MMpunoxenue INIMCC3 no cnenuaasuoctu 38.02.01 DxoHoMuKa u Gyxrajarepckuii yuer (mo orpaciasim) 2024-
2025 yu.r.: KoMnjieKT KOHTPOJILHO-0IIeHOYHBIX cpeacTB yueoHo# nucuunianabl OI1.06 lokymMeHTAlIHOHHOE
obecrieyeHue ynpaBJieHus

MUHUCTEPCTBO OBPA30BAHUS BEJIT'OPOJICKOM OBJIACTH
OBJACTHOE I'OCYJAPCTBEHHOE ABTOHOMHOE ITPO®ECCHOHAJIBHOE
OBPA3OBATEJBHOE YUYPEX/JEHUE
«AJIEKCEEBCKHUM KOJLJIEIX»

Kommiaekr
KOHTPOJIbHO-OLICHOYHBIX CPeCTB

10 y4eOHOM NUCIUILIINHE
OI1.06 lokymMmeHTALMOHHOE 00ecIeYeHue YIPABJICHUSA

JUTS CIEIMAIbHOCTH
38.02.01 DxoHOMMKA U OyXTaJTEePpCKUil yueT (110 0TPaCJIsIM)

AnekceeBka — 2024



KoMmiekT KOHTpOJIbHO-OIIEHOYHBIX CpPEACTB pa3paboTaH Ha OCHOBE
denepaabHOr0  rOCYJApCTBEHHOTO  00pa3oBaTENbHOTO  CTAaHAApPTa  CPEAHEro
npodeccuoHabHOTO o0pa3zoBaHusi 1o creruaibHocTd 38.02.01 DkoHOMHMKA U
Oyxrantepckuid y4eT (MO OTpacisiM), YTBEPXKIAEHHOrO MpUKa3oM MUHUCTEpCTBa
obpazoBanusi u Hayku Poccuiickoit denepamnu ot 5 ¢eBpans 2018 r. Ne 69, ¢
y4eToM MpOoQecCuOHAIbHOr0 cranpapta «byxranrep», YTBEpKIECHHOTO MPHUKA30M
MunuctepcTBa Tpyna W couuanbHOW 3ammThl Poccuiickoit ®depepauun ot 21
deBpans 2019 roma Ne 103, npodeccrmoHambHOTO CcTaHAapTa «AyauTOpY,
YTBEPKJICHHOIO NpHKa3oM MuUHUCTEPCTBA TpyAa W COLMAIBHOM  3alIUThI
Poccuiickoit @eneparu ot 19 oktadpst 2015 roga Ne 7281 u npodeccroHanbHOTO
cragaapra "CoenualucT 1Mo BHYTPEHHEMY KOHTPOJIO (BHYTPEHHUH KOHTpoJiep)",
YTBEPKJIECHHOIO NpHKa3oM MuUHUCTEPCTBA TpyAa W COLMAIBHOM  3alIUThI
Poccuiickoit ®eaeparuu ot 22 Hoa0ps 2022 rona Ne 7311.

CocraBuTens:
Adanacrea O.A., npenogaBatens OIAIIOY «AnexkceeBCKUN KOTUIEIK)



1. ITacmopT KOMILIEKTA OLIECHOYHBIX CPEACTB

1.1 Ob6aacTh NpUMEeHEeHUS KOMILJIEKTA OLIEHOYHBIX CPeICTB

KonTtpoawsHo-onieHounbie cpeacta (KOC) npeaHazHadyeHbl ISl KOHTPOJIS U
OIICHKH O00pa30BaTeNIbHBIX JOCTUKEHUN OOYy4YaroIIMXCsA, OCBOUBIIUX MPOTPAMMY
yueOHor mucumminiabl OI1.06 JlokymeHTalimoHHOE o0ecreueHne yrpaBieHUs.

KOC Bxi104aroT KOHTPOJIbHBIE MAaTEpUAIbl JJIs1 TPOBEACHUS IPOMEKYTOUHOM
arrectanuu B popMme audPpepeHnpoBaHHOTO 3a4eTa.

KOC pa3paboran Ha ocHOBaHUH paboveil mporpaMmbl y4eOHON JUCHUTIIHHBI
OI1.06 JJoxymeHTallMOHHOE OOeCIIeYeHrE YIIPaBICHHUS.

1.2. ey 1 3a1a4u y4eOHOM IUCHUILIMHBI — TPeOOBaHMSA K pe3yJibTaTam
OCBOCHUS Y4eOHOM TUCHUIIMHBI:

B pesynbrare OCBOEHHS Yy4e€OHOW IUCLUIUIMHBI OOYYarOUIUICS 1OJKEH
yMeTh:

VY1 oCywecTBIATh NOUCK, AHAJIN3 U MCIOJIb30BAHUE HOPMAaTUBHO-IIPABOBBIX
JOKYMEHTOB B IpUMEHEHUH K 3axa4dam 1OV

V2 coctaBnsaTe U OQOPMIIATH YIPABICHUECKYHD M MNPO(ECCHOHATBHYIO
JIOKYMEHTAIMIO B COOTBETCTBUE C HOPMAaTUBHOM 0a301;

V3 ncnonb30BaTh yHUPUIMPOBAHHBIE (POPMBI IOKYMEHTOB;

V4 ocymecTBIATh AETOBYK0 NEPENUCKY M MNOANEPKUBATh SJIEKTPOHHBIE
KOMMYHUKALIHH;

VY5 npumeHsTh cpeacTBa MHOOPMALMOHHBIX TEXHOJOTHUH Ml CO3/MaHUs U
odopMIIEHUS TOKYMEHTOB,;

V5 pa3buparbcs B CUCTEME BHYTPEHHETO JOKYMEHTOO00pOTa OpraHu3aluy;

VY6 ocylIecTBISTh XpaHEHUE U TIOUCK JOKYMEHTOB;

VY7 ucnonb3oBaTh COBPEMEHHOE IIPOIPAMMHOE OOECIIEUEHUE B DJIEKTPOHHOM
JOKYMEHTO000pOTE;

V8 mnpoBepATh HamMuMe B MPOU3BOJIBHBIX MEPBUYHBIX OYyXTalTepCKHUX
JOKYMEHTaX 00s13aTENIbHBIX PEKBU3UTOB;

V9 pa3zbuparbcsi B HOMEHKIIAType Ael;

V10 cocTaBasATh aKThI M CIPABKHU 110 pe3yJIbTaTaM BHYTPEHHETO KOHTPOJIS;

V11 ¢opmupoBaTh MNPOEKTHl MPHUKA30B [0 IPOBEAECHUIO BHYTPEHHETO
KOHTPOJIS.

B pesynbrare ocBOeHHs y4eOHOW TUCIUIUIMHBI OOYYarOUIMIiCS IOJKEH
3HATH:

31 copepaHue akTyaabHOW HOPMATUBHO-NPABOBOW JOKYMEHTALUH;

32 OCHOBHBIE MOHATHS TOKYMEHTAIIMOHHOTO 00ECTIEUeHHS YITPABICHNUS;

33 knaccudukanus ynpaBieHUeCKUX JOKYMEHTOB;

34 mpaBuia cOCTaBIE€HHUA U O(OPMIIEHUS YIPABIECHUYECKUX TOKYMEHTOB U
BEJICHUS J1€JI0BOM MIEPENUCKH;

35 cocTaB JOKYMEHTOB CIIELIMAJIBHBIX CUCTEM JTOKYMEHTALUU;

36 npaBuiia OPraHU3alUY BCEX 3TANOB pabOThI C JOKYMEHTaMU;

37 npunoxeHus nporpammbl Windows, ucnosib3yemble Uil peanu3aluu
3aga4d JJOY;



38 coBpeMeHHbIe HH(OpMaLMOHHBIE TexHonoruu JJ0Y

39 npaBuiia U CPOKH XPaHEHUS! JOKYMEHTOB;

310 ¢dopmbl NEPBUYHBIX OYXTaITEPCKUX JIOKYMEHTOB, COJAEp KaIINX
00s13aTeIbHbIE PEKBU3UTHI IEPBUYHOIO YUETHOTO JOKYMEHTA,;

311 mnpouenypy cocCTaBlIeHMs akTa @O pe3yJbTaTaM WHBEHTApU3aLUU,
IIPOEKTOB MPUKA30B MO MPOBEICHUIO KOHTPOJIBHBIX NPOLEIYD.

[Ipodeccuonanpabie (IIK) u  ob6bmme (OK) koMmereHUMH, KOTOpbHIC
aKTyaTU3UPYIOTCS MPU U3yUYEeHUHN Y4eOHOM TUCIUTUIHHBL:

OK 01. Beibupats cmocoObl pemienust 3amad npodeccuonansHoint OK 02.
Ocy11ecTBIATh OUCK, aHAIU3 U UHTEPIIPETaLni0 HH(OPMALIUU, HEOOXOAUMOM IS
BBITIOJIHEHUSI 3a/1a4 PO ECCUOHATIBHON AeSITENbHOCTH;

OK 03. IInanupoBath U peaan30BbBIBATH COOCTBEHHOE MPO(ECCHOHATBLHOE U
JUYHOCTHOE PA3BUTHUE;

OK 05. OcyuecTBiaiATh YCTHYIO U MNUCBMEHHYIO KOMMYHHKAIMIO Ha
rocyJnapcTBeHHOM si3blke Poccuiickoit dexpeparuu ¢ yd4eToM OCOOEHHOCTEH
COLMAJIbHOTO U KYJIbTYPHOTO KOHTEKCTA;

OK 09. Mcnonb3oBath HHGOPMAIIMOHHBIE TEXHOJIOTHU B TTPOQeCCHOHATILHON
NEATENIbHOCTH;

IIK 1.1. OGpabaThiBaTh MepBUYHBIC OyXTaJTEPCKUE JOKYMEHTHI;

[IK 2.7. BpINOJHATH KOHTPOJIBHBIE NPOLEAYPHl U MX TOKYMEHTHPOBAHHUE,
TOTOBUTh U OPOPMIIATH 3aBEpIIAIOIINE MaTepuajbl MO pe3ybTaTaM BHYTPEHHETO
KOHTPOJIS.

Ilnanupyemble  JIMYHOCTHbIE  pPe3yJbTAaTbl  OCBOCHHMSl  padouei
NMPOrpaMMbl

JIP 2. [IposBrsaronun AKTUBHYIO rpaXkJaHCKYO MO3ULIHIO,
JEMOHCTPUPYIOUIUI MPUBEPKEHHOCTh MPUHILMIIAM YECTHOCTH, MOPSIOYHOCTH,
OTKPBITOCTH, SKOHOMMYECKH AKTUBHBIA W YYaCTBYIOUIMHA B CTYACHYECKOM U
TEPPUTOPUATBHOM CaMOYTMPABICHUH, B TOM YHCII€ Ha YCIOBUSIX JOOPOBOJILUECTBA,
NPOAYKTUBHO  B3aMMOJCHCTBYIOIIMA W YYACTBYIOIIMM B  JAESATEIBbHOCTU
0OILIECTBEHHBIX OPTaHU3AIUH.

JIP 4. TlposiBadromuii U AEMOHCTPUPYIOLIUM YBOXKEHHUE K IIOASM TpyAa,
OCO3HAIOLIUN IIEHHOCTh cOOCTBEHHOrO Tpynaa. Ctpemsmuiica K GOPMUPOBAHUIO B
CETEBOM cpejie JIMYHOCTHO U MPOo(hecCHOHATBHOTO KOHCTPYKTUBHOIO «IIU(POBOTO
cienay.

JIP 7. Oco3Haromuii MOPUOPUTETHYIO LEHHOCTh JIMYHOCTH YEJIOBEKa;
YBaXKAIOIIUNA COOCTBEHHYIO U UYKYIO YHUKAJIBHOCTh B PA3NUYHBIX CUTYalHsIX, BO
Bcex opmax u BUAAX ACSITEIbHOCTH.



1.3 Pe3yabTaThl 0CBOCHUS Y4eOHOM IMCHMILJIMHBI,
nojJIe:Kalme nNpoBepke

HanmenoBanue tem Konp! CpenctBa KOHTPOJIS U CpenctBa KOHTPOIIS U
ymenutii (), OLIEHKH PE3YJIbTAaTOB OLIEHKH PE3YJIbTAaTOB
3Hanui (3), oOydeHus oOyueHus
JTUYHOCTHBIX B paMKax Tekyleii B pamMKax
pe3yIabTaTOB arTecTalnu NMPOMeKYTOYHOM

(JIP), (HOMeEp 3a/aHus) arTecTaluuu
(bopmMHpOBaHHUIO (HOMEp
KOTOPBIX 3aJIaHUs/KOHTPOIBHOTO
CIOCOOCTBYET Borpoca/
AJIIEMEHT 9K3aMEHALIMOHHOT O
IpOrpaMMbl ouera)
Tema 1.1 Vi T3 Ne 1 T3 Neo 1
Brenenue. JlokymeHT 31
U CHCTEMA 32
JIOKYMEHTaIUH 33
JP 2
JIP 4
Tema 1.2 Cucrema Vi I13 Ne 1,2,3,4,5,6,7 I13 Ne 1,2,3,4,5,6,7
OpraHu3alMOHHO- y2 T3 Ne 2 T3 No 2
pacnopsaIuTeIbHON V3
JOKYMEHTAlUH Y4
V11
34
35
JP 2
JIP 4
JIP 7
Tema 1.3 JloroBopHo- V4 I3 Ne 6 I3 Ne 6
IIpaBOBas 34 T3 Ne 2 T3 Ne 2
JIOKYMEHTAIIHsI JIP 2
Tema 2.1 V5 T3 Ne 2 T3 Ne 2
Opranuzanus 36
JIOKYMEHT0000pOTa, JIP 2
peructpanus JIP 4
JOKYMEHTOB, JIP 7
UCIIOJTHEHUE
JIOKYMEHTOB
Tema 2.2. v7 T3 Ne 3 T3 Ne 3
WNndopmannonnsie 37
TEXHOJIOTMH B 38
JIETIONPOU3BOJICTBE JIP 2
JIP 4
Tema 2.3 V8 I13 Ne 8 [13 Ne 8
Opranuzanus Y9 T3 Ne 3 T3 Ne 3
ONEPaTUBHOTO U Y10
apXUBHOI'O XpaHEHUs V11
JIOKYMEHTOB 39

310
311




JP 2
JIP 4

2. KoMIUIEeKT OLIeHOYHBIX CPEACTB AJISl TeKYLIeil aTTecTauuu

2.1. MpakTnueckue 3aganus (I113)

I3 Ne 1. Ha ocHOBaHMM yCIIOBUS U UCIIONB3YS (DOPMBI JOKYMEHTOB:

CocTaBHUTH NPUKA3 10 OCHOBHOM J1eSITeJIbHOCTH
YCJIOBHUE:

B OOO (OO6mectBo ¢ OrpaHHYeHHOHW OTBETCTBEHHOCTHIO) «Tpeem» (MockBa)
COCTAaBJISIETCS TIPHUKa3 00 uTorax padoTel ¢ JokymMeHTamu B 2019r.

B mpukaze yka3piBaeTcsi OOOCHOBaHHWE — JOKYMEHT U3JIaeTCSl B CBSI3U C HU3KOU
TpeOOBaTENIbHOCTHIO PYKOBOAUTENEH MOApa3/IeIeHU K KauyecTBY IMOATOTOBKH JOKYMEHTOB U
KOHTPOJIIO 32 UX UCTIOJTHEHUEM.

JIupekTop TpHUKa3bIBAE€T PYKOBOJIUTEISAM CTPYKTYpHBIX moapazaencauii (ITamexa B.H.,
Kysnenosoii 1.C., bopoaunoii J[.M.) oOpaTuTh BHUMaHHE HA TMOBBIIIEHUE TPEOOBATEILHOCTH K
paboTHHKaM B 4yacTu paboOTHl ¢ JOKYMEHTaMH; Mopy4aeT 3aB. KaHuenspueil [laswinoBoit B.U.
pa3paboTaTh MEphI IO 00ECTICUECHUIO TTPABUILHOCTH O0QOPMIICHHS JOKYMEHTAITUHU (YKAKUTE CPOK
WCTIOJTHEHUSI TOPYYEHHs); KOHTPOJb 3a HCIOJHEHHEM IpHKa3a BO3JlaraeT Ha 3aMECTHTENs
nupektopa mo oOmmM Bompocam KoncrantuHoBy O.A. Ilpuka3 mnoamucan IUPEKTOPOM
opranuszauu A./[. IIpoxopoBbiM.

HeoOxonumo Tak:xe opOopMHUTH O3HAKOMIICHHE 3aMHTEPECOBAHHBIX JIUI] C TPUKA30M.

®OPMA ITPUKA3A 110 OCHOBHOM JEATEJIHOCTH

HaumeHoBaHue opranusauuu

IMPUKA3
Ne
Mecto cocraBiieHus (€ciau He0OXOaMMO)
3aroJ10BOK K TeKCTy

Texkct (KOHCTaTHpYIOLIas YacTh TEKCTA)

IMPUKA3BIBAIO:

(pacriopsauTeNbHAS YaCTh TEKCTA)

HaumMmeHoBaHME NOIDKHOCTH (moamuck) N.0.®amunus

O3HakoMJIEHUE C TTPUKA30M

II3 Ne 2. Ha ocHOBaHMH yCIIOBHUS M HCTIONB3Ys (POPMBI TOKYMEHTOB:
CocTaBuTh NPOTOKOJI
YCJIOBHUE:

B OAO «KACKAJl» cocrosnock cobpaHue TPYJOBOTO KOJIJIEKTHBA aBTOTPAHCIOPTHOTO
nexa. [lpencemarenr — IlerpoB I'.H., cexperapp — ®umunmoa H.C.. Ha coOpanun

NPUCYTCTBOBAJIO 14 dYenmoBek (SBOYHBIA JIMCT Tpuiaraercs). beul mpuriameH mpeacenaTenb
npodxroma Cokoios B.I1O.




Ha moBecTky mHS OBIT BBIHECEH BOMPOC O BHECEHWM W3MEHEHUW M JIOTOJHEHUWH B
KOJUICKTUBHBIN JIOTOBOP MEXAY aMHUHHUCTpPAIKEH U MpodCcOor03HON opranu3anuei. Jlokmaraukom
3asBieH mpezacenarens npogxoma Cokornos B.1O.

B mnawanme cobOpanmsi mnpencenatens mnpodroma CokomoB B.JO. mpoumrdpopmmpoBan
KOJUIEKTUB O BHECEHWHM M3MEHEHHUW M JIONOJHEHWM B KOJUICKTUBHBIA JIOTOBOP MEXIY
aMUHUCTpaIen 1 mpodcoro3HOM opraHu3anuen (oK1 MpuaraeTcs).

B xone o0CcyKaeHus BBICTYITHIIH:

MeXaHuK 1exa 3asgpHblii .M. mpemyioxun BHECTH B KOJUIEKTHUBHBIA JIOTOBOP BOMPOC O
BBITNIATE 3apa0OTHOM TuIaThl 2 pa3a B MECAIl M YBEIWYHTHh OIUIATy TPyJda BOIUTENSM 3a
MOBBIIICHHYIO OITACHOCTH IIPU MEPEBO3KE IrPy3a HA TaJIbHUE PACCTOSHMUS.

BoAuTENb Iiexa Muxanes JI.A. moanep:kajl BHOCUMOE IIPEAI0KEHHE U 3a0CTPUJI BHUMaHUE Ha
BONpOCax OpraHu3alMd Tpylda U TexHuUKe Oe3omacHocTH B 1nexe. OH OTMETW], 4YTO B
KOJUIEKTUBHOM JIOTOBOpPE HEOOXOJMMO pacHIMpUTh pa3en o0 oxpaHe TpyAa B YacTH
00s13aHHOCTEHN aJIMUHUCTPALINH.

B xone coOpanust MOCTaHOBUIIH:

1. BKIIOYMTH B KOJIJIEKTUBHBINA JJOTOBOP pazfen 00 oruiaTe TpyAa U yCTaHOBUTH BBIILIATY

3apaboOTHOM MIaThl J1Ba pa3a B MECSII.

2. PacmupuTh B KOJUIEKTUBHOM JIOTOBOPE pa3JieN M0 OXpaHe TpyAa U TEXHHUKE 0€30IacHOCTH

B 4acTu 00s3aHHOCTEN aIMUHUCTPAIIUH.

®OPMA ITPOTOKOJIA

HaumeHoBaHuMe OpraHu3anuu

IMPOTOKOI
3aroJIOBOK K TEKCTY (BU/ 3aceJaHuA)
o . Ne
Mecto coctaBieHus (eciau He0OXOaMMO)
IIpencenarens -
Cexkperaps -
[IpucyrcTBOBaNN: (KOIUYECTBO YETIOBEK)
[IpurnameHHble:
[TOBECTKA JJHA:
1. O... (rema 3acenanus). Jloxnan (10KHOCTD, (haMUIHS, HHUAIIAATIBI)
CJIYIIAJIMA:
BBICTYIINJIA:
ITOCTAHOBWIJIN:
I....
2. ...
['onocoBanu: 3a — ..., IPOTUB — ..., BO3JIEPKAIHUCH — ....
[Ipencenarens HN.0. ®amnnus
CexkpeTtapb N.0. Gamunus

II3 Ne 3. Ha ocHOBaHMM yCIIOBHS M UCHIONBL3YS GOPMBI JOKYMEHTOB:
CoCTaBHTh I0KJIAMHYIO 3AIIHCKY.

Opranmzanus: OO0 «Manuby». 3aBeAyIOHii KaHLIEIIpHe coO0IaeT PyKOBOIUTEIIO O
TOM, 4TO KaHLIEJSIPUS B HACTOSIIEE BpeMsl UMeeT pabodue CToubl, uMeroue n3Hoc 80% u npocut



paccMOTpeTh BONPOC O NPUOOPETEHHM ILECTH HOBBIX pabounx crojioB. JlokiajHas 3amucka
anpecoBaHa qupexkropy OO0 «Manuby» Hesnery K.B.
CocTaBuTh 00BSICHUTEIBHYIO 3ANIHCKY.

Opranmzanus: OOO «Bospk». 3aB. kanuensapuer ['puroppeBa HOnus HBaHoBHa
orcyTcTBOBaja Ha pabdore 21.03.2018. Ha cnenyromuii 1eHb OHa COCTABISET OOBSICHUTEIBHYIO
3aIMHCKY, B KOTOPOIl IPOCUT y4YECTh CIIOKUBILKECS HETIPEIBUIEHHBIE CEMENHHbIE 00CTOATENbCTBA
(rocriuTanmu3anys poJACTBEHHUKA) U HE CUMTATh OTCYTCTBUE Ha pabore mporynom. CrpaBky u3
npuemHoro otaeneHus LIPb npunaraer.

®OPMA JTOKJIAJTHOM 3AITUCKH

HaumenoBanue Anpecar
CTPYKTYPHOT'O IIOJIpa3/I€JICHUS
(BO BHYTpEHHEH JOKJIAJHOM 3arucKe)
HanmenoBanue opranuzanuu
JOKJIAJTHASA 3AIIUCKA
00.00.0000 Ne 00
3aroJIoBOK K TEKCTY

TEKCT

HanMmeHoBaHME HODKHOCTHA (monmucek) N.0.®amumnus

®OPMA OB bSICHUTEJIbHOM 3ATIMCKHA

Jlupexmopy

(HauMenoBaHue NPeONnPUAMUS UTU VYPEeHCOeHUs)

Damunus, UHUYUATbL DYKOBOOUMENS]
HAUMEHOBAHUE CMPYKMYDPHO20 NOOPA30eaeHUs
(6 pooumenvHom naoesice)
Damunus, Ums. Omuecmeo zaasumens (ROJHOCHbIO),

Obvacuumenvuas 3anucka
Texcm

00.00.0000 Toonuce

II3 Ne 4. Ha ocHOBaHMM yCIIOBHSA M UCHIONB3YS GOPMBI JOKYMEHTOB:
OdopmuTth cipaBky cJ1y:KeOHOr0 Xapakrepa
YCJIOBHE:

l'ocynapcTBeHHBIN apXuB AgMuHUCTpaIuu MIBaHOBCKOW 001aCTH PEIOCTABIISET CIIPABKY
B YTpaBieHUE COIMAIbHOW 3amuThl HaceneHus llerpoBckoro paiiona MBaHOBCKOH obOsiactu o
HaJIMYMH IOKYMEHTOB IO TPYJIOBOMY CTaxy 3a 1975-1995rr.



B cmpaBke coobmaercs, 4ro B JOKyMeHTax locynmapcTBeHHOro apxuba lBaHOBCKOI
00J1aCTH UMEIOTCS JJOKYMEHTBI, TOATBEPKIAIOIIHNE TPYAOBOM CTax TpaxkaaH, padoraBmux B 1975-
1995rT. Ha cneayoUMX NPeANpUATHAX U opranu3anusax [lerpoBckoro paiioHa:

3aBOJI PEMOHTA CEIbCKOX03MCTBEHHOW TEXHHUKH;

MamunHO-TpakTOopHas cranuus «lIporpeccy;

Konxo3 «3aps».

JIOKYMEHT coCTaBUJI apXUBapUycC, MOANNUCAH AUPEKTOPOM apXHUBa.

®OPMA CIIPABKHA

Haunmenosanue Anpecar
OpraHu3aIuu
CIIPABKA

00.00.0000 Ne 00

Mecto cocraBieHus
(ecit HEOOXOAMMO)

TEKCT

HaumenoBanue n10KHOCTH (TIOMIHCH) N.0.damunusa

M.II. (mecTo meuyaTtn)

II3 Ne 5. Ha ocHoBaHuM yCIIOBUS M UCTIONB3Ys (POPMBI IOKYMEHTOB:
CocTraBuThb aKT.

20.09.2012 8 OO0 «BOSX» (r. PocToB) Oblna mpoBeneHa peBusms kaccbl. OCHOBaHHEM
JUIsl IPOBE/ICHUS PEBU3HHU NOCIYXKUI npuka3 aupexkropa Ne 148 ot 19.09.2012. «O nmposenenun
npoBepkn». OCYIIECTBIsIa PEBU3UI0 KOMUCCHS TIOJI MPEICEAaTEIbCTBOM TJIaBHOTO Oyxrajrepa
Cwmupnosoii E.W. B coctaB komuccun Obun BKItOUeHbl Oyxrantep Ilokmonckas /[.A., cekperapb
I'panuna B.H. Ilpu npoBeneHun npoBepku mnpucyrcTBoBan kaccup Psmonosa A.C. B xone
IPOBEPKH OBUIO YCTAHOBJIEHO, YTO IO YYETHBIM JaHHBIM B Kacce H0JkHO ObiTh 150 000 (cto
IATBHAECAT ThICAY) pyOneit; (akruyecku B kacce oOHapyxkeHo 150 000 (cTo mAThAECAT THICSY)
pyOuieit. B pe3ynbTare KOMHCCHS MPUIILIA K BEIBOY, UTO YUETHBIE JaHHBIE B KACCE COBIAIAIOT C
(aKTHYECKUM HATMYUEM.

AKT cocTaBlieH B 2 JK3eMIUBIpax: OJWH OTIPABJICH B OyXraiaTepwio, APYrod — B
KaHUEeNApuio. JJaHHBIN TOKYMEHT yTBepkAeH reHepanbHbiM aupektopom OAO «UEHTP» A.B.
ACTaxOBBIM.

AKT NIOANKCAH NpeICceaaTeaeM, WICHaAMU KOMUCCUH, a TAKXKE MPUCYTCTBYIOIUM KaCCUPOM.

®OPMA AKTA
HanmeHnoBanue opranuzanuu I'pud yrBepxaeHuUs
AKT
00.00.0000 Ne

Mecro u3nanus
3aroyIoBOK K TEKCTY

OcHoBaHME: HOMEDP U JaTa PACIOPSIUTENBHOIO JOKYMEHTA



CocraB KOMHUCCHU:

[Ipencenarens: HanmenoBanne gomxaoct, ©.J1.0.

YieHbI KOMHCCHH: HanmenoBanue nomxnoctu, ©.J11.0.
(pacrionararoTcst B ainaBUTHOM TMOPSIAKE)

IIpucyrcrBoBanu: Haumenosanue nomxnoctu, ®©.1.0.

B koHcTaTupyromei yacTu TeKCTa OMUCHIBAETCS MPOBEACHHAsA paboTa, PUKCUPYIOTCS
YCTAHOBJICHHBIE (DAKTBHI; MOTYT COJIEP>KAThCS BHIBOJIBI M 3AKITFOUEHHUS] KOMUCCHH, KOHKPETHBIE
npeiokeHus. Koncratupyromas 4acTb MOKET ObITh Pa3/ieleHa Ha MTyHKTHI.

BbIBOIBI M TIpeIIOKEHNs TIeyaTaioTes ¢ ab3ara.

KonanuecTBo 9K3eMIUISIPOB aKTa ONPEAESeTCS YUCIOM 3aNHTEPECOBAHHBIX JIUL WIIH
HOPMAaTUBHBIMH JOKYMEHTaMH, PErJIAMEHTUPYIOLIMMH COCTaBJICHNE aKTa.

CocrasiieH B IByX 3K3EMILIAPAX:

1-it — koMy (Kyza);

2-i1 — KoMy (Kyza);

[Ipunoxenue: TekCT NPUIIOKEHUS, €CIIU OHO €CTb.

[Ipencenarens: (moamuce) N.0.9.
YsteHbl KOMUCCHU: (moamucn) N.0.0.
[IpucyrcTBoBanu: (mogmucu) N.0.0.

II3 Ne 6. Ha ocHOBaHMM yCIOBHA M UCHIONB3YS GOPMBI JOKYMEHTOB:
CocTaBuUTH J€JI0BOE MHCHEMO
Ycaosue: I'maBroe ympasnenne mo MUYC mo benroponckoit obimactu HampasisieT MHUCbMO
nupektopy OOO «Bosix» B.U. IleTpoBy, B KOTOpOM 3ampalivBaeT CBEICHUS O MPOBEICHUU
IPOTUBOMNOXAPHBIX MEPONPUATHH MO NpuBeAcHHUIO 3aaHui u Teppuropun OOO «Bosxk» B
cooTBeTcTBUE C [IpaBuimamu moskapHoii 6€30MacHOCTH.

I'maBHOE ynpasnenue mo MUC no benropoickoii 061acTi UMEET CIEAYIOITUE CIIPABOYHBIE
JIaHHble 00 opranu3amnuu: PeBomornmonnas yi., 1.82, r. benaropoxa, 309000; Ten./dakc (495) 718-
78-74; E-mail:mail@mchs.ru; OKIIO 02842708, OI'PH 1027700380795, WHH/KIIIT 770803
140/771001001.

Hoxyment uznaercs 20.03.2018r., Ne 91.

®OPMA JEJOBOI'O IIMCBMA

HaumenoBanue opranuzanuu Anpecat
CnpaBouHble TaHHBIE 00 OpraHu3aIuu

00.00.0000 Ne

Ha Ne oT

3aroJi0BOK K TEKCTY
Tekct
OTMeTKa O IPUIIOKEHUH (€CITH OHO €CTh)
HanmMeHnoBanue M0KHOCTH (TIOMITHCH) N.0.Pamuusg

Otmerka 00 UCIIOJIHUTEIIE

II3 Ne 7. Ha ocHoBaHuMM yCJIOBHUS M MCTIONB3Ys (DOPMBI TOKYMEHTOB:
CocraBuThb 3asiBJICHHS 0 IPHeMe Ha padoTy, mepeBoe HA APYryo padory, 00 yBOJIbLHEHUH.
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WBanosa Mapus MBanoBHa npuHuMaetcs Ha padoty B OOO «IIporpeccy» B KaHIETAPHUIO
Ha JIOJLKHOCTH AenonpousBoautens ¢ 25.10.2011.
14.05.2012. Maputo MIBaHOBHY IEPEBOJAT B OTAEI KaJIpOB HA JOKHOCTb BEYILETO
CIELMAINCTA.
10.08.2014. MBanoBa M.U. yBosibHsIeTCS ¢ pabOTHI 10 COOCTBEHHOMY KEJaHHIO.
DOPMA 3AABJIEHUS O ITPUEME HA PABOTY

Jlupexmopy

(HauMenoBaHue NPeONnpPUAMUS UTU VYPEeHCOeHUs)
Damunus, UHUUUATbL DYKOBOOUMETIS

Damuaus, Uws. Omuecmeo 3aa8umens (l’lOJZHOCWIbIO),

npodAcUBAIOULe20 No aopecy:

3asenenue

IIpowy npuname mens na pabomy 6 (yex, omoesu, CmpyKmypHoe

noopasoenerue) HA 00JIHCHOCb UTU
no npogheccuu ¢ 00.00.0000.
00.00.0000 Iloonuce

DOPMA 3ASIBJIEHUSA O ITEPEBO/IE
Llupexmopy

(HaumenoB8aHue NPeOnPUSIMUS UYL VYPeNCcOeHUs)

Damunus, UHULUATILL PYKOBOOUMEIs,
HAUMEHOBAHUE CIMPYKIMYPHO20 NOOPA30EACHUSL
(6 pooumenvHoMm naodedice)
Damuaus, Uws. Omuecmeo 3aaeumens (MOIHOCHbIO),

3asenenue

Ilpouty nepesecmu mens 6 (yex, omoen, cmpyKkmypHoe

noopasoenenue) HA OO0NICHOCHb UNU
no npogheccuu ¢ 00.00.0000.
00.00.0000 Iloonuce

DPOPMA AABJIEHUA OB YBOJIBHEHWN

11



Jlupexmopy

(Haumenosanue npeonpuAMUs. Uil VYpeHcoeHs)

Damunus, UHUYUATDLL pykoeodumeﬂﬂ

(OoaicHocmb (8 pooumenviom naoesice)

HAUMEeHOoB6dHUe CmpyKmypHo2o nodpas'()eﬂenuﬂ

(6 pooumenvHom naoesice)
Damunus, Uusa. Omuecmeo 3asa6umens (NOJIHOCMbIO),

3asenenue

YB0JIbHEHUAL, npedﬂazaeMaﬂ 3asieum ereM).

00.00.0000

Ilpowy yeonume mens (npuuuna yeoavrenus) 00.00.0000 (oama

IToonuce

II3 Ne 8. Ha ocHoBanuu yciaoBUs M HCIIONIB3Ys (POPMBI TOKYMEHTOB:

CocTaBUTh HOMEHKJIATYPY AeJ CTPYKTYPHOIO NOApa3aeIeHus!
OO011ecTBO C OrpaHUYEHHOM OTBETCTBEHHOCTHIO «IIporpeccy» u3naeT HOMEHKIATYpy Ael
KaHIEJSAPUH.

B nepedyeHb JOKYMEHTOB KaHLEIIPUU BXOZAT:

3aroJ10BOK 1eJjia

Cpok XxpaHeHMSs M CTAThS
10 MepPeYHI0

IIpumeuanue

[Ipuka3bl qUpEKTOpa M0 OCHOBHOM

IMoctstHHO €T.19 a

IMomnueHUKY B

NCATCIIBHOCTHU KaHI_[eJIHpI/II/I
OcHOBaHU4 K ITpUKa3aM MO0 OCHOBHOM 511. cT. 665 IMomnueHUKY B
NCATCIIBHOCTHU KaHI_[eJIHpI/II/I

[Tonoxxenne 00 yHUBEPCUTETE

IToctostaHO cT. 50a

[Tonoxenue o KaHLEIApUU

ITocTostHHO, MOCIIE 3aMEHBI
HOBBIM CT. 55 a

Pacnopsixenus [Tocrostnuo cT1.19 a [lopnuHHMKY B
MIPUEMHOMN
JTUPEKTOpa
JIOJKHOCTHBIE HHCTPYKLIMU 3rcr. 776 [HopnuuuuKY y
IOPUCKOHCYIIBTa
CocTraBbTe HOMEHKIJIATYpY J€J KAHLEIAPHH.
METOANYECKHUE YKA3AHUA:
1. OdopMHUTH peKBU3UTHI HOMEHKJIATYPHI JIE:
* HaMMEHOBaHUE OpraHHU3AIU
* Tpud yrBepKIeHUs (IOKYMEHT YTBEPKAACTCS MPUKA30M TUPEKTOPA)
* TEKCT (3alOJHUTH TEKCT MO YCIOBUIO B BUJIE TAOJIHUIIHI)
Nunexc 3aroioBOK Jena Kon-Bo | Cpok xpaHeHus u [Ipumeuanue
nena (Toma, yacTu) TOMOB CTaTbs 110
NEPEYHIO
Kannenasipus
03-01 [Ipukassl qupekTopa mo [ToctstHHO [TognuHHUKY B
OCHOBHOM JI€ATEIBHOCTH cT.19 a KaHLICJISIPUN

WMHJICKC KaHIIEJISIPUU 1T0 CBOAHOW HOMEHKJIaType nein 03
yKa3aTb CPOKH XpaHEHUsI U HOMEpa CTaTeil Mo ApXUBHOMY MEPEUHIO
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¢ IIOAIIUCH (J:[OKYMCHT NOAMUCBIBAIOT 3aBCAYIOIIast KaHHeﬂﬂpHeﬁ " 3aBCAYyroIas apXI/IBOM)

OBPA3SEIl HOMEHKJIATYPBI JIEJI CTPYKTYPHOI'O HOJAPA3AEJIEHUA

OEUHECTIO € OFPAHINHEHIDN CTBETCTBEMHO TR « JHEPI s YTREFCHEHA
[0 = Bt pras] Npscazom OO0 «happrins
WNpARnSHIe N NPIRCRKEM BONPOCIM 11123088 124

HOMERKNATYPA NEN
wa 2019 5ag

Koot Taa Cpos MpakGHi il
womon Papcred) | W W CTATRR N0 Nepeas

Yrpanngsme no NESIoELEM BONDOLEM
Miancokesae of yIPSRLAeH (Kone) AMH
Crynelue-apiumpaxissd Qom) (ACRol £ NOT MOCNE DEieC e

BEARNSHHA, OEE DEHHDCTH, N TEH AN, AKTE, NOONEOHEND [eailieHis,
CRNPADKN, IPOTERANG BACENAMHA ADETDARE) Nepiruasiaes, o1, 188, 18%

TlcicytaiiTe (CHMARTENBETRA, CRPTWdMKATH, Nescranmms, cr. j85
MpETsCKA]) N0 TORAESIbAM JHaKAR

T ] MNacToaened, &1 81
MipeTesimicensde SENOMPOMINOALTIO £ et T 188

Hartmi B Gina

2.2. TecroBble 3aganus (T3)
T3 Ne 1
1. Cdepa nesaTenbHOCTH 4YETOBEKa, CBS3aHHAs C Pa3pabOTKOW U OGOPMIICHHEM JOKYMEHTOB,
OpraHu3alyeil ux ABMKEHUS, ydeTa U XpaHEeHUs — 3TO
A) 1OKyMEHTUPOBaHUE
b) noxymenTanmonHoe o0ecredeHre yrpaBieHUs
B) unrepnanuzanus

2. IlpuBenenne Kakux-mub0 OOBEKTOB (B TOM 4YHCIE JOKYMEHTOB) K €IUHOU cuUcTeme, (opme,
€IMHOO00Pa3HI0

A) cranpapTuzanus

b) nenonpounzBocTBO

B) ynudukanus

3. CranpapTHblii 1McT OymMaru ¢ HAHECEHHBIMU Ha HEM MTOCTOSIHHBIMH PEKBU3UTAMU,
coJiepKalruMu HeoOX0 UMY HH(POPMAIIHIO 00 OpraHu3aIiy — aBTOPE JOKYMEHTA
A) 6maHK JOKyMEHTa

b) noxymenTt

B) ynudunuposannas ¢popma J0KyMeHTa

4. T'pynma JOKYMEHTOB, OIpEAeNsIonias CTaTyc NPeInpHsTHHA, MOPSAOK uX paboTbl. OHU
SBJISIOTCS OCHOBOIIOJNATAIOUIUMHU B JIEATEIBHOCTU JIIOOOTO MPEeanpusITHs M 00JaJaioT BbICIIEH
IOPUINYECKON CHUJION

A) pacniopsiguTenbHbIC

b) opranmuszanmoHHbie

B) nadopmanmoHHO-CIIpaBOYHbIE

5.TTOCT ycranaBiauBaeT pa3Mephbl mojiei Ha OJIaHKe JOKYMEHTa
A) neBoe, BepHee, HUXKHEE — 3 cM, mpaBoe 1 cm
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b) neBoe, BepHee, HIKHEE — 2 cM, TIpaBoe | cMm
B) neBoe — 3 cm, BepHee, HIDKHEE, TTPaBoe 2 CM

6. 3apuKCHUpOBaHHAs Ha MaTEPUAIIBHOM HOCHUTEIE UHPOPMALIUS C PEKBU3UTAMH, TIO3BOJISTFOIIUMHE
ee UICHTU(UIIPOBATD

A) TOKyMEHT

b) yauduxkanus

B) noxymenTupoBanue

7.TOCT P.7.0.97-2016 ycTtaHaBIMBaeT COCTaB PEKBU3UTOB B KOJIMYECTBE
A) 22
b) 30
B) 40

8. JIoKyMeHT, KOTOpBIH BBIAAETCS B3aMEH YTEPSHHOIO JOKYMEHTA
A) IONTMHHUK

b) xonus

B) ny6nukar

9. I'pynmna 1OKyMEHTOB, KOTOpasi UMEET TUIIOBOE COJIEPIKAHNE U COCTABIISIETCS 1O 00pa3Iry
A) TUTIOBBIE

b) nnnuBuyanpHbIC

B) tpadapernsie

10. 3anuce MHGOPMAITUHU HA PA3TMYHBIX HOCUTENSIX M0 YCTAHOBICHHBIM MTPAaBHUIIaM
A) cTangapTU3anus
b) yauduxanus
B) noxymenTupoBanue
T3 Ne 2
1. JlIokyMeHT, aipeCOBaHHBIN PYKOBOJUTEIO, COJIEPKAIINKN MPOCK0Y paOOTHHKA
A) pestome
b) oObsicHuTENBHAS 3aMKCKa
B) 3asBnenue

2. I[TyHKTBI B TEKCTE JOKYMEHTA O(OPMIISIOTCS:
A) apabckumu nudpamu

B) pumckumu mudpamu

B) 6e3 nudp ¢ ab3ama

3. Korga yka3biBaercs B TIOKYMEHTE PEKBH3UT «MECTO COCTABJICHUS WU M3JAaHUS JTOKYMEHTA)
A) TOJIBKO B JACIOBBIX MUChMAX

b) Bcerna ykaspiBaercs

B) xorna mo HanMeHOBaHHIO OPTAHU3AIMH HEMIOHITHO, Tl OHA HAXOIUTCS

4. PekBU3UT, KOTOpBIA TNHIIETCS COOTBETCTBYIOIIMM JIOJDKHOCTHBIM JIUIIOM U BKIIFOYAeT
CJIEIYIOIINE AJIEMEHTHI: (haMUIHIO HMCIIONHHUTENs (MCIOIHUTENCH), COoAepKaHUE TOpPYUYCHHS,
CPOK HCTIOTHEHHUS, TOJAIMKCH U JIaTy

A) oTMeTKa 00 UCTIOTHUTEIE

b) pezomronius

B) ormeTka 00 ncnomHeHUn
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5. Paznen AOJKHOCTHOW MHCTPYKIIMM, B KOTOPOM OIKUCHIBACTCS MOPSJOK HA3HAUYCHUS Ha
JOJDKHOCTh, TOJYMHEHHOCTh, PYKOBOISIIME W HOPMATHBHBIC JOKYMEHTHI, TpPEOOBaHUS K
00pa30BaHUIO U OMBITY MPAKTHYECKON paObOThI

A) NOMKHOCTHBIE 005I3aHHOCTH

b) o0O1mme monoxxeHust

B) oTBeTcTBEHHOCTH

6. B TexcTe Kakoro JOKyMeHTa BBIJCNAIOT KOHCTaTUPYIOUIYIO U PACTIOPSIAUTEIbHYIO YaCTH
A) IpOTOKOI

b) mpukaz

B) akr

7. HanmeHoBaHMe BUa JOKYMEHTA HE YKa3bIBACTCS
A) B akTax

b) B noknagHbIX 3ammuckax

B) B nenoBbIX muchMax

8. 'pynma MOKyMEHTOB, aBTOPOM KOTOPBIX MOXET SIBISATHCSA PSAIOBON cOTpynHUK. MHDopmarus,
3aKJTFOYCHHAS B 9TUX JOKYMEHTaX MOXET MOOYX1aTh K JEHCTBHUIO, @ MOXKET OBITh TOJLKO IPUHSATA
K CBEJICHUIO

A) pacniopsiguTeNnbHbIE

b) opranuzamnmonnsie

B) undopmaiinoHHO-crIpaBOYHbBIE

9. JIokyMeHT, GUKCUPYIOIUI X0 00CYKACHUS BOIPOCOB M NMPUHATHUSA PELICHUN HA COOpaHUSIX,
COBELIAHUSAX, 3aCEAAHUAX, KOHPEPEHIHIX

A) akT

b) cripaBka

B) nportoxon

10. JIokyMEHT yCTaHOBJIEHHOTO 00paslia, KOTOPBIA MOATBEPKIAECT TPYAOBYIO ACATEIBHOCTb H
TPYZIOBOM CTak paOOTHHUKA

A) TpyZI0BOI 1O0roBOp

b) TpynoBas kHmkKa

B) nuynas kaprouka paboTHHKA

11. HopMaTuBHBIM OKYMEHT, M3[1aBa€Mblii OpraHu3aluedl Mg perjiaMeHTalHuH JIeITebHOCTH
paboTHMKA, ero 00sI3aHHOCTEH, MPaB, OTBETCTBEHHOCTH

A) mpaBuJIa BHYTPEHHETO pacropsiaKa

b) mpuka3 o 0CHOBHOM JESITEIBHOCTH

B) nomkHOCTHAS MHCTPYKLUS

12. JIokyMeHT, KOTOpBIA cOCTaBisieTcs 1O yHUuuiupoBanHoit ¢opme Ne T-2 u sBusiercs
OCHOBHBIM YYETHBIM JIOKYMEHTOM paOOTHHKA. 3alOIHSAETCS Ha BECh IEPCOHAI MTPEAIPUATHS

A) aBTOOUMOTpadus

b) nuunas kapTouka

B) nomkHOCTHAS MHCTPYKLUS

13. JlaToii aKTa SIBISICTCS
A) nata coObITHS

b) nara noanucanus

B) narta yrBepxxaeHus

15



14. K kakoil rpynmne JOKyMEHTOB OTHOCATCSI yCTaB, MOJIOKEHUE, ITATHOE paclucaHue, MpaBuia,
UHCTPYKIIUU

A) pacniopsiguTenbHbIC

b) opranuzanuonusie

B) nndopmarnnonHo-cpaBoyHbIC

15. JIoKkyMeHT, aJpecOBaHHBIA PYKOBOIUTENIO JTAHHOTO WJIM BBIIIECTOSIIETO YUYPEXKACHUA U
CoJIeprKalIfii 00CTOATENHPHOE M3II0KEHHNE KaKOro-Ti00 BOMPOCa ¢ BHIBOJAMHU U MPEITIOKECHUSIMU
COCTaBUTENS

A) noknanHas 3anucka

b) cipaBka

B) 3asBnenue

16. Ilpu yBonpbHEHUH paOOTHUKA TPYAOBasi KHU)KKA BBIIACTCS EMY
A) B TeueHue 5 pabouux JTHEH

b) B neHb yBONBHEHUS

B) B Teuenue nenenu

17. JIoOKyMEHT, COCTABJISIEMBIN TPYIION JIHI (IPEUMYIIIECTBEHHO KOMHCCHEH ), TIOITBEPK AAFOTITHI
YCTaHOBJICHHBIC UMU (PaKThI UITH COOBITHUS

A) TpOTOKOT

b) cripaBka

B) akr

18. pEKBU3UT «OTTHUCK MEYATH» MPOCTABIISETCA

A) TOJIBKO B pacropsiANTENIbHBIX JOKYMEHTAX

b) Ha 1mOKyMeHTax, yIOCTOBEPSIONIMX TMpaBa JUIl, (UKCHPYIOMUX (aKThl, CBSI3aHHBIC C
(UHAHCOBBIMU CPEACTBAMH, a TAKXKE Ha HHBIX JOKYMEHTAaX, MpeayCMaTPUBAIONINX 3aBEPCHHE
MOUTMHHOMN ITOIINCH.

B) Ha Bcex nokymeHTax

19. IIpaBoBOIi aKT, N3/1aBa€Mblil PyKOBOJUTEIEM OPraHU3ALMH JIJIsl PELIEHHUs OCHOBHBIX U
OIIEPaTUBHBIX BOIPOCOB, CTOSAIIUX MEPE] JAHHBIM MPEAIPUATHEM:

A) mpukas

b) pemenne

B) nocranoBnenue

20. Kakue cBeZieHMs HE 3alIMChIBAIOTCS B TPYAOBYIO KHUKKY
A) cBeZleHHs 0 HarpaXKICHUSIX M MOOIIPEHUSIX

B) cBenenne 00 OTKPBITUSAX U H300PETECHUIX

B) cBeneHust o B3pICKaHUAX

T3 Ne 3
1. Korpa cnaroTcst gena qoJIroBpeMeHHOTO XpaHEHHUs B apXUB
A) depe3s roj mocjae OKOH4YaHUs pabOThl ¢ HUMHU
Bb) cpa3y nocie okoH4aHHUs PaOOTHI ¢ HUMH
B) He cnarorcst B apXuB, pa3pemacTcs XpaHUTh B CTPYKTYPHBIX TOJpa3IeICHUSIX

2. OcHOBHasl €TUHUIIA OPraHU3ALMN yyeTa U XpaHEeHUs: OyMaKHBIX IOKYMEHTOB

A) enMHULIa XpaHEHUS
b) neno
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B) ¢aiin nanubIx

3. CucrteMaTHU3MpOBaHHBII TepedyeHb 3arojOBKOB [eJl, C yKa3aHHEM CPOKOB HX XpaHEHUS,
O0(OPMIICHHBII B YCTAaHOBJIEHHOM IOPSIIKE

A) HOMEHKJIaTypa Je

b) nuanoe neno paboTHuka

B) dopmupoBanue nen

4. KTo HeceT OTBETCTBEHHOCTE 34 UCIIOIHEHUE AOKYMCHTA
A) coTpyaHUK

b) coTpyaHuUK ¥ pyKOBOAUTEND OTAENA

B) coTpymHUK U cekpeTaph OpraHu3auu

5.Kakue 1oOKyMeHTBI HE pETUCTPUPYIOTCS

A) Bce perucTpupyroTcs

b) BHyTpeHHUE JOKYMEHTHI HE PETUCTPUPYIOTCS

B) nmakeTsl ¢ MOMETKON «IMYHOY, KAaTaJIOTH, ITeYaTHbIC U3TaHUS

6. Bug HOMEHKIIATypHI JelT, KOTopas OTPaKaeT NTOKYMEHThl KOHKPETHON OpraHU3aIiH
A) mpumepHas

b) Tunosas

B) nnnuBuayansHas

7. Pa3periaercs 11 U3bSITHE WIH BblJaua KaKUX-IHM00 JTOKYMEHTOB U3 apXuBa
A) He pazpemiaercs

b) pa3pemraercs

B) TonbKO MOTMHHABIX TUMYHBIX JOKYMEHTOB T10 3asBICHUIO TPaXTaHUHA

8. JIBwKeHHE JOKYMCHTOB B OpraHU3allM C MOMCHTAa WX CO3JaHUS WU TOJYUYCHHUS [0
3aBEPIICHHS UCTIOJTHECHUS WU OTIPABKU

A) TOKyMEHTOO0OpPOT

b) noxymeHnTupoBanue

B) dopmupoBanue nen

9. Ilpocrba rpakaaHrHA O COACHCTBHH B PealM3allii €r0 KOHCTHUTYIIMOHHBIX MPaB U CBOOO UITU
KOHCTUTYIIMOHHBIX IPaB M CBOOOJ APYTUX JHIL, MO0 cOOOLIEHNE O HAPYIIEHUH 3aKOHOB M MHBIX
HOPMAaTUBHBIX IPABOBBIX AKTOB, HEIOCTATKaxXx B pabOTe TOCYJapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIPABJICHUS W AODKHOCTHBIX JIUI, JIUOO KPUTHKA JAEATEIbHOCTH YyKa3aHHBIX
OPTaHOB U JOKHOCTHBIX JTUIL;

A) xanoba

b) 3asBnenue

B) mpennoxenue

10. Pexxum mH(bOpMaIuu, MO3BOJSIOMNNA ee 00JagaTeNi0 MPH CYIMIECTBYIOMMX HJIA BO3MOYKHBIX
00CTOSITENNLCTBAX ~YBENIMYUTH JOXOJbI, H30€KaTh HEOINPABIAHHBIX PACXOJIOB, COXPAaHUTh
MOJIO’KEHHE Ha PhIHKE TOBAPOB, PadOT, YCIYT WM MOJIYYUTh HHYIO KOMMEPYECKYIO BBITOY;

A) xomMepueckasi TaiiHa

b) rocymapcrBenHas TaitHa

B) undopmarnus s cayxeOHOro mojab30BaHUs

3. KoMIIeKT OlIeHOYHBIX CPeICTB I MPOMEKYTOYHOM aTTecTauuu
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3.1. IpakTnueckue 3aganus (I113)

I13 Ne 1. Ha ocHOBaHUM YCIIOBHSI U UCTIONB3YS (JOPMBI IOKYMEHTOB:

CocTaBHUTH NPUKA3 110 OCHOBHOM 1eSITEJIbHOCTH
YCJIOBHE:

B OOO (O6mecTtBO ¢ OrpaHWYeHHON OTBETCTBEHHOCTHIO) «Tpemen» (Mocksa)
COCTaBJISIETCS MPHKa3 00 uTorax padoTsl ¢ JokymeHTamu B 2019r.

B nmnpukaze yka3piBaeTcsi OOOCHOBaHHWE — JOKYMEHT U3JIa€TCsl B CBSI3U C HU3KOU
TpeOOBATEIILHOCTBIO PYKOBOJIUTENCH MOJpAa3/IeieHU K KauecTBY MOATOTOBKHM JOKYMEHTOB MU
KOHTPOJTIO 32 UX UCTIOJTHEHHEM.

JIMpeKTop MpPHUKa3bIBAET PYKOBOAUTENAM CTPYKTYpHbIX noapasnencHui (ITamexa B.H.,
Kysnenosoii 1.C., bopoaunoii J[.M.) oOpaTuTh BHUMaHHE HA TMOBBIIIEHUE TPEOOBATEILHOCTH K
paboTHHKaM B 4yacTu paboOTHl ¢ JOKYMEHTaMH; Mopy4aeT 3aB. KaHuenspueil [lassinoBoii B.U.
pa3paboTaTh MephI IO 00ECTIEUECHUIO TTPABUILHOCTH O0OPMIICHHS JOKYMEHTAITUHU (YKAKUTE CPOK
UCIIOJIHEHUSI TOPYYEHUs); KOHTPOJb 3a MCIOJHEHHEM IIpHKa3a BO3JaraeT Ha 3aMECTUTEN
nupektopa mo oOmmM Bompocam KoncrantuHoBy O.A. Ilpuka3 mnoamwcan IUPEKTOPOM
opranuszauu A./[. IIpoxopoBbiM.

Heo6xoanmMo Takxke opOopMHUTH O3HAKOMIJIEHUE 3aMHTEPECOBAHHBIX JIUI] C IPUKA30M.

®OPMA ITPUKA3A IIO OCHOBHOM JEATEJBHOCTH

HaumeHoBaHMe OpraHu3anuu

ITPUKA3
“ . Ne
MecTto coctaBneHus (ecau HEOOXOAMMO)
3aroJioBOK K TEKCTY

Tekcr (KOHCTATUPYIOIIAs YaCTh TEKCTA)

INPUKA3BIBAIO:

(pacniopsiauTENbHAs 4acTh TEKCTA)

HauMmeHnoBaHuE NOKHOCTU (moamuck) N.0.damunus

O3HaKOMJIEHHE C TPUKA30M

II3 Ne 2. Ha ocHOBaHMM yCIOBHS M UCHIONB3YS GOPMBI JOKYMEHTOB:
CocTaBUTH IPOTOKOJI
YCJIOBHE:

B OAO «KACKAJl» coctosioch coOpaHHe TPYAOBOTO KOJUIEKTHBA aBTOTPAHCIIOPTHOTO
nexa. Ilpeacenarens — Iletpo I.H., cexperapp — @umunmoBa H.C.. Ha coGpanuu

MPUCYTCTBOBAJIO 14 delloBeK (SIBOYHBIN JIMCT TpWiaraercs). bbul mpuriameH Mpeacenareib
npodxroma CokosoB B.1O.

Ha moBecTky naHs OBLT BBIHECEH BONPOC O BHECCHHHM W3MEHEHWUW W JOMOJHEHUW B
KOJIJICKTHBHBIH JI0TOBOP MEXIY aIMUHUCTpaei u npodcoro3Hoii opranuzanueii. JJokimaaankom
3asiBiIeH mpencenaTens npoprkoma Cokonos B.1O.

B mnauane coOpanusi mnpexacemarens mnpopkoma CoxonoB B.JO. mnpoundopmuposan
KOJUIEKTUB O BHECEHWM W3MEHEHUH M JOIOJHEHUH B KOJUICKTHBHBIA JIOTOBOp MEXKIY
aJIMUHUCTpaIuen 1 npocor03HON oOpraHu3alent (JI0KIaz NpuiaraeTcs).
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B xone o0CcyKaeHus BBICTYITHIIN:

MeXaHuK 1exa 3asgpHbli .M. npemoxun BHECTH B KOJUIEKTHUBHBIA JIOTOBOP BOMPOC O
BBITNIATE 3apa0OTHOM TuIaThl 2 pa3a B MECAIl M YBEIWYHTH OIUIATy TPyJda BOIUTEISM 3a
MOBBILICHHYIO OMIACHOCTH MPU NEPEBO3KE Ipy3a Ha AAJIbHUE PACCTOSIHUSL.

BoauTENb 1exa Muxanes JI.A. moanep:kajl BHOCUMOE IIPEAIOKEHHE U 3a0CTPUJI BHUMaHUE Ha
BONpOCax OpraHu3alMd Tpyla M TexHuUKe Oe3omacHocTM B 1mexe. OH OTMETW], 4YTO B
KOJUIEKTUBHOM JIOTOBOpPE HEOOXOJMMO pacHIMpUTh pa3len o0 oOxpaHe TpyAa B YacTH
00s13aHHOCTEHN aIMUHUCTPALIUH.

B xone coOpanust MOCTaHOBUIIH:

3. BxiIo4HTH B KOJUIEKTUBHBIN JOTOBOP paszein o0 oriaTe TpyJa U YCTAHOBUTH BHIIUIATY

3apaboOTHOM MIaThl J1Ba pa3a B MECSII.

4. PacmmpuTh B KOJJIEKTUBHOM JIOTOBOPE pa3iel 0 OXpaHe TpyAa U TeXHUKE 0e30MacHOCTH

B 4acTu 00s3aHHOCTEHN aIMUHUCTPAIIUH.

®OPMA ITPOTOKOJIA
HaumeHoBaHMe OpraHu3anuu

MMPOTOKOI
3aroJIOBOK K TEKCTY (BU/ 3aceJaHuA)

Mecto cocraBiieHus (€ciau He0OXOAMMO)

IIpencenarens -

Cexkperaps -

[IpucyrcTBOBamu: (KOJINYECTBO YEIOBEK)
[IpurnameHHble:

I[TOBECTKA JIHA:
2. O... (rema 3acenanus). Jloknaa (TOKHOCTD, (paMUITUs, HHUITHAIIBI)

CIIYIIAJIA:
BBICTVYIINJIU:

ITOCTAHOBWJIM:
I....
2. ...
["osocoBanu: 3a — ..., MPOTHUB — ..., BO3JACPIKAIKCH — ....

[Ipencenarens HN.0. ®amnnus
CexkpeTtapb N.0. Gamunus

II3 Ne 3. Ha ocHOBaHMM yCIOBHS M UCHIONB3YS GOPMBI JOKYMEHTOB:
CoCTaBHTh I0KJIAMHYIO 3AIIHCKY.

Opranmzanus: OO0 «Manuby». 3aBeAyIONHii KaHUIEIIpHUe coO0IaeT PyKOBOIUTEIIO O
TOM, YTO KaHILIENSAPHs B HACTOSIIIEEe BpeMsi UMeeT pabouue cToibl, umeromue u3Hoc 80% u mpocut
paccMOTpeTh BOMPOC O MPHOOPETEHUH WLIECTH HOBBIX pabouux CTOJOB. JlokianHas 3amucka
anpecoBana nupektopy OO0 «Manuby» HUesneBy K.B.
CocTaBUTH 00BSCHUTEIbHYIO 3aAIIUCKY.

Opranmzanus: OOO «Bospk». 3aB. kanuensapuer ['puroppeBa HOnus HBaHoBHa
orcyTcTBOBaja Ha pabdore 21.03.2018. Ha cnenyromuii 1eHb OHa COCTaBISET OOBSICHUTEIBHYIO
3aIllUCKY, B KOTOPOW MPOCUT YYECThb CJIOKUBIIHMECS HENPEABUICHHBIE CEMEIHbIE OOCTOSATENBCTBA
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(rociutanmu3anus POACTBEHHHMKA) W HE CUUTATh OTCYTCTBUE Ha pabote mporymom. CrpaBky u3
npuemHoro otaeneHus LIPb npunaraer.

®OPMA JTOKJIAJTHOM 3AITUCKH

Haumenosanue Anpecar
CTPYKTYPHOTO TIO/Ipa3/ieNICHUs
(BO BHYTpEHHEH JOKJIAHON 3aMHCKe)
HaumenoBanue opranuzanuu
JOKJIAJHASA 3AIIUCKA
00.00.0000 Ne 00
3aroJIoBOK K TEKCTY

TEKCT

HanMmeHoBaHME HODKHOCTHA (monmucek) N.0.Pamumus

®OPMA OB bSICHUTEJIBHOM 3ATIMCKHA

Llupexmopy

(HaumenosaHue NPeOnPUSIMUS UYL YYPeNcOeHUs)

Damuus, UHULUATILL PYKOBOOUMEIs,
HAUMEHOBAHUE CIMPYKMYPHO20 NOOPA30eNCHUS
(6 pooumenvHoMm nadedice)
Damuaus, Uws. Omuecmeo 3aaeumens (MOJHOCHbIO),

ObvacHumenvHas 3anUcKad
Texcm

00.00.0000 Toonuce

II3 Ne 4. Ha ocHOBaHMM yCIOBHA M UCHIONBL3YS GOPMBI JOKYMEHTOB:
OdopmuTth cipaBky ¢J1y:KeOHOr0 Xapakrepa
YCJIOBHE:

I'ocynapcTBeHHBINM apXuB AaMuHUCTpauu MIBaHOBCKOW 001aCTH IPEIOCTABIISET CIIPABKY
B YIpaBieHUE COIMAIbHOW 3amuThl HaceneHus llerpoBckoro paiiona MBaHOBCKOH oOsiactu o
HaJIMYMU IOKYMEHTOB IO TPYJIOBOMY CTaxy 3a 1975-1995r.

B cmpaBke coobmaercs, 4ro B JOKyMeHTax locynmapcTBeHHOro apxuBa lBaHOBCKOI
00J1aCTH UMEIOTCS JOKYMEHTBI, TOATBEPKIAIOIIHNE TPYAOBOM CTax TpaxkaaH, padoraBmux B 1975-
1995rT. Ha cnenyoUMX NPEeANPUATHAX U opranu3anusax [lerposckoro paiioHa:

3aBOJI PEMOHTA CEIbCKOX03MCTBEHHOW TEXHHUKH;

MamunHoO-TpakTOopHas cranuus «lIporpeccy;

Konxo3 «3aps».

JIOKYMEHT cocTaBUJI apXUBapUyc, MOANNUCAH AUPEKTOPOM apXHUBa.
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®OPMA CIIPABKHA

HaumenoBanue Anpecar
OpraHusanuu

CIIPABKA
00.00.0000 Ne 00

MecTo cocTaBlICHUA
(ecr HEOOXOAMMO)

TEKCT

HanmMenoBanue 10KHOCTH (TIOMITHCH) N.0.Oamuusg

M.II. (mecTo meuaTn)

II3 Ne 5. Ha ocHoBanuu ycia0oBUs M MCIIONB3Ys (POPMBI TOKYMEHTOB:
CocTaBUTH aKT.

20.09.2012 8 OO0 «BOSX» (r. PocToB) Obl1a mpoBeieHa peBu3us Kacchl. OCHOBaHHEM
JUIsL TIPOBEICHUS PEBU3HM MOCTYKUI npuka3 aupekropa Ne 148 ot 19.09.2012. «O npoBeneHuun
npoBepKuy». OCyIEcTBIsIa PeBU3UI0 KOMHUCCHS MO/ MPEICeAaTeIbCTBOM TJIABHOTO OyXrairepa
Cwmupaosoii E.W. B coctaB xomuccun Obimu BKITtoueHb! Oyxrantep Ilokmonckas [I.A., cekperapnb
I'panuna B.H. TIlpu npoBeneHun mnpoBepku NpuCyTCTBOBa Kaccup PsmonmoBa A.C. B xoxe
MIPOBEPKH OBLJIO YCTAHOBJIEHO, YTO IO YYETHBIM JaHHBIM B Kacce MoJpKHO ObITh 150 000 (cto
MATHAECAT ThICSY) pyOsel; daktuyeckn B kacce oOHapykeHo 150 000 (cTo mATHAECAT THICSY)
pyO:eii. B pe3ynbraTe KoMuCCHs MPUIILIA K BEIBOJLY, YTO YUETHBIE JaHHBIE B KACCE COBIAIAIOT C
(aKTHUECKUM HATHMUUEM.

AKT cocTaBlieH B 2 DJK3eMIUIIpax: OJWH OTIpaBleH B OyXraiarepuio, Ipyrod — B
KaHLensApuio. JlaHHBIN TOKYMEHT YTBEpXKJEH reHepaibHbiM aupektopoMm OAO «LIEHTP» A.B.
ACTaxoBbIM.

AKT MoAnucaH npeaceaaTeneM, WieHaMd KOMUCCHH, a TAKXKE MPUCYTCTBYIOLTUM KaCCHPOM.

®OPMA AKTA
HaumenoBanue opranuzanuu I'pud yrBepxneHus
AKT
00.00.0000 Ne

Mecto n3manus
3aroJIoBOK K TEKCTY

OcHoBaHHE: HOMED U J1aTa PACIOPSIUTEIBHOTO JOKYMEHTA
CocraB KOMHCCHU:

[Ipencenarens: Hanmenosanne gomxaoct, ©.J1.0.

YieHbI KOMHCCHH: HanmenoBanue nomxknoctu, ©.11.0.
(pacrionararoTcst B ainaBUTHOM TTOPSIAKE)

IIpucyrcrBoBanu: Haumenosanue nomxnoctu, ®©.1.0.
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B xoHCTaTHpyromeil yacTu TeKCTa OMUCHIBAETCS MPOBEACHHAs paboTa, PUKCUPYIOTCS
yCTaHOBJIEHHBIE (PAaKThI; MOT'YT COJEPKAaThCS BBIBOJIBI U 3aKJIIOUEHHUSI KOMUCCHH, KOHKPETHBIE
npeiokeHus. KoHcratupyromas 4acTb MOKET ObITh pa3/ielieHa Ha MyHKTHI.

BriBosib! ¥ pesioskeHus nevyaraiores ¢ absara.

KoanuecTBo 3K3eMIUISIPOB aKTa OMpPEAEISETCs] YUCIOM 3aUHTEPECOBAHHBIX JIUL MIIH
HOPMAaTUBHBIMH TJOKYMEHTaMU, PEriiaMEHTUPYIOLIMMH COCTaBJICHUE aKTa.

CocraBiieH B ABYX 3K3EMILIAPAX:

1-ii — komy (Kyna);

2-ii — koMy (KyZa);

[Tpunoxenue: TekcT MPUITOKEHHUS, €CIIH OHO €CTh.

[Ipencenarens: (moamuck) N.0.0.
UiieHbl KOMUCCHH: (moamucwy) N.0.0.
[TpucyrcrBoBanu: (monmucwu) N.0.0.

II3 Ne 6. Ha ocHOBaHMM yCIOBHA M UCHONB3YS GOPMBI JOKYMEHTOB:
CocTaBuTh J€/10BO€ MUCHMO

YcaoBue: ['maBHoe ympamienue mo MUYC mo benropojckoit o0jacTd HampapisieT MHCHMO
mupektopy  OOO «Bosx» B.M. IlerpoBy, B KOTOpOM 3aIlpallliBaeT CBEJEHUS O IMPOBEICHUU
MPOTUBOIIOXKAPHBIX MEPONPUATUN MO mnpuBeAcHUro 3aaHuid U teppurtopun OO0 «Bosx» B

cootBercTBUE ¢ [IpaBuinamu noxapHoi 6€30MaCHOCTH.

I'maBHoe ynpasnerue no MUC no benropoackoii 00:1acTi UMEET CIeaYIOIIUE CIIPABOYHbIE
naHHBIe 00 opranm3aiuu: PeBomronmonnas yi., 1.82, r. benropoa, 309000; Ten./daxc (495) 718-
78-74; E-mail:mail@mchs.ru; OKIIO 02842708, OI'PH 1027700380795, WHH/KIIIT 770803

140/771001001.
JoxymenTt uznaercs 20.03.2018r., Ne 91.
®OPMA JAEJOBOI'O IMCBMA

HaumenoBanue opranuzanuu Anpecar
CrpaBouHbIe JaHHBIC 00 OpraHU3aIIN

00.00.0000 Ne

Ha No oT

3aro/10BOK K TEKCTy
Tekct
OTMeTKa 0 IPHUIIOKEHUH (€CTT OHO €CTh)
HaumenoBanue n10mKHOCTH (TIOMIKCH) N.0.damunusa

OtmMmerka 00 UCIIOJIHUTEIIE

I13 Ne 7. Ha ocHoBanuu yciaoBus U UCHOIB3Ys (GOPMBI JOKYMEHTOB:

CocraBuThb 3asiBJICHHS 0 IPpHeMe Ha padoTy, mepeBoJe HA APYryo padory, 00 yBOJILHEHUH.
WBanosa Mapus MBanoBHa npuHuMaetcs Ha padboty B OOO «IIporpeccy» B KaHIETISAPHUIO

Ha JIOJLKHOCTH AenonpousBoautens ¢ 25.10.2011.
14.05.2012. Maputo MIBaHOBHY IEPEBOJAT B OTAEI KaJIPOB HA JOKHOCTH BEYILETO
CHELMAINCTA.
10.08.2014. MBanoBa M.U. yBosibHsIeTCS ¢ pabOTHI 10 COOCTBEHHOMY KEJaHHIO.
DOPMA 3AABJIEHUS O INTPUEME HA PABOTY
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Jlupexmopy

(HauMenoBaHUue NPeONnPUAMUS UTU VYPEeHCOeHUs)
Damunus, uHUUUATBL DYKOBOOUMETIS

Damunus, Uwsa. Omuecmaso 3aseumens (NOIHOCHbIO),
npodACUBAIOULe20 NO adpecy:

3asenenue

IIpowy npunsame mens na pabomy 6 (yex, omoes, CmpyKmypHoe

noopasoenerue) HA 00JIHCHOCb UTU
no npogheccuu ¢ 00.00.0000.
00.00.0000 Iloonuce

DOPMA 3ASBJIEHUSA O ITEPEBO/IE
Llupexmopy

(HaumenoB8aHue NPeOnPUSIMUS UYL VYPeNCcOeHUs)
Damunus, UHUWUATILL DYKOBOOUMEISL

HAUMeH08aHue CmpyKmypHo20 noopazoenenus
(6 pooumenvHoMm naodesice)

Damunus, Uvs. Omuecmeo 3asa6umens (NOJIHOCMbIO),

3asenenue

Ilpouty nepesecmu mens 6 (yex, omoen, cCmpyKkmypHoe

noopasoenenue) HA OO0NICHOCHb UU
no npogheccuu ¢ 00.00.0000.
00.00.0000 Iloonuce

DPOPMA AABIEHUA OB YBOJIBHEHWN

Jlupexmopy

(HauMeHo8aHue NPEeONPUIMUSL UL YUDeNCOeHUS)
Damunus, uHUYUAILL PYKOEOOUMeEJisl

(QoaoicHoCmb (8 podumenbHOM naoedce)
HAUMEHOB8aHUEe CIMPYKMYPHO20 NOOPA30e1eHUs]
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(6 pooumenvHoM naoesice)
Damunus, Uusa. Omuecmeo 3asa6umens (NOJHOCMbIO),

3asenenue

Ilpowy yeonume mens (npuuuna yeoavnenus) 00.00.0000 (oama
VBOIbHEHUsl, npeodiiazaemas 3asaeumenem).

00.00.0000 Toonuce

II3 Ne 8. Ha ocHoBanuu yciaoBuUs M HCTIONB3Ys (POPMBI TOKYMEHTOB:
CoCTaBUTh HOMEHKJIATYPY A€ CTPYKTYPHOIO MOAPa3aeeH st
OO01IECTBO ¢ OrPaHUYEHHOM OTBETCTBEHHOCTBIO «IIpOrpecc» U3naeT HOMEHKIATYPY €N

KaHLIEJISIPUU.
B nepedyenb JOKYMEHTOB KaHIICJISPUU BXOZST:
3aroy10BoOK jaejia Cpok xpanenusi u crarbsi | [Ipumevyanue
1O NMePeYHI0
[Ipuka3bl fUpEKTOpa M0 OCHOBHOM [ToctstHHO cT.19 a [TopiMHHUKY B
JIeATETbHOCTH KaHIIeJIIpUU
OcHOBaHU4 K ITpUKa3aM MO0 OCHOBHOM 511. cT. 665 IMomnueHUKY B
JIeATETbHOCTH KaHIIeJIIPUU
[Tonoxxenne 00 yHUBEPCUTETE ITocrosinHO cT. 50a
[Tonoxxenue o KaHUEIAPUN ITocTosHHO, moOCE 3aMEHBI
HOBBIM CT. 55 a
Pacnopsixkenus IToctostHHO ¢T.19 a IMomnueHUKY B
IIPUEMHOMN
JUPEKTOpa
JIOJKHOCTHBIE UHCTPYKLIMU 3rcr. 776 [HopnuuuuKHM y
FOPUCKOHCYJIBTA
CocTtaBbTe HOMEHKIIATYPY /1€ KaHLIESPUU.
METOANYECKUE YKA3ZAHUSA:
2. OdopMHUT peKBU3UTHI HOMEHKJIATYPHI JIEI:
* HaWMEHOBAHME OPraHU3ALNU
* Tpud yrBepKIeHUs (IOKYMEHT YTBEPKIAACTCS MPUKA30M TUPEKTOPA)
* TEKCT (3alOJHUTH TEKCT MO YCIOBUIO B BUJIE TAOJIHUIIHI)
Nunexc 3aroioBOK Jena Kon-Bo | Cpok xpaHeHus u [Ipumeuanue
nena (Toma, yacTu) TOMOB CTaThs 1O
MIEPEYHIO
Kannensipus
03-01 [Ipukassl qupekTopa mo [ToctstHHO [TognuHHUKY B
OCHOBHOM I€ATEIBHOCTH cT.19 a KAHLIECJISIPUH

*  HMHAEKC KaHUEJSPUHU IO CBOAHOM HOMEHKarype aen 03
*  yKa3aTb CPOKU XpaHEHHS U HOMEpa CTareil Mo ApXUBHOMY MEPEUHIO
*  MOANHKCH (IOKYMEHT MOAMUCHIBAIOT 3aBENYIONIAsl KAHIICISIPUEH U 3aBEIYIOIIAs apXHUBOM)

OBPA3EIl HOMEHKJIATYPBI JIEJI CTPYKTYPHOI'O HOJAPA3JAEJEHHWSA
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OGUNRCTRIO € OF PANMSEMHON OTBETCTBEMNOE T « ISP YTREFHEHA
[0 = Bt pras] Npscazom OO0 «happrins
WNpARNEHIE N MIBCALM BONPOIM 11122008 324

HOMEHENATYPA NEN
ua 2019 rag

KommtsecTan Cpos mpasiti femns
womoE [uacTed) | v NTCTATEN NO Nepedtc

Yrpaingsme no NESIoSLEmM BONDOCEM
Mhancokesne of yIPSRAeH (Kone) AMH
Cygibe-apinTpamiese Qend (oRoig LR T ]

BEARNSHHA, OEE DEHHDCTH, N TEH AN, AKTE, NOONEOHEND [eailieHis,
CRNPADKN, IPOTERANG BACENAMHA ADETDARE) Nepiruasiaes, o1, 188, 18%

JLOKyMEHTH (CBMASTENBITR, CEDTHEMEATH, NecTonmia, o 185
MRApEIsCa) N0 TORAPeIbIM THAKAR

T psaseC T Nacromsned, £ &1
Mwmmmm‘ipmmmu £ et T 188

Hirrlaad B BN

3.2. TecroBble 3ananus (T3)
T3 Ne 1
1. Cdepa nesTenbHOCTH YENOBEKa, CBS3aHHAs C pa3paboTKod M 0(OpMIIEHHEM TOKYMEHTOB,
OpraHu3aIvei X JBIKECHUS, yueTa U XpaHSHUs — 3TO
A) TOKyMEHTUPOBaHHUE
B) noxymenTanronHoe obecrieueHue ynpaBieHus
B) unrepnanuzamnms

2. llpuBenenne Kakux-auO0 OOBEKTOB (B TOM YHCIIE JOKYMEHTOB) K €IUHOUN cucteme, (Gopme,
€AMHO00pa3UIo

A) cTangapTH3anus

b) nemonpoun3BoacTBo

B) yauduxanus

3. CranpapTHBIA THCT OyMaru ¢ HAHECEHHBIMU Ha HEM MTOCTOSITHHBIMH PEKBU3UTAMH,
CoJIepKALTMMH HE0OX0AUMYIO HH(OPMAIIHIO 00 OPraHU3aluu — aBTOPE JOKYMEHTA
A) OGy1aHK JOKyMEHTa

b) nokymeHT

B) yaudunmposannas ¢popma qoKymMeHTa

4. I'pynma AOKYMEHTOB, ONpENETSAIONIas CTAaTyC MNPEANPHUSATHH, MOPSAIOK uX padoTel. OHU
SIBJITFOTCSI OCHOBOTIOJNIATAIOIIMMHU B ACSTENLHOCTH JIFOOOTO MPEANPUSATHS W 00JIaJaroT BBICIICH
FOPUANYECKON CHIION

A) pacniopsiguTeNnbHbIC

b) opranuzanuonusie

B) undopmaninoHHO-CcripaBoOYHbBIE

5. TOCT ycranaBnuBaeT pa3Mephl Mojiei Ha OJlaHKe JOKYMEHTa
A) neBoe, BepHee, HUKHEE — 3 CM, TIpaBoe 1 cm
b) neBoe, BepHee, HIKHEE — 2 cM, TIpaBoe | cMm
B) neBoe — 3 cm, BepHee, HIDKHEE, TPaBoe 2 CM

6. 3auxcupoBaHHas Ha MaTepUAILHOM HOCHUTeNe HH(OpMAIIHs ¢ PEKBU3UTAMH, TO3BOJISIOIIUMU
ee UICHTU(UIPOBATD
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A) 1OKyMEHT
b) yaundukamnus
B) noxymeHnTupoBanue

7.TOCT P.7.0.97-2016 ycTtanaBiMBaeT cOCTaB PEKBU3UTOB B KOJIMYECTBE
A) 22
b) 30
B) 40

8. JIOKyMEHT, KOTOpPbI/ BBIJIAETCSI B3aMEH YTEPSIHHOTO JOKYMEHTA
A) MOJITUHHUK

b) xomnus

B) ny6nukat

9. I'pymnma JOKYMEHTOB, KOTOpasi UMEET TUIIOBOE COJICPKAHHUE U COCTABIISETCS MO 00pasiy
A) TUTIOBBIC

b) unnuBuayanbHbIC

B) tpadapeTHbie

10. 3anuck MHGOPMALIMU HA PA3IUYHBIX HOCUTENSAX IO YCTAaHOBJIEHHBIM IIPABUIIaM
A) cranmapTu3anus
b) yaudukamnus
B) noxymeHnTupoBanue
T3 Ne 2
1. JIokyMeHT, aApecOBaHHBIA PYKOBOAMTEINIO, COJEPKAIIUI MPOCKO0Yy pabOTHUKA
A) pe3rome
b) oObsicHUTEIbHAS 3aMKCKa
B) zasBnenue

2. ITyHKTBI B TEKCTE TOKyYMEHTa O0(OPMIISIOTCS:
A) apabckumu rudpamu

b) pumckumu mudpamu

B) 6e3 mudp ¢ ab3amna

3. Korga yka3biBaeTcs B IOKYMEHTE PEKBU3UT «MECTO COCTABJICHUS WJIU U3JaHUS JOKYMEHTa
A) TOJBKO B JI€JOBBIX MHChMaX

b) Bcerna yka3biBaeTcs

B) xorga mo HamMEHOBAHMIO OPraHU3aLUK HEMIOHATHO, I71€ OHA HaXOUTCS

4. PeKkBHU3WUT, KOTOPBIA THIIETCS COOTBETCTBYIOIIMM JIOJDKHOCTHBIM JIMIIOM U BKIIOYAET
CIEAYIOIINUE BJIEMEHTHI: (aMHUIIUIO HCTONHUTENs (MCIOTHUTENEH), COAepKaHNEe MOpPYUYESHUS,
CPOK MCTIOJTHEHUS, TOANKCH U IaTy

A) oTMeTKa 00 UCTIOTHUTEIIE

b) pe3onronus

B) ormeTKka 00 HCTIOTHEHUH

5. Pazmen MOMKHOCTHOM HWHCTPYKIIMM, B KOTOPOM OINMCBHIBAE€TCS TOPSAOK HA3HAYCHHS Ha
JOJKHOCTh, TOJYMHEHHOCTh, PYKOBOJSAIIME W HOPMATHUBHBIE JOKYMEHTBI, TpeOOBaHUS K
00pa30BaHMIO U OMBITY MPAKTUYECKON PaOOTHI

A) NOIKHOCTHBIC 00SI3aHHOCTH

b) obmue monoxeHus
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B) oTBeTcTBEHHOCTD

6. B TexcTe Kakoro JOKyMEHTa BBIJEIAIOT KOHCTaTUPYIOUIYIO U PaCIIOPSIAUTEIbHYIO YaCTH
A) TpOTOKOI

b) npuka3

B) akr

7. HauMeHoBaHWe BUJa JOKYMEHTA HE YKa3bIBAETCS
A) B akTax

b) B moknmagHbIX 3ammucKax

B) B nenoBbIX mucbMax

8. I'pynmna TOKyMEHTOB, aBTOPOM KOTOPBIX MOXKET SBIATHCS PsIOBOM coTpyanuk. Mudopmarms,
3aKJIFOUYEHHAs B 3THX JOKYMEHTaX MOKET MOOYKIaTh K AEHCTBUIO, @ MOKET OBITh TOJIBKO MPUHSTA
K CBEJICHUIO

A) pacniopsiguTenbHbIC

b) opranuzanuonusie

B) nndopmannonno-cpaBoyHbIC

9. JlokyMeHT, (puKCUPYIONTUI X011 0OCYXICHHUS BOIPOCOB M MPHUHATHS PEIICHUN HAa COOpaHMSIX,
COBCIIAHUSX, 3aCEeIaHUAX, KOH(DEPEHITHSIX

A) akt

b) cripaBka

B) mpotokon

10. JIokyMeHT yCTaHOBJIEHHOTO 00pasiia, KOTOPHIH MOJATBEPKAACT TPYAOBYIO NESATCIBHOCTh M
TPYIOBOH CTaK pabOTHHKA

A) TpyIOBO# 1OTOBOP

b) TpynoBast knuxka

B) nmuunas kapTouka paboTHUKA

11. HopMaTtuBHBI JOKYMEHT, W3/1aBa€Mbli OpTraHU3alMeld Ui pEeriaMeHTaluu AeATEeIbHOCTH
paboTHHKA, er0 00s13aHHOCTEH, TPaB, OTBETCTBEHHOCTH

A) ipaBuJIa BHYTPEHHETO PacIopsiaKa

b) npuka3 no 0CHOBHOM AESTEIBHOCTH

B) nomxHOCTHas MHCTPYKITUS

12. JIokyMeHT, KOTOpBI cocTaBisieTcss 1o yHudumupoBanHoi dopme Ne T-2 u sBisercs
OCHOBHBIM YYETHBIM JIOKYMEHTOM pa0OTHHKA. 3alOTHSIETCS Ha BECh IEPCOHA MTPEATIPUSATHS

A) aBTOOHMOTpadus

b) nuunas kaprouka

B) nomxHOCTHAst HHCTPYKIUS

13. JlaToii akTa SIBIISICTCS
A) nata coObITHS

b) nata monnucanus

B) narta yrBepxaeHus

14. K xakoil rpyrre JOKyMEHTOB OTHOCSITCSl YCTaB, MOJOKEHUE, IITATHOE paclucaHue, MpaBuia,
WHCTPYKITUU

A) pacniopsiguTenbHbIE

b) opranuzamnuonnsie
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B) nadopmanmoHHo-cripaBouHbIe

15. JIokyMeHT, aJApecOBaHHBIA PYKOBOJIUTENIO JAHHOTO WJIA BBIIIECTOAIIECTO YUPEKACHUS U
coJlepKalliil 00CTOATENbHOE M3JI0KEHNE KaKoro-1u00 BOMpOca ¢ BHIBOJAMU U MPENJIOKEHUSIMU
COCTaBUTEJIS

A) noxnamHas 3amucka

b) cipaBka

B) 3asBnenue

16. ITpu yBoIbHEHUH PAaOOTHHUKA TPYAOBask KHM)KKA BBIJIACTCS MY
A) B Teuenue 5 pabouux nHen

b) B nenp yBONIBHEHUS

B) B Teuenue Henenu

17. JlokyMeHT, COCTaBIIsIEMbIi TPYIION UL (TIPEUMYIIECTBEHHO KOMHUCCHEH ), TIOITBEP K IAIOIITHIA
YCTaHOBJICHHBIC MU (DAKTHI HJIA COOBITHS

A) IpOTOKOI

b) cripaBka

B) akr

18. peKBU3UT «OTTHUCK MEYATH» MPOCTABIISAETCS

A) TOJIBKO B pacToOpsAUTEIBHBIX JOKYMEHTaX

b) Ha pgoKyMeHTaxX, yAOCTOBEPSIOIIMX IIpaBa JIKI, (UKCUPYIOIUX (aKThl, CBA3aHHBIC C
(MHAHCOBBIMU CPEIICTBAMH, a TaK)K€ HA MHBIX JTIOKYMEHTaxX, MPEAyCMAaTPUBAIONIUX 3aBEPCHHUE
O UIMHHOM IOIINCH.

B) Ha Bcex mokymeHTax

19. IIpaBoBoOi#1 aKT, M3/1aBa€MbIii PYKOBOJUTEIEM OpraHU3alUH JI1 PEIICHHUS] OCHOBHBIX U
ONCPATUBHBIX BOIIPOCOB, CTOAIUX MEPCI JAaHHBIM IMPCANPUATUCM:

A) mpukas

b) pemenne

B) mocranoBnenue

20. Kakue cBeieHUsI HE 3alIUCHIBAIOTCS B TPYIOBYIO KHUKKY
A) cBelleHUs 0 HArPaXIACHUAX U MOOUIPEHUSIX

b) cBenenne 00 OTKPHITUSAX U H300pETEHUSIX

B) cBenenus o B3bICKaHUSIX

T3 Ne 3
1. Korma cnarotes nena JoArOBPEMEHHOTO XPAHEHUS B ApXUB
A) depe3 roj mociie OKOHYaHUs pabOTHI C HUMU
b) cpa3y nmocne okoH49aHus pabOTHI ¢ HUMH
B) He cnarotces B apxuB, pa3peiacTcsi XpaHUTh B CTPYKTYPHBIX MOAPA3ICICHUIX

2. OcHOBHasI €TUHUIIA OPTaHU3ALMN y4eTa U XpaHEeHUsT OYMaKHBIX IOKYMEHTOB
A) equHUIIA XpaHEHUS

b) neno

B) daiin qanabIX

3. CucreMaTu3UpOBAHHBIM TEPEUYECHb 3aroJIOBKOB €, C YKa3aHUEM CPOKOB HMX XpaHEHUs,

O0(OPMIICHHBII B YCTAaHOBICHHOM TOPSIIKE
A) HOMEHKJIATypa Je
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b) nuunoe neno paboTHHKa
B) dopmupoBanue nen

4. KTO HeceT OTBETCTBEHHOCTD 3a UCIIOJIHEHUE IOKYMEHTA
A) coTpyaHUK

b) coTpyaHuk u pyKOBOIHUTEINb OTACA

B) coTpynnuk u cekpetapb Opranuzanuu

5.Kakue NOKyMEeHTHI HE PETUCTPUPYIOTCS

A) Bce pErHCTpUPYIOTCS

b) BHyTpeHHUE TOKYMEHTHI HE PETUCTPUPYIOTCS

B) makeThl ¢ TOMETKON «JTUYHOY, KATAIOTH, TICYaTHBIC N3IaHHsI

6. Bug HOMEHKIATyphl J1e1, KOTOpasi OTpakaeT JOKYMEHThI KOHKPETHOW OpraHu3aluu
A) mpumepHas

b) TunoBas

B) unnuBuayansHas

7. Paspernraercs iu U3bSITHE WIH BblJada KaKuX-JIHMO0O JTOKYMEHTOB U3 apXUBa
A) He pazpemiaercs

b) pa3pemaercs

B) TOabKO NOUIMHHBIX JTUYHBIX JOKYMEHTOB I10 3asBJICHUIO TPakIaHUHA

8. JIBmxeHHe ITOKYMEHTOB B OpraHM3allid C MOMEHTa MX CO3/IaHHs WIM TMOJy4eHHUS 10
3aBEePIUICHUS UCTIOTHEHUS UIH OTIPABKU

A) TOKyMEHTOOO0OpPOT

b) noxymenTupoBanue

B) dopmupoBanue nen

9. Ilpocnba rpaskjaHrHa O COACHCTBUM B peasii3allii ero KOHCTUTYIIMOHHBIX MpaB U CBOOO WU
KOHCTUTYIIMOHHBIX MIPaB M CBOOOJ APYTHX JIHII, JTUOO COOOILICHNE O HAPYIIEHUH 3aKOHOB U MHBIX
HOPMAaTUBHBIX IPABOBBIX AaKTOB, HEJOCTAaTKax B pabOTe TOCYJapCTBEHHBIX OPraHoB, OPTraHOB
MECTHOTO CaMOYIpPABJICHUS M JOJDKHOCTHBIX JIHUI[, JMOO KPHUTHUKA JAEATENbHOCTH YKa3aHHBIX
OpPTraHoOB U AOXKHOCTHBIX JIUIL:

A) xanoba

b) zasBienue

B) npennoxenue

10. Pexxum mHbOpMAIuu, TMO3BOJSIONUN ee 00Ja1aTen0 MPH CYIIECTBYIONIUX I BO3MOKHBIX
OOCTOSITENILCTBAX ~YBEIMYUTHh JOXOZbI, H30€KaTh HEONPABIAHHBIX pPACXOA0B, COXPAHUTh
MOJIO’KEHUE Ha PhIHKE TOBAPOB, Pa0OT, YCIYT WIH MOJIYYUTh HHYI0 KOMMEPYECKYIO BBITOY;

A) xoMMepueckas TaiiHa

b) rocynapcrBenHnas Taiina

B) undopmarnus nis ciryxeOHOTo MOJIb30BaHUS
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Kpurepuu oueHuBanus

«5» «OTJIMYHO» — CTYJCHT MOKa3bIBaeT IIyOOKOE M TMOJHOE OBJIAJCHHE
COJICpKaHWEeM TPOrpaMMHOro0 MaTtepuasa 1o YJI, B COBEpIICHCTBE BIAJCET
NOHSATUIHBIM anmapaToM M JIEMOHCTPUPYET YMEHHE TMPUMEHATh TEOPUI0 Ha
NpaKTUKe, pellaTh pa3jiMyHble MPAKTHUECKUE U TNPO(EeCCHOHATBHBIC 3aJauH,
BBICKA3bIBaTh U 0OOCHOBBIBATh CBOU CYXXICHHS B (DOpME rpaMOTHOTO, JIOTHYECKOTO
orBera (YCTHOTO WJIM IMCBMEHHOTO), a TaKXe BBICOKHU YPOBEHb OBJIaJICHUE
o0IMMH U PO ECCHOHATBHBIMIA KOMITETCHIIUSAMHU B JEMOHCTPHPYET TOTOBHOCTD K
npoecCHOHANTEHOM NESITEIbHOCTH;

«4» «XOpOLIO»— CTYJICHT B MOJIHOM 00BEME OCBOMJI MPOTPaMMHBIN MaTepuan
no Y/, Biaseer NOHATUMHBIM annapaToM, XOPOLIO OPUEHTUPYETCS B U3y4aeMOM
MaTepuasie, OCO3HAaHHO IIPUMEHSAET 3HAHUSA Ul DPEIICHMs IPAKTHYECKUX U
npo(eCCHOHANBHBIX 3a/ay, I'PaMOTHO H3JlaraeT OTBET, HO cCojAepkaHue, (popma
oTBeTa (YCTHOIO WM IMCBMEHHOTO0) HMMEIOT  OTHEJIbHBIE  HETOYHOCTH,
JEMOHCTPUPYET CPEAHUM YPOBEHb OBJIAQJECHHE OOIIMMU U MNPOPECCHOHATBHBIMU
KOMIETEHIIMSIMU U TOTOBHOCTB K ITPO(ECCHOHAIBHON EATENbHOCTH;

«3» «yI0BJIETBOPHUTEJBHO»— CTY/I€HT OOHApYKUBAET 3HAHUE U NIOHUMaHUE
OCHOBHBIX IIOJIOKEHMM IPOTPaMMHOIO marepuana no Y/J[, HO wusmaraer ero
HEIOJIHO, HEMOCIEA0BATENBHO, J0IYCKAeT HETOYHOCTH B OINPEACIICHUH MTOHATUM, B
NPUMEHEHUU 3HAHUM I pelIeHs MPaKTHYECKUX U MPOo(eCcCHOHANBHBIX 3a/1a4, HEe
yMEeT J10Ka3aTeIbHO OOOCHOBATh CBOM CYXKICHHUS, HO IPU 3TOM JEMOHCTPUPYET
HU3KHUI ypOBEHb OBIIAJCHHUS OOIIKMMHU U MPOPECCHOHATHHBIMU KOMIETCHLIUAMU U
TOTOBHOCTD K MPO(hecCHOHANBHO 1eATEeIbHOCTH;

«2»  «HEYJIOBJIETBOPHTEIbHO»—  CTYJCHT  HWMEET  pa3pO3HEHHEIE,
OecCUCTeMHbIC 3HAHUS, HE YMEET BBIJCNIATh TJIABHOE U BTOPOCTEIIEHHOE, JIOIMYCKAeT
OMMOKK B OINPEHCICHUU TOHATUH, OECHOpSJ0OYHO M HEYBEPEHHO W3Jaraer
NpOoTrpaMMHBIA MaTepuasn 1mo YJI, He yMmMeeT NPUMEHSTh 3HAHHs I PEHICHUS
NPAaKTUYCCKUX W MPOQECCHOHAIBHBIX 3ajad, HE JEMOHCTPHPYET OBJIAJCHUE
o0mmMH ¥ NpPO(ECCHOHAIBHBIMH ~ KOMIIETCHIIMSIMK W TOTOBHOCTH K
poeCcCHOHANTEHOM NESITEIIBHOCTH.

3. UudopmannonHoe odecneueHune

nepeyeHb y4eOHbIX M3JaHHM, AJIEKTPOHHBIX W3JIaHUM, 3IEKTPOHHBIX U WHTepHeT-
pecypcoB, 00pa30oBaTENbHBIX MIATPOPM, dNEKTPOHHO-OMOINOTEUHBIX CUCTEM, BEO-
CUCTEM JJisi OpraHM3alUy JAUCTAaHIUMOHHOIO OOyYeHHsS U YIOPABICHUS UM,
UCIIOJIb3yEMbIE B 00pa30BaTEIbHOM IPOLIECCE KaK OCHOBHBIE U JONOJIHUTEIbHbBIE
VICTOYHHKHU.
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