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- BBEJEHUE

Meroaudeckne pPeKOMEHIAIMH I[I0 OPraHH3allMd CaMOCTOSTENbHOH paboThI
crygentoB mo MJIK. 01 .02. JlokyMeHTalUOHHOE OOeCIEeYEeHHE JIOTUCTUIECKUX
nporieccoB 1o cueruanbHocTH 38.02.03 OnepaniuoHHas JeATENBHOCTE B JIOTUCTHKE
OIIPENEIAIOT COJCPIKAHKIE CAMOCTOSATEIEHON PaboThl 00yJaroIMXCs, €€ Ha3HAuYEHHE,
(bOpMBI OpraHU3aIiy U BUJE KOHTPOJISL.

KonTtposupyemasi caMocTosTelbHas paboTa HampaBieHa Ha yIilyOJIeHue U 3a-
KpeIUICHHE 3HAaHHM CTYAEHTa, Pa3BUTHE aHATUTHIECKUX HABBIKOB IO MPOOIEMATHKE
MJIK. 01 .02. JToxymeHTallmoHHOe obecleueHne JJIOrICTUIECKHAX IIPOLECCOB.

CamocrosTenpHas paboTa 00ydaromKXCcs, pacCCMaTpUBaeTCA B KaK yIpaBJsie-
Masg mpermojaBaresMu (0e3 MX IPSIMOrO ydacTHs) CHCTEMA OpraHU3aI[MOHHO-
IIearOTMYECKUX YCIOBUH, HAIIpaBiIeHHas: HA OCBOECHUE IIPAKTUYECKOIO OIIBITa, YMe-
HUI ¥ 3HAHWHM B paMKax MPEeAMETOB, JUCLUIUIMH, MEXIUCIUINIMHAPHEIX KypCOB 10
crenuanbHocTaM U npodeccusiM B coorsercTBUU ¢ PI'OC CIIO.

Jlns o0ydaromerocsi caMocTosTeNnbHas paboTta - cocod aKTMBHOIO, LiENCHa-
IPaBJIEHHOTO OCBOEHHs, 0€3 HeIOCPeACTBEHHOIO Y4acTHs IMperoaaBaTelis, HOBBIX
3HAHWM, YMEHHUH H OIBITA, TMUHOCTHBIX Pe3yIbTaTOB, 3aKJIa/IbIBAIOIINX OCHOBAHNUS B
CTaHOBJIeHMHU NPO(eCCHOHANBHBIX 1 00X koMuereHnui, Tpedyemex GI'OC CI110
II0 CHELHAIBHOCTH. _

B pamMkax BBIIOJHEHHUS CaMOCTOSTEIBHOM paboThl oOydaromuiics IOJDKEH
BJIAJIETh CIIOCO0AMU MPEAMETHOM NEesTENbHOCTH: YMETh ITOHMMATh IPEIOKECHHBIC
TIpenoaBaTeNeM IenH, (pOpPMYJIUPOBATh X CAMOMY; MOJEIHPOBAaTh COOCTBEHHYIO
JeATeNILHOCTh U MPOrPaMMHUPOBATh €€; YMETh OLICHUBAThH KOHEYHBIE M MPOMEXYTO-
HEBIE PE3YJIBTATHI CBOUX JIEHCTBUM; KOPPEKTUPOBATh AEATENHLHOCTh, UMETh JIMIHOCT-
HYI0O TOTOBHOCTH (BBICOKAM YpPOBEHb CaMOCO3HaHHs, aJIeKBAaTHOCTh CaMOOLICHKH,
pedIIeKCHBHOCTD MBIIUIEHHS, CAMOCTOSTENLHOCT, OPraHH30BaHHOCTD, LieJICHAIpaB-
JIEHHOCTb JITYHOCTH, C(POPMUPOBAHHOCTH BOJIEBBIX KA4€CTB) CAMODPETYIISAIIUH.

[eNbro caMOCTOATENbHOM PaboThl 00YJarOIMXCS ABIIAETC:

1) dbopMupoBaHHE JUYHOCTHBIX PE3yJBTATOB, OOIMX U NPO(HECCHOHANBHBIX
KOMIIETEHIINI; . .

2) GopMupoBaHHE YMEHUH HCIOIB30BATH HOPMATHUBHYIO, IIPaBOBYIO, CIIpa-
BOYHYIO JJOKyMEHTAIUIO U CIIELUAIIBHYIO JINTEPATYPY;

3)bopMupoBaHUEe CaMOCTOATENEHOCTH MBIIUICHUS, CIIOCOOHOCTEH K camopas-
BUTHIO, COBEPIICHCTBOBAHHUIO U CAaMOOPIaHU3allNuM, '

4) yriaybieHnue U pacuIupeHne TeOPeTHIECKUX 3HAHNM,

5)cucreMaTH3alds ¥ 3aKpeIUieHUe ITONydeHHBIX TEOPETHYECKUX 3HAHUH H
IPaKTHYECKUX YMEHUH 00ydaronmxcs;

6) pa3BUTHE MMO3HABATENHHBIX CIIOCOOHOCTEN M aKTHMBHOCTH 00yYaroImuXxcsl:
TBOPYECKON MHUIIMATUBEI, CaMOCTOSTENBHOCTH, OTBETCTBCHHOCTH, OPraHH30BaHHO-
CTH.

OcHOBHEIME ()OpPMaMU CaMOCTOSITENIBHOH PaboThl O0YYAIOIIUXCS SIBISFOTCS
[ToAroToBKa MOKIIaja, COOOIEeH s, 3al0IHeHNE JOKYMEHTa, COCTaBIeHNE TabumIl 1
cXeM



B COOTBETCTBHHM ¢ pabodveil mporpaMMoil Ha CaMOCTOSTEIIBHYIO y4eOHyIO pa-
60Ty 00y4aroIIerocst OTBOMUTCS 25 9aCOB.
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2. METONTUYECKHE YKA3AHHUS K BBIITOJTHEHUIO 3A JAHWI JIIST
CAMOCTOSTEJBbHOM PABOTBI

2.1. MeToanyecKkne peKoOMeHAAIMH MO MOATOTOBKE KOHCIIEKTOB

KoHCIeKT — criocob U3i1oxeHust CoepKanusl KHATH WIH CTATBH B JIOTHYECKOM
IIOCTIeN0BATENBHOCTH. KOHCIIEKT akKyMyupyeT B ce6e MpembIayIIie BUIb] 3aIHCH,
IIO3BOJISIET BCECTOPOHHE OXBAaTUTH COJAEPIKAHUE KHHUTH, CTaThu. [loaTOMYy yMmeHHe
COCTaBILATE IUIAH, TE3WCHI, I€NaTh BHIIHCKY U JAPYIHe 3aITHCH ONpeeNsieT U TeXHO-
JIOTHIO COCTaBJICHUS KOHCIIEKTA.

1. BHuMaTeNnbHO pOYHTaiiTe TEKCT. YTOYHHUTE B CIIPABOYHOM JATEpaType He-
NOHATHBIC ciioBa. IIpu 3anmcy He 3a0ynbTe BBIHECTU CIPABOYHBIE NAaHHBIE HA MOJS
KOHCIIEKTa.

2.BblenwTe riaBHOe, COCTAaBbTE ILIAH.

3. KpaTko chopMynupyiiTe OCHOBHBIE IIOJIOKEHHS TEKCTA.

4.3aKOHCTIEKTHpY#Te MaTepHal, YeTKO ciedysl ITYHKTaM IuiaHa. LIpH KOH-
CIIEKTHPOBAHUM CTAPAUTECh BEIPA3UTH MBICIbh CBOUMH CIOBaMH. 3aIlUCH CIIELYET Be-
CTH YETKO, SICHO. .

5.I'pamoTHO 3anmchiBaiiTe nurtatsl. [{UTHpys, y4uTHIBaliTe IaKOHHYHOCTB,
3HAYMMOCTh MBICIIH.

B TekcTe KOHCIIEKTa XenaTenbHO HPHUBOLUTH HE TONBKO TE3WCHBIE IMOJIOXKe-
HUS, HO U UX JOKa3aTeIhCTBA. .

ITpu oopMiIeHUHN KOHCIIEKTa HEOOXOIMMO CTPEMHUTECS K €MKOCTH KaXKIOTO
npeanoXxenns. Uucio NONOTHATENBHBIX 3IEMEHTOB KOHCIIEKTA JIOJDKHO OBITH JIOTH-
YecKH 0OOCHOBAHHBIM, 3aIIMCHU JIOJKHEI PACHPEESATECA B ONPENEIeHHOMN HOCIeNo-
BaTENbHOCTH, OTBEYAIOIIEH JIOTUIYECKON CTPYKType Mpou3BeaeHus. s yTouHeHHs
U JIOIIOJIHEHUS. HEOOXOIUMO OCTaBIISATH IIOJIS.

OsasieHre HaBLIKAMM KOHCIIEKTHPOBaHHUS TPEOYET OT CTYIEHTa IEIEeYCTPEM-
JICHHOCTH, IIOBCETHEBHOM CaMOCTOSITEIbHON paOOTHL.

KpuTepuu oleHKH KOHCIEKTA
® COOTBETCTBHUE COAEPKAHUS TEME;
e ryOuHa npopaboTKK MaTepuana;
® IIPABWJIBHOCTb U ITOJHOTA MCIIOIB30BAHUS HCTOYHUKOB.

2.2. Meroanuyeckne peKOMeHIAIHH 10 MOAT0TOBKE COO0 e i

IIpu moxaroroBke cooOmieHus (IOKIama) MLEIeco00pa3sHO BOCIIOIB30BATEHCS
CJIEIYIOIIMMH PEKOMEH TaIMSIMHU: '

VYscHute U1 ce0si CyTh TeMBI, KOTOopasi BaM IIPEeI0KEHa.

Ilonbepute HeEOOXOOUMYIO JHTEPATypy (CTapaiiTech IOJIB30BATECS HECKOJb-
KUMHM MCTOYHMKaMU JUIs OoJiee IMOJTHOTO MOyYeHUsT HH()OPMAIIKH ).



TmaTensHo U3ydnTe MaTepran y4eOHUKA [0 TaHHOM TeMe, YTOOEI Jierde opu-
CHTHPOBATECA B HEOOXOAMMON BaM JIMTEpaType M HE CHeNaTh dIeMEHTAPHBIX OIIH-
OOK.

W3yuure nonobpaHHbIif MaTepra (110 BO3MOKHOCTH pa0oTaliTe KapaHaalioM,
BEIJIENISISI caMoe TIIaBHOE IO X0y UTEHHS).

CocraBbTe mad cooOueHus (IoKIana).

Hanmummure TekcT cooOIieHus (noxknana).

Bri6upaiiTe TOIBKO HHTEPECHYIO B MOHATHYO HH(opMaruio. He ucmons3yiite
HESICHBIE JIJISl BAC TEPMUHBI U CIEIIMaIbHBIE BRIPAKEHHUS.

He nenaiite cooO1ieHre oueHb TPOMO3IKHM.

[Tpu opopmieHNN ITOKIaNa UCTIOIB3YHTE TOJBKO HEOOXOIUMBIE, OTHOCSIIHE-
Csl K TeMe PUCYHKHU U CXEMBI.

[IpounTaiiTe HamMCaHHBIA TEKCT 3apaHee W IOCTapailTech ero mnepecka3ars,
BEIOMpasi caMoe OCHOBHOE.

["'oBOpHUTE IPOMKO, OTYETIIMBO K HE TOPOIHUTECH. B 0c000 BaXHBIX MecTax Jie-
naiiTe may3y WX MeHSHTe MHTOHAIMIO — 3TO OOJIErdUT e€ BOCIIPHUSITHE IS CIIyIla-
TeJIEeH.

HcKyccTBO YCTHOTO BBICTYIUICGHHSI COCTOMT HE TOJIBKO B OTJIMYHOM 3HAaHUU
npeaMeTa pedd, HO U B YMEHHHU MIPero{HECTY CBOM MBICIIY U yOeXIeHUs IPABUIIBHO
U YIIOPSIIOYEHHO, KPACHOPEYMBO U YBIIEKATEIBHO.

JIro6oe yCcTHOE BBICTYIUICHHE JODKHO YAOBIETBOPSATH TPEM OCHOBHBIM KpHUTE-
PHSIM, KOTOpbIe B KOHEYHOM UTOT€ U MPUBOAAT K YCIEXY: 3TO KPUTEPUIA IIPABUIBHO-
CTH, T.€. COOTBETCTBHS SI3BIKOBBIM HOpPMaM, KPUTEPHIl CMBICIOBON aJe€KBaTHOCTH,
T.€. COOTBETCTBHUS COJIEP)KAHUS BBICTYIUICHUS PEaTbHOCTH, U KpUTEpUH 3 (PEeKTHB-
HOCTH, T.€. COOTBETCTBHUS JOCTUTHYTBIX PE3yJIbTATOB IOCTABIEHHON LIENH.

Pa6oTy 10 MOATOTOBKE YCTHOTO BBICTYIUIEHHS MOXKHO Pa3felIuTh Ha JBa OC-
HOBHEIX 3Talla: JOKOMMYHHUKATHBHBIN 3Tal (IOJATOTOBKA BBICTYIUIEHHS) U KOMMYHHU-
KaTUBHBIN 3Tall (B3aMOECTBHE C Ay JUTOPHUEN). |

Pa6oTa 110 MOArOTOBKE YCTHOTO BBICTYIUICHHS HadyMHAETCS C (OPMYJIHUPOBKH
teMsl. JIydiie Bcero TeMy chopMyIHpOBaTh TaKUM 00pa3oM, 4TOOBI ee IepBOe CIo-
BO 0003HAYAJI0 HAMEHOBAHHE IIOJyYEHHOTO B XO/JI€ BHIIIOJIHEHHMSI IIPOEKTa HAyYHOI'O
pesyabrara. TeMa BBICTYILIEHHS He JO/DKHA OBITh IeperpyXKeHHOH, Hellb3s «00BATh
HEOOBATHOE», OXBAT OOJIBIIOIO KOJIMYECTBA BOIIPOCOB MpHBEAET K UX Oeriomy Iie-
PEYHCIIEHHIO, K IeKIapaTHBHOCTH BMeCTO IiTyGokoro ananmsa. Heynaunsle gopmy-
JIMPOBKH - CJIMIIKOM JUTMHHBIE MM CJIMIIKOM KpaTKue U o0Imue, 09eHb OaHalbHbIe U
CKy4YHBIE, HE coJiepKaliie IpobieMbl, OTOpBaHHBIE OT JAILHENIIIEro TEKCTa U T. .

CaMo BBICTYIUIEHHE JOJDKHO COCTOSTh U3 TpeX dactel — Berymienus (10-15%
obmiero BpeMenu), ocHoBHOM dactu (60-70%) u 3axmouerus (20-25%).

Bcerymenue BKirouaetr B ceds MmpejcTaBlieHde aBTOPoB ((paMuims, uMs oT4ye-
CTBO, IIpX HEOOXOIMMOCTH MECTO Y4eObl/paboThl, CTaTyC), Ha3BaHUE JOKIaja, pac-
mr(pPOBKY IO3arojoBKa C IENbI0 TOYHOI'O OIPEJECIICHUS CONEPIKaHMs BBICTYIUIC-
HIS, YeTKOe OompeJielieHue crepykHeBor unen. CtepaHeBas ujiest IpOeKTa MOHUMAeT-
Csl KaK OCHOBHOM Te3HC, KiroueBoe moyokeHue. Ctep)kHeBas uzes JaeT BO3MOXK-
HOCTBH 33/IaTh OIPEJEIEHHYI0 TOHAIBHOCTH BBICTyIUIeHHI0. CdopMynupoBats oOC-



HOBHOM Te3UC 03HAYAEeT OTBETHUTH HA BOIIPOC, 3aU€M r'OBOPUTE (I[€JIb) ¥ O YeM TOBO-
PHTH (CpeaCcTBa JOCTUKEHUS LIEITH ).

TpeGoBanus K OCHOBHOMY T€3HCY BBEICTYILICHUSI:

(pasa JIOKHA YTBEPXKIATh TIABHYIO MBICIh U COOTBETCTBOBATH €M BEI-
CTYILIEHHUS;

CY’KJIEHHE JIOJDKHO OBITH KPATKHM, SICHBIM, JIETKO YICPXKHBAThCSA B KPaTKO-
BpPEMEHHOM MaMsITH;

MBICJIb JOJDKHA ITOHHMAThCS OAHO3HAYHO, HE 3aKII04aTh B ceOe MpPOTHBOpPE-
U

[T1aH pa3BUTHS OCHOBHOM YacTH JIOJDKEH OBITH SICHBIM. J[OIDKHO OBITH OTO-
OpaHo OITHMAIBHOE KOJIMYECTBO ()aKTOB M HEOOXOIUMBIX IIPHMEPOB.

Eciiu BCIoNB30BaHue CIIEHAILHEIX TEPMUHOB U CJIOB, KOTOPhIE YacTh ayAu-
TOPHH MOXKET HE IOHATH, HEOOXOUMO, TO TMOCTapaiiTech AaTh KPaTKylO XapaKTepH-
CTHKY KaXIOMY K3 HHX, KOTIa yIoTpebiiieTe uX B Ipoliecce IIPe3eHTallK BIIEpBEIE.

Camele yacThle OIIMOKY B OCHOBHOM YacTH JOKJIA/a - BEIXOJ 3a Ipeienbl pac-
CMaTpUBAEMBIX BOIIPOCOB, TIEpEKphIBaHIE ITYHKTOB IUIaHA, YCIIOKHEHUE OTJEIbHBIX
IOJIOKEHUI pedHr, a TaKkKe Ieperpy3Ka TEeKCTa TEOPETUYECKHUMH DPACCYKICHUSIMH,
oOuIIe 3aTPOHYTHIX BOIIPOCOB (AEKIAPaTHBHOCTH, 0€3[0Ka3aTelbHOCTh), OTCYT-
CTBHE CBSI3U MEXIY YacTSIMH BBICTYIUICHHS, HECOPa3MEPHOCTh YaCTeH BBICTYIITICHHMS
(3aTAHyTO€E BCTYILUICHHE, CKOMKaHHOCTh OCHOBHBIX ITOJIOXKEHHH, 3aKIIIOUEHHS).

B 3aximoueHrH He0OXOIIMO C(HOPMYIIHPOBATE BEIBOJIBI, KOTOPEIE CIIEAYIOT U3
OCHOBHOM Humeu (uaeil) BBICTyIUICHHS. [IpaBHIIBHO IIOCTPOCHHOE 3aKIIIOYEHHE CIIO-
COOCTBYET XOPOIIIEMY BIIEUATIICHHIO OT BHICTYIUICHHUS B IIeJIOM. B 3akiroueHnn ume-
eT CMBIC]I OBTOPHUTE CTEPXKHEBYIO MIEI0 M, KPOME TOrO, BHOBB (B KPaTKOM BHJIE)
BEPHYTHCS K TEM MOMEHTaM OCHOBHOM 9acTd, KOTOPBIE BBI3BAIM MHTEPEC CIIyIlaTe-
Jeii. 3aKOHYUTh BBHICTYIUIEHHE MOXHO pEIIUTEIbHBIM 3asBjeHueM. Beryruenune u
3aKIIIOUeHre TPeOYIOT 00sI3aTeNbHOM MOATOTOBKY, UX TPYIHEE BCETO CO37aBaTh Ha
X0Jy. '

ITcHXOOrU I0KA3a/M, YTO JIydlle BCEro 3allOMUHAEeTCs CKa3aHHOe B Hayaje U
B KOHIIE COOOILIEHMs («3aKOH Kpas»), O3TOMY BCTYIUIEHHE JOJDKHO IPHBJIEYDh BHU-
MaHHFe ClyllaTeliel, 3aHHTEPECOBaTh UX, MOATOTOBUTH K BOCIIPUATHIO TEMbI, BBECTH
B Hee (He BCTYIUIEHHE Ba)XKHO caMo IO cebe, a ero COOTHECEHHEe C OCTabHBIMU Ya-
CTAMH), a 3aK/TI0UeHIE JOJDKHO 0000IINTE B C)KaTOM BHJIE€ BCE CKa3aHHOE, yCUIIUTD U
CT'yCTUTh OCHOBHYIO MBICJIb, OHO ZIOJDKHO OBITh TaKHM, «4TOOBI CITyIIaTeNH IOYyB-
CTBOBAJIH, YTO JAJIbIIIE TOBOPUTH HEUETO.

IoaroroBKka coobeHHs

[MoaroroBka HHGOPMAIHOHHOTO COOOIEHHS — 3TO BHJ| BHEAY IUTOPHOM CaMo-
CTOSITENBHOM PabOTHI IO IIOATOTOBKE HEGOIBIIOrO MO0 06BEMY YCTHOTO COOOIIECHHUS
IUIs 03BYYMBaHus Ha yaeOHoM 3anstid. Coobmaemas HHQOPMAIMA HOCUT XapaKTep
YTOUHEHHUs] WA O00OOLIEHNs, HeCET HOBM3HY, OTPaXKaeT COBPEMEHHBIH B3IILAJ IIO
OIpeIeIEHHBIM IIPpo0IeMaM. :

Coo01ieHre OTINYaeTcs 0T JOKJIAI0B B pedepaToB HE TOIBKO OOBEMOM HH-
dhopMaIHH, HO U €& XapaKTepoM — COOOLICHH S JOMOJHSIOT U3ydaeMblil BOnpoc dax-
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THYECCKUMU HUIJIA CTaTUCTHUYCCKUMH MaTepHalaMu. O(i)OpMJ'ISIeTC}I 3aJaHu¢ IMMCbMCH-
HO, OHO MOXKET BKIIIOYATh DJIEMECHTEI HATJIAAHOCTH (I/IJ'IJIIOCTpaHI/II/I, lIeMOHCTpaI_[I/IIO).
PernameHT BpE€MEHU HAa O3BYyUHBaHUC COO6HI€HI/I$I — JI0 5 MHUH.

Posb mpenofaBaTesisi: ONPENeNUTh TeMy U Iielb COOOLIEHMS; OIpENEUTh
MECTO M CPOKH IOATOTOBKH COOOINEHHS; OKa3aTh KOHCYJBTATHBHYIO ITOMOIIb IIPU
(GopMUpPOBaHUK CTPYKTYPHI COOOIEHNUS; PEKOMEHOBATL 0A30BYIO U JOMOIHHUTEIIb-
HYIO JIATEPATYPY IO TeMe COOOIIEHYs]; OLIEHUTh COOOLIEHHE B KOHTEKCTE 3aHSTHS,

Poabk cryaeHTa: co0paTh W M3YYHTh JIMTEPaTypy IO TeM€; COCTaBHUTH ILUIaH
WM TPaQUIECKYIO CTPYKTYPY COOOINEHMUS; BEIACTUTE OCHOBHEIE ITOHSTHS; BBECTH B
TEKCT JOIOJIHUTEIBHBIE NaHHBIE, XapaKTEPU3YIOIIUe OOBEKT M3y4YEeHUs; O(POPMHUTH
TEKCT MHACHMEHHO; CHAaTh Ha KOHTPOJb NPENoJaBaTelll0 U O3ByYHUTh B YCTaHOBIICH-
HBIN CPOK. . ;

KpuTepuu OUeHKH: aKTyalbHOCTh TE€MBI; COOTBETCTBHE COJEPIKAHHS TEME;
r1yOHHa MPOpabOTKH MaTepuana; TPaMOTHOCTH M IIOJIHOTA HCTOIB30BAHHS HCTOY-
HUKOB, HaJIMYHe 3JIEMEHTOB HAIJIITHOCTH.

O0beM coobienust — 1-2 cTpaHuUL TEKCTA.

OTanbl paboThl HAJA COOOIIEHHEM.

1. TTonGop U u3ydYeHre OCHOBHBIX NCTOYHHMKOB II0 TEME, yKa3aHHbIX B TaHHBIX
peKOMEHAALASAX.

2. CocTaBlieHHE CITMCKa UCIIOIb3yEeMOH JINTEPATYPEIL.

3. O6paboTka U cucTeMaTrH3anys UHGOPMALUH.

4. Harmucanue cooOIIeHNUS.

5. ITyGnudHOE BBICTYIUICHUE U 3aIIUTa COOOIIEHHUS.

CXEMA (TABJIMIIA) — sTo rpadudeckrie 0003HaYeHus, COAepKaIIne 0C-
HOBHBIE ITOHSATHS, IPaBUiia paboThI, IPUHIKUIIEL, KOTOPBIE BBIIEPKAHBI ICTETHIECKH
npaBuIIbHO. J{11s paspaGoTKu cxeM (TalIui) 0 3aJaHHOM TeMe HY)KHO HaiTH WH-
dopMaIHIo ¢ pa3HBEIX HCTOYHHUKOB (ceTh Internet, SHIMKIIONEIUH, IPAKTHIECKUE TI0-
cOGHs), M3YUHTh €€ M COCTABUTH cxeMy B iporpamme Word mpu nomormm aBrodu-
ryp, a Tabnmity 4epe3 Macrepa Ta6umur. Cxema (Tabnuiia) JOJDKHA CONSPKATE OC-
HOBHBIE aCIIeKTHI JAHHOMN TeMBI, IpaBuiIa, IpuHImIbl paboTel. CxeMa (Tabiuma) co-
CcTaBiIsieTcs] HHAUBHYalbHO. PaboTa momkHa ObITh peacTaBieHa Ha Oymare Qop-
marta A4 B edaTHOM (KOMIIBFOTEPHOM) WJIM PYyKOIIMCHOM BapHaHTE, aBTOQUTYPEI
JOJDKHEI OBITH 3CTETUUECKH MPABIIBHO 0(OPMIIEHB! (BUM, pa3Mep, I[BET, PACIIOJIO-
’KeHHe Ha JucTe). BrmomHeHHY0 paboTy claTh K YKa3aHHOMY CPOKY.

O6uue TpeboBanms: 1. Cxema (TabIMIA)COCTOUT U3 HECKOJIBKUX TeMaTHIe-
CKUX Pa3/IelioB CBS3AHHBIX MEXIy COOOM JIOTUYeCKH. 2. DeMeHTaMu paboThl MOy T
OBITH: MH(QOPMAIMOHHBIE OJIOKH, COSAUHEHHBIE CTPEIKAMH MM BEIHOCKaMH, TEKCTO-
BBIMHM CBSI3KAMIH; CTOJIOLIGI M CTPOKH, Ha MepecedeHUH KOTOPEIX B ssYeiika CKOHIIeH-
TpHpOBaHa HH(POPMAIIHS, CTPOKH ¥ CTOJNOLE 00s3aTEFHO MMEIOT Ha3BaHMUs (XapaK-
TePUCTHKM); KPaTKOE MOsICHEHHe [0 paboTe co cxeMoii (Tabmureit). 3. IIpu sxenanuu
MOJKHO JJ0OaBUTH NOSCHSIOILYIO KapTHHKY WIH GOTOrpaduIo.

11



3. AH®OPMAIIMOHHOE OBECIIEYEHUE

mepedeHb YJeOHBIX W3IaHMM, JJEKTPOHHBIX M3JaHHH, 3JIEKTPOHHBIX W HHTepHeT-
pecypcoB, 06pa3oBaTelbHEIX IIAaTGOpM, SNEKTPOHHO-OHOIHOTEUHBIX CHCTEM, BeO-
CHCTEM JJIs OpraHM3aI[My AUCTAHI[OHHOIO O0YY€eHHMs U YIPABICHUS UM, UCIIOJIb3Y-
eMBle B 00pa30BaTeIbHOM IIPOIECce KaK OCHOBHBIC U TONIONHUTENBHBIE HCTOTHUKH.

OcHOBHbBIE HCTOYHHKH:
. Jloructuka: yae6uuk/A.M. Typkos.— M.: Akanemus1,2020-176 c.
. Jloructuka 5-e u31., mep. U gomn. Yuebuuk u npakrukym pis CITO /Hepyur FO.M.-
. M. :}Opaiit ,2016 r.- 559 c.
3. Jloructuka 2-e u3f., mep. u gom. IIpaktukym yae6Hoe mocobue ana CIIO /Hepym
IO.M.- M.:IOpaiit ,2016 .- 221 c. - :
4. Jloructuka 2-¢ u3L., Tiep. ¥ joi. IIpaktukym, yueoHoe mocobue st Cl1O, nep. u
pot. /Hepym FO.M.- M.:[Opaiir ,2020 r.- 221 c.
5. Jloructuka yis Gaxanaspos: yue6ruk/Kapnosa C.B.-M.:HUL MTH®PA-M,2016 -
323 c.
6. [LtaHEpOBaHMEe U OPraHU3ALKS JIOTHCTHYECKOTO MPOIECCa, yIeOHUK U IIPAKTUKYM
st CTIIO/Hepy 10..-M.:U3natensctso FOpaiit, 2020-422 c.
JlononnumenvHble UCHIOYHUKU:
7. Jloracruxa. 5-e u31., mep. 1 gomn. YueOuuk u npaxrukym ms CI10/ 10.M. Hepym,
A.JO. Hepymr.- M.: FOPAIT,2016.- 559 c.
8. Typkos A.M. Jloructuka: y4e6uux/A.M. Typkos. — M.: Axanemus,2015-176 c.
9. OcHoBBI JIOTHCTHKH: YueOHoe nocobue Bb.W. I'epacumos, B.B. XKapukos, B. /L.
Kapuxos. - 2-e uza.- M.: THOPA —M,2015.-304 ¢
10.OcHOBHBIE 1 0becmeunBaone GyHKIHOHAIbHBIE TOACACTEMBI JIOTUCTHKH: JloTH-
CTHKa ¥ yIIpaBJIeHHUE IeTsIMH [T0CTaBOK. Teopus 1 npakTika. YueOHuk/ b.A. Anu-
KuHa.- - M.: ITpocnexkr,2015.-608 c. ’
11.JToructuka 5-e u31., nep. u momn. Yueouuk u npaxrukyM jia CITO /Hepym FO.M.-
M.:}Opaiit ,2016 .- 559 c.
12.TInanupoBaHKE U OPraHM3AIKs IOTUCTUYECKOIo IIporecca. Y4yeOHUK U NPaKTHKYM
st CTIO/ Hepymr 10.M. — M.: Mzparensctso FOpaiit,2020-422 ¢
JJ1eKTPOHHBIE H3JaHHs (3TeKTPOHHbIE PECYpPChI)
1. http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW:n=112673 -

VHI(HUIEPOBAHHAS CUCTEMA OPraHHU3aIOHHO-PACIIOPSIIUTENIBHOM JOKYMEHTalliH.
TpeGopanus k odpopmiernto gokymerntos. 'OCT P 6.30-2003

N —

2. http://www.delpro.narod.ru/ - caiit «/lenonpou3BoaCTBO .

3. http://workpaper.ru/ - caiit «J{oKyMeHTOO0OPOT ¥ JAEJIOIPOU3BOACTBOY.

4. http://www.sekretariat.ru/ - snexrpounsiii xypHai «PRO-Cexperapuar».
5. http://old.delo-press.ru/magazines/documents/ - 3eKTPOHHBIH KypHaiI «Jle-
JIOTIPOM3BOJCTBO U JIOKYMEHTOOOOPOT Ha MPEATIPUSTHI
Ilndposas o6pasosareannas cpena CIIO PROFoopa3osanue:
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1. BajineBa, E. B. Jlenonpou3BojCTBO H IOKyMEHTOOGOPOT B CHCTEME
rOCYIapCTBEHHOIO M MYHHIMNIATLHOIO yIpasieHus : ydebHoe nmocobue s CIIO /
E. B. 3aiiieBa, H. B. I'onuaposa. — 2-e usx. — Caparog : IIpodo6pazopanue, 2021.
— 176 ¢. — ISBN 978-5-4488-1122-7. — TeKCT : 3NeKTPOHHbIN // DNEKTPOHHBIN
pecypc mmdposoii obpasosarensuoit cpeapl CIIO PROFo6pasosanue : [calT]. —
URL: https://profspo.ru/books/104900 (mara obpamenus: 27.03.2021). — Pexum
nocryma: s aBTopusup. [lone3osarenei

2. AuexceeBa, T. B. JlokyMeHTaIMOHHOE OO€ECIIEUeHYE YIIPaBIeHHs : YUeOHHUK
/ T. B. Anexceepa, O. A. CtpaxoB. — Mocksa : YHusepcurer «Cuneprus», 2020.
— 132 ¢. — ISBN 978-5-4257-0402-3. — TeKcCT : 3JIeKTPOHHBIH // DNEKTPOHHBIN
pecype mudposoit o6pasosarensroii cpenpl CIIO PROFo6pasosanue : [cait]. —
URL: https://profspo.ru/books/101344 (mata obpamenus: 27.03.2021). — Pexum
nocryma: s aBTopusup. [lone3oBarenei

3. JloxymeHramuonHoe obecrmeueHne — ympaBnenus. — CocraBieHue U
ohopMIIeHHE IEOBBIX TOKYMeHTOB : ydeGHoe mocobue s CIIO / cocrapurenu E.
W. bammakoa. — Caparos, Mocksa : [Ipodo6pasoBanne, Aii ITu Ap Mexua, 2021.
— 144 ¢. — ISBN 978-5-4488-1080-0, 978-5-4497-0964-6. — Tekct
3JIeKTPOHHBIH // DIeKTpoHHBIN pecypc LudpoBoii obpasoparensron cpexsl CIIO
PROFoGpasoBanme : [caiiT]. — URL: https:/profspo.ru/books/103343 (mara
o6pamenus: 28.03.2021). — Pexum mocTyna: ans aBropusup. [lonbsosarernei

DJIeKTPOHHO-0MO/IHOTeYHAsI cHCTeMa:

IPR BOOKS - http://www.iprbookshop.ru/78574.html

BeG-cucTeMa Ay OpPraHu3agiH  JHCTAHIMOHHOIO  o0y4YeHusi H
yIpaBJeHUs] HM:

Cucrema muctaniuonHoro ooyuenus OI'AIIOY «AJjeKceeBCKHMA KOJUISIDK
http://moodle.alcollege.ru/ '
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