeobXxoAMMbIX AN OCYLLEeCTBAEHMA  BbinjiaT
COLMANbHOrO XapaKkTepa

BepeHue ydyeTta WU ocyuwectBaieHne aHain3a pacxogoBaHUA LOEHEXKHbIX
cpeacTs BbiN1aT COLUMA/IbHOIO XapaKTepa

dopmunpoBaHME [O0CTaBOYHbLIX [OKYMEHTOB MO BbIMAaTamM COLMANbHOIO
XapakTtepa

PacueT gonnat no BbiniaTam COUUANLHOTO XapaKTepa

MpoBepKa nNpaBWUALHOCTM 06pPabOTKM 3anABNEHMI O NepepacyeTe BbINAaT
COLMaNbHOrOo XapaKkTepa

OueHkKa NnpaB Ha nepepacyeT BbiN1aT COUNAZIbHOIO XapaKTepa

BblHeceHMe peweHWA O nMepepacyeTe pasmepa BbIMJAT COUMAJSIBHOIO
XapaKTepa niaun 06 oTKase B nepepacyeTe BbiNAaT CoOUunNanbHOIo Xapakrtepa

BbinosHeHWe nepepacyeTa BbINAAT COLMAJIbHOrO XapaKktepa

AKTyanunsauua VIH(I)OpMaU,VIM B perncrtpax amu, MMeruwmnx npaso Ha BbiniaTbl
COLMaNIbHOIO XapaKkTepa

AKTyanusaumsa pgen (3N1eKTPOHHbIX M Ha ByMaskHbIX HOCUTEensx) AuL,
MMEIOLWMX NPABO Ha BbINAATbl COLMANbHOrO XapakTepa




MogrotoBKa W BHECEHWE MPEeASIOKEHMA MO A0paboTke AEeNCTBYHOLLMX
NPOrpamMHbIX KOMMIEKCOB

(DOpMVIpOBaHVIe OTYEeTOB, BbIMNCOK U aHAaIMTUYECKNUX CMPABOK MO BOMPOCam,
OTHOCALWMMCA K BblINJ1aTaM COLUNA/IbHOIO XapaKTepa

AHanuTnyeckas paboTa CO CTaTUCTUYECKUMM M OTYETHbIMW [aHHbIMM,
nHbopMaLmein perncTpos NnLL, MMEOLWMMIU NPABO Ha BbINAATbl COLMAAbHOIO
XapaKkTepa

Heobxoavmbie ymeHus

anIMeHFITb NONOXEHNA HOPMATUBHbLIX MPABOBbIX aKTOB, METOAUYECKUX
maTepuanios, HenocpeacrBeHHO OTHOoCAWMeCAa K nMnpaBam TrpaxXaaH Ha
BbiN1aTbl COUMANIbHOIO XapaKTepa

CucrtemaTnsnpoBaTb MHPOPMaLUIO

B3aMMO,ﬂ,eﬁCTBOBaTb CO CTPYKTYpPHbIMKU noapasgeneHnammn opraHmnsauumm B
uenax nonydyeHuA VIHd)OpMaLI,VIM HEO6XO,D,MMOﬁ AnAa yCraHOB/IEHUA BbINAaT
COLLMAaNbHOIO XapaKTepa

PaboTatb C OpI'TeXHVIKOl\/‘I, a TaKXXe UCnosib3oBaTb B pa60Te HEO6XO,CI,MMOE
nporpammHoe obecneyeHune

A,Cl,arlTMpOBaTbCﬂ K HOBbIM YycnoBuam, npumeHATb HOBble NoAaxodbl K
peweHnto BO3HUKaWnNX np06neM

MNporHo3nposaTtb NocneacTBuUA CBOUX AEﬁCTBMﬁ

NMpumeHATb HaBbIKN BeAeHNA AEI'IOBOVI nepennckn n genonpon3soacrtea

Heobxoanmble 3HaHUA

I'Ipod)vmbHaﬂ 3aKOHOAaTe/IbHaA U HOPMaTUBHO-MNpPaBOBanA 6asa

MopAagok B3aVIMOAel7ICTBVIFI C OpraHamun rocyaa pCTBEHHOﬁ BNacCTH,
MYHUUWNNANbHbIMW OpPraHamu, opraHn3aumamm

MNpasuna BefeHmnA 4e10NPOM3BOACTBA B CUCTEME BHE6POA)KGTHOFO d)OHp,a n




COrNacoBaHUA BbIMyCKAaEMbIX HOPMATMBHbIX JOKYMEHTOB

Mopagok paboTbi co cny*kebHon nHbopmaumen

MopsaAoK M CPOKKU NpeacTaBNeHUA OTYETHOCTU B CUCTEME BHEBIOAMKETHOro
¢doHpa

OCHOBbI 3TUKM A,E10BOr0 OBLLEHUA U MEKKYNBTYPHON KOMMYHUKALUK

TpeboBaHMA OXpaHbl TPyAa, NOXKapHON 6e3onacHoCTH

MpaBuaa BHYTPEHHEro TPyA0BOro pacnopsaKka

[pyrve xapakTepuctnkm

3.2.3. TpygoBasa GpyHKUMA

ObecneyeHne opraHusaumm paboTbl No YposeHb
HanvmeHoBaHMe |yCTaHOBAEHMIO BbINAAT COLUANBHOIO Koa |B/03.6 |(noaypoBeHb) 6
XapaKkTepa KBaMPpuMKaunm
MpoucxoxxaeHue 3anmcTBoBaHO U3
P . A OpuruHan X
TpyAo0BOM GYHKUUM opurMHana
Kog, PerncrpaunoHHbIn
opurMHana HOmep
npo¢deccMoHanbHOro
CTaHpapTa

TpyaoBble AencTBuMA

Moarotoska I'IpGAI'IO)-KGHVIVI no coBepleHCTBOBAHUIO Cncrembl
npeaocrtaB/ieHnA BbIiNAT COUMNAZIbHOIO XapaKTtepa

KOHTpOoNb noagepxaHua B aKTya/lbHOM  COCTOAHWUMU 6as AaHHbIX




noay4aTesiein BbiNaaT COLMAAbHOrO Xapakrepa

BHeceHne npeanoxeHnn no popaboTke AENUCTBYIOWMX MPOrPaMMHbIX
KOMMAEKCoB

OcywiecTBieHNEe KOHTPO/AA BbINOJIHEHUA peleHuit O npeaoCcTaBaAeHUn
BbINAT COLMANbHOIO XapaKTepa, BblHECEHHbIX MOABEAOMCTBEHHbIMU
TeppuTopuasbHbiMu opraHamu MNOP

MoaroToBKa NpeasoKeHnn No NPoOeKTaM CornaleHnin o B3aMMogencTeum ¢
opraHamu rocygapcTBeHHOW BAACTU, MyHULUNAAbHbIMM OpraHaMn 1 UHbIMU
OpraHM3auMAaAMM B pamKax OCyLLECTBAEHMA BbINaT COLMANbHOIO XapaKTepa

MoarotoBKa n y4yactue B nposeaeHnn MepOHpMHTMﬁ no O6M€Hy OonbITOM

OKaszaHue KOHCY/bTaTUBHOM MOMOLLM CMEeLMannucTaMm nogBesOMCTBEHHbIX
TeppuUTOpUabHbIX opraHoB M®P M CTOPOHHWMX OpraHM3aLMii Mo BOMpPOcam
BbINJAT COLUMANLHOMO XapakTepa

MpoBeaeHVe NPOBEPOK NPaBUALHOCTU NPUMEHEHUA NOABEAOMCTBEHHbIMU
TepputopuanbHbiMu  opraHamu M®P  3akoHogaTenbctBa Poccuiickoi
depepaLMm B YacTV OCYLLECTBAEHMSA BbINAAT COLMANLHOMO XapaKTepa

ObecneyeHune KOHTPO/A 3a YCTPaHEHUWemM BbIABNEHHDbIX HaF)YLLIEHMﬁ B
OCyLWecTB/iEHUN BbINNAT COUNANBbHOIO XapaKTepa

NMoarotoska B COCTaBe rpynnbl meToanyeckoro conposoxXaeHwumA
AeATenbHOCTU nNnoABeAOMCTBEHHbLIX TepPpPUTOPUANbHbLIX OpPraHoB N®P no
BbIN1aTaM COUMNANbHOIO XapaKTepa

MoaroToBKa B COCTaBe  TPynnbl  MNPaBOBbIX  3aK/AOYEHU  npu
npeasapuTencHoir pabote no cygebHbiM  genam; nNpeAacTaB/ieHue
OopraHusauMmM B cyaax no BOMPOCaM OCYLIECTBAEHMA BbINAAT COLMANbHOIO
XapakTtepa

MoArotoBKka W BHeceHWe MPeanoXeHuhn no AopaboTke AeNCTBYHOLIMX




MPOrpPaMMHbIX KOMM/IEKCOB

(DOpMVIpOBaHVIe OTYEeTOB, BbIMNCOK U aHAaIUMTUYECKUX CMPABOK MO BOMPOCam,
OTHOCALWMMCA K BbiNJ1aTaM COUMA/IbHOIO Xapakrtepa

AHanuTuyeckas paboTa CO CTaTUCTUYECKMMM M OTYETHbIMM AaHHbIMY,
nHbopMaLmein perucTpos ML, UMEIOLLMX NMPaBO Ha BbINAaTbl COLMAIbHOIO
XapaKkTepa

HOAFOTOBKa CNPaBOYHbIX, aHATUTUYECKUX U VIHd)OpMaLI,MOHHbIX maTepunanos

MNoaroTtoBka B cocTase rpynnbl meTogan4yeckunx I'IOCO6I/II7I, O630pOB NPaKTUKn
npuMeHeHnA p,el‘/JICTBYIOLIJ,eI'O 3aKOHO4aTeNnbCTBa no BOMpPOCam,
OTHOCAWMMCA K BbiNJlaTam COLLMA/IbHOIO XapaKTepa

Heobxoanmbie ymeHus

anMeH‘iITb NONOXEeHNA HOPMATUBHbIX MPaABOBbIX aKTOB, METOAUYECKUX
maTepunanios, HenocpeacrBeHHO OTHOoCAWMeCcA K npaBam rpaxgaH Ha
BbiN1aTbl COUMNANIbHOIO XapaKTepa

CucremaTnsnpoBaTb MHPOPMaLUIO

B3aMMO,CI,EI71CTBOBaTb CO CTPYKTYpPpHbiIMKU noapasgeneHnammn opraHmnsauumm B
uenax nonyvyeHumA VIH(I)OpMaLI,VIM H606XO,D,VIMOI7I AnAa yCtaHOBJ/IEHUA BbINNaT
COLMAaNbHOIO XapaKTepa

PaboTatb C Opl'TGXHMKOVI, a TaKXXe UCnosib3oBaTb B pa60Te HEOGXOAMMOE
nporpammHoe obecneyeHune

Ap,aI'ITMpOBaTbCﬂ K HOBbIM Yycnosuam, npumeHATb HOBble MNoAxodbl K
peweHnto BO3HUKaoWnX I'IpO6I'I€M

MporHo3nposaTb NOCNe[CTBMA CBOUX ﬂ,eﬁCTBMﬁ

MprmeHATb HaBbIKN BeAeHNA p,enosoﬁ nepennckn n genonponssoactea

Mcnonb3oBatb TexHMYEcKMe W nNporpammHble cpeacTBa  OpraHmMsaumnm




3/IEKTPOHHOr0 lOKyMeHTOo060opoTa

Heobxognmblie 3HaHUA

MpodunbHan 3akoHogaTeIbHas U HOPMaTMBHO-NpaBoBas 6a3a

MopAagoKk B3aMMOAENCTBMA C OpraHamu  rocyAapCTBEHHOM  B/acTu,
MyHUUUNAbHbIMU OpraHamu, opraHnsaumamm

Mpasuna BegeHMA AeNONPOM3BOACTBA B CMCTeMe BHebloaxeTHoro ¢oHaa u
COrNacoBaHUA BbIMYCKAaEMbIX HOPMATMBHbIX JOKYMEHTOB

Mopsagok paboTbl co cnyxkebHon nHpopmaLmel

MopsAAOK U CPOKM MpeacTaBAeHMs OTYETHOCTM B cUCTeMe BHeBHAKEeTHOro
¢doHpa

OcCHOBbI 3TMKM 4,e10BOro 06LI.I,€HVIFI n MemeanypHoﬁ KOMMYHUKaUnn

TpeboBaHMsA oXpaHbl TPyAa, NOXKapHOW He3onacHocTH

MpaBuaa BHYTPEHHEro TPyA0BOro pacnopsaka

[pyrve xapakTepuctnkm




3.3. O606uWeHHasa Tpyaosasa GyHKLMA

OpraHuszauma paboTbl No4BEAOMCTBEHHbIX
CTPYKTYPHbIX NoApasaeneHunii no YpoBeHb
HavmeHoBaHue PYKTYP APasA Kog C P 7
YCTQHOB/IEHMIO BbINAAT COLMANbHOIO KBanndumKaLmum
XapakTepa
MpoucxoxaeHue
o o 3anmcTBoBaHO
0606LeHHOoM TpyoBOi OpwuruHan X
N3 OpUTrMHana
bYHKLMM
Koa PernctpaunoHHbIi
opurMHana HOMmep
npodeccMoHanbHOro
CTaHpapTa
Bo3moxHble KOHcynbTaHT
HaMMeHOBaHUA Beayuwimit KOHCYNbTAHT

OOMKHOCTen, npodeccunit

3amecTuTenb HayabHMKa oTaeNa
HauyanbHUK oTaena

3amecTuTeNb HayaabHWKaA yNpaBaeHus
HauyanbHUK ynpasneHus

TpeboBaHuA K
06pasoBaHUto U 06yYeHUIO

Bbicwee o6pasoBaHme - cneunannTeT, MarucTpaTtypa
JononHutenbHble I'IpO(I)ECCVIOHaI'IbeIe nporpammol

TpeboBaHWA K ONbITY
npakTMYeckol paboTbl

He meHee Tpex neT paboTbl B cucTeme BHeblogKeTHOro poHaa

Ocobble ycnosus gonycka
K paborte




Jpyrvne xapaktepucTuku

HanmeHoBaHMe A0KHOCTU 3aBUCUT OT YTBEPXKAEHHOW TUNOBOW CTPYKTYPb!
TeppuTopmnanbHoro opraHa NeHcmoHHoro ¢oHaa Poccuitickon @egepaumm

[ononHUTeNbHbIE XapaKTePUCTUKK

HanmeHoBaHMe fOKyMeHTa Kog HavmeHoBaHWe 6a30BoWi rpynnbl, 4OJXKHOCTM (Npodeccnn)
WM cneumanbHOCTH
OK3 1120 PykoBoaMTENM yUpeEKAEHUI, OpraHn3aumMin n NpeanpuaTHii
EKC - Hpwuct
SKOHOMMUCT
OKNATP 21047 [NaBHbIN OpUCT
27728 SKOHOMMUCT
OKCO 030504 MpaBo 1 opraHM3aumns coumanbHoro obecneyeHmn
080104 DKOHOMMKaA Tpyaa
080106 ®uHaHcbl (No oTpacnam)
080109 ByxranTepckuii yyeT, aHanms 1 ayanut
230100 NHPOpMaTMKa M BbIMUCAIUTENbHAA TEXHMKA
3.3.1. TpygoBaa pyHKUMA
MnaHupoBaHWe AeATeNbHOCTM MO YpoBeHb
HaumeHoBaHWe |opraHu3aLmMm 1 yCTaHOBNAEHUIO BbINaaT Kog |C/01.7 |(noaypoBeHb) 7
COLMaNbHOro xapaktepa KBanuduKaLmm
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MpoucxoxxaeHue
Tpy£oBson GyHKUMMK

3anmMCcTBOBAHO M3

OpurunHan X
OopurMHana
Kopg, PerncrpaunoHHbIn
opurMHana HoMep
npodeccMoHanbHOro
CTaHAapTa

TpynoBsble aencremns

MnaHMpoBaHWe KAtOYeBbIX MOKasaTenelt 3GGEKTUBHOCTM AeATENbHOCTU MO
YCTAHOB/IEHMIO BbINIAT COLMANbHOIO XapaKTepa

MporHosvMpoBaHMe, MNJaHWPOBAHWE OOBEMOB PACXOL0BAHMA AEHEKHbIX
CPeACTB MO BbiNJaTaM COLMA/IbHOrO XapaKTepa AN BKAOYeHUs B BloaxKeT
Ha COOTBETCTBYHOLLMNIM PUHAHCOBbLIN rog, v NJAHOBbIM Nepuosg,

nﬂaHMpOBaHMG MepoanﬂTMl‘/‘I no obecneyeHuto CBOEBPEMEHHOCTU
npeacrasneHnA VIHd)OpMaLI,VIVI Nno 3anpocam

MnaHMpoBaHWe MepoNpUATUIA MO KOHTPOJID OpraHusaummM paboTbl no
OCYLLECTBNEHMIO BbINIAT COLUMAAbHOTO XapaKkTepa

MnaHMpoBaHWe MepPONPUATUIA MO BbIABNEHUIO HAPYLLUEHWA B OpraHuW3aumm
PaboTbl MO OCYLLECTB/IEHUIO BbINIAT COLMANBHOIO XapaKkTepa

MnaHMpoBaHWEe MEPONPUATUI MO YCTPAHEHWIO BbIBNEHHbIX HAPYLEHWI B
opraHunsaunm paboTbl NO OCYLLECTBIEHWIO BbINAAT COLLMAIbHOIO XapaKTepa

NnaHnposaHue MepOHpMﬂTMVI MO KOHTPOJZIKO Ka4yeCctBa WU NMOJIHOTbI
OCyLleCcTB/1IEHUNA BbINAT COUNANIbHOTO XapaKTepa

MnaHMpoBaHWE MepPONpPUATMIA NO PA3BUTUIO U COBEPLLEHCTBOBaHMIO Gopm U
MeTOZ0B OpraHM3aLMm 1 YCTaHOBAEHUSA BbINAAT COLMANAbHOMO XapakTepa

JoBegeHne HOPMATUBHbBIX aKTOB A0 NOABEAOMCTBEHHbIX OPraHOB M UX
pa3bACHeHNe




Heobxogmmble ymeHus

MnaHupoBaTb W OpraHn3oBbiBaTb PaboTy MOAYMHEHHbIX, KOHTPO/AMPOBATb
NCNONIHEHWE NOPYYEHUN

MPUMEHATb KONMYECTBEHHbIE M KayecTBEeHHble MEeToAbl AS YnpasieHus
npoueccamu

Monb3oBaTbcA MeTofamm GUHAHCOBO-aHANUTUYECKON PaboTbl

MpUmeHATb MeToAbl MJAHMPOBAHWA U OCHOBbl MPOrHO3MPOBAHUA B
npodeccmoHanbHom coepe

PaboTaTb Cc 60AbIMMKM MaccMBamMm AaHHbIX

anIMeHFITb HaBblKN BEOEHUA ,CI,EI]OBOﬁ nepennckn n genonpon3soacrea

CucrtemaTtvampoBaTb MHOOPMALMIO, MPOBOAUTL aHaIMTUYECKYD paboTy co
CTAaTUCTUYECKMMM U OTYETHBIMW SAHHbIMU

PaboTatb C OpFTEXHMKOﬁ, a TaKXe UCnosib3oBaTb B pa60Te cneunanbHoe
nporpammHoe obecneyeHune

ApanTvpoBaTbCA K HOBbIM YC/IOBMAM, NPUMEHATb HOBble NOAXOAbl K
peleHnto Nnpobaem

MpUMeHATb cNocobbl U MEeTOAbI paspeLlleHnsa KOHGMKTOB

Mcnonb3oBaTb TexHUYeckme u nporpammHblie CpegctBa OpraHuM3auunmn
3/1EKTPOHHOTIO AOKYMEHTOO60p0Ta

Heobxoanmble 3HaHUA

npOCbMI'IbHaFI 3aKOHOAaTe/IbHaA n HOPMaTuUBHO-MPaBOBan 6333,
rpaxXgaHckoe, TpyaoBoe, (I)MHaHCOBOE, Hanoroeoe, aAMUHUCTPATUBHOE,
YronoBHOE M yroaioBHO-NpoueccyasibHoe npaso B npegenax komneteHumn

HopmaTuBHbIE LOKYMEHTbI, pernameHTUpylowme paboTy No yCTaHOBAEHWIO
M OCYLLLECTB/EHMIO BbINIAT COLMANBHOTO XapaKTepa




Mpasuna BefdeHWA [e/0NPOM3BOACTBA M COMNAacoBaHWUA  BbIMYCKAEMbIX
HOPMaTUBHbIX JOKYMEHTOB

dopmbl U MeToAbl B3aUMOAENCTBUA CO CTPYKTYPHbIMU NOApPa3AeneHUAMM

MopAagoK  B3aMMOAENCTBMA C  OpraHamu  rocyfapcTBEHHOW — BAacTH,
MYHULMNANbHBIMW OpraHaMmm, opraHM3aumamm

Heobxoammble MHGOPMaALMOHHbIE CUCTEMbI U TEXHONOTUMU

TpeboBaHMA K NopAAKY U dOpMaM KOHTPOAA 33 OCyLLEeCcTBJAeHWEM BbinaaTt
COLMANbHOrO XapaKkTepa, B TOM YWUCAe CO CTOPOHbl Trpa)kfaH, Ux
0bbeanHeHu n opraHmsauunii

OcCHOBbI 3TMKM 4,eN10BOro 06LIJ,eHVIF| n ME)KKYI'IbTypHOl‘;I KOMMYHUKaUnn

COBpeMeHHbIe WUHCTPYMEHTA/IbHblE CPeACTBA aHaA/IN3a VIH(I)OpMaLI,VIVI,
noAroToBKM AOKYMEHTOB U NpeacTtaBieEHNA maTepuana

OpFaHM3aLI,WiI TpyAa W ynpasaeHnA No  BOMpPoCam  KOMNeTeHUuuUu
noapasgeneHunA

nopﬂ,ﬂ,OK 1 CPOKU nNpeacrtaBneHnAa OT4HETHOCTU

MopsaaoK paboTbl C OpraHM3aUMOHHOM TEXHUKOM

TpeboBaHMA oXpaHbl TPyAa, NOXKapHoW 6esonacHocTH

MpaBuna BHYTPEHHEro TPYA0BOro pacnopsaaka

[pyrve xapakTepuctnku

3.3.2. TpygoBasa ¢pyHKUMA

HanmeHoBaHMe |KoopamHauma paboTbl NOAO0TYETHbIX Kog, C/02.7 |YpoBeHb 7




CTPYKTYP B YacTu, KacatoLlenca (nopypoBeHb)
OCYLLLECTBNEHMSA BbINAAT COLMANBbHOIO KBaAnpUKaLmm
Xapaktepa

MpouncxoxpeHne
TPyA0BOW GYHKLMMK

3anmMCcTBOBAHO M3

OpuruHan X
opurnHana
Kog, PernctpaunoHHbIi
OopuUrMHana HoMep
npodeccMoHanbHOro
CTaHAapTa

TpyaoBble AencTems

MeToaon0rnyeckasn Noanep KKa peannsaumm HopmaTMBHbIX NPaBOBbIX aKTOB
N pacnopsaauTeNbHbIX 40KyMmeHToB NP

OpFaHM3aLI,WiI nonyyeHnA B YCTaHOBJIEHHOM nNopAagKe HEO6XO,CI,VIMbIX
CTaTUCTUYECKUX WU ONEPATUBHbLIX AOadHHbIX, OTYETHbIX WU CNPaBOYHbIX
maTepunanos

OpFaHM3aLI,MFI MeXBeJOMCTBEHHOTO B3aMMOA6ﬁCTBMH C opraHamwm
FOCY,CI,apCTBEHHOVI BNaCTu, MeCTHOro CamoynpasseHna n opraHmn3aumaAMmm B
uenax ocywecrtB/sieHMA BbiNAT COLMAZIbHOIO Xapakrtepa

OpraHusauusa cbopa, yyeTa M aHaAM3a MNOAYYEHHbIX AAHHbIX, a TaKkKe
CBOEBPEMEHHOE npeacrasneHme pYyKOBOACTBY  OTYETHOCTM no
yTBEpPXAEHHbIM dopmam

OpraHu3aumsa mMeponpuATUA NO YCTPAHEHUIO BbIABNEHHbIX HApYLUEHUIA Npu
OCYLLEeCTBNEHMM BbINAAT COLMANbHOMO XapakKTepa

OnpeaeneHve GyHKLMOHaNbHbIX 06A3aHHOCTEN, pa3paboTKa NoNOKeHUI 06
oTAenax U AOMKHOCTHbIX MHCTPYKLMIA CNeLmManmcTos




OpraHusaums MeponpuaTMA No OOMEeHYy OMbITOM W MNOBbIWEHUIO
KBannMdMKaLMmn nepcoHana

MoaroToBKa K 3aKAOYEHMIO COrMalleHUin O B3aMMOAENCTBUM C OpraHamm
roCyLapCTBEHHOW BJIAaCTW, MECTHOFO CaMOYMpPaB/iEHUA U OPraHM3aLUAMMU B
LLeNIAX OCYLLEeCTB/IEHMA BbINIAT COLMAIbHOIO XapaKTepa

O606uieHne NPaBONPUMEHUTENBHON MPAKTUKN B cdepe OocyLLecTBAEHUS
BbIN/IAT COLMANbHOIO XapakTepa

C60p, 06pa60TKa M aHa/In3 matepunanos, npenocrasadembiX NO4OTHETHbIMA
CTPYKTYpPamMmm B COOTBETCTBUN C YCTaHOBHEHHOﬁ OTYETHOCTbIO

AHann3 npuvuMH oWwWBOK NpM OCYLLECTBJAEHMM BbINAAT COLMANbHOIO
XapakTtepa

Heobxoanmbie ymeHus

nl'laHMpOBaTb U OpPraHM3oBbIBaATb pa60Ty NOAYUHEHHDbIX, OCYyLW,eCTBAATb
KOHTPO/1b UCNOJTHEHUA nopyquMﬁ

MNMonb3oBaTbcAa meTogamm d)VIHaHCOBO-aHanVITVI‘-IECKOﬁ pa60TbI

CucremaTtmsmpoBaTb MHOOPMALMIO, NPOBOAUTL aHaUTUYECKYD paboTy co
CTAaTUCTUYECKMMM U OTYETHBIMM SAaHHbIMU

PaboTaTb Cc 60AbLIMMKM MaccMBamm AaHHbIX

MpumeHATb HaBbIKN BeAeHNA p,enosoﬁ nepennckn n genonponssoactea

PaboTatb C OpFTeXHMKOVI, a TaKXe MCnosib3oBaTb B pa60Te cneunanbHoe
nporpammHoe obecneyeHune

ApanTMpoBaTtbCA K HOBbIM YCNOBUAM, MPUMEHATb HOBble MNOAXOoA4bl K
peweHnto BO3HMUKaoWnxX r|p06neM

MpUMeHATb cnocobbl U MeTOAbl paspelleHnsa KOHGIMKTOB




Mcnonb3oBaTb TeXHWYECKME WM NporpammHble CPeacTBa OpraHusauum
3/IeKTPOHHOr0 AOKyMeHToo60poTa

Heobxogumblie 3HaHUA

MpodunbHaa  3akoHogaTesbHaa M HOpPMaTMBHO-NpaBoBas  6as3a,
rpaxkgaHckoe, TpyaoBoe, (UHAHCOBOE, HA/IOrOBOE, aAMWHUCTPATUBHOE,
Yro/IoBHOE M Yro/I0BHO-MPOLECcCcyanbHOoe NpaBo B Npeaenax KoMneTeHLum

HopmaTuBHbIE [OKYMEHTbI, PernameHTupylowme paboTy No ycTaHOBAEHMIO
M OCYLLECTBAEHMIO BbIMNAAT COLMANbHOIO XapaKTepa

I'Ipasvma BeaeHnA agenonpom3soacrea M CorsiaCcoBaHuMA  BblMyCKaemMbIX
HOPMATUBHbIX A OKYMEHTOB

CDOpN\bI n MmetToapbl B3aMMOAel‘;1CTBMFI CO CTPYKTYPHbIMU NOoApa3geneHnaAMmum

nOpﬂ,D,OK B3aMMOAel‘/‘ICTBMFI C oOpraHamm rocyga pCTBEHHOVI BNactu,
MYHUUNNANbHbIMU OpPpraHamu, opraHn3aumamm

HGO6X0,D,MMbIe VIHd)OpMaLI,VIOHHbIe CUCTEMDbI U TEXHONOTUN

TpeboBaHMA K NOpAAKY U dOpMaM KOHTPOAA 33 OCyLlecTBJAeHMEeM BbinaaTt
COUMANbHOrO XapaKkTepa, B TOM YWUCNe CO CTOPOHbl [pa)kAaH, uX
0b6beaANHEHWUI N opraHM3aunii

OcCHOBbI 3TMKM 4,eN10BOr0 06LI.I,eHVIF| n MemeanypHoﬁ KOMMYHUKaUnn

COBpEMEHHbIe WUHCTPYMEHTA/IbHblE CpPeACTBa aHa/n3a MHd)OpMaLI,MM,
noAroToBKM AOKYMEHTOB U NpeacTaB/IeEHNA maTepnanos

OpFaHMBaLI,MFI TpyAa W ynpasaeHMA NO  BOMpPOCam  KOMNeTeHUuunn
noapasgeneHunA

MopAaoK 1 CPOKM NpeacTaB/ieHNA OTYETHOCTHU

MpaBuna paboTbl C KOMMNbIOTEPHOM U MHOM OPraHM3aLNOHHOMN TEXHUKOM




TpeboBaHMA oxpaHbl TPyAa, NOXKapHOM 6e3onacHoCTH

MpaBuna BHYTPEHHEro TPYA0BOro pacrnopsAaka

Jpyrvne xapaktepucTuku

3.3.3. Tpygosasa GpyHKUMA

KoHTpo/ib AeATeNbHOCTN NOA0TYETHbIX YpoBeHb
HavmeHoBaHMe | CTPYKTYp MO BbiNaTam COLMANbHOIO Koga |C/03.7 |(noaypoBeHb) 7
Xapakrepa KBanMduKaLmm

MpoucxoxaeHue
TpyaoBon GyHKUMMK

3anmcTBoBaHO U3

OpuruHan X
opurMHana
Koa PernctpaunoHHbIi
opurMHana HOMmep
npodeccMoHanbHOro
CTaHpapTa

TpyaoBble AencTemsA

KOHTpO/’Ib d)VIHaHCOBO-aKOHOMM‘-IECKMX rnokasartenem AeATenbHoCTn no
BbIN1aTaM COUMNANbHOIO XapaKTepa

KOHTpOﬂb CBOEBPEMEHHOCTU NnpeacrtaBieHnA MHd)OpMaLI,MM no 3anpocam,
OTYEeTHOM MHd)OpMaLI,VIVI MO BbINJIaTam COUMNAZIbHOIO XapaKTepa

ObecneyeHune d)yHKLI,MOHa}'IbHOI'O KOHTpPONA AeATe/NIbHOCTU COTPYAHUKOB B
4aCTu ocyLllecTBeHNA BbINAT COLMA/IbHOIO XapaKTepa

BblfiBNeHWe HapyweHuit Npu opraHusauum paboTbl MO OCYLLECTBAEHMIO
BbINAAT COLUMAALHOMO XapakTepa




KoHTponb cobnatogeHMa U UCNOAHEHMSA  AOMKHOCTHBIMM - AMLEAMMU
BHEOIOAKETHbIX (OHAOB MONOXKEHUN HOPMATUBHBIX MPABOBbIX aAKTOB,
yCTaHaBAMBalOWMX TpeboBaHUA K MOPSAAKY OCYLECTBAEeHMA BbinaaTt
CoUManbHOro xapakTepa

Heobxoammble ymeHus

MnaHvpoBaTb W OpraHM3oBbIBaTb pPaboTy NOAYMHEHHbIX, OCYLIECTBAATb
KOHTPO/1Ib UCMOSIHEHWA NOPYYEHUIA

Monb3oBaTbcA MeTofammM GUHAHCOBO-aHANUTUYECKON PaboTbl

anIMeHFITb KONnM4yeCTBeHHbIE N KadYeCTBEHHbIE METOAbI ON1A ynpaBaeHUA
npoueccamum

PaboTaTb Cc 60AbIMMKM MaccMBaMm AaHHbIX

anMeH‘iITb HaBblKN BEOEHUA ,CI,EI]OBOI\;I nepennckn n 4enonponssoncrea

CucremaTtnsmpoBaTb MHOGOPMALMIO, MPOBOAUTL aHa/IMTUYECKYD paboTy co
CTAaTUCTUYECKMMM U OTYETHBIMW SAHHbBIMU

PaboTatb C OpI'TeXHMKOI\/‘L a TakKXe UCnosib3oBaTb B pa60Te cneunanbHoe
nporpammHoe obecneyeHune

A,Cl,arlTMDOBaTbCﬂ K HOBbIM YycaoBunam, MNpuMeHATb HOBblE nNoAaxoAabl K
peweHnto BO3HUKaWnNX np06neM

MpUMeHATb cNocobbl U MEeTOAbI pa3pelleHnsa KOHGUKTOB

Mcnonb3oBaTb TexHUYecKne u nporpammHblie CpegctBa OpraHuM3auunn
3/1EKTPOHHOIO AOKYMEHTOO60pOTa

Heobxoanmble 3HaHUA

I'Ipod)vmbHaﬂ 3aKOHOAaTe/IbHaA n HOPMaTUBHO-MPaBOBaA 6a3a,
rpaxXgaHckoe, TpyaoBoe, (I)MHaHCOBOE, Hanoroeoe, aAMUHUCTPATUBHOE,
YronoBHOE U yros10BHO-NpoueccyasibHoOe npaBo B npegenax komneteHumn

HopmaTuBHbIE AOKYMEHTbI, perfnameHTUpylolme paboTy No YyCTaHOBAEHMIO




M OCyLLeCTBNIEHUIO BbINAT COLMANIbBHOIO XapaKTepa

Mpasuna BedeHWA [e/0NPOU3BOACTBA M COI/IaCOBAHWUA  BbIMyCKaeMbIX
HOPMaTUBHbIX JOKYMEHTOB

®opmbl U MeToAbI B3aMMOLENCTBUA CO CTPYKTYPHBIMU NOAPA3AENEHUAMMN

MopAagoK  B3aMMOAENCTBMA C  OpraHamu  rocyfapCTBEHHOW  B/AcCTH,
MYHULMNANbHBIMW OpraHaMmm, opraHM3aumamm

HGO6XOAMMb|e AnAa BbINONIHEHUA CbYHKLI,VIM MHd)OpMaLI,MOHHbIe cnucTtembl m
TEXHO/I0TNN

TpeboBaHMA K NopAAKY U dOpMaM KOHTPOAA 33 OCyLLEeCcTBJAeHWEM BbinaaTt
COLMANbHOrO XapaKkTepa, B TOM YWUCAe CO CTOPOHbl Trpa)kfaH, Ux
0b6beaANHEHUI 1 opraHM3aunii

OcHOBbI 3TMKM 4,eN10BOro 06LI.I,€HVIFI n ME)KKYIleypHOI\;I KOMMYHUKaUnn

COBpeMeHHbIe WUHCTPYMEHTA/IbHblE CPeACTBA aHaA/IN3a VIH(I)OpMaLI,VIVI,
noAroToBKM AOKYMEHTOB U NpeacTaBIEHNA maTepPUana

OpFaHM3aLI,MFI TpyAa W ynpaBaeHnA No  BOMpoCam  KOMNeTeHuUuunu
noapasgeneHunA

MopAadoK 1 CPOKM NpeaCcTaB/ieHNA OTYETHOCTHU

MpaBuna paboTbl C KOMMNbIOTEPHOM U MHOM OPraHMU3aLUNOHHOMN TEXHUKOM

TpeboBaHMA oXpaHbl TPyAa, NOXKapHoW 6esonacHocTH

MpaBuna BHYTPEHHEro TPYA0BOro pacnopsaaka

[pyrve xapakTepuctnku

3.3.4. Tpygosana ¢pyHKUMA




OpraHu13aumMoHHOEe CONPOBOXKAEHME
nSorpaMMLLHblx Komnnescos : Yposerb
HavmeHoBaHMe ! Kog |C/04.7 |(nomyposeHb) 7
obecneynBatoLLmMX Ha3HavYeHMe BbinaaT
KBanndumKaLmum
COLMANbHOrO XapakTepa
MpoucxoxgeHune 3anmcTBOBaHO U3
P . A OpwurunHan X
TpyaoBon GpyHKUMMK opurnHana
Koa PernctpaunoHHbIi
opurMHana HOMmep
npodeccMoHanbHOro
CTaHpapTa

TpyaoBble AencTeus

OpFaHM3aLI,MOHHOE conposoxaeHume nporpamMmmHbIX KOMMNJIEKCOB,
McnosbdyemsbiX ANnA BeaeHunA 6as3 AaHHbIX U PETNCTPOB /N, UMEKLWNX NpaBo
Ha BbiN/1aTbl COUMANIbHOIO XapaKTepa

OpFaHM3aLI,MOHHOE conposoxaeHume NpPporpamMmmHbIX KOMMNJIEKCOB,
OGECI‘IE‘-IMBaI-OLLI,MX YCTaHOB/EHNE U BbIN/1aTbl COUNANIBHOIO XapaKTepa

MNoctaHoBKa 3aga4y no paspaboTke (gopaboTke) MpoOrpaMmMHOro
obecneyeHnn NPoOrpamMmMHbIX KOMMJ/IEKCOB

OpFaHMBaLI,MFI pa60TbI no seaAeHunto 6as AaHHbIX N PETNCTPOB NNL, UMELWNX
NpaBoO Ha Nosy4YeHUE BbINNAT COUNANIbHOIO XapaKTepa

YnpasieHne npoueccom OopraHms3aunum u seneHusA MHd)OpMaLI,MOHHbIX 6as3
AaHHbIX

Moarotoska I'IpGﬂ,flO)KGHVIVI NO OCHalleHWuo nop,pasp,eneHMﬁ TEXHUYECKMMU
cpeacrsamu n cpeacrsamu KOMMYHUKaUUN, O6ECI‘IELIMBaIOLLI,MMM
BblINO/IHEHUE pa60T Mo BbiNJ1aTam COLMA/IbHOIO XapakKTtepa




MeTogonorMyeckoe  COMpoBONKAEHME NpPOrpammHbix KOMIM/IEKCOB,
MCNo/ib3yemblX A1A BegeHna 6a3 AaHHbIX U PErMCTPOB JINLL, UMEOLLMX NPaBo
Ha BbIMN/IaTbl COLMANbHOIO XapakTepa

MeToaonorMyeckoe  COMpoBONKAEHME MPOrpaMMHbIX  KOMM/IEKCOB,
obecneynBaloLLmMX YCTaHOBAEHWE M BbIN/IaTbl COLMaNbHOMO XapaKrepa

HeobxoamMmble ymeHus

MnaHvpoBaTb W OpraHM3o0BbLIBaTb PaboOTy NOAYMHEHHbIX, OCYLLECTBAATbL
KOHTPO/1b 33 UCMOIHEHUEM NOPYYEHUIA

Pa3spabaTbiBaTb TexHWYECKMe 3adaHuMA Mo pa3paboTke NpPorpammMHOro
obecneyeHuns

Ocywectenatb cbop u 06paboTKy maTepuasoB Mo ¢YHKLMOHUPOBAHUIO
MPOrpPaMMHbIX KOMMNIEKCOB

AHal'IMBMpOBaTb OTYETHbIE maTepuanbl no d)yHKLI,VIOHVIpOBaHVHO
NPOrpaMmMHbIX KOMMNJIEKCOB

PaboTatb C OpFTEXHMKOﬁ, a TaKXe UCnosib3oBaTb B pa60Te cneunanbHoe
nporpammHoe obecneyeHune

Mcnonb3oBaTb TexHUYecKkne U nporpammHblie CpegcrtBa oOpraHuM3auunn
3/1EKTPOHHOTIO lCl,OI-(YMGHTOOﬁOpOTa

Ap,aI'ITMpOBaTbCﬂ K HOBbIM YycaoBunam, MNpuUMeEHATb HOBblE MOAXOoA4dbl K
peweHno BO3HUKaoWnX I'IpO6I'I€M

MpUMeHATb cNocobbl U MeTOAbI pa3peLleHnsa KOHGUKTOB

Heobxoanmble 3HaHUA

I'Ipod)vmbHaﬂ 3aKOHOAaTe/IbHaA U HOPMaTUBHO-MNpPaBOBanA 6asa

HopmaTuBHbIE AOKYMEHTbI, pernameHTUpylowme paboTy No yCTaHOB/IEHWIO
M OCYLLLECTB/EHMIO BbINIAT COLMANABHOTO XapaKTepa

MNpasuna BepeHuAa [en0NPOM3BOACTBA WM COM1IACOBAaHMA  BblMyCKaeMbIX




HOPMATUBHbIX OKYMEHTOB

®opmbl U mMeToAbl B3aMMOLENCTBMA CO CTPYKTYPHbIMU NOAPasaeNeHNnsMu
opraHusaumnm

MopAagoK  B3aMMOAEWCTBMA C  OpraHamu  rocyfapCTBEHHOW  B/AcTH,
MYHULMNANbHBIMW OpraHaMmm, opraHM3aumamm

Heobxoammble MHGOPMaALMOHHbIE CUCTEMbI U TEXHONOTUMU

TpeboBaHMA K NopAAKY U dOpMaM KOHTPOAA 33 OCyLLEeCcTBJAeHWEM BbinaaTt
COLMANbHOrO XapaKkTepa, B TOM YWUCNe CO CTOPOHbl Trpa)kAaH, WX
0b6beanHEHN N opraHM3aunii

OcCHOBbI 3TMKM 4,eN10BOro 06LIJ,eHVIF| n ME)KKYI'IbTypHOl‘;I KOMMYHUKaUnn

COBpeMeHHbIe WUHCTPYMEHTA/IbHblE CPeACTBA aHaA/IN3a VIH(I)OpMaLI,VIVI,
noAroToBKM AOKYMEHTOB U NpeacTtaBieEHNA maTepuana

OpFaHM3aLI,WiI TPpyAa W ynpaBaeHnA No  BOMPOCamM  KOMNETeHUWn
noapasgeneHunA

nopﬂ,ﬂ,OK 1 CPOKU nNpeacrtaBneHnAa OT4HETHOCTU

MpaBuna paboTbl C KOMMNbIOTEPHOM U MHOM OPraHM3aUNMOHHOM TEXHUKOM

TpeboBaHMA oXpaHbl TPyAa, NOXKapHoW 6esonacHocTH

MpaBuna BHYTPEHHEro TPYA0BOro pacnopsaaka

[pyrve xapakTepuctnku

3.4. O606ueHHana TpyaoBasa GyHKUMA

HanmeHoBaHne |Ob6ecneyeHne eguHoobpasHoro Kog D YpoBeHb 8




NPUMEHeHNA HOPMaTUBHbIX NMPaBOBbIX U KBanuduKkaumm
MEeTO,0/10rMYECKNX aKTOB B YacTu
opraHM3aLumMmn 1 ycTaHoB/IEHMA BbINaT
COLMaNbHOro xapakrepa

MpoucxoxaeHue
0606LLeHHON TPYA0BOW

bYHKLMM

3anmcTBOBaHO

OpuruHan X
U3 opurMHana

Koa PernctpaunoHHbIi
opurMHana HOMmep
npodeccMoHanbHOro
CTaHpapTa

BosmoxHble
HaMMeHoBaHWA
OOMKHOCTeN, npodeccunit

3amecTuTenb HayasbHWKa oTAena
HauyanbHUK oTaena

3amecTuTenb HayabHWKa yNpaBaeHus
HauyanbHUK ynpasieHus

3amecTuTenb HayabHWKa AenapTameHTa
HauyanbHUK genapTameHTa

TpeboBaHuA K
06pasoBaHUto U 06yYeHUIO

Bbicwee npodeccmoHanbHoe 0bpa3oBaHue - cneunanuTeT, MaructTpaTypa

TpeboBaHWA K ONbITY
NpaKTUYecKol paboTbl

CTaxk paboTbl BO BHEOOAKETHOM POHAE HE MeHee NATU NIeT UK MO
CNeunanbHOCTU, COOTBETCTBYIOLLEN NPOPUIILO CTPYKTYPHOTO
noApasaeneHuns, He MeHee CeEMU NeT

Ocobble ycnosus gonycka
K paborte

[pyrve xapakTepuctnku

HanmeHoBaHWe 40MKHOCTM 3aBUCUT OT YTBEPKAEHHOM TUMOBOI CTPYKTYpbI




TeppuTopmnanbHoro opraHa MNeHcnoHHoro ¢oHaa Poccuiickon ®epepaumm

[ononHUTeNbHbIE XapaKTePUCTUKK

HanmeHoBaHMe fOKyMeHTa Kog HavmeHoBaHWe 6a30BoW rpynnbl, A4OJXKHOCTM (Npodeccnn)
WM cneumanbHOCTH
OK3 1120 PykoBoauMTENM yUpeEKAEHUI, OpraHn3aumMin n NpeanpuaTuii
EKC OupekTop (3aBeayowmit) dbunmnana
oKnaTtp 21592 OupekTop (3aBeayowmit) dbunmnana
OKCBHK <6> 080000 IKOHOMMUYECKNE HaYKKN
OKCO 030504 MpaBo 1 opraHM3aumnsa coumanbHoro obecneyeHms
080100 JKOHOMMKaA
080109 Byxrantepckuit yyert, aHanms u ayguT
230100 NHPOpMaATMKA M BbIYUCIUTENbHAA TEXHMKA

3.4.1. TpygoBasa pyHKUMA

MeTogonornyeckoe obecneveHune

OEeATeNbHOCTU MO NPUMEHEHUIO YpoBeHb
HanmeHoBaHue |3akoHogaTenbcTBa Poccuinckon Pepepaunm, Kog |D/01.8 |(noaypoBeHb) 8
B YACTW, KacatoLLenca ocyLLecTBAeHUA KBanndumKaumnm

BbINAT COUMNAZIbHOIO XapaKTepa

MpoucxoxgeHune
TpyAoBon GyHKUUMK

OpuruHan

3anmcTBoBaHO U3
OpUrnHana
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Kopg, PerncrpaunoHHbIn
opurMHana HoMep
npodeccMoHanbHOro
CTaHAapTa

Tpynosble aencremns

PaspaboTka MeToAMuYecKuX PeKomeHAaumi Nno BOMpocam opraHusaumm u
YCTaHOB/IEHWA BbINJaTaM COLMANbHOMO XapaKTepa

OpraHuzauus nposBeAeHWA 0by4eHMs  COTPYAHWMKOB MO BOMpPOCam
OpPraHW3aLMM 1 YCTAaHOB/IEHMA BbINIaTaM COLMA/IbHOTO XapakTepa

O606LLl,eHVIe M aHa/n3 OTYETOB MO BOMNPOCamM OpraHmn3aunn U yCtaHoOB/1EHUA
BbiMN1aTaM COUMNAIbHOIo XapaKTtepa

MeTtoaunyeckoe obecneyeHune AeATENbHOCTU NOAOTHETHbLIX CTPYKTYP nNoO
NMPUMEHEHUNIKO 3aKOHOLATE/IbCTBA Poccuinckoit dJe,u,epau,MM O BblnaaTax
COLLMAaNbHOIO XapaKTepa

MeTtogonornyeckoe conposoxaeHue nporpamMmmHbIX KOMMNJIEKCOB,
Mcnoab3yembiX ANnA BeAeHUA 6as3 AaHHbIX 1 PETNCTPOB /INL, UMELWNX NpaBo
Ha BbiIN/1aTbl COUMNANIbHOIO XapaKTepa

MeTtogonormnyeckoe conposoxaeHue nporpammHbIX KOMMNJIEKCOB,
OGECI‘IE‘-IMBaI-OLLI,MX YCTaHOB/1EHNE BbINJ1AT COLMA/IbHOIO XapakKrtepa

Heobxoanmble ymeHUn

NMonb3oBaTbcAa meToAamm 3KCI'IepTHO-aHaJ1MTM‘-IECKOﬁ pa6OTbI

Pa3paGaTblBaTb n o0bocHOBbIBATbL OpraHnM3aunoHHble U d)MHaHCOBO-
9KOHOMMUYeCKne NOKa3saTenu, XapaKTtepusyruwme AeATeNbHOCTb
noapasgeneHunaA

PaboTaTb C 601bLLIMMKM MaccUBaMmU AaHHbIX

Mcnonb3oBaTb NpaBoBble NOUCKOBbIE CUCTEMDbI




MpUMEHATb HaBbIKM BeAeHNA 4e/10BOI Nepenunucku U A4e10nponsBoacTea

PaboTaTb C OpPITeXHWKOWM, a TaKKe MCMoJib30oBaTb B paboTe Heobxogumoe
nporpammHoe obecneyeHune

MpUMeHATb HaBbIKM BeAeHWA Ae/10BOIM Nepenucku 1 Aenonpon3BoaACTBa

CucteMatnsnpoBaTth MHGOPMALMIO

Heobxogumblie 3HaHUSA

MpodunbHaa  3aKoHOZaTesbHas M HOpPMaTMBHO-NpaBoBas  6a3a,
rparkaaHcKoe, TpypoBoe, (GUHAHCOBOE, HasJoroBoe, aAMUHUCTPATMBHOE,
YrO/I0BHOE M YrO/0BHO-MNpOLLeCcCyaibHOE MPAaBOo B NpeAenax KoMmneTeHunm

nOpﬂAOK B3aMM0Ael‘/JICTBVIF| C oOpraHammn rocyga pCTBEHHOﬁ BNactu,
MYHUUUNNANbHbIMU OpPraHamu, opraHn3aumnamm

I'Ipanma BeAeHMA Aenonpon3soacrtesa B cucreme BHE6IO,£I,)KETHOFO (bOH,D,a n
cornacoBaHuA BblMyCKaembIX HOPMATUBHbIX JOKYMEHTOB

Mopsaok paboTbl co cnyxebHon nHpopmaumeit

MopAnoK M CPOKU NpeacTaBNAeHMA OTYETHOCTM B CUCTEMe BHEOHAKETHOro
doHaa

OcCHOBbI 3TMKM 4,e10BOr0 06LI.I,eHVIF| n MemeanypHoﬁ KOMMYHUKaUnn

TeopunAa n NpakTUKa KOMMIEKCHbIX MCCﬂeAOBaHMVI

COBpEMEHHbIe WUHCTPYMEHTA/IbHblE CpPeACTBa aHa/n3a MHd)OpMaLI,MM,
noAroToBKM AOKYMEHTOB U NpeacTaBeEHNA MmaTepPUana

TpeboBaHMA OXpaHbl TPyAa, NoXKapHoW 6esonacHocTH

MpaBuna BHYTPEHHEro TPYA0BOro pacnopsaaka




Jpyrvne xapaktepucTuku

3.4.2. Tpyposasa GpyHKUMA

HammeHoBaHue

Mo4roToBKa HOPMaTUBHbIX NPABOBbIX aKTOB YpoBeHb

Koa |D/02.8 |(noaypoBeHb) 8
KBanndumKaLmum

MpoucxoxaeHue
Tpyaoson GyHKUMK

OpuruHan X

3anmcTBOBaHO U3
OopurnHana

Koa PernctpaunoHHbIi
opurMHana HOMmep
npodeccMoHanbHOro
CTaHpapTa

TpyaoBble AencTBuSA

Moarotoska NPOEKTOB HOPMATUBHbIX NMPaBOBbIX aKTOB B 4aCTU OpraHM3auunumn
M HAa3Ha4Y€eHWUA BbIN1AT COLMAJ/IbHOIO XapaKTepa

MoAroToBKa MPOEKTOB aAMUMHUCTPATMBHBLIX PErNaMeHTOB, HOPMATUBHbIX
aKTOB B YaCTM OpraHv3auMuM W Ha3HAYeHMs BbINAaTamM COLMA/NbHOIO
XapakTtepa

dopmunpoBaHMe NPaBOBON NO3ULUN N5 NPEACTABAEHUA ee B YUYpeXROEHNAX
cynebHon  cuctembl  Poccuiickoint  degepaunun, a  TaKKe  npu
npeaBapuTenbHOM paboTe no cyaebHoim genam

MoaroToBKa 3aK/MOYEHUI O NPaBUAbHOCTU NPaBOBOW NO3ULMU, U3BPaHHOM
TeppuTopmnanbHbiM OpraHom BHebloAKeTHoro ¢oHaa, Npu ee 3awmTe B
cyfax cyaebHol cuctemsl Poccninckont deaepaumm

NpasoBoe conpoBOXAeHME NPOrPaMMHbIX KOMMAEKCOB, NCMOAb3yeMblX ANA




BeAeHMA 6a3 AaHHbIX WU PErucTpoB /ML, MMEIOLWMX NPaBoO Ha BbinaaTbl
CoLManbHOro xapakrepa

MpaBoBOe COMPOBOMKAEHWE MPOrpaMMHbLIX KOMMIEKCOB, 06ecnednsaloLmx
yCTaHOB/IEHME BbIN/IAT COLMaAbHOrO XapaKkTepa

MoAroTOBKA K 3aK/OYEHMIO KOHTPAKTOB C OpraHuM3auMamu B  Lenax
OCYLLECTBNEHMSA BbINAAT COLMANbHOIO XapaKkTepa

HeobxoamMmble ymeHus

MNonb3oBaTbcA meTogamm 3I-(CI'IepTHO-aHaI'IVITVNeCKOI7I pa6OTbI

Pa3pa6aTbIBaTb M 0b60CHOBbLIBATL npasoBble BOMPOCblI NO BbiNJaTam
COLLMAaNbHOIO XapaKTepa

PaboTaTb c 60abWIMMKM MaccuBamu MHGOpPMaL MK

Ucnonb3osaTb NnpaBoOBbl€ MONUCKOBbIE CUCTEMDI

anMeH‘iITb HaBblKN BEOEHUA ,CI,EI]OBOI\;I nepennckn n genonpon3soacrea

PaboTaTb C OPITEXHWMKOM, a TaKKe MCMo/b30BaTb B paboTe Heobxogumoe
nporpammHoe obecneyeHue

anMEHﬂTb HaBblKN BEOEHUA ,EI,GHOBOI\;1 nepennckn n genonpon3soactea

CucrtemaTnsmMpoBaTb MHPOPMaLMIO

Heobxoanmble 3HaHUA

npOCbMI'IbHaﬂ 3aKOHOAaTe/IbHaA n HOPMaTUBHO-MpPaBoBan 6333,
rpaxXgaHCcKkoe, TpydoBoe, d)MHchosoe, Hanoroseoe, agMWUHUCTPATUBHOE,
YronoBHOE U yros10BHO-NpoueccyasibHoOe npaBo B npegesax komneteHumn

MopAagok B3aMMOAeVICTBMﬂ C OpraHamu rocyaa pCTBEHHOﬁ BNacCTH,
MYHUUNNANbHbIMWX OpPraHamu, opraHn3aumamm

MNpasuna BefeHnA 0en0NpPoOM3BOACTBA B cMCTeMeE BHE6POA)KGTHOI'O d)OH,CI,a n
COrnacoBaHuA BblMyCKaemMbliX HOPMATUBHbIX JOKYMEHTOB




Mopagok paboTbi co cny*kebHon nHbopmaumen

MopsAAoK M CPOKWU NpeacTaBNeHUs OTYETHOCTU B CUCTEME BHEBIOAMKEeTHOro
doHaa

OCHOBbI 3TUKM A,E10BOr0 OOLLEHUA U MEKKYIBTYPHON KOMMYHUKALLUK

Teopus M NpPaKTUKa KOMNJIEKCHbIX UCCeL0BaHN

CoBpemeHHble MHCTPYMEHTa/lbHble CPeacTBa aHanvM3a MHbopmaumy,
MOArOTOBKM LOKYMEHTOB W NPeACTaB/eHna MaTepmana

TpeboBaHMsA OXpaHbl TPyAa, NOXKapHOW He3onacHocTH

MpaBuaa BHYTPEHHEro TPyA0BOro pacnopsaKka

[pyrve xapaKkTepucTnkm

IV. CBepgeHua 06 opraHusaumax - paspaboTumnkax
npodeccMoHanbHOro cTaHaapTa

4.1. OTBETCTBEHHAA OpraHM3auusa-paspaboTunK

MeHcnoHHbIN doHa, Poccuinckon Deaepaummn (MOP), ropog Mocksa

Mpeacenatens npasaeHms [po3no8 AHTOH BukTopoBmy

4.2. HaumeHOBaHMA opraHu3aunit-paspaboTynkos

1 ®re0Y BMO "duHaHcoBbIN yHUBEepcUTET Npu MNMpasuTenscTee Poccuiickon deagepauumn”, ropos
Mocksa




<1> O6Lwepoccnincknin KnaccupurKkaTop 3aHATUN.
<2> 06UEepoCcCUiNCcKnin KnaccuPpurKaTop BUA0B SKOHOMUYECKOM AEeATE/IbHOCTY.

<3> EAMHbIA KBaAUUKALMOHHBIN CNPaBOYHUK AO/XKHOCTEN PYKOBOAWUTENEN, CNELNANIUCTOB U
OPYrUX CyXaLmx.

<4> 06WepoccUiicknin KnaccudpurrkatTop npodeccuii paboumx, LOMKHOCTEN CAyKALWMX U TapUHbIX
pa3psaaos.

<5> ObLwepoccninckunii KnaccudurrkaTop cneumnanbHocTen no 06pasoBaHuto.

<6> O6LEepoCcCnnCcKMiA KnaccuduKaTop cneunanbHOCTen BbiCLLen HayyHON KBaNPUKaLmu.
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