IIpnaoxenne INIICC3 mo cnenunansHocTH 38.02.01 DxoHOMEKA U OyXraaTepckuii yder (mo orpaciaam) 2023-
2024 yu.r.: KoMnjieKT KOHTPOJIbHO-0L¢eHOYHBIX cpeAcTB yueOHoi mucuumimabl OI1.06 JlokymeHTAMOHHOE
ofecreyeHHe yIpaBJIeHH

MWHHCTEPCTBO OBPA30OBAHMS BEJTOPOJICKOM OBJIACTH
OBJIACTHOE 'OCYJAPCTBEHHOE ABTOHOMHOE ITPO®ECCHUOHAJIBHOE
OBPA30OBATEJIBHOE YUYPEXJIEHHUE
«AJIEKCEEBCKHUM KOJLJIEIX»

KomMmiuiekr
KOHTPOJIbHO-OLCHOYHbIX CPECTB

10 y4eOHOM TUCITUTIIINHE
OI1.06 lokymMmeHTALMOHHOE 00ecIeYeHue YIPABJICHUSA

JUISl CIICIMAIbHOCTH
38.02.01 DxoHOMMKA U OyXTaJTEePCKHUil yueT (110 0TPacJIsIM)

Anexceeska — 2023



KoMIuiekT  KOHTPOJIbHO-OLEHOYHBIX CPEICTB pa3paboTaH Ha OCHOBE
denepadbHOTO TOCYJAPCTBEHHOTO  00pa30BaTENBHOTO  CTAaHAApPTa  CPEIHETO
npodeccruonanbHOT0 O0pa3zoBanus 1o crenuanbHOCcTH 38.02.01 DxoHOMHMKA U
Oyxranrepckuid y4eT (MO OTpacisiM), YTBEPKIASCHHOTO TMpUKa3oM MUHHUCTEpCTBA
obpazoBanus u Hayku Poccuiickoit deneparuu ot 5 despans 2018 r. No 69, c
y4eTOM MPOQPECCHOHAIBHOTO cTaHmaapTa «byxranrepy», yTBEpKACHHOTO MPUKA30M
MunuctepcTtBa Tpyaa UM counanbHoM 3amuthl Poccuiickoir ®denepanuu ot 21
deppasis 2019 roma Ne 103 w npodeccuoHaIbHOrO CTaHAapTa «AYIUTOPY,
YTBEPXKJICHHOTO TpHKa3oM MuUHUCTEpCTBA TpyAa W COLMAIBHOM  3alIUThI
Poccuiickoii @eneparuu ot 19 okTs6pst 2015 roga Ne 728H.

CocrtaBuTens:
Adanacrena O.A., npenogaBatens OIAIIOY «AnekceeBCKUN KOJUIEIK)



1. ITacmopT KOMILIEKTA OLIEHOYHBIX CPEACTB

1.1 O6saacTh NPUMEHEHUsI KOMILIEKTA OLEHOYHBIX CPeICTB

KonTtponrsHo-onieHounble cpeactBa (KOC) npeaHazHadeHsbl sl KOHTPOJIS U
OLICHKH 00pa30BaTeNIbHbIX IOCTH)KEHUN OO0YyYaroIMXcCsi, OCBOUBILUX MPOrpaMMy
yuebHoi aucuumanabl OI1.06 JlokymeHTanmoHHOE oOecriedeHre ynpaBaeHusl.

KOC BkI104ar0T KOHTPOJIbHBIE MATEPUAIbI ISl IPOBEACHUS IPOMEKYTOUYHOM
arrectanuu B hopme audpepeHImpoBaHHOIO 3a4eTa.

KOC pa3paboran Ha ocHOBaHUM padoyeil mporpaMMbl yUeOHON JTUCHUILITUHBI
OI1.06 JIokymeHTallMOHHOE OOecTieYeHUEe yIIpaBICHHUS.

1.2. lesu 1 3a71a4u y4eOHOH TUCHHUILUIMHBI — TPEOOBAHUS K pe3yJibTaTaM
OCBOCHHS Y4eOHOM JMCIUIIIHHBI:

B pesynbrare ocBoeHHs y4eOHOW TUCIUIUIMHBI OOYYaIOUIMICS OJKEH
yMeThb:

V1 ocylecTBIATh NOKUCK, aHAJIU3 U HCIOJIb30BAHHE HOPMATHBHO-IIPABOBBIX
JOKYMEHTOB B IpUMEHEHUH K 3a1a4aMm OV

Y2 coctaBnsaTh U OQOPMIIATH YNPABICHUECKYI0O M MpPOo(hecCHOHATbHYIO
JIOKyMEHTAITUIO B COOTBETCTBHE C HOPMATUBHOW 0a30ii;

VY3 ucnonb30BaTh yHUPHUIMPOBAHHBIE (HOPMBI TOKYMEHTOB;

V4 ocywmecTBiATh JENOBYH0 MEPENUCKY M IMOAJIEPKUBATH HIIEKTPOHHbBIE
KOMMYHHMKAIIHY;

V5 npumensTh cpeacTBa MH(OOPMALMOHHBIX TEXHOJOTMH MJIsl CO3/aHus U
oopMIIeHHS TOKYMEHTOB;

V5 pa3zbuparbcs B CUCTEME BHYTPEHHETO JOKYMEHTOO0OpOTa OpraHu3aluy;

VY6 oCylIECTBISTh XpaHEHUE U MIOUCK JJOKYMEHTOB;

VY7 ucnonb3oBaTh COBPEMEHHOE MPOrpaMMHOE OOecTieueHUE B SJIEKTPOHHOM
JIOKyMEHTOOOO0POTE;

VY8 mnpoBepATh HamMuMe B MPOU3BOJIBHBIX TEPBUYHBIX OyXTalaTepCKUX
JIOKYMEHTaxX 00s13aTEIbHBIX PEKBU3UTOB;

VY9 pa3buparbcsi B HOMEHKIIAType Ael;

V10 cocTaBasTh aKThl ¥ CIPABKHU MO pe3yJIbTaTaM BHYTPEHHETO KOHTPOJIS;

Y11 ¢opmupoBaTh MPOEKTHl MPHUKA30B IO MPOBEACHUIO BHYTPEHHETO
KOHTPOJISL.

B pesynbrare ocBoeHHs y4e€OHOW IUCLUIUIMHBI OOYYarOUIMICS 1OJKEH
3HATh:

31 coneprkaHue akTyaabHOW HOPMAaTUBHO-IIPABOBOM JJOKYMEHTAIUU;

32 OCHOBHBIE MTOHATHS JOKYMEHTALIMOHHOIO 00€CIIEYeHNsl yIIPaBICHUS;

33 knaccudukanus yrnpaBleHUECKUX TOKYMEHTOB;

34 mpaBusia COCTaBiCHHS U OPOPMIICHHUS YMPABICHUECKUX JTOKYMEHTOB U
BEJICHUS J1€J0BOM MTEPENUCKH;

35 cocTaB JOKYMEHTOB CIIELIMAJIBHBIX CUCTEM JTOKYMEHTALUU;

36 mpaBuIia OpraHu3aliy BCEX 3TAroOB PabOThHI C JOKYMEHTAMU;

37 npunoxenus nporpammbl Windows, UCHONB3yeMbIe IS peamu3aluu
3aga4d JJOY;



38 coBpeMmeHHbIe HH(DOPMaLIMOHHBIE TexHOoIorun JJOY

39 npaBuiia ¥ CpOKH XpaHEHUS! JOKYMEHTOB;

310 ¢opMbl MEpBUYHBIX OYXTaNTepCKUX JOKYMEHTOB, COZIEpKAIIUX
00s13aTeNbHBIE PEKBU3UTHI IEPBUYHOTO YYETHOTO TOKYMEHTA,

311 mpoueaypy cocTaBieHUsI akTa [0 pe3yJibTaTaM WHBEHTapHU3alllH,
IIPOEKTOB NPUKA30B 10 NPOBEIECHUIO KOHTPOJIBHBIX IPOLELYP.

[TIpodeccuonanbupie (IIK) u o6mme (OK) komMmeTreHIUHM, KOTOPHIC
aKTyaJIM3UPYIOTCS IPU U3yUYEHUU YUeOHON AUCIUTUIMHBIL

OK 01. Beibupars crioco6sl pemieHust 3amad npodeccuonanbHort OK 02.
Ocy1ecTBIATh MOUCK, aHAIU3 U UHTEPIpPETALN0 HHHOPMALIMK, HEOOXOAUMOM IS
BBITIOJIHEHUS 3a/1a4 TPOPECCUOHAIBHOMN AESITENbHOCTH;

OK 03. ITnanupoBaTh U peaM30BBIBATh COOCTBEHHOE MPO(ECCHOHATBHOE U
JMYHOCTHOE PAa3BUTHUE;

OK 05. OcyuiectBiasiTh YCTHYHO W IHMCbMEHHYK) KOMMYHHMKAlUIO Ha
rocyiapcTBeHHOM si3bike Poccuiickoit ®enepauun ¢ yd4eToM OCOOEHHOCTEH
COLIMAJIBHOTO U KYJIbTYPHOTI'O KOHTEKCTA;

OK 09. Ucnonb3oBath HHGOPMALIMOHHBIE TEXHOJIOTUH B MPOo(deccnoHalIbHOM
NEeSATEIbHOCTH;

[1K 1.1. O6pabaTbiBaTh MEpBUYHBIE OYXTaNTEPCKUE JOKYMEHTHI,

[IK 2.7. BpINOJAHATH KOHTPOJIBHBIE MPOLEAYPHl M MX JOKYMEHTHUPOBAHME,
rOTOBUTh U O(QOPMIISATH 3aBEpIIAIOLIUE MAaTepUalbl MO pe3yjbTaTaM BHYTPEHHETO

KOHTPOJISL.
Ilnanupyemble  JMYHOCTHBbIE  pe3yJabTAaThbl  OCBOCHHMs  padouei
MPOrpaMMbl
JIP 2. [TposBisironuii AKTUBHYIO TPaXKIAHCKYIO MTO3ULIHIO,

JEMOHCTPUPYIOIINA MNPUBEPKEHHOCTh MNPUHUMUIIAM YECTHOCTH, MOPSAOYHOCTH,
OTKPBITOCTH, JKOHOMMYECKM AKTHUBHBIM W YYAaCTBYIOIIUHA B CTYAEHYECKOM U
TEPPUTOPUATHHOM CaMOYIPABICHUH, B TOM YHCJIE HA yCIOBUSAX TOOPOBOJIHUYECTBA,
NPOAYKTUBHO  B3aUMOJCHUCTBYIOIIMM W  YYACTBYKOIIMA B  JEATEIBHOCTH
OOIIECTBEHHBIX OpPraHU3alUH.

JIP 4. IlposiBastomuii U AEMOHCTPUPYIOIIMI YBaXEHUE K JIIOASM Tpyna,
OCO3HAIOIIMN IIEHHOCTh COOCTBEHHOTO Tpyna. CTpeMsmuiicss kK GOpMHUPOBAHUIO B
CETEeBOW Cpejie TMYHOCTHO U MPO(PECCHOHANBHOIO KOHCTPYKTHUBHOTO «IIH(PPOBOTO
caena.

JIP 7. Oco3Haromuii NPUOPUTETHYID 1IEHHOCTh JIMYHOCTH YEJIOBEKA;
YBaXAIOIUKA COOCTBEHHYIO U UYXYI YHHUKAJIbHOCTh B PAa3jMYHBIX CUTyalUsAX, BO
Bcex (hopMax M BUJAX JIEATEIbHOCTH.



1.3 Pe3yabTaThbl 0CBOCHUSA YUeOHOM TMCIUTIUHDI,
NnojJie:Kalme nmpoBepKe

HanmenoBanue tem Konp! CpenctBa KOHTPOJIS U CpenctBa KOHTPOIIS U
ymenuit (Y), OLIEHKU pPe3yIbTaTOB OLIEHKU pPe3yIbTaTOB
3Hanui (3), o0ydeHus o0ydeHus
JTUYHOCTHBIX B paMKax TeKyulei B pamMKax
pe3yNbTaToOB aTrecTaluu NMPOMEKYTOUHOI

(JIP), (HOMeEp 3a/aHusN) arrecTauuu
(dbopmMHpOBaHHUIO (HOMEp
KOTOPBIX 3aJIaHUs/KOHTPOIBHOTO
CIOCOOCTBYET Borpoca/
AJIIEMEHT 9K3aMEHALMOHHOT O
IpOrpaMMbl ouera)
Tema 1.1 Vi T3 Ne 1 T3 Ne 1
Bsenenue. JlokyMeHT 31
U cucTeMa 32
JIOKyMEHTaIUU 33
JP2
JIP 4
Tema 1.2 Cucrema Vi1 I13 Ne 1,2,3,4,5,6,7 113 Ne 1,2,3,4,5,6,7
OpraHU3aIlMOHHO- V2 T3 Ne 2 T3 Ne 2
pacnopsAuTENbHON v3
JTIOKYMEHTaIlUH V4
Vi1
34
35
JP 2
JIP 4
JIP 7
Tema 1.3 JloroBopHo- V4 13 Ne 6 13 Ne 6
npaBoBast 34 T3 Ne 2 T3 Ne 2
JIOKYMEHTALUSI JIP 2
Tema 2.1 V5 T3 Ne 2 T3 Ne 2
Opranu3zanus 36
JIOKyMEHTO000pOTa, JIP 2
perucTpanus JIP 4
JIOKYMEHTOB, JIP 7
UCIIOJTHEHUE
JTOKYMEHTOB
Tema 2.2. v7 T3 Ne 3 T3 Ne 3
Nudopmarnmonnsie 37
TEXHOJIOTHH B 38
JIETTOTPOU3BOJICTBE JIP 2
JIP 4
Tema 2.3 V8 I13 Ne 8 I13 Ne 8
Opranuzanus Y9 T3 Ne 3 T3 Ne 3
OIIEpaTUBHOIO U Y10
ApXMBHOT'O XpaHEHUS Vi1
JIOKYMEHTOB 39

310
311




JP2
JIP 4

2. KoMIJIEKT O1I€HOYHBIX CPEACTB JJIM TeKyIlleil aTTecTaluu

2.1. IlpakTnueckue 3aganus (I13)

I13 Ne 1. Ha ocHOBaHUM yCIIOBHSI U UCTIONB3YS (POPMBI IOKYMEHTOB:

CocTaBUTH NPUKA3 10 OCHOBHOM [1eSITEJIbHOCTH
YCJIOBHE:

B OOO (OOGmiecTBO ¢ OrpaHWYeHHON OTBETCTBEHHOCTHIO) «Tpeem» (Mocksa)
COCTaBJISIETCS MIPHKa3 00 UTorax padoTel ¢ JoKymeHTamu B 2019r.

B nmnpukaze yxa3piBaeTcsi OOOCHOBaHHME — JOKYMEHT H3/Iae€TCsi B CBSI3U C HU3KOU
TpeOOBATEIILHOCTBIO PYKOBOJIUTENCH MOJpa3/IeieHU K KauecTBY MOJATOTOBKHM JOKYMEHTOB MU
KOHTPOJTIO 32 UX UCTIOJTHEHHEM.

JIupekTop TpHUKa3bIBAET PYKOBOIUTEISIM CTPYKTYpHBbIX moapazaencauii (I[Tamexa B.H.,
Kysnenosoit U.C., Bopoaunoii /I.M.) oOpatuTh BHUMaHUE Ha MOBHIIIEHUE TPEOOBATEIHLHOCTH K
paboOTHHKaM B YacTH pabOTHl C JTOKYMEHTaMH; MOpy4yaeT 3aB. KaHuespueil JlaBeimoBoit B.U.
pa3paboTraTh Mephl 110 00ECIIEYCHHIO MPABMIIBHOCTU O(OPMIICHHS TOKYMEHTAIMU (YKaKUTE CPOK
UCIIOJTHEHUSI TOpPYYEHHs); KOHTPOJb 3a HCIOJHEHHEM IpHKa3a BO3JlaraeT Ha 3aMECTHTENs
aupekropa mo obmmM Bompocam KoncrantunHoBy O.A. [lpuka3 moamucaH TUPEKTOPOM
opranuzamuu A./l. [TpoxopoBbIm.

Heo6xonumo Takxke oOpMHUTH O3HAKOMIIEHUE 3aMHTEPECOBAHHBIX JIUI] C IPUKA30M.

®OPMA ITPUKA3A IIO OCHOBHOM JEATEJBHOCTH

HaumeHoBaHue opranusauuu

ITPUKA3
Ne
Mecto cocraBiieHus (€ciau He0OXOAMMO)
3aro/10BOK K TEKCTY

TekcT (koHCTaTHPYIOIIas YaCTh TEKCTA)

IMPUKA3BIBAIO:

(pacriopsaAuTENbHAS YaCTh TEKCTA)

HauMmeHnoBaHuE NOTKHOCTU (moamuck) N.0.damunus

O3HakoMJIEHUE C TTPUKA30M

II3 Ne 2. Ha ocHOBaHUM YCIIOBHS M UCHONB3YS (POPMBI JOKYMEHTOB:
CocTaBUTH MPOTOKOJI
YCJIOBHE:

B OAO «KACKAJl» coctosioch coOpaHHe TPYIOBOTO KOJUIEKTHBAa aBTOTPAHCIIOPTHOTO
nexa. llpeacemarenr — Ilerpo I.H., cekperapp — @OumunmoBa H.C.. Ha coGpanuu

MPUCYTCTBOBAIO 14 dYeloBeK (SIBOYHBIN JIMCT TpWiaraercs). bbul mpuriameH mpeacenareib
npodxroma Cokoios B.1O.




Ha moBecTky nHs OBLT BBIHECEH BONPOC O BHECEHHM W3MEHEHWW W JOMOJHEHUH B
KOJIJICKTHBHBIH JI0TOBOP MEXAY aAMUHUCTpaIei u npodcoro3Hoi opranuzanueil. JJokmnagankom
3asBiIeH mpenaceaarens npopkoma Cokonos B.1O.

B mnauvane coOpanus mnpexacemarens mnpopkoma CoxonoB B.IO. mnpoundopmupoan
KOJUIEKTUB O BHECEHWM W3MEHEHUM W JOINOJHEHUH B KOJUIEKTHBHBIA JIOTOBOP MEXIY
aJIMUHUCTpaIyen 1 npocor03HON opraHu3alen (JI0KIaz MpuiaraeTcs).

B xozne o0cykaeHus BICTYNIHIIN:

MeXaHUK Iexa 3asgpHbelii .M. mpemiokusl BHECTHM B KOJIJIEKTUBHBIM JTIOTOBOpP BOIPOC O
BBIIIJIATE€ 3apabOTHOM IUIaThl 2 pa3a B MecAll M YBEIMYMTh OIUIATy TpyAa BOJUTEISM 3a
MOBBILIEHHYIO ONIAaCHOCTh IPU NEPEBO3KE Ipy3a Ha AAJTbHUE PACCTOSIHUSL.

BOJMTENb Iiexa MuxaneB [[.A. moauepskain BHOCUMOE MPEIJIOKEHUE U 3a0CTPUII BHUMAHUE HA
BOMpOCAaX OpraHM3allMd Tpyda W TeXHHKe Oe3omacHocTH B 1exe. OH OTMETHJ, 4YTO B
KOJIJIEKTUBHOM JIOTOBOpPE HEOOXOIMMO pACHIMPUTh pas3ien o0 oxpaHe Tpylda B 4YacTH
00s13aHHOCTEHN aIMUHUCTPALINH.

B xo1e coOpanus TOCTaHOBHIIU:

1. BKIIOYUTH B KOJUICKTUBHBIN TOTOBOP pasjien o0 oriare Tpyia U yCTaHOBUTH BBIILIATY

3apa0OTHOM IUIaThl /IBa Pa3a B MECHILL.

2. Pacmmputh B KOJJIEKTHBHOM JIOTOBOPE Pa3JieNl 0 OXpaHe TPyJla U TEXHUKE 0€30I1aCHOCTH

B YaCTH 00s3aHHOCTEH aJIMUHUCTPAIINH.
OOPMA ITPOTOKOJIA

HaumeHoBaHue opraHusauuu

IIPOTOKOJI
3aroJI0BOK K TEKCTY (BH/ 3acelaHus)

Mecto coctaBiieHus (€ciau He0OXOAMMO)
IIpencenarens -
Cekperapsb -
[IpucyrcTBoBaM: (KOJUYECTBO YETIOBEK)
[IpurnameHHsle:

ITOBECTKA JIHA:
1. O ... (rema 3acenanus). Jloknan (A0MKHOCTD, paMUITHs, HTHUITAAIIBI)

CIIVIIAJIA:
BBICTVYIINJIA:

I[MOCTAHOBWJIN:
I....
2. ...
lomocoBanu: 3a — ..., IPOTUB — ..., BO3JACPIKAIUCH — ....

[Ipencenarens N.0. ®amunus
Cexkperapb N.0O. ®amunus

II3 Ne 3. Ha ocHoBaHMH YCIOBUS M HCTIONB3Ys (POPMBI TOKYMEHTOB:
CocTaBuTb 10KJIAJHYIO 3aIIHCKY.

Opranmzanus: OO0 «ManuOy». 3aBeyronIuii KaHIeIIpruei coo0IaeT pyKOBOIUTEIIO O
TOM, 4TO KaHLEJSPUS B HACTOSIIEE BpeMsl UMeeT pabodue CToubl, uMeroiue n3Hoc 80% u npocur



paccMOTpeTh BONPOC O NPUOOPETEHHM ILECTH HOBBIX pabouyux cTojoB. JlokiajHas 3amucka
anpecoBana qupexkropy OO0 «Manuby» Hesnery K.B.
CocTaBuTb 00BSICHUTEIBbHYIO 3aIIHCKY.

Opranmzanusa: OOO «Bospk». 3aB. kxanuemspuedr I'puropeeBa IOmust HBaHoBHa
oTcyTcTBOBasia Ha padote 21.03.2018. Ha cienyromuii AeHb OHAa COCTABIISIET OOBSCHUTEIHHYIO
3aIMCKY, B KOTOPOM MPOCUT YYECTh CIOKUBIINECS HENPEABUICHHBIE CeMEeHHbBIe 00CTOATENbCTBA
(rocnuTanu3anys poACTBEHHUKA) MU HE CUMTaThb OTCYTCTBHE Ha pabore mporyioM. CrpaBky H3
npuemHoro oraenenus LIPb npuiaraer.

®OPMA JIOKJIAJTHOM 3AITUCKH

Haumenosanue Anpecar
CTPYKTYPHOTI'O MIO/Ipa3ieNICHUs

(BO BHYTpEHHEH JOKJIAJHON 3aIHCKe)

HaunmenoBanue opranuzanuu

JOKJIAJTHASA 3AIIMCKA
00.00.0000 Ne 00
3aroyI0BOK K TEKCTY
TEKCT

HaunmeHnoBanue qJoKHOCTH (moamuce) N.0.®amunus

®OPMA OFbSICHUTEJILHOM 3ATIMCKHA

Llupexmopy

(HauMmenoBaHue NPeONnPUAMUS UTU VYPEeHCOeHUs)

Damunus, UHUYUATILL DYKOBOOUM s,
HAUMEHOBAHUE CIMPYKMYPHO20 NOOPA30eNCHUS.
(6 pooumenvHom naodedice)
Damuaus, Uws. Omuecmeo 3aa8umens (OIHOCHBIO),

Obvacnumenvuas 3anucka
Texcm

00.00.0000 Toonuce

II3 Ne 4. Ha ocHoBaHMM YCIOBHUS M HCTIONB3Ys (POPMBI TOKYMEHTOB:
Od¢opMuTh cripaBKy €JIy:Ke0HOr0 XapakTepa
YCJIOBHE:

I'ocynapcTBeHHBIM apxuB AIMUHHCTpaLuu VIBaHOBCKOI 001aCTH MPEAOCTABISAET CIPABKY
B YTpaBlieHHE COLMAIBLHON 3amuThl HaceieHus [lerpoBckoro paiiona MBaHOBCkoOW o0iiactu o
HaJIMYUU JOKYMEHTOB I10 TPYIOBOMY CTaxy 3a 1975-1995rr.



B cnpaBke coobmiaercs, uro B JokyMmeHTax [ocymapcTBeHHOro apxuBa VIBaHOBCKO#
00J1aCTH UMEIOTCS TOKYMEHTBI, TOATBEP K IAIOIINE TPYIOBOU CTaX TpakaaH, padoraBmux B 1975-
1995rr. Ha cnenyOMMX NPEANPUITHAX U OpraHu3anusax [lerpoBckoro palioHa:

3aB0/1 pEMOHTA CEJIbCKOXO35ICTBEHHON TEXHUKU;

MammHHo-TpakTopHas cranius «IIporpeccy;

Konxo3 «3aps».

JIOKyMEHT COCTaBHII apXUBapUyC, MOANUCAH JUPEKTOPOM apXHUBa.

®OPMA CIIPABKHA

HaumenoBanue Anpecar
OpraHusanuu

CIIPABKA
00.00.0000 Ne 00

MecTo cocTaBlICHUA
(eciii HEOOXOAMMO)

TEKCT

HanmMeHnoBanue 10KHOCTH (TIOMITHCH) N.0.Pamuusg

M.II. (mecTo meuaTn)

II3 Ne 5. Ha ocHoBaHuM YCI0BHUS M HCTIONB3Ys POPMBI TOKYMEHTOB:
CocTraBuTb aKT.

20.09.2012 8 OO0 «BOSIX» (r. PocToB) Oblna mpoBeneHa peBusms kaccbl. OCHOBaHHEM
JUIsl IPOBEICHUS PEBU3HHU NOCIYXUI npuka3 aupexkropa Ne 148 ot 19.09.2012. «O nmposenenun
npoBepkn». OCYIIECTBIIsIa PEBU3UI0 KOMUCCHS TIOJI MPEICEAaTEIbCTBOM TJIAaBHOTO Oyxrairepa
Cwmupnosoii E.W. B coctaB komuccun ObuH BKITtOUeHbl Oyxrantep Ilokmonckas /[.A., cekperapb
I'panuna B.H. Ilpu npoBenenun npoBepku npucytcTBoBan kaccup Psmonosa A.C. B xone
IPOBEPKH OBUIO YCTaHOBJIEHO, YTO IO YYETHBIM JaHHBIM B Kacce H0JkHO ObiTh 150 000 (cto
IATHAECAT ThICAY) pyoOneit; (akruyecku B kacce oOHapyxkeHo 150 000 (cTo mATHAECAT THICSY)
pyOueit. B pe3ynprare KOMHCCHS MPUIILIA K BEIBOY, UTO YUETHBIE JaHHBIE B KACCE COBIAIAIOT C
(aKTHYECKUM HATMYUEM.

AKT cocCTaBlleH B 2 D3K3eMIULIpax: OJWH OTIpPaBJICH B OyXranTepuio, APYrod — B
KaHUenApuio. JIaHHBIN TOKYMEHT yTBepxkaeH reHepainbHbiM aupektopom OAO «LIEHTP» A.B.

ACTaxOBBIM.
AKT NIOANKCAH NpeICceaaTeaeM, WICHaAMU KOMUCCUH, a TAKXKE MPUCYTCTBYIOIUM KaCCUPOM.
®OPMA AKTA
HaumenoBanue opranuzanuu I'pud yTBepxaeHus
AKT
00.00.0000 Ne

Mecto n3nanus
3aroJIoBOK K TEKCTY

OcHoBaHME: HOMED U JaTa PACIOPSIUTEIHHOIO JOKYMEHTA



CocTaB KOMUCCHU:

[Ipencenarens: HanmenoBanue nomxnoctu, ©.J11.0.

YjieHbI KOMUCCHU: Hanmenosanne gomxaoct, ©.J1.0.
(pacmonararorcs B asipaBUTHOM TOPSIIIKE)

[IpucyrcrBoBanu: Haumenosanue nommknoctu, ©.1.0.

B koHcTaTupyIoIIei yacTi TeKCTa OMUCHIBAETCS MPOBEACHHAS paboTa, GUKCUpPYIOTCS
YCTaHOBJICHHBIE (P)aKThl; MOTYT COJEPKAaThCS BBIBOJIBI U 3aKJIIOUEHHUSI KOMUCCHH, KOHKPETHBIE
npemoxeHus. Koncratupyromias 4acTb MOXKET ObITh pa3/ielieHa Ha MyHKTEHI.

BriBosbI M IpeAiockeHUs NevaTatoTes ¢ ab3ara.

KonnuecTBo 3K3eMILISIPOB aKTa ONpPEAesaeTCS YUCIOM 3aUHTEPECOBAHHBIX JIUI] WIIH
HOPMAaTUBHBIMH TOKYMEHTaMU, PEriiaMEHTUPYIOUIMMH COCTaBJICHUE aKTa.

CocraBiieH B IBYX 3K3eMILISIPax:

1-ii — komy (Kyna);

2-it — xomy (Kyna);

[Tpunoxenue: TekcT MPUITOKEHHUS, €CIIH OHO €CTh.

[Ipencenarens: (moamuck) N.0.0.
UiieHbl KOMUCCHH: (moamucwy) n.0.0.
[IpucyrcrBOBaNH: (monmucwu) N.0.0.

II3 Ne 6. Ha ocHoBaHuMM YCI0BHUS M HCTIONB3Ys POPMBI TOKYMEHTOB:
CoCTaBHTE 1€JI0BOE MHUCHEMO
YcaoBue: ['maBHoe ympaienue mo MUYC mo benropojckoit o0jacTd HampapisieT MHCHMO
mupektopy OO0 «Bosx» B.M. IlerpoBy, B KOTOpOM 3aIlpallliBaeT CBEJEHUS O IMPOBEICHUU
MPOTUBOIIOKAPHBIX MEPONPUATUN MO mpuBeAcHUr0 3aaHuid U teppurtopuu OO0 «Bosx» B
cootBercTBUE ¢ [IpaBuinamu noxapHoi 6€30MaCHOCTH.

I'maBHOE ynpasnenue mo MUC no benropoickoii 061acTi UMEET CIEAYIOITUE CIIPABOYHBIE
JIaHHble 00 opranu3amnuu: PeBomormonHas yi., 1.82, r. bearopoxa, 309000; Ten./dakc (495) 718-
78-74; E-mail:mail@mchs.ru; OKIIO 02842708, OI'PH 1027700380795, WHH/KIIIT 770803
140/771001001.

HoxymenTt uznaercs 20.03.2018r., Ne 91.

®OPMA JEJIOBOI'O IINCBMA

HaumenoBanue opranuzanuu Anpecar
CrpaBouHbIe JaHHBIC 00 OpraHU3AIIN

00.00.0000 Ne

Ha No oT

3aro/10BOK K TEKCTY
Tekct
OTMeTKa 0 IPHUIIOKEHUU (€CTTH OHO €CTh)
HaumenoBanue n10mKHOCTH (TIOJIKCH) N.0.®amunusa

OtMmerka 00 UCIIOJIHUTEIIE

II3 Ne 7. Ha ocHoBanuu yClnoBHs U UCTIONB3Ys (POPMBI JOKYMEHTOB:
CocTaBuTh 3asiBJICHHS O IPUeMe HA padoTy, nepeBoje Ha APYryr0 padory, 00 YBOJbHEHHUH.
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NBanosa Mapus MBanosna nmpuaumaetcs Ha padoty B OO0 «IIporpecc» B KaHIEISIPUIO
Ha JOJKHOCTH AenonpousBoautens ¢ 25.10.2011.
14.05.2012. Maputo MiBaHOBHY IEPEBOIAT B OT/I€N KaJAPOB HA JOJKHOCTh BEAYILETO
CIELHATUCTA.
10.08.2014. MisanoBa M.U. yBosbHSIETCS C pabOTHI IO COOCTBEHHOMY >KEJIaHHUIO.
DOPMA 3ASABJIEHHUSA O ITPUEME HA PABOTY

Jlupexmopy

(HaumenoBaHue NPeOnPUAMUS UTU VYPEeHCOeHUs)
Damunus, UHUUUATBL DYKOBOOUMETIS

Damunus, Umsa. Omuecmeo 3aseumens (NOJHOCMbIO),

npoACUBAIOUE20 NO AOpecy:

3asenenue

IIpowy npuname mens na pabomy 6 (yex, omoes, CmpyKmypHoe

noopasoenenue) HA OO0NICHOCHb UU
no npogheccuu ¢ 00.00.0000.
00.00.0000 Iloonuce

DOPMA 3ASABJIEHUS O ITEPEBOJIE
Jlupexmopy

(HauMenoB8aHue NPeOnPUSIMUSL UYL VYPeNCcOeHUs)
Damunust, UHUYUATILL PYKOBOOUMEIs,
HAUMEHOBAHUE CMPYKIMYPHO20 NOOPA30e1eHUs.
(6 pooumenvHom naoesice)
Damunus, Umsa. Omuecmeo zaseumens (ROJHOCHbIO),

3asenenue

Ilpouty nepesecmu mens 6 (yex, omoen, CmpyKmypHoe

noopasoenenue) HA 00JIHCHOCb UTU
no npogheccuu ¢ 00.00.0000.
00.00.0000 Iloonuce

DPOPMA AABJIEHHA Ob YBOJIBHEHUN
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Jlupexmopy

(Haumernosanue NPeoOnPUIMUS UAU YYPEHCOEHUsL)
Damunus, UHULUATILL PYKOBOOUMEs,
(00ICHOCMb (68 POOUMENILHOM nAdeddce)
HAUMEHOBAHUE CMPYKIMYPHO20 NOOPA30e1eHUs.
(6 pooumenvHom naodesice)
Damuaus, Uws. Omuecmeo 3aa8umens (OIHOCHbIO),

3asenenue

Ilpowy yeonumv mens (npuuuna yeoavuerus) 00.00.0000 (oama
VBOIbHEHUs, npeodiazaemas 3aseumenem,).

00.00.0000 Toonuce

II3 Ne 8. Ha ocHoBaHUM yCIIOBHS M UCHONB3YS (POPMBI JOKYMEHTOB:
CocTaBUTH HOMEHKJIATYPY J1eJI CTPYKTYPHOI0 MOoApa3/ie1eHus
OO0I111eCTBO C OrPaHMYCHHON OTBETCTBEHHOCTHIO «IIporpecc» n3maeT HOMEHKIATY Py Je

KaHI[EJSIPUH.
B nepeueHp JOKYMEHTOB KaHIEJISIPUU BXOJSAT:
3aros10Bok nesa Cpok xpanenus u crarbsi | [Ipumeuanue
10 MepeYHI0
IIpukasel tupexTopa 1o OCHOBHOU [locTsnHO cT.19 a [TopHHMKY B
JeSITENIbHOCTH KaHLEJSIpUn
OcHoBaHUs K IPUKa3aM 110 OCHOBHOM 51. ct. 665 [lopnuHHMKY B
JeSITENIbHOCTH KaHLEJSIpUU
[onoxeHue 00 YHUBEPCUTETE [TocTosiHHO cT. 50a
[TonoxxeHne 0 KaHLIEIIPUU [TocTostHHO, ITOCTE 3aMEHBI
HOBBIM CT. 55 a
Pacnopsixenus IToctostHHO ¢T.19 a IMomnueHUKY B
IIPUEMHOMN
JTUPEKTOpa
JIOJKHOCTHBIE UHCTPYKIIMHU 3rcr.776 [TopiMHHUKY y
IOPUCKOHCYJIBTA
CocraBbTe HOMEHKJIATYPY J1€]1 KaHILIEISPUH.
METOANYECKHUE YKA3AHUSA:
1. OdopMUTh PEKBU3UTHI HOMEHKJIATYPHI JCI:
* HaWMEHOBAHHME OpPraHU3aLUU
* rpud yTBEpXKIAeHUS (HOKYMEHT YTBEP)KIaeTCs MPUKA30M TUPEKTOPA)
*  TEKCT (3alOJIHUTh TEKCT 0 YCIOBHIO B BUJIE TAOIHUIIBI)
Nupeke 3arojoBOK Jeina Kon-Bo | Cpok xpaHeHus u IIpumeyanue
nena (TOoMa, yacTn) TOMOB CTaThs 110
MIEPEUHIO
Kanuensipus
03-01 | [Ipukassl qupekTopa Mo [ToctsinHO [lonnuuHukYu B
OCHOBHOH J€ATEILHOCTH ct.19a KaHUEISIPUU

*  HHJIEKC KaHIIEJISIPUU 110 CBOJHOM HOMEHKJIarype nen 03
*  yKazaTh CPOKH XpaHEHHUsS M HOMEpa CTareil o ApXHMBHOMY TEPEUHIO
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*  TOANHKCH (IOKYMEHT MOAMUCHIBAIOT 3aBEIYIONIAsl KAHIICIIPUEH U 3aBEIYIOIIAst apXHUBOM )

OBPA3EIL HOMEHKJIATYPbBI JIEJI CTPYKTYPHOI'O HOAPA3AEJEHUA

OEUHECTIO € OFPAHINHEHIDN CTBETCTBEMHO TR « JHEPI s YTREFCHEHA
[0 = Bt pras] Npscazom OO0 «happrins
WNpARnSHIe N NPIRCRKEM BONPOCIM 11123088 124

HOMERKNATYPA NEN
wa 2019 5ag

Koot Taa Cpos MpakGHi il
womon Papcred) | W W CTATRR N0 Nepeas

Yrpanngsme no NESIoELEM BONDOLEM
Miancokesae of yIPSRLAeH (Kone) AMH
Crynelue-apiumpaxissd Qom) (ACRol £ NOT MOCNE DEieC e

BEARNSHHA, OEE DEHHDCTH, N TEH AN, AKTE, NOONEOHEND [eailieHis,
CRNPADKN, IPOTERANG BACENAMHA ADETDARE) Nepiruasiaes, o1, 188, 18%

TlcicytaiiTe (CHMARTENBETRA, CRPTWdMKATH, Nescranmms, cr. j85
MpETsCKA]) N0 TORAESIbAM JHaKAR

T ] MNacToaened, &1 81
MipeTesimicensde SENOMPOMINOALTIO £ et T 188

Hartmi B Gina

2.2. TecroBnble 3aganus (T3)
T3 Ne 1
1. Chepa nesTenpHOCTH 4YelIOBEKa, CBsA3aHHAs C pa3pabOTKOM M OGOpMIIEHHEM OKYMEHTOB,
OpraHU3aIMel X JABIKEHUS, yUeTa U XpaHEHUS — ITO
A) TOKyMEHTUPOBaHHUE
B) noxymenTanmronHoe obecrieueHue ynpaBieHus
B) untepnanuzamms

2. llpuBenenne Kakux-auO0 OOBEKTOB (B TOM YHCJIE JTOKYMEHTOB) K €IUHOUN cucteme, (Gopme,
eAMHO00pa3UIo

A) cTangapTU3anus

B) nenonpounsBoncTBo

B) yauduxanus

3. CranpapTHBI THCT OyMaru ¢ HAHECEHHBIMU Ha HEM MTOCTOSITHHBIMH PEKBU3UTAMH,
CoJIepKalIMMK HE0OX0IUMYI0 HH(POPMAITHIO 00 OpraHU3aINN — aBTOPE TOKYMEHTA
A) OGy1aHK JOKyMEHTa

b) noxyment

B) yaudummposannas ¢popma qo0KymMeHTa

4. I'pynma AOKYMEHTOB, ONpENETSIONIas CTaTyC MNPEANPHUSATHH, MOPSAIOK uX padoTel. OHU
SIBIISIIOTCSL OCHOBOIIOJIATAIOUIMMH B AEATENBHOCTH JIIOOOTO MPEeanpUsATHs U 00NagaroT BBICHICH
FOPUANYECKON CHIION

A) pacniopsiIUTENbHbIE

b) opranuzanuonusie

B) nundopmannonHo-cripaBouHbIe

5. TOCT ycranaBnuBaeT pa3Mephl Mojei Ha OJlaHKe JOKYMEHTa
A) neBoe, BepHee, HUKHEE — 3 CM, TIpaBoe 1 cm
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b) neBoe, BepHee, HIKHEE — 2 M, TTpaBoe 1 cm
B) neBoe — 3 cm, BepHee, HIKHEE, TPaBoe 2 CM

6. 3adukcupoBaHHAs HA MaTePHATILHOM HOCHTENE WH(OPMALIUS C PEKBU3UTAMU, TO3BOJISIOIIIMH
ee UACHTU(UIIUPOBATH

A) NOKyMEHT

b) yauduxamus

B) noxymeHnTupoBanue

7.TOCT P.7.0.97-2016 ycrtaHaBiMBaeT COCTaB PEKBU3UTOB B KOJIMYECTBE
A) 22
b) 30
B) 40

8. JIOKyMEeHT, KOTOpPbI/ BbIJIA€TCSI B3aMEH YTEPSIHHOTO JOKYMEHTa
A) MOJTUHHUK

b) xomnus

B) nyGmukar

9. I'pymnma qOKYMEHTOB, KOTOpasi UMEET TUIIOBOE COJICP KAHNUE U COCTABIISETCS 10 00pa3ILy
A) TUTIOBBIC

b) unnuBuayanbHBIC

B) tpadapetHbie

10. 3anuck MHGOPMALIMU HA PA3IUYHBIX HOCUTENSAX IO yCTAaHOBJICHHBIM IIPaBUIIaM
A) crangapTuzanus
b) yauduxamus
B) noxymeHnTupoBanue
T3 Ne 2
1. JIokyMeHT, aJjpecOBaHHBIA PyKOBOJHUTENIO, COEpKAIIUI MPOCKO0Yy pabOTHUKA
A) pe3rome
b) oObsicHUTEIbHAS 3aMKCKa
B) 3asBnenue

2. ITyHKTBI B TEKCTE TOKYMEHTa O()OPMIISIFOTCS:
A) apaOGckumu nudpamu

b) pumckumu udpamu

B) 6e3 mudp ¢ ab3amna

3. Korga yka3biBaercs B IOKYMEHTE PEKBU3UT «MECTO COCTABJICHUS WJIU U3JaHUS JOKYMEHTa
A) TOJIBKO B JIEJTOBBIX MHUChMax

b) Bcerna ykassiBaeTcs

B) xorga mo HaMMEHOBaHHIO OpTraHU3AIMKM HETIOHSITHO, T/I€ OHA HAXOUTCS

4. PeKkBHU3HUT, KOTOPBIA THIIETCS COOTBETCTBYIOIIMM JIOJDKHOCTHBIM JIMIIOM UM BKIIOYAET
CIEAYIOIIHUE SJIEMEHTHI: ()aMHUIIUIO HCTOIHUTENs (MCIOTHUTENEeH), COoAepKaHNe MOpYyUYEeHUs,
CPOK MCTIOJTHEHUS, TOANKCH U ATy

A) oTMeTKa 00 UCTIOTHUTEIIE

b) pe3onronus

B) otMeTka 00 UCTIOJTHEHUH
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5. Paznmen JOMKHOCTHOW HWHCTPYKLMH, B KOTOPOM OIMCHIBAETCS MOPSIOK Ha3HA4YeHHUs Ha
JOJIKHOCTh, TOJYMHEHHOCTh, PYKOBOJSIINE W HOPMATHUBHBIE JOKYMEHTBI, TpeOOBaHUS K
00pa30BaHMIO U OMBITY IPAKTUYECKON PAOOTHI

A) NOIKHOCTHBIC 00SI3aHHOCTH

b) obmue monoxeHus

B) oTBeTcTBEHHOCTD

6. B Texcre Kakoro JOKyMEHTa BBIACIIAIOT KOHCTaTUPYIOLLYIO M PaCOPSAUTEIbHYIO YaCTH
A) TpOTOKOI

b) npukas

B) akt

7. HaumMeHoBaHWe BUa JOKYMEHTA HE YKa3bIBACTCS
A) B akTax

b) B moknmagHbIX 3amucKax

B) B nenoBeIX muceMax

8. I'pymma JOKyMEHTOB, aBTOPOM KOTOPBIX MOXKET SIBIATHCS PSAAOBOM coTpyaHuK. MHpOopMmarms,
3aKJIIOUYEHHAs B 3THX JOKYMEHTaX MOKET MO0YyKJIaTh K AEHCTBUIO, @ MOKET OBITh TOJIBKO MPUHSTA
K CBEJICHUIO

A) pacniopsiguTenbHbIC

b) opranusanuonsbie

B) nadopmannonHo-cipaBoYHbIC

9. JlokyMeHT, (puKCcUpYIOITUI X011 0OCYKIEHHUS BOIPOCOB M MPHUHATHS PEHICHUN Ha COOpaHMSIX,
COBCILIAHUSX, 3aCEIaHUIX, KOH(DEPEHITHIX

A) akt

b) cnpaBka

B) nmpotokon

10. JIokyMeHT yCTaHOBJIEHHOTO 00Opasiia, KOTOPHIH MOJATBEPKAACT TPYIOBYIO JCSITCIBHOCTH M
TPYAOBOM CTak pabOTHUKA

A) TpyI0BO# 1OTOBOP

b) TpynoBas kHMKKa

B) nuunas kapTouka paboTHUKA

11. HopMaTtuBHBIA JOKYMEHT, M3/1aBa€Mbli OpraHU3alMeld I periaMeHTalNu AeATEeIbHOCTH
paboTHUKa, ero 00s13aHHOCTEH, MTpaB, OTBETCTBEHHOCTH

A) paBuJIa BHYTPEHHETO PaCIopsaKa

b) npuka3 no oCHOBHOH €ATEIBLHOCTU

B) nomkHOCTHAS MHCTPYKITUS

12. JIokyMeHT, KOTOpBIA cocTaBisieTcss 1o yHudumupoBanHoi dopme Ne T-2 u sBisercs
OCHOBHBIM YYETHBIM JIOKYMEHTOM pa0OTHHKA. 3alOTHSIETCS Ha BECh IEPCOHA MTPEAIPUSATHS

A) aBTOOHMOTpadus

b) nuunas kapTouka

B) nomxHOCTHast MHCTPYKIUS

13. JlaToii akTa SIBIISICTCS
A) nata coObITHS

b) nata monnucanus

B) nara yrBepxaeHus
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14. K xakoil rpyrmnrme JOKyMEHTOB OTHOCSITCSl YCTaB, MOJOKEHUE, IITATHOE paclucaHue, MpaBuia,
WHCTPYKITUU

A) pacniopsiIUTENbHbIE

b) opranuzamnuonnsie

B) undopmannonHo-cripaBoYHbIE

15. JIoOKyMEHT, aJIpecOBaHHBIM PYKOBOIHWTENIO JAHHOTO WIIU BBIIIECTOSIIETO YUPESKICHUS H
coJlepKallfil 00CTOATENbHOE M3JI0KEHNE KaKoro-1u00 BOMpOCca ¢ BHIBOJAMU U MPENJIOKEHUSIMU
COCTaBUTENS

A) noxnamHas 3amucka

b) cnpaBka

B) 3asBnenue

16. ITpu yBonpHEHNH paOOTHHUKA TPYAOBask KHIKKA BBIJIACTCS MY
A) B TedeHue 5 pabounx THEH

b) B nenp yBONIBHEHUS

B) B Teuenue Henenu

17. JIokyMeHT, coCTaBJIsieMblil Tpynnoi Juil (IPEeUMYIIECTBEHHO KOMUCCHEH ), TOATBEPK A0
YCTaHOBJICHHBIC MU (DAKThI HJIA COOBITHS

A) npoTOKOI

b) cripaBka

B) akt

18. peKBU3UT «OTTUCK MEUATH» TPOCTABIIACTCS

A) TOJIBKO B pacropsANTEIIbHBIX TOKYMEHTaX

b) Ha nokyMeHTax, yJOCTOBEpSIONUX TMpaBa JHI, (UKCHPYIOIMMX (aKThl, CBSI3aHHBIE C
(MHAHCOBBIMU CPEIICTBAMH, a TaK)K€ HA MHBIX JIOKYMEHTax, MPEAyCMAaTPUBAIONIUX 3aBEPCHHUE
O UIMHHOM IOIINCH.

B) Ha Bcex nokymeHTax

19. IIpaBoBoOi#1 aKT, M3/1aBa€MbIii PYKOBOJUTEIEM OpraHU3alUK JI1 PEIICHUS] OCHOBHBIX U
ONCPATUBHBIX BOIIPOCOB, CTOALUX MEPCI JAaHHBIM IMPCANPUATUCM

A) mpukas

b) pemenune

B) nmocranoBnenue

20. Kakue cBeieHUs1 HE 3alIMCHIBAIOTCS B TPYIOBYIO KHUKKY
A) cBeieHHs 0 HArpaKAEHUSAX U MOOLIPEHUAX

b) cBenenne 00 OTKPBITUSAX M H300pETEHUSX

B) cBenenus o B3bICKaHUSIX

T3 Ne 3
1. Korma cnarores nena JOArOBPEMEHHOTO XPAaHEHUS B ApXUB
A) depes roj nociae OKOHYaHUS PabOThI C HUIMU
b) cpa3y nocne okoH4aHus pabOTHI ¢ HUMH
B) He cnaroTcs B apXuB, pa3pemiacTcsi XpaHUTh B CTPYKTYPHBIX MOAPA3IEICHUSIX

2. OcHOBHasI €IMHULIA OPTaHU3AIMH yUeTa U XpaHEHUSI OyMaXKHBIX JOKYMEHTOB

A) equHUIIA XpaHCHUS
b) neno
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B) daitn nanubIx

3. CucreMaTH3UpOBAHHBIM TEPEUYECHb 3aroJIOBKOB JE€Jl, C YKa3aHHEM CpPOKOB HX XpaHEHUs,
O0(OPMIICHHBIN B YCTAaHOBICHHOM IOPSIIKE

A) HOMEHKJIATypa Je

b) nuunoe neno paboTHuKa

B) dopmupoBanue nen

4. KTO HeCeT OTBETCTBEHHOCTD 3a UCIIOJIHEHUE IOKYMEHTA
A) coTpyIHUK

b) coTpyaHuk u pyKOBOAMUTEINb OTACIA

B) coTpynHuk u cekpeTapb Opranuzanuu

5.Kakue 1oKyMEHTBI HE pETUCTPUPYIOTCS

A) Bce perucTpupyroTcs

b) BHyTpeHHUE TOKYMEHTBI HE PETUCTPUPYIOTCS

B) makeThl ¢ TOMETKOM <«JTMYHOY, KAaTaJOTH, TICYaTHBIC N3IaHHsI

6. Bug HOMEHKIAaTyphI Je)1, KOTopasi OTpa)kaeT JOKYMEHThl KOHKPETHOW OpraHU3aIiu
A) npumMepHas

b) TunoBas

B) unnuBuayanpHas

7. Pa3peraercs 1 U3bSTHE WU BbJaua KaKUX-JIM00 JOKYMEHTOB U3 apXUBa
A) He pazpemiaercs

b) paspemaercs

B) TonpKO MOUIMHHBIX JTUYHBIX JOKYMEHTOB I10 3asBJICHHUIO TPakIaHUHA

8. JIBmxeHHe ITOKYMEHTOB B OpraHM3allid C MOMEHTa MX CO3/aHdsd WIM TMOJYy4YEeHUS 0
3aBepILEHUS UCTIOTHEHUS WIN OTIPABKH

A) TOKyMEHTOO0OpOT

b) nokymenTupoBanue

B) dopmupoBanue nen

9. Ilpocnba rpakjaHrHa O COACHCTBUM B pealii3allii ero KOHCTUTYIIMOHHBIX MpaB U CBOOO WU
KOHCTUTYLIMOHHBIX MIPaB M CBOOO APYTUX JIHII, TUOO COOOIIeHNE O HAPYILICHUH 3aKOHOB U MHBIX
HOPMAaTUBHBIX IPAaBOBBIX AKTOB, HEJOCTAaTKaxXx B pabOTe TOCYJapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYTPaBICHUS M JOJDKHOCTHBIX JIMI[, JIMOO KPUTUKA JAEATEIBHOCTU YKa3aHHBIX
OpPTraHoOB U AOXKHOCTHBIX JIUIL:

A) xanoba

b) zasBnenue

B) npennoxenue

10. Pexxum mHpOpMAaLUK, MO3BONIAIONINI ee 00Ja1aTeNio0 NP CYIIECTBYIONUINX MM BO3MOKHBIX
OOCTOSITENILCTBAX ~YBEIMYUTHh JOXOIbI, H30€KaTh HEONPABIAHHBIX PACXOJ0B, COXPAHUTH
MOJIO’KEHUE Ha PhIHKE TOBAPOB, Pa0OT, yCIYT WIH MOJIYYUTh HHYI0 KOMMEPYECKYIO BBITOY;

A) xomMMepueckas TaiiHa

b) rocynapcrBenHas TaiiHa

B) nndopmanust 11 cirykeOHOTO TOJITb30BaHUS

3. KoMIL1eKT O1lleHOYHBIX CPECTB ISl IPOMEKYTOYHOM aTTecTauuu
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3.1. IlpakTnueckue 3aganus (I13)

I3 Ne 1. Ha ocHOBaHWU YCIIOBUS U UCIIONB3Ys (DOPMBI JOKYMEHTOB:

CocTaBuTH NPHKA3 110 OCHOBHOM 1eATeJIbHOCTH
YCJIIOBHUE:

B OOO (OO6mecTtBo ¢ OrpaHH4YeHHONW OTBETCTBEHHOCThIO) «Tpeem» (MockBa)
COCTAaBJISIETCS TIPHKa3 00 uTorax padoTsl ¢ JokymeHTamu B 2019r.

B nmpukase ykaspiBaeTcsi 0OOCHOBaHHME — JOKYMEHT H3JAa€TCd B CBSI3M C HM3KOU
TpeOOBaTENIbHOCTHIO PYKOBOAUTENCH MOApa3/IeIeHU K KauyecTBY MOJTOTOBKH JOKYMEHTOB U
KOHTPOJIIO 3@ UX UCIIOJTHEHUEM.

JlupekTop TpHUKa3bIBA€T PYKOBOIUTEISIM CTPYKTYpHBbIX moapazaenceauii (ITamexa B.H.,
Kysnenosoit U.C., Bopoaunoii /I.M.) oOpatuTh BHUMaHUE Ha MOBHIIMICHUE TPEOOBATEIHLHOCTH K
paboTHHKaM B YacTH pabOTHl C JJOKYMEHTaMH; MOpy4yaeT 3aB. KaHuespueil JlaBeimoBoit B.U.
pa3paboTraTh Mephl 10 00ECIIEYCHHUIO TPABMIIBHOCTU O(OPMIICHHS TOKYMEHTAIMU (YKaKUTE CPOK
UCIIOJTHEHUSI TOPYYEHHs); KOHTPOJb 3a HCIOJHEHHEM IpHKa3a BO3JlaraeT Ha 3aMECTHTENs
aupekrtopa mo obummM Bompocam KoncrantunHoBy O.A. [lpuka3 moamucaH TUPEKTOPOM
opranuszauu A./[. IIpoxopoBbiM.

HeoOxoaumo Takxe opOopMHUTH O3HAKOMIICHHE 3aMHTEPECOBAHHBIX JIUI] C TPUKA30M.

®OPMA ITPUKA3A 110 OCHOBHOM JEATEJIBbHOCTH

HaumeHoBaHMe OpraHu3anuu

IMPUKA3
" . Ne
MecTto coctaBneHus (ecau HEOOXOAMMO)
3aroJi0BOK K TEKCTY

Teker (koHCTATUPYIOIIAs YaCTh TEKCTA)

ITPUKA3BIBAIO:

(pacnopsiauTENbHAs 4acTh TEKCTA)

HaumMmeHoBaHME NOIDKHOCTH (moamuck) N.0.®amunus

O3HaKOMJIEHHE C TPUKA30M

II3 Ne 2. Ha ocHOBaHMH YCIOBHUS M HCTIONB3Ys (POPMBI TOKYMEHTOB:
CocTaBUTH NPOTOKOJI
YCJIOBHUE:

B OAO «KACKAJl» cocrosnock cobpaHue TPyJOBOTO KOJJICKTHBA aBTOTPAHCIOPTHOTO
nexa. IIpencematenr — IlerpoB I'.H., cexperapp — ®wumunmoBa H.C.. Ha coOpanun

MPHUCYTCTBOBAIO 14 dYenmoBeK (SIBOYHBIA JHCT Tpuiaraercs). bbUl mpuriameH mnpenceaareib
npodxroma Cokoios B.I1O.

Ha moBecTky nHS OBIT BBIHECEH BOMPOC O BHECEHWM W3MEHEHUW M JIOTOJHEHUWH B
KOJUICKTUBHBIN JIOTOBOP MEXAY aIMHHHUCTpAIKEH 1 MpodCcOor03HOM opraHu3anuei. Jlokmarankom
3asBleH mpencenarens npodxoma Coxoros B.IO.

B mnawame cobOpanusi mnpencenatens mpodroma CokomoB B.JHO. mpoumndopmmpoBan
KOJUIEKTUB O BHECEHHM W3MEHEHHW M JONOJHEHUM B KOJUIEKTUBHBIM JOTOBOP MEXKIY
aMUHUCTpaIen 1 mpodcoro3HOi opraHu3anuen (JOKIaa MpuaaraeTcs).
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B xoxe o6cyxeHns BBICTYTUIIN:

MeXaHUK Iexa 3asgpHelii .M. mpemiokusl BHECTHM B KOJIJIEKTUBHBIM JIOTOBOpP BOIPOC O
BBITJIATE 3apa0OTHOM TIuTaThl 2 pa3a B MECAIl W YBEIWYUTh OIUIATy TPyJa BOIUTEISAM 3a
MOBBIIICHHYIO OMMACHOCTh MIPH MEPEBO3KE IPy3a HA JIaJIbHUE PACCTOSHHUS.

BOJMTENb Iexa MuxaneB [[.A. moauepskain BHOCUMOE MPEIJIOKEHUE U 3a0CTPUII BHUMAHUE HA
BONPOCaxX OpraHW3allMi Tpyla W TEexXHUKe Oe3omacHocTH B 1mexe. OH OTMETHI, 4YTO B
KOJUICKTUBHOM JIOTOBOpPE HEOOXOJMMO paCHIMpHUTh pa3fesl o0 oxpaHe TpyJa B YacTH
00s13aHHOCTEHN aJIMUHUCTPALINH.

B xo1e coOpanus TOCTaHOBHIIU:

3. BxII0YUTH B KOJUIEKTUBHBIN JOTOBOP pa3fel 00 omiaTe TpyAa U YCTAaHOBUTH BBITLIATY

3apa0OTHOM IJIaThl J[Ba pa3a B MECHII.

4. PacmmpuTh B KOJJICKTUBHOM JIOTOBOPE pa3Jiel MO OXPaHe TPpyJa U TEXHHUKE 0€30MacHOCTH

B YaCTH 00s3aHHOCTEH aJIMUHUCTPAIINH.
OOPMA IIPOTOKOJIA

HaumeHoBaHuMe OpraHu3auuu

IIPOTOKOJI
3aroJI0BOK K TEKCTY (BU/ 3acelaHus)

Mecto cocraBieHus (€ciau He0OXOaMMO)

IIpencenarens -

Cekperapsb -

[IpucyrcTBoBayM: (KOJUYECTBO YETIOBEK)
[IpurnameHHsle:

I[MTOBECTKA JIHA:
2. O... (rema 3acenanus). Jloknan (H0MKHOCTH, GaMUITHS, THUITAAIIBI)

CIIVHIAJIA:
BBICTVYIINJIA:

I[MOCTAHOBWJIN:
I....
2. ...
lomocoBanu: 3a — ..., IPOTUB — ..., BO3ACPIKAIUCH — ....

[Ipencenarens N.0. Gamunus
Cexkperapb N.0O. ®amunus

II3 Ne 3. Ha ocHoBaHMH YCIOBHUS M HCTIONB3Ys (POPMBI TOKYMEHTOB:
CocTaBuTb 10KJIAJHYIO 3aIIHCKY.

Opranmzanus: OO0 «ManuOy». 3aBeyIonIuii KaHIeIIprue coo0IaeT pyKOBOIUTEIIO O
TOM, YTO KaHIIENSAPHs B HACTOSIIIEEe BpeMsi UMeeT pabouue cToibl, umeromue usHoc 80% u mpocut
paccMOTpeTh BOMPOC O MPHOOPETEHUH WLIECTH HOBBIX pabouyux CTOJOB. JloknanHas 3amucka
anpecoBana nupekropy OO0 «Manuby» UesneBy K.B.
CocTaBUTH 00BSICHUTEJIbHYIO 3AIIUCKY.

Opranmzanusa: OOO «Bospxk». 3aB. kanuemspueir I'puropeeBa IOmus HBaHoBHa
oTcyTcTBOBasia Ha padote 21.03.2018. Ha cienyromuii AeHb OHAa COCTABIISET OOBSCHUTEIHHYIO
3aIMCKY, B KOTOPOM MPOCUT YYECTh CIOKUBIINECS HENPEABHICHHBIC CeMEeHbBIe 00CTOATENbCTBA
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(rocnuTanu3anys poJCTBEHHUKA) M HE CUMTaThb OTCYTCTBHE Ha pabore mporyioM. CrnpaBky H3
npuemHoro orxaenenus LIPb npuiaraer.

®OPMA JIOKJIAJTHOM 3AITUCKH

HaumenoBanue Anpecar
CTPYKTYPHOTI'O IO/Ipa3/IeICHUs

(BO BHYTpPEHHEH TOKIIAQJIHOM 3arucKe)

HanmenoBanue opranuzanuu

JOKJIAJHASA 3AIIMCKA
00.00.0000 Ne 00
3aroyI0BOK K TEKCTY
TEKCT

HaunmeHnoBanue qJoKHOCTH (moamuce) N.0.damunus

®OPMA OFbSICHUTEJILHOM 3ATIMCKHA

Jlupexmopy

(HauMmenoB8aHue NPeOnPUSIMUSL UYL YYPeNcOeHUs)
Damunus, UHUYUATILL PYKOBOOUMEIs,
HAUMEHO8AHUE CIPYKIMYDHO20 NOOPA30eNeHUs.
(6 pooumenvHom nadesice)
Damunus, Umsa. Omuecmeo zaseumens (ROJHOCHbIO),

ObvacHumenvHas 3anucka
Texcm

00.00.0000 Toonuce

II3 Ne 4. Ha ocHoBaHMM YCIOBHUS M HCHIONB3Ys (POPMBI TOKYMEHTOB:
Od¢opMuTh cripaBKy €J1y:Ke0HOr0 XapakTepa
YCJIOBHE:

I'ocynapcTBeHHbIM apxuB AIMUHHCTpaLuu VIBaHOBCKOI 001aCTH TPEAOCTABISAET CIIPABKY
B YMpaBlieHHE COLMATBLHON 3amuThl HaceieHus [lerpoBckoro paiiona MBaHOBCKOW o0yiactu o
HaJIMYUU JOKYMEHTOB I10 TPYIOBOMY CTaxy 3a 1975-1995rr.

B cnpaBke coobmiaercs, uro B JokyMmeHTax [ocymapcTBeHHOro apxuBa VIBaHOBCKO#I
00J1aCTH UMEIOTCS TOKYMEHTBI, IOATBEP K IAIOIINE TPYIOBOU CTaX TpakaaH, padoTaBmux B 1975-
1995rr. Ha cnenyOMMX NPEANPUITHAX U OpraHu3anusax [lerpoBckoro palioHa:

3aB0/1 pEMOHTA CEJIbCKOXO3SIMCTBEHHON TEXHUKU;

MammaHo-TpakTopHas cranius «IIporpeccy;

Konxo3 «3aps».

JIOKyMEHT COCTaBHII apXUBapUyC, MOANUCAH JUPEKTOPOM apXHUBa.
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®OPMA CIIPABKHA

Haumenosanue Anpecar
OpraHu3aluu
CIIPABKA

00.00.0000 Ne 00

Mecto cocraBieHus
(ecit HEOOXOAMMO)

TEKCT

HaumenoBanue n10KHOCTH (TIOIHCH) N.0.®amunusa

M.II. (mecTo meuyaTtn)

I13 Ne 5. Ha ocHoBanuu ycinoBus U UCHonb3ys GOPMBI JOKYMEHTOB:
CocTaBHUTB aKT.

20.09.2012 8 OO0 «BOSX» (r. PocToB) Obla mpoBeieHa peBu3us kacchl. OCHOBaHHEM
JUIsL TIPOBEICHUS PEBU3HMM MOCTYXMI npuka3 aupekropa Ne 148 ot 19.09.2012. «O npoBeneHuun
npoBepKrny». OCYIIECTBIsIa PEBU3UI0 KOMHUCCHS MO/ MPEICeAaTeIbCTBOM TJIABHOTO OyXrairepa
Cwmupaosoii E.. B coctaB xomuccun Obimu BKITtoueHb! Oyxrantep Ilokmonckas JI.A., cekperapnb
I'panuna B.H. Ilpu npoBeneHun mnpoBepku mpucyTcTBOBa Kaccup PsamonmoBa A.C. B xoxe
MIPOBEPKH OBLJIO YCTAHOBJIEHO, YTO IO YYETHBIM JaHHBIM B Kacce MoJpKHO ObITh 150 000 (cto
MATHIECAT ThICSY) pyOnelt; daktudeckn B kacce oOHapyxkeHo 150 000 (cTo mATHAECAT THICSY)
pyOreii. B pe3ynbrare koMuccHs pUILIA K BEIBOJLY, YTO YUETHBIE JaHHBIE B KACCE COBIAIAIOT C
(aKTHUECKUM HATHMUUEM.

AKT cocTaBlieH B 2 DJK3eMIUISIpax: OJWH OTHpaBlIeH B OyXraiTepwro, Apyrod — B
KaHLesApuio. JlaHHBIN TOKYMEHT YTBEpXKIEH reHepainbHbiM qupekropoM OAO «LIEHTP» A.B.
ACTaxoBbIM.

AKT NOJINIKUCAH MpeJCceaaTeNIeM, WIEHAMH KOMUCCUH, a TAKKE€ MPUCYTCTBYIOIIUM KaCCUPOM.

D®OPMA AKTA
HanmeHnoBanue opranuzanuu I'pud yrBepx)aeHUs
AKT
00.00.0000 Ne

Mecro u3nanus
3aroyI0BOK K TEKCTY

OcHoBaHME: HOMED U JaTa PACIOPSIUTENBHOIO JOKYMEHTA
CocTaB KOMUCCHU:

[Ipencenarens: HanmenoBanue nomxnoctu, ©.J11.0.

YjieHbI KOMUCCHHU: Hanmenosanne gomxaoctH, ©.J1.0.
(pacmonararotcs B anihaBUTHOM TOPSIIIKE)

[IpucyrcrBoBanu: HaumenoBanue nommknoctu, ©.1.0.
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B koHCTaTupyroei 4yacTu TeKCTa OMMUChIBAETCS MPOBECHHAsA paboTa, pUKCUpYOTCS
YCTaHOBJICHHBIE (DAKTBHI; MOTYT COZIEPKATHCS BHIBOJIBI M 3aKITFOUEHHUS] KOMUCCHH, KOHKPETHBIE
npeiokeHus. KoHcratupyromas 4acTb MOKET ObITh Pa3/ielieHa Ha ITyHKTHI.

BrIBOBI M IpeIoKEeHUs TIeyaTaioTes ¢ ab3ana.

KonanuecTBo 9K3eMIUISIPOB aKTa ONPEAESeTCS YUCIOM 3aNHTEPECOBAHHBIX JIAL UIIH
HOPMAaTUBHBIMM JOKYMEHTaMH, PErJIAMEHTUPYIOLIMMH COCTABJICHNE aKTa.

CocrasiieH B IBYX 3K3EMILIAPAX:

1-i1 — xomy (Kyza);

2-i1 — KoMy (Kynaa);

[Ipunoxenue: TekCT NpUIIOKEHUS, €CIIU OHO €CTb.

[Ipencenarens: (moamuce) N.0.®.
YsteHbl KOMUCCHU: (moamucn) N.0.0.
[IpucyrcrBoBanu: (mogmucu) N.0.0.

II3 Ne 6. Ha ocHoBaHuMM YCIOBHUS M HCIONB3Ys (POPMBI TOKYMEHTOB:
CoCTaBUTH A€JI0BOE MUCHEMO

Ycaosue: I'maBroe ympasnenne nmo MYUYC mo benroponckoit obimactu HampasisieT HTHCbMO
nupektopy OOO «Bosx» B.U. IleTpoBy, B KOTOpOM 3ampalivBaeT CBEICHUS O MPOBEICHUU
IIPOTUBOMNOXAPHBIX MEPONPUATHH MO NpuBeAcHHUIO 3aHui u Teppuropun OO0 «Bosx» B

cooTBeTcTBUE C [IpaBumamu moskapHoii 6€30MacHOCTH.

I'maBHoe ynpasnerne no MUC no benropoackoii 00:1acTi UMEET CIeAYIOIIUE CIIPABOYHbIE
naHHbIe 00 opranm3aiuu: PeBomronmonnas yi., 1.82, r. benropoa, 309000; Ten./daxc (495) 718-
78-74; E-mail:mail@mchs.ru; OKIIO 02842708, OI'PH 1027700380795, WHH/KIIIT 770803

140/771001001.
JoxymenT uznaercst 20.03.2018r., Ne 91.
®OPMA JEJOBOI'O IIMCBMA

HaumenoBanue opranuzanuu Anpecat
CnpaBouHble TaHHBIE 00 OpraHu3aIuu

00.00.0000 Ne

Ha Ne oT

3aroJi0BOK K TEKCTY
Tekct
OTMeTKa O IPUIIOKEHUH (€CITH OHO €CTh)
HanmMeHnoBanue 10KHOCTH (TIOMITHCH) N.0.Pamuusg

Otmerka 00 HUCIIOJIHUTEIIE

II3 Ne 7. Ha ocHOBaHMH YCIOBUS M HCHIONB3Ys (POPMBI TOKYMEHTOB:

CocraBuThb 3asiBJICHHS 0 IPHeMe Ha padoTy, mepeBoe HA APYry0 padory, 00 yBOJIbLHEHUH.
NBanosa Mapus MBanosna nmpuHumaetcs Ha padoty B OO0 «IIporpecc» B KaHIETSIPUIO

Ha JI0JKHOCTH JenonpousBoaurens ¢ 25.10.2011.
14.05.2012. Maputo MiBaHOBHY IEPEBOIAT B OT/I€N KaJAPOB HA JOJKHOCTh BEAYILETO
CIEIAIIHACTA.
10.08.2014. MiBanoBa M.U. yBosbHSIETCS C pabOTHI IO COOCTBEHHOMY >KEJIaHHUIO.
DOPMA 3ASABJ/IEHUS O ITPUEME HA PABOTY
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Jlupexmopy

(HauMmenoBaHue NPeONnPUAMUS UTU VYPEeHCOeHUs)
Damunus, UHUUUATBL DYKOBOOUMETIS

Damunus, Umsa. Omuecmeo 3aseumens (NOJHOCMbIO),
NPOACUBAIOULE20 NO AOpeCy:

3asenenue

IIpowy npunsms mensi Ha pabomy 6 (yex, omoen, CmpyKmypHoe
noopasoenenue)

Ha OONIHCHOCMb UTU
no npogheccuu ¢ 00.00.0000.
00.00.0000 Ioonucw

DOPMA 3ASABJIEHUS O ITEPEBOJIE
Jlupexmopy

(HauMmenoB8aHue NPeOnPUSIMUSL UYL VYPeNCcOeHUs)
Damunus, UHUYUATILL PYKOBOOUMEISL

HAUMEHOBAHUE CIMPYKIMYPHO20 NOOPA30eeHUs.
(6 pooumenvHom naoesice)

Damunus, Umsa. Omuecmeo 3asaeumens (NOJHOCMbIO),

3asenenue

Ilpouty nepesecmu mens 6 (yex, omoen, CmpyKmypHoe

noopasoenerue) HA 00JIHCHOCMb UTU
no npogheccuu ¢ 00.00.0000.
00.00.0000 Iloonuce

DPOPMA AABJIEHHMA Ob YBOJIBHEHUN

Jlupexmopy

(Haumenosanue npeonpusMuUsL Uil VYpeHcoeHus)
Damunusa, UHUYUATBL PYKOBOOUMENs,

(Oonicnocmob (8 pooumenviom naoesice)
HAUMEHO8AHUEe CMPYKIMYDPHO20 NOOPA30eleHUsl

23



(6 pooumenvHom nadesice)
Damunus, Uwsa. Omuecmeo 3as6umens (NOJIHOCMbIO),

3asenenue

Ilpowy yeonume mens (npuuuna yeoavrenus) 00.00.0000 (oama
VBOIbHEHUs, npednazaemas 3asaeumenem,).

00.00.0000 IToonuce

II3 Ne 8. Ha ocHoBaHUM yCIIOBHS M UCHONB3YS (OPMBI JOKYMEHTOB:
CocTaBUTH HOMEHKJIATYPY JeJI CTPYKTYPHOI0 MoApa3/ieleHus
OO0I111eCTBO C OrPaHMYCHHON OTBETCTBEHHOCTHIO «IIporpecc» n3maeT HOMEHKIATYPY Je

KaHI[EISIPUU.
B nepeueHb JOKYMEHTOB KaHIEJISIPUU BXOISAT:
3aros10Bok nesa Cpok xpanenus u crarbsi | [Ipumeuanue
10 NepeYHI0
IIpukasel tupexTopa 1o OCHOBHOU [locTsanHO cT.19 a [TopnHHMKY B
JeSITENIbHOCTH KaHLEJSIpUn
OcHoBaHUs K IPUKa3aM 110 OCHOBHOM 51. ct. 665 [lopnuHHMKY B
JeSITEIbBHOCTH KaHLEJSIpUn
[onoxeHue 00 YHUBEPCUTETE [TocTosiHHO cT. 50a
[TonoxxeHne 0 KaHIEIIPUU [TocTostHHO, ITOCTE 3aMEHBI
HOBBIM CT. 55 a
Pacnopsixenus [Tocrostnuo cT.19 a [lopnuHHMKY B
MIPUEMHOMN
JUPEKTOpa
JIOJKHOCTHBIE UHCTPYKIIMHU 3rcr.776 [TopiMHHUKY y
IOPUCKOHCYJIbTA
CocraBbTe HOMEHKJIATYPY J1e]1 KaHILIEISPUH.
METOANYECKHUE YKA3AHUSA:
2. OdopMUTh PEKBU3UTHI HOMEHKJIATYPHI JCI:
* HaWMEHOBAHHE OpPraHU3ALUU
* rpud yTBEpXKIAeHUS (HOKYMEHT yTBEP)KIaeTCs MPUKA30M TUPEKTOPA)
*  TEKCT (3alOJIHUTh TEKCT 0 YCIOBHIO B BUJIE TAOIHUIIHI)
Nupeke 3arojoBOK Jeina Kon-Bo | Cpok xpaHeHus u IIpumeyanue
nena (Toma, yacTn) TOMOB CTaThs 110
NEPEYHIO
Kanuensipus
03-01 | [Ipukassl upekTOpa Mo [ToctsinHO [lonnuuHuky B
OCHOBHOH J€ATEILHOCTH ct.19a KaHUEISIPUU

*  HHJIEKC KaHIICJISIPUU 110 CBOJHOM HOMEHKJIarype nen 03
* yKa3aTh CPOKH XpaHEHUsS M HOMEpa CTareil 1o ApXHMBHOMY TIEPEUHIO
*  TOANHUCH (JOKYMEHT MOAMUCHIBAIOT 3aBEAYIONIAs KaHIEIIpUEH 1 3aBeIyIOMIasi apXUBOM )

OBPA3EIL HOMEHKJIATYPBI JIEJI CTPYKTYPHOI'O HOAPA3SJAEJEHUA
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OGUNRCTRIO € OF PANMSEMHON OTBETCTBEMNOE T « ISP YTREFHEHA
[0 = Bt pras] Npscazom OO0 «happrins
WNpARNEHIE N MIBCALM BONPOIM 11122008 324

HOMEHENATYPA NEN
ua 2019 rag

KommtsecTan Cpos mpasiti femns
womoE [uacTed) | v NTCTATEN NO Nepedtc

Yrpaingsme no NESIoSLEmM BONDOCEM
Mhancokesne of yIPSRAeH (Kone) AMH
Cygibe-apinTpamiese Qend (oRoig LR T ]

BEARNSHHA, OEE DEHHDCTH, N TEH AN, AKTE, NOONEOHEND [eailieHis,
CRNPADKN, IPOTERANG BACENAMHA ADETDARE) Nepiruasiaes, o1, 188, 18%

JLOKyMEHTH (CBMASTENBITR, CEDTHEMEATH, NecTonmia, o 185
MRApEIsCa) N0 TORAPeIbIM THAKAR

T psaseC T Nacromsned, £ &1
Mwmmmm‘ipmmmu £ et T 188

Hirrlaad B BN

3.2. TecroBbie 3aganus (T3)
T3 Ne 1
1. Cdepa nedarenbHOCTH 4YEIOBEKa, CBA3aHHAs C pa3pabOTKONH W O(OPMIICHHEM JTOKYMEHTOB,
OpraHu3aiyeil ux ABMKEHUS, yUeTa U XpaHEeHUs — 3TO
A) IOKyMEHTHUpPOBaHUE
b) noxymeHTanmonHoe o0ecredeHue yrpaBieHUs
B) unrepnanuzanus

2. IlpuBenenne Kakux-mu00 OOBEKTOB (B TOM 4YHCIE JOKYMEHTOB) K €IHHOH cucteme, Gopme,
€IMHOO00Pa3HI0

A) crangapTusanus

b) nenonpounsBoacTBO

B) ynudukanus

3. CranpapTHbIii 1McT OymMaru ¢ HAHECEHHBIMU Ha HEM MTOCTOSIHHBIMH PEKBU3UTAMU,
coJiepKalruMu HeoOX0 UMY HH(POPMAIIHIO 00 OpraHu3aIliy — aBTOPE JOKYMEHTA
A) 6naHK JOKyMEHTa

b) noxymenT

B) ynudunuposannas ¢popma J0KyMeHTa

4. T'pynma JOKYMEHTOB, OIpEAeNsIonias CTaTyc NPEINpHUsTHHA, MOPSAOK uX paboTbl. OHU
SBJISIOTCS OCHOBOIIOJNATAIOUIUMHU B JIEATEIBHOCTU JIIOOOTO0 MPEeanpusITHs M 00JaJaioT BbICIIEH
FOPUANYECKON CUIION

A) pacniopsiguTenbHbIC

b) opranmu3zanmonHbie

B) uadopmanrioHHO-cripaBoYHbIE

5.TTOCT ycranaBiauBaeT pa3Mepsl moJjei Ha OJlaHKe TOKYMEHTa
A) neBoe, BepHee, HUXKHEE — 3 cM, paBoe 1 cm
b) neBoe, BepHee, HIKHEE — 2 ¢M, TIpaBoe 1 cM
B) neBoe — 3 cMm, BepHee, HUXKHEE, TPaBoe 2 ¢M

6. 3adukcupoBaHHAs HA MAaTEPUAITBHOM HOCHUTENe HH(POpMAIIHS C PEKBU3UTAMH, TTO3BOJISIONIUMHI
ee UACHTU(UIIUPOBATH
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A) TOKyMEHT
b) yaudukanus
B) noxymenTupoBanue

7.TOCT P.7.0.97-2016 ycTtaHaBIMBaeT COCTaB PEKBU3UTOB B KOJIMYECTBE
A) 22
b) 30
B) 40

8. JIoKyMeHT, KOTOPBIH BBIAACTCS B3aMEH YTEPSHHOTO JOKYMEHTA
A) IONTMHHUK

b) xonus

B) ny6nukar

9. I'pymnma qOKyMEHTOB, KOTOpasi UMEET TUITOBOE COJIEPIKAHNE U COCTABIISIETCS 1O 00pasiry
A) TUTIOBBIE

b) nnnuBuyatbHBIC

B) Tpadapernsie

10. 3anuce nHGOpPMAITUU HA PA3TMYHBIX HOCUTENSIX MO0 YCTAHOBICHHBIM MTPAaBHIIaM
A) cTangapTU3anus
b) yaudukanus
B) noxymenTupoBanue
T3 Ne 2
1. JlIokyMeHT, aipecOBaHHBIN PYKOBOJIUTENIO, COIEPIKAIINKN MPOCK0Y paOOTHHKA
A) pe3tome
b) oObsicHuTENBHAS 3aMKCcKa
B) 3asBnenue

2. IIlyHKTBI B TEKCTE JOKYMEHTa O(hOPMIISIIOTCS:
A) apabckumu nudpamu

B) pumckumu nudpamu

B) 6e3 uudp ¢ abzama

3. Korga yka3piBaercst B IOKYMEHTE PEKBU3UT «MECTO COCTABJICHUS WU M3JaHUS JOKYMEHTA
A) TOJIBKO B JACIOBBIX MUChMaAX

b) Bcerna ykaspiBaercs

B) korna mo HaMMeHOBaHHIO OPTAHU3AIMH HETIOHITHO, Tl OHA HAXOIUTCS

4. PexBU3UT, KOTOPBIA NHIIETCS COOTBETCTBYIOIIMM JIOJDKHOCTHBIM JIUIIOM U BKIJIIOYAeT
CIIEIYIOIINE AJIEMEHTHI: (haMUIHIO HMCIIONHHUTENS (MCIOIHUTENCH), COoAep)KAHUE TOPYYCHHS,
CPOK HCIIOTHEHHUS, TOJAMKCH U JaTy

A) oTMeTKa 00 UCTIOTHUTENE

b) pe3ontonus

B) ormeTka 00 ucnioHeHUH

5. Pasgen MOJDKHOCTHOM WMHCTPYKLMM, B KOTOPOM OIIMCBIBACTCS IOPSAOK HAa3HA4YCHHs Ha
JOJDKHOCTh, TOJYUHEHHOCTb, PYKOBOJSIIME W HOPMAaTUBHBIE JOKYMEHTHI, TpeOOBaHMA K
00pa30BaHUIO U OMBITY NPAKTUUYECKOH paboThI

A) NOMKHOCTHBIE 005I3aHHOCTH

b) o61me monoxxeHus
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B) oTBeTcTBEHHOCTH

6. B TekcTe Kakoro TOKyMEHTa BBIJIEJIAIOT KOHCTaTUPYIOIIYIO U PACIIOPSAAUTENbHYIO YaCTH
A) npoTOKOI

b) mpukaz

B) akt

7. HanMmeHoBaHMe BUa JOKYMEHTA HE YKa3bIBACTCS
A) B akTax

b) B noknagHbIX 3amucKax

B) B nenoBeIx mucrMax

8. 'pynma JOKYMEHTOB, aBTOPOM KOTOPBIX MOXKET SBJISATHCSA PAIOBON cOTpynHUK. MHDOopmarus,
3aKJTFOYCHHAS B 9TUX JOKYMEHTaX MOXET MO0y 1aTh K JEHCTBHUIO, @ MOXKET OBITh TOJLKO IIPUHSATA
K CBEJICHUIO

A) pacniopsiIUTENbHbIE

b) opranuzarnmonnbie

B) undopmannoHHo-cripaBoYHbIE

9. JIoKkyMeHT, (GUKCUPYIOIUI X0 00CYKICHUS BOIPOCOB M NMPUHATHUS PELICHUN HA COOpaHUSIX,
COBELIAHUSAX, 3aCEAAHUAX, KOHPEPEHIMIX

A) akT

b) cripaBka

B) mporoxon

10. JIoKkyMeHT yCTaHOBJIEHHOTO 00paslia, KOTOPBIA MOATBEPKIAECT TPYAOBYIO IESITEIbHOCTh H
TPYIOBOM CTak paOOTHHKA

A) Tpy0BOi1l 10TOBOP

b) TpynoBas kHmKKa

B) nuunas kaprouka paboTHHKA

11. HopmaTuBHBIN NOKYMEHT, M3/1aBa€Mblii OpraHU3aluedl IJs perjaMeHTaluu JesATEIbHOCTH
paboTHMKA, ero 00sI3aHHOCTEH, MPaB, OTBETCTBEHHOCTH

A) npaBuia BHYTPEHHETO paclopsiaka

b) mpuka3 mo 0oCHOBHO¥ JESITEIBHOCTH

B) nomxHOCTHas MHCTPYKIUS

12. JIokyMeHT, KOTOpBI cocTaBisercss mo yHuduuupoBanHoi ¢opme Ne T-2 u sBusercs
OCHOBHBIM YYETHBIM JJOKYMEHTOM PaOOTHHUKA. 3alOIHSIETCS Ha BECh IEPCOHAI IPEATPUATHS

A) aBroOuorpadus

b) nuunas kapTouka

B) nomxHOCTHas MHCTPYKIUS

13. JlaToii aKTa SIBISICTCS
A) nata coObITHS

b) nara noanucanus

B) nata yrBepxxaeHus

14. K kakoil rpynmne JOKyMEHTOB OTHOCATCSI YCTaB, MOJIOKEHUE, IITATHOE paclucaHue, MpaBuia,
WHCTPYKIIUU

A) pacniopsiguTenbHbIC

b) opranusanuonHble
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B) nadopmannonHo-cripaBoYHbIC

15. JIoKyMEHT, aJpecOBaHHBIA PYKOBOJIUTEIIO JTAHHOTO WJIM BBIIIECTOSIIETO YUYPEXKACHUS U
COJIepIKalINii 00CTOATENHPHOE M3II0KEHHNE KaKOro-Ti00 BOMPOCA ¢ BHIBOJAMHU U MPEITIOKECHUSIMU
COCTaBUTENS

A) noknaaHas 3anucka

b) cipaBka

B) 3asBnenue

16. Ilpu yBonpHEeHUH paOOTHUKA TPYAOBask KHIKKA BBIIACTCS EMY
A) B TeueHue 5 pabouux JTHEH

b) B neHb yBONBHEHUS

B) B Teuenue nenenu

17. JIoOKyMEHT, COCTABJISIEMBIN TPYNION JHI (IPEUMYIIIECTBEHHO KOMHCCHEH ), TIOITBEP K AAFOTITHI
YCTaHOBJICHHBIC UMH (PaKThI UITH COOBITHUS

A) TpOTOKOT

b) cnpaBka

B) akt

18. pEKBU3UT «OTTUCK MEYATH» MPOCTABISAETCA

A) TOJBKO B pacOpsAUTENbHBIX JOKYMEHTaX

b) Ha pgokyMeHTax, YJIOCTOBEpSIOUIMX TpaBa Jul, (GUKCUPYIOMUX (AKThl, CBS3aHHBIE C
(UHAHCOBBIMU CPEICTBAMH, a TAKXKE Ha HHBIX JOKYMEHTaX, MpeayCMaTpPUBAIONINX 3aBEpPCHUE
MOUTMHHOHN ITOIINCH.

B) Ha Bcex nokymeHTax

19. IIpaBoBOIi aKT, N3/1aBa€Mblii PyKOBOJUTEIEM OPraHU3ALMH JIJIsl PELIEHHUs OCHOBHBIX U
OIIEpaTUBHBIX BOIPOCOB, CTOSAIIUX MEPE] JAHHBIM MPEAIPUATHEM:

A) npukas

b) pemenne

B) nocranoBnenue

20. Kakue cBeZieHMs HE 3alIMChIBAIOTCS B TPYAOBYIO KHUKKY
A) cBeZleHHs 0 HarPaXKJICHUSX U MOOIIPEHUAX

B) cBenenme 00 OTKPHITUSAX U H300PETECHHSIX

B) cBenenust o B3pICKaHUAX

T3 Ne 3
1. Korza cnaroTtest fena JoJaroBpeMEHHOIO XpaHEHUs B apXUB
A) depe3s roj mocjae OKOH4YaHUs pabOThl ¢ HUMU
B) cpasy nocne okoH4yaHwus pabOThI ¢ HUMU
B) He cnarorcst B apXuB, pa3pemaeTcs XpaHUTh B CTPYKTYPHBIX TOpa3IeIICHUSIX

2. OcHOBHasI €IMHMIIA OPTAHU3AIIMN yU€Ta U XpPaHCHHS OyMaXKHBIX JOKYMEHTOB
A) eauHUIIAa XpAaHEHUS

b) neno

B) daiin nanubIx

3. CucreMaTu3MpOBaHHBIN IE€PEUEHb 3aroJIOBKOB JI€J, C YKa3aHHEM CpPOKOB HUX XpaHEHMUS,

0(OpMIIEHHBIN B yCTAaHOBIEHHOM MOPSIKE
A) HOMEHKJIaTypa e
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b) nuanoe neno paboTHuka
B) dopmupoBanue nen

4. KT0 HeceT OTBETCTBEHHOCTE 32 UCIIOIHEHUE AOKYMCHTA
A) coTpyaHUK

b) coTpyiHUK U pyKOBOAMTEH OTAENA

B) coTpynHUK U ceKpeTaph OpraHu3aIuu

5.Kakue 1oKyMeHThI HE pETUCTPUPYIOTCS

A) Bce perucTpupyrorcs

b) BHyTpeHHUE TOKyMEHTHI HE PETUCTPUPYIOTCS

B) nmakeTsI ¢ MOMETKON «IMYHOY, KaTaJOTH, IEYaTHbIC U3TaHUS

6. Bu HOMEHKIIATYpBI JelT, KOTOpasi OTPaKaeT TOKYMEHTHI KOHKPETHON OpraHU3aIiH
A) mpumepHas

b) Tunosas

B) nnnuBunyansHas

7. Pa3periaercs 11 U3bSITHE WIH BblJaua KaKUX-I1M00 JOKYMEHTOB U3 apXuBa
A) He paszperaercs

b) pa3pemraercs

B) TOBbKO MOMIMHHBIX TMYHBIX TOKYMEHTOB IO 3asBJICHUIO TPaXJaHHHA

8. JIBmKeHue JOKYMEHTOB B OpraHU3allMd C MOMEHTa WX CO3JaHUs WM MOJNYYCHHUS 0
3aBEPIICHHS UCTIOTHEHUS WU OTIPABKA

A) TOKyMEHTO000POT

b) noxymeHnTupoBanue

B) dopmupoBanue nen

9. Ilpocrba rpakaaHrHa O COACHCTBHH B PealU3allii €r0 KOHCTHUTYIIMOHHBIX MPaB U CBOOO UITU
KOHCTUTYLHMOHHBIX TIPaB U CBOOOA APYTHUX JIHIL, INOO cOOOLIEHNE O HAPYIIEHUH 3aKOHOB M MHBIX
HOPMAaTUBHBIX IPABOBBIX aKTOB, HEIOCTATKax B paboTe TOCYJapCTBEHHBIX OPraHOB, OPTraHOB
MECTHOTO CaMOYIPABJICHUS W AODKHOCTHBIX JIUI, JUOO KPUTHKA JAEATEIbHOCTH YyKa3aHHBIX
OpPTaHOB U JOJKHOCTHBIX JTUIL;

A) xanoba

b) 3asBnenue

B) nmpemoxenue

10. Pexxum mHbOpMaIuu, MO3BOJSIOMNUNA ee 00JadaTeN0 MPH CYIIECTBYIOIMINX HJIA BO3MOYKHBIX
OOCTOATENILCTBAX YBEIMYUTH JOXOIbI, H30€KaTh HEOINpPABIAHHBIX pPACXOJ0B, COXPAHUTH
MOJIO’KEHHE Ha PhIHKE TOBAPOB, Pa0OT, yCIYT WM MOJIYYUTh HHYI0 KOMMEPYECKYIO BHITOY;

A) KoMMepueckas TaliHa

b) rocymapcrBenHas TaitHa

B) undopmanus s cayxeOHOro mojab30BaHUs
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Kpurepuu oneHuBanus

«5» «OTIMYHO» — CTYIEHT IOKa3bIBaeT IIyOOKOE M IOJIHOE OBJaJIeHUE
COZIEpKAHUEM NPOrpaMMHOro Mmartepuasa 1o Y/, B COBEpILIEHCTBE BIAJIEET
MOHATUMHBIM anmapaToM M JIEMOHCTPUPYET YMEHUE MPUMEHSITh TEOPHUIO0 Ha
NpaKTHKE, pelIaTh pa3IuyHble NpPaKTHUECKUe U NpodecCHOHATIbHbIEC 3aauH,
BBICKA3bIBaTh U OOOCHOBBIBATH CBOM CYKIEHHS B (hOpME rpaMOTHOTO, JIOTHYECKOTO
oTBeTa (YCTHOTO WM MUCBMEHHOIO), a TaKXe BBICOKMM YpPOBEHb OBJIAJICHUE
0o01mMMHU U podhecCUOHATBHBIMU KOMITIETEHIIMSIMU U IEMOHCTPUPYET TOTOBHOCTD K
npodeccuoHaNbHOM eI TeIbHOCTH;

«4» «XOpOoIIO»— CTYJICHT B MOJIHOM 00BEME OCBOWII MMPOTPAMMHBIN MaTepuan
no Y], BiIameeT MOHATUHHBIM ammapaToM, XOPOIIO OPUEHTHPYETCS B U3y4aeMOM
MaTepuaie, OCO3HAaHHO TPUMEHSET 3HAHWUSA IS PEIICHHWS MPAKTHUYEeCKUX U
npo(ecCHOHANBHBIX 3a/ay, TPaMOTHO H3JIaraeT OTBET, HO cojAepkaHue, (popma
orBeTa (YCTHOTO WM THCBMEHHOTO0) WMEIOT  OTIEIbHbIE  HETOYHOCTH,
JEMOHCTPUPYET CPENHWM YpPOBEHb OBIIAJIeHHE OOMMMH U MPOQeCCHOHATHHBIMU
KOMITETCHIIUSIMU ¥l TOTOBHOCTH K MPO(heCCUOHATBHOU IEeATeTLHOCTH,

«3» «yI0BJIETBOPHUTEJBHO»— CTYyIEHT OOHApYKUBAET 3HAHUE U TTOHUMaHUE
OCHOBHBIX IOJIOKEHUH MPOrpaMMHOro Marepuana no Y/J[, HO wu3maraer ero
HEIOJIHO, HEMOCJIEI0BATENbHO, IOMMYCKAET HETOYHOCTU B ONPEIEICHUN MOHITUH, B
IPUMEHEHUHU 3HAHUM U1 peleHUs MPaKTUYECKUX U MPO(EeCCUOHANBHBIX 3a/1a4, HE
YMEET J10Ka3aTeIbHO OOOCHOBATh CBOM CYXAECHHS, HO IPU 3TOM JEMOHCTPUPYET
HU3KUI ypOBEHb OBJIAJICHUS OOIIMMHU M MPOPECCHOHATBHBIMU KOMIETCHLIUAMU U
TOTOBHOCTb K IPO(ECCUOHATIBHON €S TEIbHOCTH;

«2»  «HeyIOBJIETBOPUTEJIBHO»—  CTYACHT  HMEET  pPa3pO3HEHHBIE,
OeccrucTeMHbIEe 3HAHUsI, HE YMEET BBIACIATh [NIABHOE U BTOPOCTENEHHOE, JOIMYCKAeT
OIIMOKKM B OMNPEACTCHUH TOHITUN, OECHOpSAIOYHO M HEYBEPEHHO H3JaraeT
IIPOTPpaMMHBIM MaTepuan no Y/[, He ymMeeT NpUMEHATh 3HAHUA I PELICHUS
NPAKTUUECKUX U NPOQPECCHOHATBHBIX 3aJa4, HE JEMOHCTPUPYET OBJaJCHUE
oOumMMH ¥ NPOPECCHOHATbHBIMU  KOMIETEHLIMSIMH U  TOTOBHOCTh K
po(hecCUOHATBHON NeATENbHOCTH.

3. UupopManmonHoe odecnevyeHue

nepeueHb Y4eOHbIX M3JaHHUM, AJIEKTPOHHBIX W3JIaHUH, SJICKTPOHHBIX U MHTEpHeT-
pecypcoB, 00pa3oBaTebHBIX MIATHOPM, IEKTPOHHO-OMOIMOTEUHBIX CUCTEM, BEO-
CHUCTEM [IJI1 OpTraHW3ali JUCTAHIIMOHHOTO OOyYeHHs ¥ YHOPABICHHUS UM,
UCIIOJIb3yeMbIe B 00pa30BaTEILHOM IPOIECCe KaK OCHOBHBIE W JOTOJTHHUTEIIbHBIC
WMCTOYHHKH.
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