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PaGouas  mporpamma  paspaborama Ha  OcHOBe  (emepanbHOrO
TOCYIapCTBCHHOIO 00pa30BaTENbHOTO CTAHAAPTa CPEIHEro IPOMeCCHOHAIBHOTO
obpaszoBanmst mo creruansHoctd 38.02.03 OmepauyoHHAs AESTENBHOCTD B
JIOTHCTHKE C y4ETOM NPOPECCUOHANBHOTO cTaHaapTa CIEIMaUCT 110 JIOTHCTHKE
Ha TPaHCIOPTE, YTBEPKIACHHOTO NMpPHKa3oM MUHUCTEPCTBA TPYHa M COLUAIBHOMH
3amuTel Poccuiickoit @eneparun ot 8 centsiopss 2014 roga Ne 6168H.

OnoGpeno YTBepkaro:
Ha 3acefanuu Ilegarormdeckoro cosera 5y 'JIHpeKTop Ol ATIOV
IIporokon Ne 1 or 31 aBrycra 2021 . ’«A /E‘]yKI/H/I KOJUIE X
Ilpencenateps [ O.B. AdanaceeBa
YA s O.B. Adanacrena le\/(y{s Ne 613
L(J/y v or 31 asrycra 2021 r.
[IpunsiTo

[IpenmeTHO - IIUKIOBOM KOMUCCHUEH
o0menpodeccnoHANBHEIX AUCLUAILIAH U
poheCcCHOHATIBHBIX MOTYJIel
cnerranbHocTh 38.02.03 Oneparronnas
JESATEIBHOCTD B JIOTHCTUKE

IIporokon Ne 1 ot 31 aBrycra 2021 r.

IIpencenarens {é Kopo6osa M.A.
noanuck / PUO

PazpaboTuuk: QO/(Q%’ Adanacsesa O.A., nmpenogasarens OTAIIOY
«AJEKCEeBCKHH KOILIEI
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1. TACIIOPT PABOYEN MPOTPAMMBI YYEBHOM U CHUTLIAHEI
JoxkyMeHTalMOHHOE 00ecleyeHne ynpaBaeHHus

1.1. O6nacTe npuMeHeHus padoyeii MPorpaMmel

PabGoyas mporpamma y4eGHOM JUCIUIUIMHLI ABJSETCS YACTHIO OCHOBHOM
npodeccHOHATBHON 00Pa30BaTENILHOMN IPOrPAMMBI CPEIHETO POMECCHOHATBFHOTO
00pa3oBaHUs - MPOrpaMMbl IIOATOTOBKM CIIELHAIMCTOB CpENHEro 3BeHa B
coorBerctBHd ¢ ®I'OC CIIO cnemmansHoctr  38.02.03  OmnepanuonHas
NeSITEIBHOCTD B JIOTUCTHUKE.

1.2. MecTo y4eOHoii aucunmianael B crpykrype IIIICC3:
Jucnunnnbaa  gBisercs  oOmMENpodecCHOHANbHOM W BXOAWT B
Ipo(heCCUOHATBHBIN ITUKII.

1.3. IMequ wuw 3agaum y4eOHOH JHCHUIVIMHBI — TpeGoOBaHHA K
pe3yabTaTaM OCBOCHMS Y4eOHOM TUCHHIIHHBI:
B pesynprare ocBOeHHS Y4eOHOM IMCIUILUIMHEL OOYYarOIIHiiCS HOJKEH
yMeEThb:
1) obopmnaTE MOKYMEHTAI[HIO B COOTBETCTBUM C HOPMATHUBHON G6a30i,
UCIIONB3Ysl HH(POPMAITHOHHbIE TEXHOJIOTHH;
2) OCYIIECTBIIATH ABTOMATH3ALMIO 00PaGOTKU JOKYMEHTOB;
3) yHUGHIMPOBATH CHCTEMBI JOKYMEHTAIUH;
4) oCyImIeCTBIIATh XpaHEHUE U MTOUCK JOKYMEHTOB;
5) OCyIIECTBIATh aBTOMATH3AINIO 00PaGOTKU JOKYMEHTOB;
6) WCIIONB30BaTh TENEKOMMYHHUKAIIMOHHBIE TEXHOJIOTHHM B 3IeKTPOHHOM
IIOKYMEHTO00O0pOoTeE.
B pesynbrarte OCBOEHHS yueOHOU IUCHHUIUIMHEI OOYYAOIIHHCS MOJDKEH
3HATH:
1) nonsTHE, IIENH, 3a1a4YK U TPUHIHIIEL AENTOMPOU3BOACTBA,
2) OCHOBHBIE TIOHATHS JOKYMEHTAIMOHHOTO OOECTIEYeH s YIIPABICHS,
3) cHCTEMBI JOKyMEHTAIIMOHHOTO 00€eCTIeYeH sl YIIPABICHHSE
4) xnaccu(UKanuio JOKYMEHTOB;
5) TpeGOBaHuUs K COCTaBICHHIO # 0)OPMIIEHHIO JOKYMEHTOB;
6) opraHU3aIHIO TOKyMEHTOO00pOTA:
7) mpueM, 00pabGOTKy, PETHCTPAlUIO, KOHTPOJb, XPaHEHHe IOKYMEHTOB,
HOMEHKJIATypy Jell.
IIpodpeccnonansueie (IIK) u obume (OK) kommereHuuwu, KOTOpBIE
aKTyaJTHu3UPYIOTCA NIPU U3yUYCSHUU YIeOHOMN NACIIUATIIIIHGL
OK 2. OpraHusoBEIBaTE COGCTBEHHYIO [€STENBHOCTh, BHIOUPATH THIIOBHIE
METOIbl W CIIOCOOBI BBINONHEHHsT NPO(ECCHOHANBHBIX 3ajau, OLEHHBATD WX
3(QPEKTUBHOCTH U KaYeCTBO.
OK 4. OcyumecTBisaTh HOUCK U HCIOIb30BaHke HHQOPMALIHH, HEOGXOIUMOI
A7 5 (HEKTUBHOTO BBINOIHEHHUs MPO(ECCHOHATBHEIX 3a/1ad, PO ECCHOHATBHOIO
U INYHOCTHOTO PA3BUTHSL.

OK 5. Ucnonp3oBarth MHPOPMAIMOHHO-KOMMYHHUKAIHOHHBIE TEXHOJIOTHH B
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po(heCCHOHATBHOM JIESITEIBHOCTH.

IIK 1.1. ITpuauMars ydacTue B pa3paboTKe CTPATErMYECKHMX B ONEPATHBHEIX
JIOTUCTUYCCKUX IUUIAHOB Ha YpOBHE MonpasaencHus (y4acTKa) JOIMCTHYECKON
CUCTEMBl C YYeTOM Ileliedl W 3aJad OpraHu3amvu B IesoM. OpraHu3oBBIBaThH
pPaboTy IEMEHTOB JIOTUCTUIECKON CUCTEMBI.

IIK 1.2. IlmaHupoBaTh ¥ OPraHM30BBIBATH JOKYMEHTOOOOPOT B paMKax
y4JacTKa JIOTUCTHYECKON cucTeMsl. IIpuHUMATh, COPTHPOBATL M CAMOCTOSTENHHO
COCTaBJIATh TPeOyEeMyIO TOKYMEHTALIHIO.

IIK 1.3. OcyruecTBnaTs BEIOOP IOCTABIIUKOB, MEPEBO3YMKOB, ONPEIETIATH
THII IOCPEHUKOB U KaHAJBI PacIpe/IeeHH s,

I1K 1.4. Braners MeTOIUKON IIPOSKTAPOBAHNS, OPraHU3aIMI U aHAIM3a HA
YPOBHE IoJipas/ie/ieHus (yIacTKa) JIOTUCTUUSCKOM CHCTEMBI YIIpaBIeHHs 3anacaMu
U PacIIpeeIATEIbHBIX KaHAJIOB.

IIK 1.5. BiiageTs ocHOBaMH ONEpaTHBHOTO [UIAHMPOBAHMS M OPraHU3AL[AH
MaTepHalIbHBIX [IOTOKOB Ha MPOU3BOCTBE.

IIK 2.1. VwvactBoBaTh B pa3paboTke UH(PACTPYKTYPEI porecca
OPraHM3allMd  CHAOXEHHWs W  OPTraHW3ALMOHHOM  CTPYKTYpHl  yIIPABIEHHS
CHaO)XKeHHEM Ha YPOBHE IIOApa3fielleHus (YYacTKa) JIOTHCTHYECKONH CHCTEMBI C
YYETOM IIENIEN U 3a7a4 OPTaHU3aI[Ud B I[ETIOM.

IIK 2.2 [IpumeHsTs METOIO0JIOTHIO [IPOEKTUPOBAHUSI
BHYTPUIIPOU3BOACTBEHHBIX JIOTHCTHYECKMX CHUCTEM IPH pElIeHHH IPAKTHYECKHUX
3az1ay.

IIK 2.3. Hcnonp3oBaTh pa3id4HBIE MOJAEIH W METOMIBI yIIpaBIIeHHUS
3amacamu.

IK 2.4. OcymecTBiars yIpaBieHue 3aKa3aMi, 3aIracaMu,
TPAHCTIOPTUPOBKOM,  CKIAIUPOBAHWEM,  Ipy30IepepalboTKOM,  YIAKOBKOW,
CEPBUCOM.

IIK 3.1. Bnaners METOZOJIOTHElH OLIEHKH 3QpeKTHBHOCTH

(QyHKIIMOHUPOBAHUS HJIEMEHTOB JIOTHCTHIECKOM CHCTEMBL.

IIK 3.2. CocTaBmsiTs IporpaMMy H OCYIIECTBIIATh MOHUTOPHHT TTOKa3aTeNneil
paboTEl Ha YpOBHE IOIpa3ieleHuUs (ygacTka) JIOTUCTUYECKOH CHCTEMEI
(ITOCTaBIIMKOB, TMOCPETHUKOB, IEPEBO3YMKOB M 3(hEKTUBHOCTD paboThI
CKIIaJICKOTO XO35HCTBA M KaHAJIOB PaCIpeIelIeHus).

11K 3.3. PaccuuThIBaTh U AHAM3UPOBATH JIOTHCTUIECKUE U3JEPIKKH.

IIK 3.4. IlpumeHaTH COBPCMEHHEIE JIOTUCTHYECKHUE KOHIEIUN W IPUHIAIIBI
COKpAIICHHsI JOTUCTUYECKUX PACXO0B.

IIK 4.1. IIpoBoguTs KOHTPOJIb BBITIOJTHEHMSI M OKCIIETUPOBAHMS 3aKa30B.

IIK 4.2. OpraHu3oBbIBaTh IOPUEM U IIPOBEPKY TOBapoB (TapaHTHs
MOy CHHUS 3aKa3a, IPOBEPKa KavecTBa, MOATBEPKICHHE TIONydeHHs 3aKa3aHHOr0
KONuYecTBa, OoQopMIIEHHE Ha  IONydeHHE U PETUCTPALMIO  CBIPhS);
KOHTPOJIMPOBATH OILIATY ITOCTABOK.

IIK' 4.3. IlonbupaTs W aHAIM3UPOBATH OCHOBHBIE KPDUTEPUU OLECHKH
PeHTa0EbHOCTH CHCTEM CKIIaIUPOBAHMS, TPaHCIIOPTUPOBKH.

IIK 4.4, Onpenemsith KpPHTEPHH OITHMAIbHOCTH (QYHKIIMOHUPOBAHUS
nojpasieneHus (yJ4acTka) JIOTHCTUYECKOH CHCTEMBI C y4eToM ILienied u 3amad
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OpraHnu3anyu B HEJIOM.

Ilepeyenb 3HaHHHI U YMEHHI B COOTBETCTBHH C NMpodecCHOHAJIbHbIMH
crapaapramMu CHenHajHcT IO JIOTHCTHKE HA TPaHCHOPTE, YTBEP:KIEHHOIO
npukazom MuHucTepcTBa TpyJda M CONHAJbHOH 3amuThl Poccuiickoii
®egepanuu or 8 cenTsaOpss 2014 roga Ne 616H., KOTOpBIIl aKTyaJIN3UPYIOTCH
npu y4eOHOi JMCUHIIITHHBI:

1) mpaBuIBHO 0GOPMIIATE JTOKYMEHTAITHIO B COOTBETCTBHU C TPEOOBAHUSAMMU
3aKoHOZaTensCTBa Pocculickoit @enepanny U MeXIyHAPOIHBIX aKTOB;

2) OTHPaBISATh ¥ IPUHUMATH Pa3HOOO0pa3HBIE TOKYMEHTHI 110 SJIEKTPOHHOM
OOBIYHOM I1OYTE;

3) BecTH [OKYMEHTOOOOpOT B paMKaX BBINOJHEHHS CIIyKeOHBIX
00513aHHOCTEM;

4) OCHOBBI KOPIIOPATHBHOTO JOKYMEHTO000POTA.

Ilepeyeny 3HaHuUi, YyMeHHiH, HABBIKOB B COOTBETCTBHH CO
cnenuduKanyed cTaHgapra KommeTeHHuH Bopaackmuic Jxeneauposanue
Ipy30B, KOTOpbIe AKTYaJIU3HPYIOTCS MPH H3YYeHUH YUeOHOM AUCIHIIIHHDI:

1) 3HaTh M NOHMMATh: IIPAaBOBYIO OCHOBY pabOTHI C IEPCOHAIBLHON H
KOH(UICHIIHATBHON HH(pOpMaIHeH.

1.4. Ilnanupyemble JHYHOCTHBIE pe3yJIbTATHI OCBOeHHs paboueii
NPOrpamMMbl

JIP 2. IposBstomuii AKTUBHYIO IPaXIAHCKYIO TIO3ULIUIO,
AEMOHCTPHUPYIOIIHMM IIPUBEPKEHHOCTh INPUHLIUIAM YECTHOCTH, IOPSIOYHOCTH,
OTKPBITOCTH, SKOHOMHUYECKHM AaKTHUBHBI H YYacTBYIOUIHH B CTYIEHYECKOM H
TePPUTOPUATEHOM CaMOYIIPABIEHHHN, B TOM YHCJIE Ha YCIOBHUSIX JOOPOBOILUECTBA,
IPOAYKTABHO  B3aUMOJEHCTBYIOIUANA W  yYacTBYIOIIUHA B  JIEATEIHHOCTH
OOIIeCTBEHHBIX OpTaHU3aIHI.

JIP 4. TIposBnsiomuil ¥ AEMOHCTPUPYIOMIMN YBaXK€HUE K JIONIM TpyAa,
OCO3HAIOIIMH EHHOCTH COOCTBEHHOro Tpyna. CTpemMsimuiics Kk GOPMHUPOBAHUIO B
CeTeBOU Cpefie JIUIHOCTHO U MPO(ECCHOHANBHOTO KOHCTPYKTHBHOTO «IH(PPOBOTO
cienay.

JIP 7. Ocosnaromuii NPUOPUTETHYIO IEHHOCTh JIAYHOCTH YeTOBEKA;
YBaXXaroIlIHi COOCTBEHHYIO H YY)KyI0 YHUKAIBHOCTH B PA3IUYHBIX CHTYALHSX, BO
BceX opMax M BHJAX JEITEILHOCTH.

1.5. KoauyecTBo uacoB Ha ocBoeHHe paGoueil mporpamMMbl yueGHOI
AUCHHIIHHBI:
MaKCHUMAJIbHOM y4eOHOH Harpysku o0ydaroIerocs - 66 4acoB, B TOM YHCIIE:
ayIUTOpHOH y4eOHOM paGoTel obyuaromerocss - 44 wyaca, w3 HuMX B Qopme
NPAaKTUYECKON MOArOTOBKH — 6 4acoB; B TOM YHCJIE€ INPAKTHYECKUX 3aHATHH — 30

4acoB; BHEAYIUTOPHOM (CaMOCTOATENBbHON) y4eOHOM paboTsl obyyaromerocst — 16
4acoB; KOHCYJbTAlUH - 6 Jacos.



2. CTPYKTYPA N COAEPKAHHUE YUYEBHOM IV CHUILIAHBI

2.1. O6bem yueOHoM JHCHUNINHBI H BHAbI y4eOHOH paboThI

Bun yueGHoii padboThI O6bem
4acoB
MaxkcuMajibHAasl yueOHasi Harpy3ka (Bcero) 66
AyauTopHasi y4yeOHasi pabora (o0s3aTelbHbIEe y4eOHbIE
44
3aHATHS) (BCEro)
n3 HUX B hopMe NPAKTHYECKOH NMOATr0OTOBKH 6
B TOM YHUCIIE:
JISKIITMOHHBIC 3aHITHS 14
1a00paToOpHBIE PaOOTEI
IIPaKTUYECKUE 3aHATUS 30
KOHTPOJIbHBIE PA0OTHI
CamocrosiTesibHasi padoTa oGy4yaromerocs (Bcero) 16
B TOM YHUCJIE:
Cocragnenue KOHCIIEKTa 6
CocraBnenue cooOIeHnH 2
CocraBneHue cxem 8
KoncyabTanun 6

IIpome:xkyTounas arrecranus B popme ougdgepenyuposanmwiii 3auem
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3. YCJIOBUS PEAJIN3AIIMUA PABOYEM ITPOT'PAMMBI YYEBHOM
JANCITUITJINHDI

3.1. TpeOoBaHus K  MHHUMAJIBLHOMY  MATEepHAJILHO-TEXHHYECKOMY
olecrnieyeHU10

Peanmzanust yueOHOM NUCHUIIINHBL TpeOyeT HaIM4Ks y4eOHOro kabuHera
JTOKYMEHTAIIMOHHOTO O0eCIIeueHus yIpaBIeHHUS.

O6opynoBaHue yueOHOro kabuHera:

KowmmexT yue6HO-MeToquuecKoi JokyMeHTauu. Crienuain3upoBaHHas yaeoHas
Mebenb: CTOI MpenoiaBareis, CTyJl IpernoAaBaTes, CTOJbI I CTYIEHTOB, CTYJIbsI
IUTS CTYICHTOB, KITacCHAs JTOCKa.

Pabouast mporpamMma MOXXeT OBITh pealn3oBaHa C IMPUMEHEHHUEM pa3lIdYHBIX
00pa3oBaTeNbHBIX TEXHOJOTWH, B TOM YHUCIE C NMPUMEHEHHEM IUCTAHIMOHHEIX
00pa30BaTeIbHBIX TEXHOJIIOTUN U 3JIEKTPOHHOTO 00y4YeHUsI.

3.2. HudopmanuonHoe odecnevyeHne 00ydeHus :

IiepedeHb Y4eOHBIX M3[[aHWM, SJIeKTPOHHBIX U3JaHUM, 3JeKTPOHHBIX U MHTepHeT-
pecypcoB, 00pa3oBaTeIbHbBIX IIaTHOPM, SITEKTPOHHO-OUOINOTEYHBIX CHCTEM, BEO-
CHCTEM [UIl OpraHW3allMM [UCTAaHIMOHHOTO OOYYEeHHS U YIpABICHHS UM,
HCIIONIb3yeMbIE B 00pa30BaTEIFHOM IPOIecCe KaK OCHOBHEIE M OIMOJIHUTEIBHEIE
UCTOYHHKH.

OcHOBHBbIE€ HCTOYHUKH:

1. Kysnenos M.H. JlokyMeHTaIlmOHHOE OOECIIeYeHHE YIIPaBICHUS.
JOKyMEHTOO0OPOT U IEIONPOU3BOJICTBO 2-€ U3/l., IIEP. U JOMOJ. YUeOHUK U
npaktukym.-M. :FOpaiit, 2017-477 c.

2. ITmenko A.B. JlokyMeHTaIlMOHHOE O0eCIIeYeHUE YIIPABICHHUS
npaxTukyM (18-e u3f., nepep. 1 go1..),yueb., 2020 r.-224 c.

JOonoTHHUTE/IbHbIE HCTOYHHKH

1. bacosckas E.H. JlenonpoussonctBo: YuebHOe mocobue — M.: ®OPYM,
2011.

2. Kupcanosa  M.B., AxkcemoB IOM. Kypc genonpousBozcTsa:
JloKyMeHTalmoHHOe o0ecreueHne yIpaBlieHus: YdeOHoe mocobue — M.:
HNudpa—M, 2011.

3. Pymeianna JLLA. JIoKyMeHTaIllMOHHOE OOeCIeYeHre YIpaBlIeHus: y4eOHUK

AJISL CTYIEHTOB y4upexIeHui cpel. nmpod. obpasosanus/ JI.A. PymeIiauHa. —
M.: 3narensckuit eHTp «Akamgemusy, 2014.

JJIeKTPOHHBIE H3JaHHS (3JeKTPOHHBIE pecypChl):

. OBC Jlans - https://e.lanbook.com/book/105319

. Koncymprantr Ilmoc I'OCT P 7.0.97-2016 «Cucrema CTaHgaproB IO
vH(OpManuy, OHOTMOTEYHOMY M M3/AaTeNhCKOMY Jeily. OpraHH3aIOHHO-

N —
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pacropsmuTensHas — JAOKyMeHTalus. IpeboBaHMs K  0GOPMIIEHHIO
TOKyMeHTOB» http://www.consultant.ru/document/cons_doc LAW 216461/
3. DnexTpoHHBINA (HOHI MPABOBOM U HOPMATUBHO-TEXHUUECKOU TOKYMEHTAIHH
http://docs.cntd.ru/document/1200142871
4. Odunranpaelii caiit @enepaibHOTO apXUBHOTO areHTcTBa http://archives.ru/
5. @enepanbHOE apXMBHOE AareHTCTBO MeToaudecKkue peKOMEHIAIMH 10
npumenernnto I'OCT P 7.0.97-2016 «Cucrema ctagaapToB 1o uHbOpMaImy,
OoubnuoTEeUHOMY u U3JIATEIECKOMY Jeiy. OprazHu3zanoHHo-
pacropsauTensHas — JOKyMeHTanus. TpebGoBaHus K  OQOPMIICHHIO
nokymMeHTOB»  http://archives.ru/sites/default/files/2018-metod-rekomend-
gost.pdf
ITopran PRO-genonpousBoacTBo https://www.sekretariat.ru/
7. CaliT 1©mo  KagpoBOMy  IeNONpPOM3BOACTBY  https://www.kadrovik-
praktik.ru/books/
8. Buneomarepuan KonpuneHuansHoe Mpon3BOACTBO — MTPE3EHTAIHS OHJIAH
https://ppt-online.org/450405
Iudpposas odpasosatenbHas cpega CIIO PROFo6pa3zoBanue:
Kysnenosa, M. B. JlokymeHTanmoHHOE obeclieueHre yupaBieHus : yueOHoe
nocobue nna CIIO / WM. B. Kysnenosa, I'. A. Xauatpsin. — 2-e uzn. — Capatos :
IIpodoOpazoBanue, At Ilu Op Menma, 2019. — 166 c¢. — ISBN 978-5-4486-
0404-1, 978-5-4488-0216-4. — TexcT : 3neKTPOHHBIN // DNEKTPOHHBINA pecype
muposoil obpasosarensHoi cpexpl CIIO PROFob6pa3zosanwme : [caiit]. — URL:
https://profspo.ru/books/80326 (mara obpamenus: 07.09.2020). — Pexum
JOCTyTa: JJI aBTOPU3UP. TTOJIb30BaTENIeH
Apacnanosa, B. A. JloxyMeHTannoHHOe oOecIieueHre YIIpaBIeHUs :
y4eOHO-IIpaKTHYecKoe Ilocobme B cxemax, Tabmmmax, obpasmax / B. A.
ApacnanoBa. — 3-e¢ wum3n. — Cypryr : Cypryrckuii rocyaapCTBEHHBIN
nenarorundeckui yausepcurert, 2019. — 240 ¢. — ISBN 978-5-93190-385-9. —
Tekcr : snekTpoHHBIM // ONEKTPOHHBIM pecypc HUGPOBOM 06pa3oBaTeNBbHOM
cpenst CIIO PROFobpasosanue : [caiit]. — URL: https://profspo.ru/books/94291
(mata oOpamenus: 04.09.2020). — Pexum nocrtyma: Jus  aBTOPH3HUP.
II0JIB30BaTEIIEH

o

JJIEKTPOHHO-0HOJINOTEYHAS CHCTEMA:
IPR BOOKS - http://www.iprbookshop.ru/78574.html

Beb-cucrema s OpraHM3alMH  JUCTAHOHOHHOrO oOydYeHHs H
ynpaBJIeHHS HM:

Cucrema mucrannuonHOoro o0yueHust OIATIIOY «ANeKkceeBCKUi KoK
http://moodle.alcollege.ru/
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4. KOHTPO.Ib 1 OIIEHKA PE3YJILTATOB OCBOEHHSI YUEBHOU
MACHATLIMHBI

KonTposib H OIEHKa pe3ylbTaToB

OCBOEHHS YYeOHOU IUCIUILTAHBI

OCYIIECTBJIAETCS IMPENOJABaTeNeM B IIPOIECCce MPOBENCHHS TEOPCTHICCKHX U
TIPAKTUIECKHXK 3aHATUM], b GepeHINPOBAHHOTO 3a9eTa.

Pe3yabTaThl 00y4eHus
(ocBOEGHHBIE YMEHHsI, yCBOCHHbIE 3HAHNS),
C y4€TOM JIHYHOCTHBIX Pe3y/1bTaToB,
npo¢ecCHOHATLHOIO CTAHAAPTA H
cTapaapTa KoMnerenuuu Bopaackuiic

@opMbI H METOAbI KOHTPOJISI U
OLIEHKH Pe3yJIbTATOB 00y4YeHHUsI

YMEHHS:
oOpMIIATE JTOKYMEHTAIUIO B
COOTBETCTBMH C HOpPMAaTHBHOM  0a30H,

MCIIONB3Ys MH(MOPMAIOHHEIE TEXHOTIOTUY;

OCYIIECTBIATE aBTOMATHU3aLIHIO
00paboTKU TOKYMEHTOB;

YHAGULIAPOBATD
JOKyMEHTAalUH;

OCYIIECTBIATE
JTOKyMEHTOB;

OCYIIECTBIISATh
00pabOTKH! TOKYMEHTOB,

HCITOJIb30BATh
TeNeKOMMYHUKAIIMOHHBIE ~ TEXHOJOTMH B
3IIEKTPOHHOM JIOKYMEHTO00O0pOTE.

CHUCTEMBI
XpaHCHHUE W IIOHCK

aBTOMAaTH3aI o

3HAHMSA:

[IOHSTHE, IENH, 3a1a4d U NPUHIUIIEI
IIeIIOTPOU3BOJICTRA;

OCHOBHBIE TIOHSTHUS
JOKYMEHTALIIOHHOT'O obecrnieueHus
yIIpaBJICHUS;

CHCTEMBI JOKYMEHTAI[HOHHOTO

obecrieueHus yIIpaBIeHUs,
KIIACCUPHUKALNIO TOKyMEHTOB;
TpeOOBaHMS K  COCTaBJIEHHIO U
o(opMIIEHHIIO JOKYMEHTOB,;
OpraHMu3alUIo JOKyMEHTO000POTa:
npueM, 00pabOTKy,  PEeruCTpalio,
KOHTPOIIb, XpaHeHue JTOKYMEHTOB,
HOMEHKJIATypy Jeil.

DKcIIepTHOE HAOIIOJCHHE U OlIEHKA
IIPH BBITOJHEHUH NPaKTUIECKOH
paboTHI, MPOBEPKa JOMAIIHETO
3aJaHMs.

TectupoBaHue, 3aI1UTa
IIPaKTUYECKOW PabOThI, yCTHEIN U
MMUCHEMEHHBIN OIIPOC,

i depeHIUPOBAHHEIN 3a4€eT

DKcrnepTHOE HaOMIOAECHUE U OLIEHKa
IIPY BBIMTOJHEHUH IPAKTHIECKON
paboTHI, MPOBEpPKA JOMAIIIHETO
3aJIaHUsl.

TectupoBanue, 3amura
IIPaKTHIeCKOU paboThl, yCTHBIA U
IIUCHMEHHBIN OIPOC,
mudhepeHITIPOBaHHbIN 3a4eT
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