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Mpuka3 MuHTpyaa Poccum ot 19.10.2015 N 728H
"O6 yTBepxxaeHun npodeccuoHansHoro ctaHaapTa "Ayautop"
(BapernctpuposaHo B Mu...

[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHust: 16.11.2018

3apeructpmposaHo B MuHiocte Poccum 23 Hosbps 2015 1. N 39802

MWHUCTEPCTBO TPYOA U COLMATIbHOW 3ALLNTLI POCCUACKOWN ®EQEPALINU

NPUKA3
ot 19 okTA6ps 2015 r. N 728H

OB YTBEPXOEHWN MPO®ECCUOHAINBHOIO CTAHOAPTA "AYOUTOP"

B cootBeTcTtBUM € nyHKTOM 16 [NpaBun pa3paboTku, yTBEpXAEHUS U NPUMEHEHUS NPOodECCUMOHaNbHbIX
CTaHOapToB, YTBEPXKAEHHbLIX NocTaHoBneHueM [pasutenscrtea Poccuickon denepaumm ot 22 aHBaps 2013 r. N
23 (CobpaHue 3akoHopaTenbctBa Poccunckon ®epepaummn, 2013, N 4, cr. 293; 2014, N 39, ct. 5266),
NpuKasbIBato:

YTBEpaUTE NpunaraemMbln npodeccuoHanbHbIn ctaHaapT "AyavTop”.

MwuHuncTp
M.A.TOMUITNH

YTBEpXKOEH

npukasom MuHucTepcTBa Tpyaa
N coumanbHOM 3aLLnTbl
Poccuickon denepaumm

oT 19 okTabps 2015 r. N 728H

MPO®ECCUOHANBHbIA CTAHOAPT

AYONTOP

531

PerncrpaunoHHbIn Homep

|. ObLwume ceeneHust

AyauTopckas gesaTernbHOCTb 08.023

(HaumeHoBaHWe BMAa NPodeCCUOHarbLHON AEATENbHOCTN) Kog

OcHoBHas Lernb BUaa npodeccnoHanbHon AesATenbHOCTU:

MpoBeneHne ayauta 1 okasaHue COMyTCTBYIOLMX ayauTy YCnyr (4anee - BbiNoSIHEHUE ayAUTOPCKOro
3afaHusl), a TaKke okasaHue NMpPoYnX YCIyr, CBA3aHHbIX C ayAUTOPCKON AesTENbHOCTbIO <1>

"pynna 3aHATUI:

1120 PykoBogutenu yypexaeHun, 1346 PykoBoauTtenu cnyx6 v nogpasgenenunm
opraHusauni U npeanpusaTun B chepe hnHaHCOBOM AEATENBHOCTU U
CTpaxoBaHus
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[okymeHT npegoctasneH KoHcynbTaHTlnoc

[ata coxpaHeHust: 16.11.2018

2411 byxranTepsl 2631 OKOHOMUCTbI
3313 MomoLHmkn Byxrantepos 4311 Cnyxawme no 6yxrantepckum
onepauusim u yyety
(kog OK3 <2>) (HaMmeHoBaHwue) (kog OK3) (HaMmeHoBaHwue)

OTHeceHue K BMaaM 3KOHOMUYECKON AeATENbHOCTHU:

69.20 JesiTenbHOCTb NO OKa3aHuio ycnyr B obnactu byxrantepckoro yyera, no
npoBeAeHN0 PMHAHCOBOrO ayamTa, N0 HaNoroBOMY KOHCYIbTUPOBaHWIO
(kog OKB3[ <3>) (HaumeHoBaHMe BMaa 3KOHOMUYECKOW AeATenNbHOCTH)

[I. OnncaHne TpyaoBbIX YHKLMA, BXOASLLNX
B NpodeccmoHanbHbIN CTaHAapT (PYHKLMOHaNbHas kapTa Buga

npoceccuoHaneHon OeAaTensHoOCTM)

O606LeHHbIe TPyAoBble PYHKLMM Tpynosble yHKLMM
koA HanMeHoBaHue YpOBEHb HavMeHoBaHue Koa YPOBEHb
KBanugpu (nogypos
Kaumm €Hb)
KBanudmu
Kaumm
A OcyuwiecTtBneHne 4 BbinonHeHne oTaenbHbix nopyyveHun gna | A/01.4 4
BCMoMoraTenbHbIX Lernen ayaMTopckoro 3agaHus u
dYHKUUIA NPU BbINOMHEHUN oKasaHus NPoYMX YCryr, CBA3aHHbIX C
ayanTopCKOro 3agaHuns u ayaAnTOpPCKON AeATeNbHOCTbIO
oKaszaHuu NPoYnX ycnyr,
CBSA3aHHbLIX C ayaUTOPCKOM BbinonHeHne ayguMTopckux npouenyp A/02.4
OEATENbHOCTBIO (oencTBunin), ocyLlecTBNeHNE OTAENbHbIX
onepauuin Npyu oKkazaHuu COMyTCTBYIOLLMX
ayanTy 1 NpoYmUX YCnyr, CBA3aHHbIX C
ayaAnTOpPCKON AeATeNbHOCTbIO
B BbinonHeHuve 6 BbinonHeHne ayauTopckux npoueayp B/01.6 6
ayanTopCKOro 3agaHuns u (BencTBui) N okasaHWe ConyTCTBYIOLLMNX
OoKasaHue NPoYux yCryr, ayanTy 1 NPOYUX YCNyr, CBA3aHHbIX C
CBSA3aHHbLIX C ayaUTOPCKOM ayanTOPCKOMN AeATENbHOCTLIO
OeATeNbHOCTbIO
OpraHusaumns paboTbl 1 Haa30p 3a B/02.6
y4aCTHUKaMK ayguMTOPCKOW rpynnbl
C PykoBoacteo 7 PykoBOACTBO BbINOMHEHUEM C/01.7 7
BbINOSTHEHNEM ayaAnTOPCKOro 3afaHns U okazaHuem
ayanToOpPCKOro 3agaHuns u NPoYMX YCryr, CBA3aHHbIX C ayauTOPCKOWM
KOHTpPOIb KayecTBa B OeATenbHOCTbIO
OTHOLLEHUWN ayaUTOPCKUX
3agaHnn MpoBeneHne 0630pHbBIX NPOBEPOK Ccl/02.7
KayecTBa BbINOTHEHNST ayAUTOPCKMX
3agaHui, B KOTOPbIX AaHHOE NULO He
nNpUHUMAano y4acTtus
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D YnpasneHne puckamu n 7

KOHTPOJb KayecTBa npu
BbINOJTHEHNN ayAUTOPCKNX
3a4aHuN N OKasaHuu
npo4unx ycnyr, CBA3aHHbIX
C ayauTopcKom
OeAaATenbHOCTbIO

KoHTpornb cobntofeHns ayautopcKom
opraHusaumei u ee paboTHUKaMK NpaBun
HEe3aBMCUMOCTU U NPUHLMMOB 3TUKM Mpu
BbINOMHEHWUM ayAMTOPCKOro 3aaHuns 1
OKa3aHWK NPOYUNX YCIYr, CBA3AHHbLIX C
ayauTopCKoW AeATeNbHOCTbIO

D/01.7

KoHcynbTupoBaHue paboTHUKOB
ayaMTOpPCKON opraHusauumn unm
paboTHUKOB MHAMBMAYANbLHOrO ayauTopa
(oanee - "ayouTtopckasa opraHm3auusa”) no
CITOXHbIM 1 CMOPHbLIM BOMpocam npwu
BbINOJNTHEHNN ayAUTOPCKOro 3agaHuna m
OKa3aHunn NpoYunx ycnyr, cBA3aHHbIX C
ayaMTOpPCKON AeSTENBHOCTLIO

D/02.7

MOHWTOPUHI BHYTPEHHE CUCTEMBI
KOHTPOIsi KaYecTBa yCnyr ayguTopCKon
opraHusaumm

D/03.7

E MeToanyeckoe 7

obecneyeHune
ayaouTopcKom
neaTenbHOCTH

Pa3paboTka 1 akTyanusaumns BHyTPEHHUX
opraHu3auMoHHO-pacnopsanUTeNbHbIX
[AOKYMEHTOB, pernaMeHTUpYyoLLMX
ayauUTOPCKYH AesTENbHOCTb B
opraHusaumu

E/01.7

PasbsacHeHne paboTHMKam ayamTopcKon
opraHu3auummn 3akoHogaTenbcTBa 06
ayaouToOpCKOWN AeATeNbHOCTM U ero
NPaKTUYECKOro NPUMEeHeH s

E/02.7

OOGyueHune 1 noBbILEHNE KBanMdukaumm
paboTHUKOB ayaAUTOPCKOM OpraHn3aLmm

E/03.7

F PykoBoacteo 7

nogpasgerneHnem
ayﬂMTOpCKOVI opraHmnsauunm

MnaHupoBaHue 1 opraHnsaumst paboTbl
nogpasaeneHns ayautopckom
opraHusaumu

F/01.7

TekyLiee ynpaBrneHne u KOHTPOrb
[AesTeNbLHOCTU Noapa3neneHus
ayauUTOPCKOW opraHusaumu

F/02.7

G PykoBoacTBO ayauMTOpCKOm 7

opraHusaumen

|_|J'IaHI/IpOBaHI/Ie OedaTenbHOCTU U
obecneyeHve pa3BUTUS ayanTOPCKON
opraHu3aumu

G/01.7

YnpaBneHue pecypcamu ayamMTopCKoi
opraHusaumm

G/02.7

MoaaepxaHne coTpyaHUYecTsa ¢
opraHusaumsiMu, rocyaapCTBeHHbIMU
opraHamMu 1 ux npeacTaBuUTensMu,
WHbIMK NULAMW ANg uenewn
[AesATeNbHOCTU ayauTOpPCKOM
opraHusaumm

G/03.7

KoHcynbTtaHTllntoc
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[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHust: 16.11.2018

[ll. XapakTepuctunka 0606LLEHHbIX TPYAOBbLIX OYHKLNIA

3.1. ObobLeHHas Tpygoas pyHKUNS

OcyluecTBneHve BcnomoraTenbHbiX
HKUWIA NP BbIMNONIHEHUM ayaUTOPCKOro YpoBeHb

HaunmeHoBaHue yHKu P yanTop Koa A P 4

3aaHnsa 1 oKasaHUM NPoYMX YCnyr, KBanudmkauum

CBSI3aHHbIX C ayANTOPCKOW AeATEeNbHOCTbI0
MpoucxoxaeHune

P kne . 3aumcTBOBaHO U3
06006LLeHHON TpyaoBoKn OpuruHan X
opvrnHana
dyHKUUK
Kopn PernctpaunoHHbIn
opurnHana Homep
npodeccuoHanbHoro
cTanfapTa

Bo3moxHble MomoLHuK ayguTopa
HavMeHOBaHWNs AccucTeHT aygutopa
OOIMKHOCTEN, Cneuuanunct
npocdeccuin
TpeboBaHus k CpenHee 06Llee obpasoBaHue 1 npodeccrnoHanbHoe obyyeHne (Mnu
obpasoBaHuio n obpasoBaHune) No crneuunansHbIM NporpaMMamM
obyueHunto

TpeboBaHus K onbITy -
npakTuyeckon paboTbl

Ocobble ycnosus -
ponycka k pabote

Opyrue xapaktepuctukm | CobniogeHne npaBun HE3aBUCMMOCTY ayaUTOPOB U ayaUTOPCKUX OpraHu3auuii n
Kogekca npodeccuoHansHOM 3TUKN ayauTopoB

OcyluecTBneHne AeaTenbHOCTH NOA KOHTPONEM M HaA30pOM NnLa,
YNONIHOMOYEHHOr0 PYKOBOAUTENEM ayAUTOPCKOro 3aAaHus

JononHutenbHble XapaKTepUCTUKU

HavmeHoBaHue Kog HaumeHoBaHne 6a3oBow rpynnbl, 4OMKHOCTU (Npodeccun)
OOKyMeHTa UK cneumanbHoCcTH
OK3 3313 MomoLLHKMKM ByxranTepoB
4311 Cnyxawme no byxranTepckum onepauusim n y4ety

3.1.1. Tpynosas pyHKLMSA

HanMEHOBAHME BblnopHeHme OTAENbHbIX NOpYYeHuin Ans Kon AJO14 YpoBeHb 4
uernen ayouMTopckoro 3afiaHus U okasaHus (nogypoBeHb)
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MPOYMX YCNYT, CBA3AHHbIX C ayaUTOPCKOMN KBanudukaumm
OeATENbHOCTLIO
MpouncxoxaeHune 3anmcTBOBaHO U3
P KA Opwurunan X
TPYOOBOM PYHKLUN opurMHana
Kon PernctpaunoHHbIn
opuruHana Homep
npoceccuoHansHoro
cTaHgapTa
TpynoBble AencTBuUs Mownck aHanuTMyeckon nHgopmaumm

CuctemaTtunsaums nicopmaumm

BbinonHeHne oTAenbHbLIX onepauuidi AnA Leneil ayaMTopcKoro 3afaHus Wt
oKa3aHWUs NPOYMX YCIyr, CBA3aHHbIX C ayAUTOPCKON AeATeNbHOCTbIO

OdopMneHue 1 KonmpoBaHWe JOKyMeHTauun

HeobGxoaumble ymenusi | CobupaTb MHGOPMALMIO U3 pasfiMyHbIX MCTOYHUKOB

AHannsnpoBaTtb MHOpMaLNIO

AHaJ'Il/I3I/IpOBaTb N NPUMEHATb HaA NpakTukKke HOpMaTuBHbIE MpPaBOBble aKTbl B
COOTBETCTBYHOLLNX obnacTtsx oesaTenbHOCTH

MoagepueaTb [OenoBble M 3TUYHbIE B3aMMOOTHOLWUEHWUS C MpeacTaBUTENAMU
ayavpyemMoro nuua (nuua, 3akniouvBLIEro JOroBOP OKas3aHWs COMyTCTBYHOLLMX
ayauTy WM Mpo4YMX YCNyr, CBAI3aHHbIX C ayAWTOPCKOW AeSTENbHOCTBbI) U C
paboTHMKaMK ayaMTOPCKOW opraHusaumm

Moarotaenueatb U OMOPMMATL OTAENbHbIE BUAbI PaABOYMX [AOKYMEHTOB MO
obpasLy U1 camocToATENbHO (B 3aBUCMMOCTU OT CTENEHWN CMOXHOCTH)

Pabotatb C KOMMbIOTEPOM U OMUCHOW OPITEXHUKOW; C KOMMbIOTEPHbLIMMU
nporpaMmamu, npuMeHsieMbiMn B GyxrantepckoMm yyeTe u ayaute, CO
CMpaBOYHbIMU NPABOBLIMU CUCTEMAMM

Heobxoaumble 3HaHUSA OcHoBbl  3akoHogaTtenbcTBa Poccuiickon ®Pepepaumm 06  aygutopckon
peaTtenbHocTW, dedepanbHbiX CTaHOApTOB  ayaAUTOPCKOW  OeATENbHOCTH,
WHOPMALIMOHHBIX TEXHONMOMMA W KOMMbIOTEPHBIX CUCTEM B aygUTOPCKOWN
neaTenbHOCTH

Kogekc npocdheccnoHanbHOM 3TUKM ayauTOpoOB M NpaBuiia He3aBUCMMOCTU
ayanTopoB 1 ayguUTOPCKNX opraHu3aLmnn

OcHoBbl 3akoHogatenbcTBa Poccuiickon ®epepaummn o Gyxrantepckom yyeTe,
cTaHgapToB  OyxranTepckoro  ydyeTa M OyxranTepckoW  OTYETHOCTH,
MeXAyHapOAHbIX CTaHO4apToB (WMHAHCOBOM OTYETHOCTW, WHAOPMAaLMOHHBLIX
TEXHOMOMMIA U KOMMBIOTEPHBIX CUCTEM B DyXranTepckoMm yvyeTte u bGyxrantepckomn
OTYETHOCTU

OcHoBbI rpaxgaHckoro 3akoHogatensctsa Poccuiickon denepaunm, TpygoBoro
3akoHogaTtenbcTBa Poccuiickon ®depepaunn, 3akoHogatenoctsa Poccuinckon
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degepaumm 0 couManbHOM CTpaxoBaHWM U obecneyvyeHun, KoprnopaTUBHOM
ynpasneHuu

OcHoBbI HanoroBoro 3akoHoaaTenscTBa Poccuickon depepavmm

OcHoBbI Q)VIHaHCOB opraHumsauum, (*)I/IHaHCOBOFO aHanmaa, CbVIHaHCOBOFO
MeHeaXMeHTa

OCHOBbI 3TUKM AenoBoro obLeHus, KOMMYHMKaLLMVI n KOpHOpaTMBHOVI STUKN

OcHoBbI AenonponsBoacTBa

OcHoBbI GesonacHol paboTbl C  KOMMbIOTEPHOM  TEXHUKOM n
MHPOPMALIMOHHO-KOMMYHUKALMOHHBIMW CETSMU B LIeNSIX 3aLLMTbl MHGOpMaLuum

BHyTpeHHMe opraHusaunoHHo-pacnopsanTernbHble  OOKYMEHTbl  ayaMTOPCKOM
opraHu3aumu, pernaMmeHTUpyoLLne ayanTopckyro AeaTeNbHOCTb B opraHmM3aumm

[pyrve xapaKTepucTuku

3.1.2. TpypoBas oyHKUNA

BbinonHeHne ayautopckux npouenyp

(mencTtBum), ocylecTBNeHne OTAENbHbIX YpoBeHb
HanmeHoBaHne |onepaumn npu okasaHum conytcteyowmx |Kog | A/02.4 (noaypoBeHb) 4
ayauTy 1 NPOYNX yCnyr, CBA3AHHbIX C kBanudmkaunm

aWJ,I/ITOpCKOVI OeATeNIbHOCTbIO

MpouncxoxaeHve 3anmcTBOBaHO U3
o OpurnHan X
TPYAOBOM OYHKLUM opuruHana
Kopn PernctpaunoHHbIn
opurMHana HoMep
npodeccuoHansHoro
cTaHgapTa
TpynoBble AeNCTBUSA OsHakomneHue ¢ nHopmMmaumen o 0eaTenbHOCTM ayaMpyemoro nviua v cpege, B

KOTOpOVI OHa OCyLleCTBNAeTCA, BKIo4Yada CUCTEMY BHYTPEHHEro KOHTPOIA

BbinonHeHue oTaenbHbIX ayauTopcKkmnx npoueayp (Gencrsui)

BbinonHenune onepau,MVl npun OKa3aHun CconyTCTBYWLUNX ayanTy ycnyr

BbinonHeHne onepauun Npyu okasaHUW NPOYMX YCNyr, CBA3AHHbIX C ayauTOPCKOM
OeATeNbHOCTbI0

,D,OKyMeHTVIpOBaHVIe pe3ynbTaTtoB BbIMOJIHEHHbLIX aAyOUTOPCKUX npouenyp wu
NONy4YeHHbIX ayOUTOPCKNUX OOKa3aTellbCTB

Heobxooumble ymeHusi | Cobupatb WMHGOPMaLMIO M3  pasnuyHbIX WUCTOMHMKOB, CUCTEMAaTU3MPOBaTb,
0600wWwaTh 1 aHanu3npoBaTb ee

anMeHﬂTb Ha I'IpaKTI/IKe HOpMaTI/IBHbIe I'IpaBOBbIe aKTbl B COOTBeTCTByIOLLlI/IX
obnacTax 3HaHumn
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MpUMeHsATb Ha npakTMke MeTodbl oOTGopa 3MeMeHTOB Ans MNpOBeAeHMUs
ayauTOPCKUX Mpoueayp, 3KCTpanonMpoBaTb pe3ynbTaTbl ayauTOPCKON BbIGOPKU
Ha reHeparnbHy COBOKYMHOCTb

O06ocHOBbIBaTb CBOE MHEHME CChISIkaMu Ha HOPpMaTUMBHbIE NMpaBOBbIE€ aKTbl

MopoepxmBaTb OENOBble M 3TUYHbIE B3aMMOOTHOLLEHWS C NpeAcTaBUTENSMU
ayampyemoro nvua (nuua, 3aknoyuBLLEero OO0roBOp OKa3aHus COMyTCTBYHOLLMX
ayanTy unuM NpoumMx YCryr, CBSA3aHHbIX C ayAMUTOPCKOW AEeATeNbHOCTbI) U C
paboTHMKaMK ayaAUTOPCKON opraHM3aLmm

MoarotaenueaTh 1 0hopMNSATE paboyre JOKYMEHTI

Pabotatb € KOMMBbIOTEPOM M  OMUCHON OPITEXHUKOW; C KOMMbIOTEPHBIMU
nporpammamMu, npYMeHsieMbiMM B Oyxrantepckom yyete W ayaute, CO
CNpaBOYHbIMY NPaBOBLIMU CUCTEMAMM

Heobxoaumble 3HaHuS 3akoHopaTenbctBo Poccuiickonn Pepepauumn 00 ayaMTOPCKON OEATENbHOCTH,

degeparnbHble cTaHgapThbl ayaomTopcKon AesaTenbHoCTw, OCHOBBbI
WHOPMALUMOHHBIX TEXHOMOMMA W  KOMMbIOTEPHBIX CUCTEM B  ayguTOPCKOW
AeAaTenbHOCTU

Kogekc npodeccumoHanbHOW 3TUKUM ayauTopoB M TMpaBufia HesaBUCMMOCTU
ayauTOpPOB M ayAMTOPCKNX OpraHu3aumim

3akoHopaTenbctBO  Poccuinickon depepaumm 0 ByxranTtepckom - ydeTe,
cTaHgapTbl bGyxrantepckoro ydeta wu OyxranTepckod OTYETHOCTWU, OCHOBbI
MEeXOYHApOAHbIX CTaHOapTOB (PMHAHCOBOW OTYETHOCTU, WHEMOPMALMOHHBLIX
TEXHONOMMIN N KOMMbIOTEPHBLIX CUCTEM B Oyxrantepckom yyete u Gyxrantepckoun
OTYETHOCTH

OcHoBbI rpaxgaHckoro 3akoHogatenbctBa Poccuiickon ®egepauun, TpyaoBoro
3akoHogartenbcTBa Poccunckon Pepepauumn, 3akoHogatensctBa Poccunckon
degepaumm o coumanbHOM CTpaxoBaHuM K obecneyeHuu, KOpPNopaTUBHOM
ynpasneHum

OcHoBbl HanNoroBoro 3akoHogaTenbcTBa Poccuiickon ®egepaunn

OcHoBbl  (pHaHCOB opraHusauuu, ¢uHaAHCOBOrO aHanumsa, (UHaHCOBOrO
MeHeoKMeHTa

OcCHOBbI OpraHusauuy 1 oCyLLLECTBEHNS BHYTPEHHErO KOHTPOIS U BHYTPEHHENO
ayauTa

MeToabl novcka, oTbopa, aHanusa u cuctTemaTusauuy MHopMaLnm

OcHOBBbI 3TUKM AeNOBOro 0bLLEHUS, KOMMYHUKALMIA U KOPNIOPATUBHOWM STUKM

OcHosBbl aenonpon3soacTtea

OcHosBbl Ge3onacHou paboTbl c KOMMbIOTEPHOM TEXHUKON n
I/IHC*)OpMaLI.I/IOHHO-KOMMyHMKaLlMOHHbIMI/I ceTdaMuM B Uendx 3awunTbl I/IH(*)OpMaLLI/II/I

BHyTpeHHVIe OopraHn3aunMoHHO-pacnopAagnuTesibHble  OOKYMEHTbI ayﬂ,MTopCKOVI
opraHusauumn, pernameHTupyrLwne aygutopCcKyro 4eATENNIbHOCTb B OpraHmn3auum

Opyrue xapaktepuctukn |He meHee 1 roga paboThbl, CBS3@HHOW C OCYLLECTBIIEHMEM ayaUTOPCKOM
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[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHust: 16.11.2018

pesitenbHocTM nubo  BefeHuem OyxranTepckoro ydeta W COCTaBIiEHMEM
OyxranTtepckoi ((bMHaHCOBOW) OTYETHOCTHU

3.2. O606LleHHasn TpyaoBas hyHKUMS

BbinonHeHne ayanTopcKoro 3agaHus u
YpoBeHb
HanmeHoBaHve |oka3aHue MPOYMX YCITyT, CBA3AHHbIX C Koga B KBANMCOUKALIAN 6
ayOUTOPCKOWN AeATENbHOCThLIO
I‘Ipomcxomp,%Hme o 3anmcTBOBaHO 13
0606LeHHon Tpygoson | OpuruHan X
opurnHana
dyHKUUK
Kopn PernctpaunoHHbIn
opuruHana Homep
npodeccnoHanbHoro
cTaHgapTa

BoaMoXxHble AyaunTtop
HavMeHOBaHWNs OkcnepT
JOJDKHOCTEN,
npodgeccuii
TpeboBaHus kK Bbiclee obpasoBaHue - 6akanaepuat <4>
obpa3zoBaHuio n HononHutenbHoe npodeccuoHansHoe obpasoBaHue B 0bONactv ayauMTOpPCKON
06y4eHuno aeaTenbHoCcTM, Heobxooumoe [Ons  cOadyM  3K3aMeHa Ha  MonyyYeHue

KBanudmkauMoHHOro atrectata aygutopa <5>

HononHutenbHoe  npodeccuoHanbHoe obpas3oBaHMe NO  nporpammam

noBblleHMs1 kBanudmkaumm (B TOM 4YuUcne HeobGXoauMmbiM A4S NpoBedeHust

ayauTta B cneuudmyeckux obnactsax)
TpeboBaHUA K OMbITY He meHee Tpex net paboTbl, CBSI3aHHOW C OCYLLECTBMEHMEM ayaUTOPCKOMN

npakTnyeckon paboTel | AedTenbHocTM nnbo BegeHMeM OyxranTepcKoro yveta M COCTaBfieHMeM
Oyxrantepckon (MHaAHCOBOWN) OTYETHOCTU; M3 HUX HE MeHee OBYX NeT - paboTta
B ayQMTOPCKOWN opraHmnsaumnm <6>

Ocobble ycnosus Hannuve kBanudukauMOHHOrO atrecrtarta ayautopa M UNEeHCTBO B OAHOM M3
gonycka k pabote camoperynupyemMbiX OpraHu3auun ayamtopoB (Mpy oOKasaHuM  ayauTOpPCKUX
ycnyr) <7>
B cnyuasx, npegycMOTpeHHbIX 3akoHodaTenbcTBom Poccuiickon ®epepaumm ob
ayouMTOpPCKOM [eATeNnbHOCTM - Hanuyine kBanuduKaLMOHHOrO artTecTara,

BblgaHHoro nocne 1 aHsapsa 2011 r. <8>

Opyrve xapaktepuctukn | CobniogeHne npasuil HE3aBUCMMOCTU ayaUTOPOB U ayaUTOPCKMX OpraHn3auui u
kogekca npodeCcCcMoHanbLHOW 3TUKW ayaMTOpOB

JononHutenbHble XapaKkTepUCTUKU

HavmeHoBaHue Kop HanmeHoBaHve 6a3oBow rpynmbl, JOMMKHOCTM (npodheccnm)
OOKyMeHTa Unu cneynansHocTu
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OK3 2411 ByxranTtepsbl
2631 OKOHOMWUCTHI
EKC <9> - AyouTop
oKNAaTP <10> 20241 AyauTop
OKCO <11> 010000 - 280000 |Bce cneunanbHocTK

3.2.1. TpynoBas oyHKUNA

[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHust: 16.11.2018

BbinonHeHne ayguTopckux npouenyp YpoBeHs
€MCTBUI) N OKa3aHMe COMyTCTBYHOLLINX
HanmeHoBaHue (a ) yrcTeytoLll Kopn B/01.6 (nopypoBeHb) 6
ayauTy M NPOYNX YCyr, CBA3aHHbIX C
o KBanudukaumum
ayaNTOPCKON OeATENBHOCTbLIO
lNpouncxoxxaeHue 3amMmcTBOBaHO 13
P o OpurnHan X
TPYOOBOW OYHKLMUK opuruHana
Kopn PernctpaumnoHHbIn
opurnHana HoMmep
npodeccnoHanbHoro
cTaHgapTa

TpynoBble AeNcTBuUSA

I/Isyqume N aHalnna aeAaTesibHOCTU ayanpyemoro numua v cpegbl, B KOTOpOVI OHa
OCYyLLECTBIIAETCA, BKIKOYadAa CUCTEMY BHYTPEHHEIO KOHTPOIA

MnaHmpoBaHue cBoel paboTbl B pamkax obLlero nnaHa u nporpaMmMbl ayamTa

AHanus puckoe B obbeme, HEOGXOAMMOM AN BbINOSHEHUS ayOUTOPCKOro
3aaHnAa B 4acTu, OTHOCSLLENCA K cBOei paboTe

OT16op anemeHTOB AONA MpoBedeHWs ayauTopckux npouedyp (aygutopckown
BbIGOPKM) M aHann3 ero pesynbTaTtos

BbinonHeHue ayamMtopckmx npoueayp (4evnctasui)

OueHka NONy4YeHHbIX ayOUTOPCKNUX O0Ka3aTellbCTB U NHOWN VIH(bOpMaLI,VIVI

N3ydyeHne n aHanu3 3agaHus U ocoGEHHOCTEN ero BbIMNOMHEHUSI NPU OKa3aHWK
CONYTCTBYOLMNX ayauTy WNM MpPOYMX YCNYr, CBSI3aHHbIX C ayAMTOpPCKOWN
AEeATENbHOCTbLIO

I'InaHMposaHme CBOEM paGOTbI npn OKas3aHUKM COonyTCTBYOLWNX ayauty wunun
npo4unx ycnyr, CBA3aHHbIX C ay,El,I/ITOpCK0l7| 0eATeNIbHOCTbIO

AHanuM3 puCKOB MNpPW OKa3aHUWM COMYTCTBYKOLUMX ayauTy WM NPOYUX YCRyr,
CBSI3aHHbIX C ayANTOPCKOW AeATENbHOCTbIO

BbinonHenune onepau,MVl Nnpun OKa3aHun CconyTCTBYKLLMNX ayanTy ycnyr

BbinonHeHne onepauun Npy okasaHUW NPOYMX YCRyr, CBA3aHHbIX C ayauTOPCKON
OeATeNbHOCTbI0

KoHcynbTtaHTllntoc
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dopmupoBaHMe BbIBOOOB B COOTBETCTBUM C LIENSIMU BbINOMHEHUS ayAUTOPCKOro
3a0aHMs UMM OKasaHusl MpPoYUMX  YCNyr, CBSI3aHHbIX C  ayauMTOPCKOM
AeATenbHOCTbLIO, B YaCTU, OTHOCSLLENCS K CBOeN paboTe

J[lokyMeHTUpOBaHMe B YacTu, OTHOCALLENCS K cBoel paboTe

Heobxogumble ymeHus | Cobupatb MHOpMALMIO N3 pasnmMyHbIX MICTOYHUKOB

CVICTeMaTVI3I/IpOBaTb pas3finyHble BNUabl VIHCpOpMaLI,VIVI

AHannsmpoBaTb MOMyYEeHHYD MWHOPMaUuID 1 OopMynMpoBaTh BbIBOAbI MO
utoram ee aHanusa

BbigBnATbe U oueHuBaTb (baKTopr, KOTOpblE MOryT nNOBJIUATbL Ha BbINOJIHEHNE
ayaNTOPCKOro 3agaHua nUnm okalaHue rnpoyumx ycnyr, CBA3aHHbIX C ayﬂMTOPCKOVI
0eATeNbHOCTLI0, B YaCTK, OTHOCALLIENCS K CBOEN pa60Te

anMeHﬂTb Ha I'IpaKTI/IKe HOpMaTI/IBHbIe I'IpaBOBbIe aKTbl B COOTBeTCTByIOLIJ,I/IX
obnacTax 3HaHumn

anMeHﬂTb Ha npakTuke pasfinyHble MeTOoOUuKu, cnocobbl M noaxogbl K
BbIMNOSIHEHWNIO CBOEW pa60TbI

MN3y4aTb 1 onuceliBaTb BU3HEC-NpoLLEeCcChl OpraHn3aumm

MnaHvpoBaTb W NPOBOAWUTbL MpoUedypbl OUEHKU 3PEMEKTUBHOCTU CUCTEMBI
BHYTPEHHEro KOHTPOIsl, YNpaBneHNs puckamm U KOpnopaTUBHOIO yNpaBreHus

anMeHﬂTb Ha npakTtunke MeToabl 0T6opa 9NIEMEHTOB [OJ1A npoBeaeHunA
aAyOUTOPCKUX UMM UHbIX Nnpoueayp, 3KCTpanompoBaTtTb pe3ynbTaTthbl ayﬂMTOpCKOIZ
BbI60pKI/I Ha reHeparnibHy0 COBOKYMHOCTb

O6ocHoBbLIBaTL CBOE MHEHMWE CCbINTKaMu Ha HOpMaTMBHbIE NPaBOBbl€ aKTbl

BbibupaTb M HasHayaTb NpPUOPUTETHI MPU  BbLIMOSHEHUM CBoeill paboTbl B
YCMNOBUSIX OrpaHNYeHHbIX PecypcoB

MoagepxusaTth OenoBble M 3TUYHbIE B3aMMOOTHOLUEHWUA C MpeacTaBUTensaMu
ayavpyemMoro nuua (nuua, 3akniouvBLIEro A0rOBOP OKa3aHWA COMyTCTBYHOLLMX
ayauTy WM Mpo4YMX YCNyr, CBAI3aHHbIX C ayAWTOPCKOW AeSTENbHOCTbI) U C
paboTHMKaMK ayaUTOPCKO opraHnsaumm

MogrotaBnueaTh U 0POPMNATL paboyme JOKYMEHTbI

Pabotatb C KOMMbIOTEPOM U OMUCHOW OPITEXHUKOW, C KOMMbIOTEPHbLIMMU
nporpaMmamu, npuMeHsieMbiMM B Oyxrantepckom ydyeTe U ayaute, CO
CMpaBOYHbIMW MPaBOBLIMK CUCTEMAMMU

Heobxogumble 3HaHusa | 3akoHogaTenbcTBO Poccuiickon Pepepauum 06 ayanTOpPCKOM OEATENbHOCTH,
denepanbHble CcTaHOapTbl ayguTOPCKOW AeATEeNbHOCTU, WH(OPMaUMOHHbIE
TEXHOSOMMM 1 KOMMbIOTEPHBIE CUCTEMBI B ayANTOPCKOM OEATENBHOCTU

Kogekc npodeccuMoHanbHOW 3TUKM ayauTOpOB W MpaBuna He3aBMCUMOCTU
ayouToOpOB U ayQUTOPCKUX opraHu3auuii

3akoHogaTensctBo  Poccuickonn  ®epepaumm o OyxranTepckoMm  ydeTte,
cTaHgapTbl Oyxrantepckoro  y4yeTa " OyxranTtepckon OTYETHOCTU,
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MeXOyHapoAHble CcTaHgapTbl (PMHAHCOBOW OTYETHOCTW, WMHAOPMAaLUNOHHbIE
TEXHOMOIMM U KOMMbIOTEPHbIE CUCTEMbI B OyxramtepckoMm yyete U
OyxranTepckon OTYETHOCTHU

paxgaHckoe  3akoHogaTenbcTBO  Poccuiickon — ®depepaunn,  TpyaoBoe
3akoHogaTenbCcTBO Poccuinckon ®depepaumn, 3akoHogaTenbctBo Poccuinckon
depepaumm 0 coumanbHOM CTpaxoBaHMM W obecneveHun, KoprnopaTUBHOM
yrnpaBneHnun

HanoroBoe 3akoHogaTenbcTBO Poccuiickon depepaumm

PurHaHCbI, PUHAHCOBLIN aHann3, 0CHOBbI (PUHAHCOBOIO MEHEPKMEHTA

YnpaBneHne puckamm X039MCTBEHHOW AEATENbHOCTI OpraHu3auum

Opl’aHI/I3aLI,VIF| N ocyuiecrtBiieHne BHYTPEHHEIO KOHTPOJ14 U BHYTPEHHEero ayaunta

MpakTnka npumeHeHus 3akoHogatenbctBa Poccunckon depgepauumn 006
ayanTOpCKOM  JOesTenbHOCTH, O OyxranTepckom y4yeTe, O couunasnbHOM
CTpaxoBaHuUM U obBecneyeHMnM Uu KOpPNopaTUBHOM YMNpPaBeHWW, Harnorosoro,
rpa)xaaHcKoro, TpyAoOBOro 3akoHodaTenbcTBa Poccuiickoin Penepaumm

MeToabl noncka, otbopa, aHanusa u cuctemaTmusauum nHpopmauum

OcCHOBbI 3TMKN [efoBOro obLieHus, KOMMyHI/IKaLI,VII7I n KOpﬂOpaTMBHOVI 9TUKMN,
BKITHO4aA MeToAdbl pa3pelleHnA KOHd)J'Il/IKTOB

OcHoBbI Aenonpon3BoacTBa

MepenoBow poccuinckmin n 3apybexHbii onbIT B 06ractu ayauTta Gyxrantepckon
(dbuHaHCOBOW) OTYETHOCTU U OKa3aHWsi COMYTCTBYHOLUUX ayauTy YCIyr, BKIOYas
MeXOyHapoAHble CTaHgapTbl ayauta, B obnactu OyxranTepckoro ydeTta w
OTYETHOCTM, BKITHOYAsA MeXAyHapoaHble cTaHAapTbl (PUHAHCOBOW OTYETHOCTU (B
3aBMCUMOCTM OT cneuuanu3auun, HanpaeBneHUn AeATENbHOCTU), MPOYUX YCHyT,
CBA3aHHbIX C ayaOuTOpPCKOW  OeATenbHOCTbio, a Takke B obnactm
NPOTUBOOENCTBUA  KOPPYNUUM U KOMMEPYECKOMY MOAKYNy, reranusauum
(OTMbIBaHMIO) 4OXOO0B, MOJTYYEHHbIX MPECTYNHbIM NyTEM U (PMHAHCMPOBAHMUIO
Teppopuama

OcHosBbl GesonacHom paboThbl c KOMMbIOTEPHON TEXHMKON n
VMHPOPMALMOHHO-KOMMYHUKALMOHHBIMK CETAMU B LENSAX 3aLnUTbl MHGOpMaLmMm

BHyTpeHHVe opraHusauuoHHO-pacnopsanTenbHble  OOKYMEHTbl  ayAUMTOPCKOM
opraHusaumu, pernaMmeHTpytoLLue ayautopckyto AesTeNbHOCTb B OpraHv3aumnm

[pyrne xapakrepucTumkm

3.2.2. Tpynosas pyHKLMSA

OpraHuzsauunsa paboTbl 1 Hag3op 3a YpoBeHb
HavmeHoBaHWe |y4yacTHWKaMu ayauTOpPCKOW rpynnbl Kog B/02.6 (nogypoBeHb) 6
KBanudukaumnm
MpoucxoxaeHue o 3amMmcTBOBaHO 13
° purnHan X
TPYOOBOM PYHKLUN opurMHana
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Kopn PernctpaumnoHHbIn
opurnHana Homep
npoceccuoHansHoro
cTaHgapTa
TpyaoBble AeNCTBUSA M3yyeHne n aHanus aesiTenibHOCTN ayanpyemMoro nuiua v cpefbl, B KOTOPON OHa

ocyulecTBAETCA, BKIlo4aa CUCTEMY BHYTPEHHEIo KOHTPOIIA

MogroToBka NnaHa u nporpamMmmbl aygnuta

AHanus puckoB B 4YacTW, OTHOCSLLENCS K cBoell paboTe u paboTe y4acTHMKOB
ayauUTOPCKOWM rpynmbl

MMopy4yeHue, pasbsacHEeHWEe W KoopauvHauus paboTbl yY4aCTHWKOB ayauTOPCKOMW
rpynnbl

PelueHne opraHnsaumMoHHbIX BOMPOCOB B OTHOLWEHWM paboTbl Y4aCTHUKOB
ayaMTopCKon rpynnbl

MHCTpYKTaX  y4aCTHMKOB  ayaMTOPCKOW  rpynnbl  neped  BbIMOSIHEHWMEM
ayaMTOPCKOro 3afaHusi, okasaHWEeM MPOYMX YCIyr, CBSI3aHHbIX C ayauTOPCKOM
[AESATENbHOCTBIO

Beibop ayauTopckux npouedyp W AEWCTBUW, YMECTHbIX ANS  BbIMNOMHEHWS
KOHKPETHOro ayguTOpCKOro 3agaHus

OnpeneneHne noaxoda K BbiGoOpy MeTOAOB OTOOpa 3MeMeHTOB, noArnexalimx
npoBepke npu cbope ayanTOPCKUX [0oKasaTernbCTs

O6GyyeHMe nuL, OCYLLECTBISOWMX BCromMoratenbHble (YHKLMK, B MpoLecce
BbIMNOMHEHNS ayAMTOPCKOrO 3afaHusl, OKas3aHWsi MPOYUX YCIYr, CBSI3@HHbLIX C
ayauTOpPCKON AesTENbHOCTBLIO

HabriogeHve 3a XOAOM BbINOMHEHWUSI Yy4YaCTHUKaMW ayAUTOPCKOM rpynnbl
ayauMTOPCKOrO  3afaHusi, OKa3aHWem WMMU  MPOYMX  YCIyr, CBSI3aHHbIX C
ayanTopCKOW AeATenbHOCTbIo

PeweHne BOMpocoB  y4aCTHUKOB aYIJ,I/ITOpCKOIZ rpynnbl, CBA3aHHbIX C
BbINOJIHEHMEM ayOUTOPCKOro 3agaHud, oKka3aHunem Mnpovnx ycnyr, CBA3aHHbIX C
ayﬂMTOpCKOVI AeATeNbHOCTbIO, B nNpeaenax CBOEWN KOMMeTeHUnn

BhisiBneHne B xo4e BbINOSIHEHUS ayouTopCKOro 3apgaHuda, OKal3aHuA npoyvnx
ycnyr, CBA3a@HHbIX C ayﬂVITOpCKOVI OeATeNbHOCTbIO, BOMNPOCOB, Tpe6yrou.|,mx
pacCcMOTpeHNa pykosognuTenemMm ayautopckoro sagaHuma

OueHka HaBbIKOB M NpoecCcMoHanbHOW KOMMETEHUMM KaX4oro yyacTHMKa
ayanTOPCKON rpynmbl

AHanua cooTBETCTBUSA BbINONTHEHHON y4aCTHUKaMu ayﬂMTopCKOVI rpynnbl pa6OTbI
3annaHmpoBaHHOMY noaxoAy K BbIMOJIHEHUKD aygUTOPCKOro 3ajaHud, oueHKa
Ka4vyecTBa BbINMOJIHEHNA pa60TbI N ee OKYMEeHTNPOBaHUA

BsaumopeicTeme C pykoBOAMTENEM ayAMTOPCKOro 3aAaHus Nno BOMpocam ero
BbINOMHEHUSA 1 KOHTPONS

Heob6xoaumble ymenusi | CobupaTb MHOPMALMIO U3 pasfMyHbIX UCTOYHUKOB
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CVICTeMaTVI3I/IpOBaTb pas3finyHble BNUabl VIHCpOpMaLI,VIVI

AHannsmpoBaTb MNOMyYEeHHY MWHOpMaUUID 1 OpMynMpoBaTh BbIBOAbLI MO
utoram ee aHanunsa

BbissBnsATb U oueHMBaTh (hakTopbl, KOTOPblIE MOMYT NOBNWUATL Ha ByxranTepckyto
(dbuHaHCOBY) OTHETHOCTb ayaupyemoro nuua v BbINONIHEHWE ayAMTOPCKOro
3ajaHus

MpUMeHSTbL Ha NpakTUKe HOPMAaTUBHbLIE MPaABOBbLIE aKTbl B COOTBETCTBYHOLLMX
obnacTax 3HaHun

MNpvMeHsATb Ha npakTuke pasnuyHble MeTOAMKM, cnocobbl M noaxodbl K
BbINOMHEHN0 CBOEW paboThbl

lD,eJ'IeI'I/I[I)OBaTI: pasnnyHble BUAbl 3agad y4YaCTHUKaM ayﬂMTOpCKOVI rpynnobil,
MOTUBMPOBATb UX, COrfacoBbiBaTb UX pa60Ty

Habniogate 3a paboTon y4aCcTHMKOB ayguUTOPCKOW rPynnbl U CBOEBPEMEHHO
pellaTe BO3HMKAOLLME Yy TPpynnbl B XO4E BbIMNOMHEHUS ayaAMTOPCKOro 3aJaHus
BOMPOCHI

AHanusnpoBaTb M oueHuBaTb PaboTy y4aCTHMKOB ayaAMTOPCKOW rpymnbl U UX
npodeccuoHarnbHbIe KavyecTsa

r|0D,6l/IpaTb N OpraHn3oBblBaTb BbIMNOJIHEHNE ayaAUTOPCKUX UM UHBLIX npouenyp,
Haunnyywunm o6pa30M COOTBETCTBYHOWMNX LeNnAM BbINMOJIHEHUA ayauTOpPCKOro
3agaHuna and pasfinyHbiX obnacrtel OTYETHOCTU U CMTyaLJ,MVI

MN3yyaTb 1 onucbiBaTh GU3HEC-NPOLLECCHI OpraHM3aumnm

MnaHvpoBaTb W NpPoOBOAWUTL Mpouedypbl OUEHKU 3PMEKTUBHOCTU CUCTEMBI
BHYTPEHHEro KOHTPOSSl, YNpaBNeHUs puckaMmm U KopnopaTUBHOIO yNpaBreHus

MpuMeHsATb Ha MpakTuke MeToAbl OTOOpa 3NeMEHTOB Ans NPOBeAEHMS
ayaWUTOPCKUX UMW UHBIX NPOLeayp, 3KCTpanonMpoBaTb pe3ynbTaTbl ayauTopCKon
BbIBOPKM Ha reHeparnbHy COBOKYMHOCTb

O6ocHoBbLIBaTL CBOE MHEHMWE CCbINTKaMu Ha HOpMaTMBHbIE NPaBOBbl€ aKTbl

BbibupaTe M HasHayaTb NPUOPUTETbI MPU BbIMOSIHEHUU CBoelt paboTbl B
YCMNOBUSIX OrpaHNYeHHbIX PecypcoB

MopaepxuBath OenoBble M 3TUYHbIE B3aMMOOTHOLUEHWSI C MpeacTaBUTENSMU
ayavpyemMoro nuua (nuua, 3akniouMBLIEro OOTOBOP OKa3aHWsi COMyTCTBYHOLLMUX
ayauTy WM MpouYMX YCIyr, CBSi3aHHbIX C ayaAWTOPCKOW OesTeSNlbHOCTbI) U C
paboTHVKaMu ayaMTOPCKOW opraHusaLmm

MogroTaenueaTb n O(bOpMJ'IﬂTb pa60qme OOKYMEHTbI

KoHTponupoBaTb apxvBMpoOBaHUE [OKYMEHTOB

PaboTtatb C KOMMbIOTEPOM U OMUCHOW OPITEXHUKOW, C KOMMbIOTEPHbLIMMK
nporpaMmamu, MpuMeHsieMbiMM B OyxranTtepckoMm yyeTe W ayauTe, CO
CMpaBOYHbIMU NPABOBLIMU CUCTEMAMM

Heobxoaumble 3HaHUSA BakoHogaTenbctBo Poccuickon depepaumm o6 ayouTOpcKOW OEATENbHOCTH,
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denepanbHble CTaHZapTbl ayaMTOPCKOW AeATEeNbHOCTU, MH(OPMAaLMUOHHbIE
TEXHOJIOTMM U KOMMbIOTEPHbIE CUCTEMbI B ayAUTOPCKOWN AEATENbHOCTU

Kogekc npodeccuoHanbHOM STUKM ayauTOPOB W MpaBuna He3aBUCUMOCTU
ayauTOPOB M ayAMTOPCKUX OpraHu3aumim

3akoHopaTenbctBO  Poccuinickon depepaumm 0 ByxrantepckoMm - ydete,
cTaHgapThl OyxranTepckoro  ydeTta " DyxranTepcko  OTYETHOCTH,
MeXayHapoaHble CcTaHaapTbl (UHAHCOBOW OTYETHOCTW, WHMOPMAaLMOHHbIE
TEXHOMOrMM U KOMMbIOTEPHbIE CUCTEMbI B  OyxranTepckoM yyeTe M
OyxranTepckom OTYETHOCTHU

paxgaHckoe  3akoHogaTenbcTBO  Poccuiickon — ®depepaunmn,  TpyaoBoe
3akoHogaTenbCcTBO Poccuiickon ®depepaunn, 3akoHogaTenbctBo Poccuinckon
depgepaumm 0 coumanbHOM cTpaxoBaHuM W obecnevyeHun, KopnopaTUBHOM
yrnpasneHnm

HanoroBoe 3akoHogaTenbcTBO Poccuiickon ®eagepaunn

®PunHaHChI, (pMHAHCOBbLINM aHann3, OCHOBbI (PUHAHCOBOIrO MEHEMKMEHTA

YHpaBneHMe pnuckamu XO3SNCTBEHHOW AEATENBHOCTU opraHunsauunmn

OpraHu3aums 1 ocyLLeCTBEeHNe BHYTPEHHErO KOHTPONS U BHYTPEHHEro ayanTa

MpakTnka npuMeHeHMs 3akoHogaTtenbcTBa Poccuiickon ®Pepepauun 06
ayauTOpPCKOM OeATenbHOCTW, O OyxranTepckom y4yeTe, O couunanbHOM
CTpaxoBaHUM W obecrnevyeHMn U KOPNopaTMBHOM YMpaBfEHUW, HaNoroBoro,
rpaXkgaHcKoro, TpyAoBOro 3akoHogatenbctea Poccunckon ®enepaunm

MeToapl novcka, oT6opa, aHanusa 1 cuctemaTmaaunmm MHopmaumm

OcHoBbI TEXHOMOMMN ynpasneHna nepcoHariom

OCHOBbI 3TUKM [enoBOro O6LLUEeHUsl, KOMMYHUKAUUA U KOPrNOpaTUBHOW 3TUKM,
BKITHOYasi METOAbl pa3peLleHnst KOHPNUKTOB

OcHoBbI AenonponssoacTea

MepenoBow poccuinckmin 1 3apybexHbii onbIT B 06racTu ayauTta Gyxrantepckon
(dbuHaHCOBOW) OTYETHOCTU M OKa3aHWs COMYTCTBYIOLUNX ayaAuTy YCNyr, BKMoYas
MeXOyHapoAHble CTaHgapTbl ayauta, B obnactu OyxranTepckoro ydeTa w
OTYETHOCTM, BKIHOYAA MeXayHapoaHble cTaHAapThl (PUHAHCOBOW OTYETHOCTU (B
3aBMCMMOCTM OT creumnanuaauun, HanpaeneHnn OesTeNbHOCTH), NPOYUX YCNYT,
CBSI3aHHbIX C  ayaWTOPCKOW  OEeATEeNnbHOCTbO, a Tawke B obnactu
NPOTUBOOENCTBUSA  KOPPYNUUM M KOMMEPYECKOMY MOAKYMNy, Ieranusauum
(OTMbIBaHMIO) 4OXOOO0B, MOSTYYEHHbIX MPECTYNHbIM MyTEM U (PMHAHCMPOBAHUIO
Teppopuama

OcHosBbl Ge3onacHom paboThl c KOMMbIOTEPHON TEXHMKON n
VMHOPMALMOHHO-KOMMYHUKALMOHHBIMK CETAMU B LENSAX 3aLUTbl MHGOpMaLmMm

BHyTpeHHMe opraHusauuoHHO-pacnopsanTerNbHblE  LOKYMEHTbl  ayAUTOPCKOM
opraHu3aumu, pernaMmeHTUpyoLmMe ayauTopckylo AesTeNbHOCTb B OpraHm3auum

Ipyrve xapaKkTepucTuku
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3.3. ObobLeHHas Tpygoas pyHKUMS

PykoBoACTBO BbINOMHEHNEM ayAUTOPCKOro
YpoBeHb
HanmeHoBaHMe |3agaHusi U KOHTPOSb KayYecTBa B Kon C 7
o KBanudukaumm
OTHOLUEHWN ayaNTOPCKUX 3adaHuni
MpoucxoxaeHune
P Hae _ 3aMMcTBOBaHO 13
00600weHHon Tpyaoson | OpuruHan X
opvrMHana
OYHKLMN
Kon PernctpaunoHHbIn
opurnHana HomMmep
npodeccuoHanbHoro
cTanfapTa

Bo3moxHble Crapwwun ayguTop
HanMeHOBaHu1S Begywun aygurtop
OOJDKHOCTEN, PykoBoanTenb npoekTa
npodeccuii MeHepxep npoekta
TpeboBaHus K Beicluee obpasoBaHue - cneumanuTeT, MarmcTparypa
obpasoBaHuio n HononHutensHoe npodeccuoHansHoe obpasoBaHue B obnactv ayaMTopCKON
0By4yeHuno peaTenbHOCTW, Heobxogumoe Ons  cAadyM  9K3aMeHa Ha  nonyyYeHue

KBanumkauMoHHOro atrectata aygutopa

JononHutenbHoe  npodpeccrmoHanbHoe  obpas3oBaHMe No  NporpaMmmam

noBblleHMs1 KBanudmkaumm (B TOM 4YuUcne HeobGXoauMMbiM A4S NpoBedeHust

ayguTa B cneumndudecknx obnacrtax)
TpeboBaHus K onbITy He meHee nATM neT paboTbl, CBA3@HHOW C OCYLECTBIEHWEM ayauTOPCKON

npakTudeckon paboTel | gesTensHocTn nubo BegeHweM OyxranTepckoro yyeta W COCTaBlieHUEM
Oyxrantepckon (PMHaAHCOBOWN) OTYETHOCTWU; U3 HUX HEe MeHee Tpex neT - B
ayauTopCKOM opraHmusauum

Ocobble ycrnoBus Hanuune kBanudwmkauuoHHOro aTtectata ayautopa M UNEeHCTBO B OOHOW U3
ponycka k pabote camoperynMpyeMbix oOpraHusauuini ayautopoB (MpU OKasaHUM ayaMTOPCKUX
yenyr)
B cnyuasx, npeaycMoTpeHHbIX 3akoHogaTenscTBom Poccuiickon ®egepaummn 06
ayLI,I/ITOpCKOVI aedaTtenbHOCTM -  Hanndune KBaJ'II/ICbI/IKaLI,I/IOHHOFO artTecrtaTta

ayauTopa, BelgaHHoro nocne 1 aHesapsa 2011 r.

,El,pyrl/le XapaKTepUcTukun CobntogeHune npasunsl HE3aBUCMMOCTU ayauUTOPOB N ayOUTOPCKUX OpI'aHl/I3aLI,I/IIZ n
KOoAeKca HpOd’)eCCI/IOHaJ'IbHOVI 3TUKN ayanTopOB

[ononHutenbHble XapaKTepUCTUKn

HavnmeHoBaHue Kop HanmeHoBaHve 6a3oBow rpynnbl, JOMMKHOCTM (npodheccnm)
AOKyMeHTa unu cneumnanbHOCTH
OK3 2411 ByxranTtepsl
2631 OKOHOMUCThI
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EKC - AyanTop
oKnaTP 20241 AyanTop
26151 PykoBoauTenb rpynnbl (CneunannanpoBaHHOM B NPOYMX
oTpacnsx)
26153 PykoBoguTens rpynnbl (OYHKUMOHANbHOM B MPOYMX
obrnacTsax gesaTeneHoOCTH)
OKCO 010000 - 280000 |Bce cneumnanbHoOCTH

3.3.1. TpynoBas yHKUnA

PykoBOACTBO BbINOIHEHUEM
ayaMTOpPCKOro 3alaHns U okasaHuem
MPOYMX YCNyr, CBA3aHHbLIX C ayanTOPCKOM
AesITENbHOCTLIO

YpoBeHb
Kopn C/01.7 (nopypoBeHb) 7
KBanudukaumnm

HanmeHoBaHue

MpouncxoxaeHune 3anmcTBOBaHO U3
9 Opwurunan X
TPYOOBOW PYHKLUK opurnHana

Kon PerncrpaunoHHbIn
opurnHana Homep
npodeccnoHanbHoro
cTandapTa

TpynoBble aencTBUS N3yyeHne n aHanu3 gesiTenbHOCTU ayaMpyemMoro nuua u cpefbl, B KOTOPOW OHa
OCYLLIECTBSIETCS, BKIOYASA CUCTEMY BHYTPEHHENO KOHTPOIS

OueHKka pUCKOB CYLLECTBEHHOIO WCKaXeHWst Oyxrantepckon (duHaHCOBOW)
OTYETHOCTM ayaMpyemoro nuua W WHbIX 3HAYMMbIX PUCKOB, CBA3AHHbLIX C
BbIMONHEHNEM ayaAUTOPCKOro 3afaHuns, ynpaBieHne aTMMn puckamu

OueHka cobrntogeHns TpeboBaHMn HE3aBUCUMOCTU B OTHOLLEHWMU ayAUTOPCKOro
3aaHusl, KOHTPOIb UX CODMIOAEHUS y4acTHUKaMM ayauTOPCKON rpynnbl

YcTaHoBNeHue ypOBHeIZ CyLleCTBEHHOCTU NO KOHKPETHOMY 3adaHuo

PaspaboTtka 1 yTBepxxgeHue oOwero noaxoda K BbIMOMHEHUKO ayauTOPCKOro
3agaHus

O6wuit Hag3op 3a BbINOMHEHWEM ayaMTOPCKOro 3afaHusl, KOOpAMHauusa U
KOHTpOmnb paboTbl YYaCTHUKOB ayAMTOPCKOW T[Pynnbl U OCYLLECTBMSIOLErO
HaQ30p M1LAa B CMOPHbIX U CMIOXHbBIX CUTYaLIMSAX

OueHka Gyxrantepckow (pMHAHCOBOW) OTYETHOCTM ayaupyemoro nuua (unm
WHOW NUTOroBow nHdopmMaLmm) B LLenom

OueHka HageXHOCTU ayaMTOPCKUX [0Ka3aTenbCTB, Pa3yMHOCTU 3asBMNEHWA U
pa3bsACHEHWUIA PYKOBOACTBA ayaupyeMoro nvua

I'InaHMposaHme OKasaHuna npoymx ycnyr, CBA3aHHbIX C ay,El,I/ITopCKOVI
0eATEeNbHOCTbIO

KoHcynbTtaHTllntoc
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KoHTponb ¥ o6wwuii Hag3op 3a OKaszaHWeM MpoYMX YCyr, CBSI3aHHbIX C
ayauTopcKoi AeATeNbHOCTbIo

PewleHne crnoxHbix wn CMNOpPHbIX BOMPOCOB, BO3HMKAWOLIMX MNpn BbINONTHEHUN
ayaUTOPCKOro 3agaHud, OKa3aHun npo4nx ycnyr, CBA3aHHbIX C ayﬂMTOpCKOVI
OeATENbHOCTbIO, B Npeaenax CBOEWN KOMNETEHL MM

KoHcynbTupoBaHue y4acTHUKOB ayAMTOPCKOM rpynnbl, OpraHM3aums u KOHTPOsb
NOMyYeHNs1 KOHCYNbTauMn MO HepeLUeHHbIM CIOXHbIM W CMOPHLIM BOMpocam,
CBSI3aHHbIM C BhINOSHEHNEM ayaAUTOPCKOrO 3agaHusi, OKasaHWeM MPOoYMX YCNyr,
CBSi3aHHbIX C ayaAWTOPCKOW AEeATENbHOCTbIO, C APYTMMW nMuamMy ayauMTOPCKOM
opraHusaumm

O6y4yeHne nuu, OCYLLECTBNAIOWMX HAA30p, U APYrMX Y4aCTHUKOB ayaWUTOPCKOW
rpynnbl B XOA4e BbINOSIHEHWUS ayOUTOPCKOrO 3afaHusl WIM OKas3aHUs Mpoumnx
YCIyr, CBAI3aHHbIX C ayAUTOPCKOM AEATENbHOCTbLIO, B Cllydae HeoGXxoanmMocTu

q)OpMI/IpOBaHI/Ie BbIBOOB B COOTBETCTBMN C LENAMU BbINONTHEHNA ayaANTOPCKOIo
3agjaHuna WM - OKa3aHua  npo4ynx  ycnyr, CBA3a@HHbIX C ayﬂMTOpCKOVI
OeATEeNIbHOCTbIO

dopMupoBaHMe  UTOrOBLIX OOKYMEHTOB MO  pe3ynbTaTaMm  BbIMOSIHEHMWS
ayaANTOPCKOro 3afaHus - ayguMTOPCKOro 3akniveHns n/mnm ot4yeTta (MMCbMEHHOM
UHdoOpMaUnMM) UM MHON NpeaMeTHON MHAOPMaLMKU, UTOrOBbIX AOKYMEHTOB NO
pesynbTataM  OKasaHWs MPOYMX  YCMyr, CBA3@HHbIX C  ayAWTOPCKOW
AeATeNbHOCTbIO

[okymeHTMpoBaHue B 4acTu, OTHOCALENCH Kk cBoen paboTe

OnpepgeneHve obbemMa OOKYMEHTaLMKU No ayauTopcKoMy 3afaHuio B LesioM U
OKa3aHWI0 MPOYMX YCIyr, CBSI3aHHbIX C ayOUTOPCKON [OesATeNlbHOCTbio, WU
opraHusaumsi opM1MpoBaHKs Mo HAM apxuea

B3aumopeincTene, npoBeaeHne NeperoBopoB € NpeacTaBUTENs MM ayampyemoro
nvua (nuua, 3aknioYuMBLLErO LOTOBOP OKa3aHWsi COMyTCTBYIOLUMX ayauTy Wnv
MpoYMX YCNyr, CBSI3@aHHbIX C ayQUTOPCKON AESTENbHOCTBIO), COOBOLiEHME UM
WHpOPMaLLMKM MO UTOraM BbINOMHEHNS ayAUTOPCKOrO 3afaHus

Bsaumogencteme C  nuMuOM,  OCyWecTBNSAWMM  OB30pHYIO  NPOBEPKY
BbINOJTHEHNA ayAUTOPCKOro 3agaHuaA

HeobGxoaumble ymeHnusi | CobupaTb MHGOPMALMIO U3 pasfMyHbIX UCTOYHUKOB

CuctemaTn3npoBaTh pasnuyHble BUAbl MHopmaumm

AHanusupoBaTb MOSyYEHHYIO WHGOPMauuio U opMynupoBaTb BbIBOALI MO
uToram ee aHanusa

MN3yyaTb u onucbiBaTb GU3HEC-NPOLLECCHI OpraHn3aumnm

MnaHvpoBaTb W NPOBOAWUTL MNpouedypbl OLUEHKN 3PMEKTUBHOCTU CUCTEMBI
BHYTPEHHEro KOHTPOIS, YNpaBneHns puckaMmm 1 KopnopaTUBHOIO yNpaBreHus

BbisiBNATb M oUeHMBaTb (PaKTopbl, KOTOpPbIE MOFYT MOBMAMATL Ha OyxranTepckyto
(dbnHaHCOBYO) OTYETHOCTb ayaupyemoro nvua M BbINONIHEHWE ayAMTOPCKOro
3afaHnsa B Lerom
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MPUMEHSATb CUCTEMHBIN MOAXOA K aHanu3y pesynbTaToB U OueHke paboTbl
YYaCTHUKOB ayAMTOPCKOW rpynnbl

MpUMeHSTbL Ha NpakTUke HOpPMATWMBHbLIE MPABOBLIE aKTbl B COOTBETCTBYHOLLMX
obnacTax 3HaHun

O6ocHoBbIBaTL CBOE MHEHME MO CINOXHbLIM U CMNOPHbIM BOMpoCcaM CCbINikaMn Ha
HOpMaTUBHbIE NMPaBOBbIE aKTbl

BbibupaTe M HasHayaTb NPUOPWUTETHI NPV  BbIMOJIHEHUKM CBOel paboTbl B
YCMNOBUSIX OTPaHWYEHHbIX PECYPCOB M OpraHu3oBbiBaTb paboTy ayauTopcKoi
rpynmnbl Takum 06pa3oM, YTOObI BbINOMHUTL €€ B CPOK

Bblgensate u npeaBuaeTb 3HaAYMMbIE AN BbINOSHEHUS ayAMTOPCKOro 3afaHus
WUNN OKasaHMs MPOYMX YCIyr, CBSI3aHHbIX C ayAMTOPCKOM [esTEenbHOCTbIO,
npo6nemMbl 1 CBOEBPEMEHHO X peLlaTb

O6'be,D,I/IHFITb pas3findyHble HaBblkKM WU obnactn 3HaHuN ana  peweHuna
HeCTaHOapTHbIX r|p06neM npn  BbINONTHEHNXW ayAUTOPCKOro 3agaHuna  wunu
OKa3aHunn NpoYunx ycnyr, cBA3aHHbIX C ay,1:|,|/|TopC|<0|7| 0eATernIbHOCTbIO

MoppepxvBaTe OenoBble U 3TUYHblE B3aMMOOTHOLUEHUS C MpeacTaBuTeNnsiMU
ayoupyemoro nuua (nvua, 3akrouvMBLUErO OOrOBOP OKa3aHus COMYTCTBYHOLLUX
ayouTy WM NpoOYUX YCIMyr, CBA3AHHbIX C ayAWTOPCKON AeATENbHOCTbI) M C
paboTHMKaMN ayaWTOPCKOW OpraHusauuu, npegoTBpawiate WM paspelarb
KOHMNUKTbI

MogrotaBnueaTb U 0POPMNATL paboyme JOKYMEHTbI

PaspabatbiBatb M hbopMynupoBaTb Hagnexaliee ayauToOpCKOe 3akryeHune
Wvnu WHOW WTOroBbLIN OOKYMEHT C [OCTaTO4HbIM, JIOMMYHbIM W MNOHATHbLIM
0D0CHOBaHMEM COAEPXKALLUNXCS B HUX BbIBOAOB

PabotaTb C KOMMbIOTEPOM U OMUCHOW OPITEXHUKOW; C KOMMbIOTEPHbLIMMU
nporpaMmamu, npuMeHsieMbiMM B Oyxrantepckom ydyeTe U ayaute, CO
CMpaBOYHbLIMW MPaBOBLIMM CUCTEMAMMU

Heobxogumble 3HaHnsa | 3akoHogaTtenscTBo Poccuiickon ®efepauumn o6 ayaMToOpCcKON AeATenbHOCTMH,
dedepanbHble CcTaHAapTbl ayaAUTOPCKOW AeATenbHOCTW, WHGOPMALMOHHbIE
TEXHONOMMMN N KOMMNbIOTEPHbIE CUCTEMbI B ayAUTOPCKOW AEATENbHOCTU

Kopgekc npodeccuoHanbHOM 3TUKM ayguToOpoOB U MpaBuna  He3aBUCHMOCTU
ayaouToOpOB M ayaUTOPCKUX OpraHusauui

3akoHogaTtensctBo  Poccuickonn  ®epepaumm o OyxranTepckoMm  ydeTte,
cTaHgapTbl Oyxrantepckoro  y4yeTa " OyxranTtepckon OTYETHOCTU,
MeXOyHapoAHble CTaHgapTbl (PMHAHCOBOW OTYETHOCTW, WHGOPMALIMOHHBIE
TEXHOMOMMM U KOMMbIOTEPHbIE CUCTEMbI B OyXxrantepckom ydyete WU
OyxranTepckon OT4ETHOCTU

lpaxpaHckoe  3akoHopaTenbcTBO  Poccuiickon  dPepepauum,  TpygoBoe
3akoHogaTenbcTBO Poccuickon ®depepaunn, 3akoHogaTtenbctBo Poccuinckon
degepaumm 0 coumanbHOM CTpaxoBaHUM W obecnevyeHuun, KopropaTUBHOM
ynpaeneHnu

Hanoroeoe 3akoHogaTenbcTBO Poccuiickon deaepaumm
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PurHaHCbI, PUHAHCOBLIN aHann3, 0CHOBbI (PUHAHCOBOIO MEHEPKMEHTA

YnpaBneHne puckaMmm Xo3saMcTBEHHOM AEATENbHOCTM OpraHmM3aunm

Opl’aHVI3aLI,VIF| n ocywiecrtBiieHne BHYTPEHHEro KOHTPOJIA U BHYTPEHHEro ayaunTta

MpakTka npumeHeHUss 3akoHopatenbcTBa Poccuiickon depepaumn 06
ayanTopcKoM  JAesTenbHOCTH, O OyxranTepckom y4yeTe, O couManbHOM
CTpaxoBaHUM U 0GecrneyYyeHun W KOpropaTUBHOM YMNpaBfeHWU, Harnoroeoro,
rpakgaHckoro, TPYAo0BOro 3akoHodaTenbcTBa Poccuiickonn Penepaumm

MeToabl nouncka, oTbopa, aHanusa n cuctemaTusaunum nHdpopmamm

rlpVIHLI,VIﬂbI, MeTOoAbl N TEXHOJIOTMK ynpaBJsieHnA nepcoHariom

OTuka [OenoBoro O6LIEHMs, OCYLLECTBIEHME KOMMYHWUKaLUWUA, KopropaTuBHas
3TMKa, BKIOYasi MeToAbl paspeLlleHnst KOHIIMKTOB

OcHoBbI agenonpoun3soacrtea

lMepenoBon poccuncknii u 3apybexHbli onbiT B 06nactu aygurta 6yxrantepckon
(cbmHaHCOBOW) OTYETHOCTM M OKa3aHMs COMYTCTBYHOLUUX ayAUTY YCMyr, BKIOYas
MeXOyHapOoAHble CTaHgapTbl ayauta, B obnactu OyxranTepckoro ydeTta w
OTYETHOCTK, BKIOYaA MexayHapogHble cTaHAapTel (PUHAHCOBON OTYETHOCTU (B
3aBMCMMOCTU OT creumnanusauun, HanpaeneHnn OesiTeNbHOCTH), NPOYUX YCNYT,
CBSI3aHHbIX C  ayaOWTOPCKOW  OEeATenbHOCTblO, a Tawke B obnactu
NPOTUBOAENCTBMA  KOPPYNUUM UM KOMMEPYECKOMY MOAKYMy, feranusauuu
(OTMbIBaHMIO) OOXOAOB, MOMYYEHHbLIX MPECTYMHbIM NMyTeM WM (PMHAHCUPOBAHUIO
Teppopuama

OcHosbl 6e3onacHow paboTbl c KOMMbIOTEPHOM TEXHUKON "
WHPOPMaLIMOHHO-KOMMYHUKALMOHHBIMU CETSIMU B LIENSIX 3aLLMTbl MH(OpMaLuum

BHyTpeHHVe opraHusauuoHHO-pacnopsanTernbHble  LOKYMEHTbl  ayAMTOPCKOM
opraHu3aumu, pernaMmeHTupyoLLne ayauTopckylo AeATeNbHOCTb B OpraHu3auum

Lpyrve xapaKkTepucTuku

3.3.2. TpynoBas dyHKUMSA

lMpoBeaeHne 0630pHbIX MPOBEPOK YpoBeHb
HaumeHosakne | <@ oCTBA BBIMOMHEHNS ayITOPCKMX Kog C/02.7 (nogypoBeHb) 7
3a[laHui, B KOTOPbIX JA@HHOE NNLIO He
KBanudunkaumm
NpMHUMAano y4acTus
MpoucxoxaeHue 3amMmcTBOBaHO 13
_ OpuruHan X
TPYAOBOM OYHKLUM opuruHana
Kopn PernctpaumnoHHbIn
opurnHana HoMmep
npodeccuoHansHoro
cTaHgapTa
TpyQoBble AeNCTBUSA OueHka cobntogeHnss yy4yaCTHUKaMy ayauTOPCKOM Tpymnnbl HE3aBUCUMOCTM B
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"O6 yTBepxxaeHun npodeccuoHansHoro ctaHaapTa "Ayautop"
(BapernctpuposaHo B Mu...

[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHust: 16.11.2018

OTHOLWWEHUN ayaONTOPCKOro 3agaHund

OLLeHKa 3Ha4YNMMbIX PUCKOB U CYLLLECTBEHHOCTU U BbINOJIHAEMbIX B CBA3N C 3TUM
npoueayp

OueHka HeoOXOAMMOCTM MOMyYeHWs y4YacTHUKaMWM ayauMTOPCKOW  rpynmbl
KOHCYMbTALIMIA MO CNOXHBLIM UMW CMIOPHBLIM BOMPOCaM, UX NPOBEAEHUS U BbIBOAOB
no Ux UToram

OueHka  3HaA4YMMOCTHU ncnpaeJi€HHbIX n HeuncnpasJi€HHbIX NUCKaXKEHWN,
BbIABJ1IEHHbLIX B XO04€e ayauTta

OueHka obcToaTenbCTB, MHpOpMaLMs O KOTOPbIX OOMKHA ObiTb AoBedeHa Ao
CBeLeHns pyKOBOACTBA ayAMpyeMoro nuua, npeacraBmTenen coOCTBEHHUKa unm
WHbIX NnL

OueHka COOTBETCTBUS BblOpaHHbIX AN  aHanvsa pabounx  [OOKYMEHTOB
Y4aCTHUKOB ayQUTOPCKOM rpynnbl BbINOMHEHHON paboTe

O6G30p Oyxrantepckon (PUHAHCOBOW) OTYETHOCTM WU WHOW nNpeamMeTHOWM
MHdopMaLnm

AHanu3 BbIBOAOB, (hOPMUPYIOLLMX OCHOBY ayaUTOPCKOrO 3aKMYeHUs U UHOTO
oT4yeTa Mo pe3ynbTaTtam BbIMOIHEHWS ayAMTOPCKOro 3aaaHus

Ob6cyxaeHne xoaa BbINOMHEHWS ayAUTOPCKOro 3aAaHusi ¢ ero pykoBoauTenem u
KOHCYNbTUpOBaHMEe (B TOW CTerneHW, B KOTOpoW He OydeT HapylleHa
0OBEKTUBHOCTD)

MogroTtoBka pekomMeHAauun (MpPeanoXeHWn) No YCTPAHEHWIO HapyLIeHWA U
HeJOCTaTKOB, BbISBMEHHbIX MNPy OO30pHOM MNpOBEpKe KavyecTBa BbIMOSIHEHMS
ayAMTOpPCKOro 3agaHus

[lokyMmeHTUpOBaHWe MnpoBefeHHOV 0B30PHON MPOBEPKM KAYecTBa BbIMOSHEHUS
ayaouTOPCKOro 3adaHus

HeobGxoaumble ymeHnusi | CobupaTb MHGOPMALMIO U3 pasfMyHbIX UCTOYHUKOB

CuctemaTn3nMpoBaTh pasnuyHble BUAbl MHGopMaLmm

AHanusupoBaTb MOJIyY4EHHYIO WHGOPMauUMio U opMynnpoBaTh BblBOAbI MO
uToram ee aHanusa

|_|pI/IMeH$|Tb Ha I'IpaKTI/IKe HOpMaTI/IBHbIe I'IpaBOBbIe aKTbl B COOTBeTCTByIOLIJ,I/IX
obnacTax 3HaHumn

MpYMeHsITb Ha MpakTUke pasfnuyHble MeToAMKM, crnocobbl U noaxondbl K CBOEN
paboTte

BbisiBNsiTh U oueHMBaTb (aKTopbl, KOTOPblIE MOMYT MOBNUATL Ha ByxranTepckyto
(dpHaAHCOBYIO) OTYETHOCTL ayAMPYEMOTO fN1La U BbINONHEHUE 3a4aHns

I/Isyanb M onncbiBaTb 6M3HeC-I'Ip0LI,eCCbI opraHunsauumn

lMnaHvpoBaTe M NpoBOAUTL Mpouedypbl OUEHKM 3MPEKTUBHOCTU CUCTEMBI
BHYTPEHHEro KOHTPOIS, yrnpaBrneHns puckamm 1 KopnopaTUBHOIO yrpaBrneHus
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Mpuka3 MuHTpyaa Poccum ot 19.10.2015 N 728H
"O6 yTBepxxaeHun npodeccuoHansHoro ctaHaapTa "Ayautop"
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[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHust: 16.11.2018

AHanusupoBaTb M OLEHMBaTb AOCTOBEPHOCTb Oyxrantepckoi (dMHaHCOBOM)
OTYETHOCTM ayaupyemoro nnua U UHoW NpeaMeTHON MHchopMaumm

AHaJ'II/I3I/IpOBaTb N oueHunBaTb pa60Ty pykoBoaAuUTeENd ayguTOpPCKOro 3agaHua um
y4aCTHUKOB ayﬂ,VITOpCKOVI rpynnbl, NPUMEHATb OJ1A 3TOro CUCTEMHbIV NOAXoA

MopenupoBaTb CUTyauum U pelleHus AN uenen BbIMOMHEHUS ayauTopCKOro
3a[aHus Ha OCHOBE MUHUMarnbHOW nHGopMaLmm

Bbligensate u npenBnaeTb CIIOXHbIE W CMNOPHbIE BOMPOCHI MPU BbIMOJIHEHUN
ayaANTOPCKOro 3agaHunAa U okasbiBaTb cogencreme pyKoBOOUTENIO ayOUTOPCKOIro
3agaHuna and nx peeHnd, Bblpa6aTbIBaTb pexkoMmeHaaumn

O6ocHOBbIBaTbL CBOE MHEHME MO CINOXHbIM U CMOpPHbIM BOMPOCaM CCblJIkKaMU Ha
HOpMaTMBHbIE NPaBOBbl€ aKTbl

BbibupaTe M HasHayaTb NPUOPUTETHI MPU  BbLIMOJIHEHUMKM CBOeil paboTbl B
YCIOBUSAX OrpaHNYeHHbIX PecypcoB

MogrotaBnueaTh U 0POPMNATL paboyme JOKYMEHTbI

MopnepxuBaTb [enoBble UM 3TUYHbIE B3aMMOOTHOLIEHUSI C  paboTHUKamMu
ayaouTOPCKOW opraHusaumu, npeaoTepallath U paspeLuaTtb KOH(IMKTbI

Pabotatb C KOMMbIOTEPOM U OMUCHOWM OPITEXHUKON, C KOMMbITEPHbLIMU
nporpaMmamu, npuMeHsieMbiMM B Oyxrantepckom y4deTe W ayaute, CO
CMpaBOYHbIMW MPaBOBLIMM CUCTEMAMMU

Heobxogumble 3HaHna | 3akoHogaTtenscTBo Poccuiickon Pegepauumn o6 ayaMToOpCKON AeATenbHOCTMU,
dedepanbHble CTaHAapTbl ayaUTOPCKOW AeATeNnbHOCTW, WHMOPMAaLMOHHbIE
TEXHOMOMMM U KOMMbIOTEPHbIE CUCTEMbI B ayOUTOPCKON AeATernbHOCTU

Kogekc npodeccuMoHanbHOW 3TUKM ayouTOpPOB W MpaBuna He3aBUCUMOCTU
ayaouToOpOB M ayaUTOPCKUX OpraHusauui

3akoHogaTenbctBOo  Poccunckonn  ®epepaumm o OyxranTepckoMm  ydeTe,
cTaHgapThbl OyxranTepckoro  y4yeTa n OyxranTepckon OTYETHOCTU,
MeXOyHapoAHble CTaHOapTbl (PMHAHCOBOW OTYETHOCTWU, WMHAOPMAaLUNOHHbIE
TEXHOMOIMM U KOMMbIOTEPHbIE CUCTEMbI B OyxranTepckom yyeTe U
OyxranTepckon oT4EeTHOCTU

lpaxpaHckoe  3akoHopaTenbctBO  Poccwuiickon  depepauun,  TpyaoBoe
3akoHogartenbcTBo Poccunckon Pepepauumn, 3akoHogaTtensCcTBo Poccunckon
dPepepaumm o couunanbHOM CTpaxoBaHMM U obecneyeHuun, KOpropaTUBHOM
ynpaeneHnu

Hanoroeoe 3akoHogaTenbcTBO Poccuiickon deaepavumm

PurHaHCbI, PUHAHCOBLIN aHanNn3, 0CHOBbI (PUHAHCOBOIrO MEHEAKMEHTA

YnpasneHne puckaMmm Xo3siMCTBEHHOM AeATENbLHOCTM OpraHmM3aunm

Opl’aHI/I3aLI,VIF| M ocyuiecTBrieHne BHyYTpEeHHEero KOHTpOoIid U BHYTpEeHHEero ayguta

MpakTnka npumMeHeHMs 3akoHogartenbcTBa Poccunckon depepauun 06
ayOouToOpcKoM  OesdATenbHOCTM, O Oyxrantepckom ydveTe, O couuarnbHOM
CcTpaxoBaHuUM M obBecneyvyeHMnM Uu KOPNopaTUBHOM YMNpPaBlieHWW, Hamnorosoro,
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[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHust: 16.11.2018

rpaxkgaHcKoro, TpyAoBoro 3akoHoaaTenbcTea Poccuiickoin Penepaumm

MeToabl noucka, oTbopa, aHanusa n cuctemaTusaunum nHpopmarmm

OTuka pgenoBoro oOLEeHUs, ocyulecTBlieHne KOMMyHVIKaLl,MVI, KopnopaTtunBHas
9TUKA, BKITKO4YaaA MeToabl pa3peLlueHuns KOHCpJ'IVIKTOB

OcHoBbI AenonponsBoacTBa

MepenoBon poccuncknii U 3apybexHbli onbiT B 06nacTt ayguta 6yxrantepckon
(¢bmHaHCOBOW) OTYETHOCTM M OKa3aHMs CONYTCTBYIOLUUX ayaAUTy YCMyr, BKIOYas
MeXayHapoaHble CcTaHdapTbl ayguTta, B obrnactu Gyxrantepckoro ydeta wu
OTYETHOCTM, BKMOYas MeXAyHapoaHble cTaHaapTbl PUHAHCOBOW OTYETHOCTU (B
3aBMCUMOCTM OT cneuunanu3auun, HanpaeBrneHun AeaTenbHOCTU), NPOYUX YCHyr,
CBA3aHHbIX C ayauTOpPCKOW  OeATenbHOCTbio, a Tawkke B obnactm
NPOTMBOOENCTBUA  KOPPYMNUMM U KOMMEPYECKOMY MOAKYyNny, reranusauum
(OTMbIBaHMIO) OOXOAOB, MOMYYEHHbIX MPECTYMHbIM NyTeM U (OMHAHCMPOBAHUIO
Teppopuama

OcHosBbl 6e3onacHow paboTbl c KOMMbIOTEPHOM TEXHUKON n
MH¢)OpM3LlVIOHHO-KOMMyHVIKaLI,I/IOHHbIMI/I ceTaMUM B Lendx 3awnTbl I/IH(*)OpMaLLI/II/I

BHyTpeHHVMe opraHM3aunoHHO-pacrnopsaanTenbHble [AOKYMEHTbl  ayauTOPCKOM
opraHusaumu, pernaMmeHTupytoLe aygutopckyto AesTeNbHOCTb B OpraHv3aunm

Opyrve xapaktepuctukm |Hanuume onbiTa ang BbIMONHEHMS (YHKUMA PYyKOBOAWUTENS ayamMTOPCKOro
3agaHus, Mo KOTOPOMY NPOBOAMTCSH 0630pHas nposepka <12>

3.4. Obo6LeHHas TpygoBas pyHKUMS

YnpaBneHue puckamm U KOHTPOSb KayecTBa
Npw BbIMOMHEHUN ayANTOPCKUX 3a4aHUN 1 YpoBeHb
HanmeHoBaHue P yauTop A Kog D P 7
OoKa3aHuM NPOYUX YCyr, CBA3AHHbIX C KBanudukaumm
aAyANTOPCKON OeATENBHOCTbIO
MpouncxoxaeHne OpurnHan X 3anmcTBOBaHO 13
0606LLEeHHON TPyaoBON opurnHana
OYHKLMN
Kopn PernctpaunoHHbIn
opurMHana HoMep
npodeccroHanbHoro
cTanfgapTa
BoaMoOXxHble AyanTop-KoHTponep
HanMeHoBaHuA KoHTponep kayecTBa
JOJDKHOCTEWN, Crapwuin (BegyLmmn) KOHTponep
npodpeccuin CneumanucT no ynpasneHuno prckamm
MeHexep No ynpaBrneHuo puckamm
TpeboBaHus K Bbiclwee obpasoBaHue - cneumnanuTeT, MaructpaTtypa
obpasoBaHuio 1 HononHuTtenbHoe npodeccuoHanbHoe obpas3oBaHMe B 00NacTn ayamMTOPCKON
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[okymeHT npegoctasneH KoHcynbTaHTlnoc

[ata coxpaHeHust: 16.11.2018

o0y4eHunto

AesaTenbHoCcTW, Heobxooumoe Ons  cOadM  9K3aMeHa Ha  nonyyYeHue
KBanudmkaLMoHHOro aTtectaTta ayautopa
[ononHutensHoe  npodeccuoHanbHoe  obpasoBaHne MO NporpaMmmam

noBbILEHMA kBanudurkauum (B TOM 4Yucrie HeobxoaumbiM ANS NpoBefeHus
ayauTta B cneuuduyeckux obnactsax)

TpeboBaHus K onbITy
npakTuyeckoi paboTbl

He meHee naTM neT paboTbl, CBA3aHHOW C OCYLLIECTBIIEHWEM ayaWUTOPCKOIA
AesTenbHOCTU NGO  BedeHWem OByxranTepckoro yvyeta W COCTaBfeHUMEM
GyxranTtepckoii (PUHAHCOBOW) OTYETHOCTU; M3 HUX HE MeHee Tpex reT - B
ayauTOPCKO opraHnsaumm

Ocobble ycnosus
ponycka k pabote

Hannuve kBanudpukauMOHHOrO aTtrecrtata ayautopa M UNEeHCTBO B OAHOM M3
camoperynupyeMbix opraHu3auuin aygutopos
B cnyvasx, npegycMOTpeHHbIX 3akoHoaaTenbcTBoM Poccuiickon ®egepaunn od
ayouTOpCKOM  OeATEeNnbHOCTM - HamnuuMe KBanndUKaLMOHHOro aTTectara
ayguTopa, BblgaHHoro nocne 1 aHBapa 2011 r.

Opyrve xapakrepucTukm

CoGntogeHve npaBun HE3aBUCMMOCTM ayaUTOPOB U ayAMTOPCKMX OpraHusauui n
KoZekca NpodeccroHanbHoN 3TUKU ayaUTOPOB

JononHutenbHble XxapaKTepUCTUKN

HanmeHoBaHve Koa HaumeHoBaHne 6a3oBow rpynnbl, 4OMKHOCTU (Npodeccun)
DOKyMeHTa unu cneumansHOCTU
OK3 2411 ByxranTtepsbl
2631 OKOHOMWUCTBI
EKC - AyauTop
oKnaTpP 20241 AyauTop
OKCO 010000 - 280000 Bce cneyuanbHocTh

3.4.1. Tpynosas pyHKLMSA

KoHTponb cobntoaeHns ayauTopckon
opraHu3auuen n ee paboTHUkamMm npasun YpoBeHb
HEe3aBMCMMOCTM U MPUHLIUMNOB 3TUKW NpU
HanmeHoBaHue pUHL P Kog D/01.7 (nogypoBeHb) 7
BbINOMTHEHUW ayAMTOPCKOro 3afaHns u
KBanudukaumnm
oKasaHWW NPoYUX yCnyr, CBA3aHHbIX C
ayaouTOPCKON AeAaTeNbHOCTLIo
MpoucxoxaeHue 3amMmcTBOBaHO 13
_ OpurnHan X
TPYOOBOM PYHKLUN opurMHana
Kopn PernctpaumnoHHbIn
opurMHana HoMep
npodeccnoHansHoro
cTaHgapTa
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[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHust: 16.11.2018

TpynoBsble gencTeus Cuctematnsaums  uHdoOpMauMM B OTHOLLUEHWM  cobrnogeHuss  npaBun
He3aBMCUMOCTU ayauUTOPCKOWN opraHusauueit n ee paboTHUKaMm

OueHka cobnogeHus npasun He3aBUCUMOCTU B KOHKPETHbIX Clly4daax

BbisiBrieHMe u oueHKa OOCTOATENbCTB W OTHOLUEHWW, CO34aroLLMX yrpoabl
HEe3aBMCMMOCTU, CcOoBepLUeHne OEencTBun U npuHATUE Mep AnA UX yCcTtpaHeHud
nnn MMHNMMMn3aunn

PasbacHeHune paGOTHVIKaM ayﬂMTOpCKOVI opraHunsauunn npasuit He3aBUCUMOCTUN U
NPUHUNNOB 3TUKN N KOHCYIbTUPOBaHME NO 3TUM BOMNpocam

[okymeHTUpoBaHue npoLenyp, CBA3aHHbIX C OLEHKOW 1 KOHTponeM cobnoaeHus
npaBunI HE3aBMCUMOCTU U NMPUHLMNOB 3TUKK, N UX Pe3ynbTaToB

HeobGxoaumble ymeHusi | AHanvaupoBaTb U TOJSIKOBaTb HOPMbl U TpeboBaHWS HOPMAaTUBHbLIX MPaBOBbIX
aKTOB MO ayauTOPCKOM AesTeNbHOCTU, POCCUACKMIA N 3apyOeXxHblid OMbIT UX
NPUMEHEHWsl, BHYTPEHHWE OpraHU3aLUMOHHO-pacnopAaUTENbHbIE  OOKYMEHThI
ayaMTOPCKOW OpraHu3auuuv, pernameHTUpYIoLUMe BOMPOCHl HE3aBUCUMOCTU U
MPUHLMMBI 3TUKK

CobGupaTb uHGOpMaUMiO AN Uenel  OueHKM  cobrniogeHus  npasBun
He3aBUCUMOCTU U NPUHLIUMNOB 3TUKU

AHanusnpoBaTtb, cuctemMaTuanpoBaTtb M 0606LaTh NOMyYeHHY MHOpPMaLMIO,
hopmynmpoBaTh BbIBOAbI MO UTOram

MpUMEHATbL Ha npakTUKe HOpMaTMBHblE MPaBOBbIE aKTbl B COOTBETCTBYHLLIMX
obnacTax 3HaHui

CBoeBpeMeHHO pacno3HaBaTb Yrpo3bl HE3aBUCMMOCTU U BO3MOXHbIA KOHIUKT
WHTEPECOB, NPUHMMATL MepbI MO UX YCTPaHEHUIO

MogrotaBnueBatb M odopMnaTb paboyne [OKYMEHTbl MO npouenypam,
CBsI3aHHbIM C KOHTpOieM COBNOAeHNS NpaBui HE3aBUCMMOCTM

PasbacHATb pa6OTHI/IKaM npuHUnnbI cobnogeHns He3aBUCUMOCTU U npuHUnNnbI
9TUKN, Bblpa6aTbIBaTb pekomeHgaunm B OTHOLLEHNN KOHKPETHbIX CVITyaLI,I/Il7I

MoppepxuBatb [OenoBble W STUYHbIE B3aUMOOTHOLLUEHWS C pPaboTHMKaMM
ayauTOPCKOW OpraHu3aumm, npeaoTepallath U paspeLlaTtb KOHMIUKTbI

PaboTtatb C KOMMNbIOTEPOM W OMWUCHOM OPIrTEXHUKOW, CO CnpaBOYHLIMU
NpaBoOBbIMW CUCTEMAMMU

Heobxogumble 3HaHusa | 3akoHogaTenbcTBo Poccunckon ®Pepepauum 06 ayauToOpCKOM OEATENbHOCTH,
bepepanbHble CcTaHAapTbl ayAUTOPCKOW AeATerbHOCTW, WH(OPMaUMOHHbIE
TEXHOMOMMN N KOMMBITEPHbIE CUCTEMbI B ayAUTOPCKOW AEATENBHOCTM

Kogekc npodeccuoHansHOM STUKM ayauTopoB W nNpasBunia  He3aBUCUMOCTU
ayauMTOpOB N ayaUTOPCKMUX OpraHu3auuim

MeTogbl noncka, 0T6opa, aHanmsa n cucrtemaTtmnsaumn I/IH(bOpMaLIMM

lMepenoBon poccUACKM 1 3apybexHbIN onbIT B obnactyu ayamta Oyxrantepckom
(doMHaHCOBOW) OTYETHOCTM U OKa3aHWsi COMYTCTBYIOLIMX ayauTy YCIyr, BKIoyasi
MEeXAyHapoAHble CTaHA4ApThl ayauTa, NPOYMX YCIyr, CBA3aHHbIX C ayaUTOPCKOM
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[ata coxpaHeHust: 16.11.2018

OEATENbHOCTbIO, a Takke B o6racTu NpPOTMBOAEWCTBUS  KOPPYMNUMM U
KOMMepYeCKoMy MoAKyny, neranusaumm (OTMbIBaHWIO) AOXOAOB, MOMYyYEHHbIX
NpPecTynHbIM NyTEM 1 (DUHAHCMPOBAHWIO TEPPOpPU3Ma

OcHoBbI gernonpounssoacTtea

OTuka L[enoBoro OOLLEHMs, OCYLLECTBIIEHME KOMMYHMKaLMI, KOoprnopaTuMBHas
3TUKa, BKMoYas MeToabl paspelleHnst KOHINKTOB

OcHoBbI GesonacHoli paboTbl c KOMMbIOTEPHOIA TEXHUKOIA "
MHPOPMALIMOHHO-KOMMYHUKALMOHHBIMU CETSIMU B LIENISIX 3aLLMTbl MHGOPMaLum

BHyTpeHHVe opraHu3auuoHHO-pacnopsanTenbHble  [OKYMEHTbl  ayaMTOPCKON
opraHuMsauum, pernaMmeHTMpyoLmne ayanuTopckyto AesaTeNnbHOCTb B OpraHmM3aumm

[Ipyrve xapaKkTepucTuku

3.4.2. TpypoBas oyHKUNA

KoHcynbTupoBaHme paboTHUKOB
ayaUTOPCKOW opraHM3aLmm Nno CrioXHbIM U YpoBeHs
CMOPHbLIM BOMpocaM Mpu BbIMOMTHEHUN
HanmeHoBaHue P P P Kopn D/02.7 (nopypoBeHb) 7
ayaMTOPCKOro 3adaHnsi U okasaHum
. KBanudukaumnm
MPOYMUX YCIyr, CBA3aHHbLIX C ayANUTOPCKOMN
[eaTenbHOCTbIo
MpouncxoxneHne 3anmMmcTBOBaHO U3
P A OpurnHan X
TPYOOBOW OyHKLUK opurnHana
Kon PernctpaunoHHbIn
opurnHana Homep
npodeccnoHansHoro
cTaHgapTa
TpynoBble AencCTBUA Pa3bsicCHEHME MNONOXEeHUN HOPMAaTUBHbLIX MNPAaBOBbIX aKTOB B  pasfUYHbIX

obnacTsx [OesATenbHOCTH, CBSI3aHHBLIX C ayLI,VITOpCKOﬂ AeATeNIbHOCTbIO, N UX
NpakTn4ecKoro npuMMeHeHus

BbipaboTka pekoMeHAauui Mo PeLUEHUIO CrOXHbLIX M CMOPHbIX BOMPOCOB U
cuTyauui

[okymeHTUpOoBaHWe NpoBeAEHHbIX KOHCYMNbTaL N

Heobxoaumble yMeHuaA AHaJ'IVI3I/IpOBaTb HOPMblI ¥ TpeGOBaHMﬂ HOPMAaTMBHbIX MNPaBOBbIX aKTOB B
Pa3fmIn4HbIX obnacTsx OeATEeNbHOCTH, CBA3aHHbIX C ayD,MTopCKOVI
OeATENbHOCTbIO, pOCCMVICKMVI n 3apy6€)KHbIIZ onbIT X NPUMEHEHUA

CuctemaTtnsmpoBaTb MHpOpMaUuo, CoaepXallyocsi B HOPMaTUBHbIX MPaBOBbIX
aktax B pasnuMyHbiXx 00OMNacTax AesTenbHOCTW, CBSA3aHHbIX C  ayaAMTOPCKON
AeATENbHOCTbI0, POCCUNACKUIA 1 3apyBeXkHbIN ONbIT UX NMPUMEHEHMS

OBBACHATE HOPMbI M TpeBoBaHUA HOPMAaTMBHBIX NMPABOBbIX aKTOB B Pa3fnyHbIX
obnacTax AesTenbHOCTU, CBA3AHHbIX C ayAUTOPCKON AeATENbHOCTLIO
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Mpuka3 MuHTpyaa Poccum ot 19.10.2015 N 728H
"O6 yTBepxxaeHun npodeccuoHansHoro ctaHaapTa "Ayautop"
(3apeructpupoBaHo B Mu...

[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHust: 16.11.2018

O06oCHOBbIBaTb CBOE MHEHME MO CIIOXHbIM U CMNOpPHbIM BOMpOCaM CCblJTkKaMn Ha
HOpMaTMBHbIE NMpaBOBbIE€ aKTbl

MogrotaBnueaTb U npoBoaAuUTb CeMUHapbl U gpyrue ny6nv|qu|e BbICTYNNEeHNnA
ana pa6OTHVIKOB ayﬂ,VITOpCKOVI opraHun3auunny no CroXHbIM 1N CMOPHbLIM BONpocam,
BO3HUKaAOLWMM NpU BbINOJTHEHUN ayaAUTOPCKOro 3agaHnd M OKa3aHun npo4vux
ycnyr, CBA3aHHbIX C ayD,VITOpCKOVI AeATesIbHOCTbIO

MoppepxuBaTte [enoBble U 3TWYHbIE B3aMMOOTHOLUEHMS C  paboTHMKaMu
ayoMTOPCKOWM opraHusauun, npeaoTepallath U paspellatb KOHANKTbI

Pabotatb C KOMMNbHOTEPOM W OMUCHOM OPITEXHUKOW, CO CMpPaBOYHLIMMU
npaBoOBbIMY CUCTEMaMM

Heobxogumble 3HaHna | 3akoHogaTtenscTBo Poccuiickon ®egepauumn o6 ayaMTOpCKON AeATenbHOCTMU,
dedepanbHble CcTaHAapTbl ayaAUTOPCKOW AeATenbHOCTW, WHOPMALMOHHbIE
TEXHONOMMMN N KOMNbIOTEPHbIE CUCTEMbI B ayANTOPCKOW AEeATENbHOCTH

Kopgekc npodeccuoHanbHOM 3TUKM ayguToOpoB W MpaBuna He3aBUCUMOCTU
ayaouToOpOB M ayaUTOPCKUX OpraHusauui

3akoHopaTenbctBo  Poccuitickon depgepaumm o OyxrantepckoMm  ydeTe,
cTaHfapTbl  Oyxrantepckoro  y4yeta M OyxranTepckom  OTYETHOCTH,
MeXOyHapoAHble CcTaHgapTbl (PMHAHCOBOW OTYETHOCTW, WHGOPMALMOHHbIE
TEXHOMOIMM U KOMMbIOTEPHbIE CUCTEMbI B OyxranTepckom yyeTe U
OyxranTepckon OT4ETHOCTU

lpaxpaHckoe  3akoHopaTenbcTBO  Poccuiickon  depepauuu,  Tpygosoe
3akoHogaTenbcTBO Poccuiickon ®depepaumn, 3akoHogaTenbctBo Poccuinckon
degepaumm 0 coumanbHOM CTpaxoBaHWMM U obecnevyeHuu, KopropaTUBHOM
ynpaseneHnu

Hanorosoe 3akoHogaTenbctBO Poccunckon ®egepaumm

PurHaHCbI, PUHAHCOBLIN aHanNM3, 0CHOBbI (PUHAHCOBOIrO MEHEKMEHTA

YnpasneHne puckaMmm Xo3siMCTBEHHOW AeATENbLHOCTM OpraHmM3aumnm

Opl’aHI/I3aLI,VIF| M ocyuiecTBrieHne BHYTPEHHEro KOHTPOJiA U BHYTpEeHHero ayaunta

MpakTnka npumeHeHMs 3akoHogaTtenbcTBa Poccuinckon depepauun 06
ayanTOpPCKOM  JOeATenbHOCTH, O OyxranTepckom y4yeTe, O CcouMnasnibHOM
CTpaxoBaHuUM K obBecneyeHunM Uu KOpPNopaTUMBHOM YMNpaBrieHWW, Harnorosoro,
rpaxaaHcKoro, TpyAoBoro 3akoHofaTenbcTea Poccuiickon denepaumm

MeToapl novcka, oT6opa, aHanusa 1 cucTemaTmsaumm MHopmaumm

OTuka genoBoro O6GLUEHWsl, OCYLLECTBIIEHME KOMMYHMKaUMWK, KopropaTuBHas
aTUKa, BKMoYas MeTobl paspeLleHnst KOHNUKTOB

MepenoBon poccunckmnin n 3apybexxHbli onbiT B 061acTn ayamTa Oyxrantepckom
(cbMHaHCOBOW) OTYETHOCTM M OKa3aHMs COMYTCTBYHOLUUX ayAUTY YCyr, BKIIOYas
MeXayHapoAHble CTaHAapTbl ayguTta, B obnactu GyxranTepckoro ydeta wu
OTYETHOCTM, BKIHOYas MeXayHapoaHble cTaHaapTbl (PUHAHCOBOM OTYETHOCTU (B
3aBMCUMOCTM OT creuuanu3auun, HanpaeneHui OesaTenbHOCTH), NPOYMX YCIyr,
CBSI3aHHbIX C  ayaWTOPCKOW  OEeATenbHOCTbO, a Tawke B obnactu
NPOTUBOLAENCTBMSA  KOPPYNUUM U KOMMEPYECKOMY MOAKYMy, rneranusauuu
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(BapernctpuposaHo B Mu...

[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHust: 16.11.2018

(OTMbIBaHWUIO) [OXOAOB, MOSYYEHHbIX MPECTYMHbLIM NyTeM U (OUHAHCUMPOBAHUIO
Teppopuama

OcHoBbI GesonacHom paboTbl c KOMMbOTEPHOM TEXHUKON "
NH(OPMALIMOHHO-KOMMYHUKALMOHHBIMU CETSMM B LiENSIX 3awnTbl MHopMauum

BHyTpeHHME oOpraHu3aLMOoHHO-pacnopsanTenbHble OOKYMEHTbl ayauTOpCKOWn
opraHusaumm, pernaMeHTUpyLLne ayauToOpCKyo A4eATENbHOCTb B OpraHn3aLmm

[pyrve xapaKkTepucTuku

3.4.3. Tpynoas dyHKUMA

MOHUTOPUWHT BHYTPEHHEW CUCTEMBI YpoBeHb
HanmeHoBaHVe | KOHTPONS KayecTBa ycnyr ayaAMTOPCKON Koa D/03.7 (nooypoBeHb) 7
opraHmsaumm KBanudmrkaumm
MpouncxoxaeHve 3aumcTBOBaHO U3
P KA OpurnHan X
TPYOOBOM PYHKLUK opurnHana
Kopn PernctpaumnoHHbIn
opvrmHana Homep
npodeccuoHanbHoro
cTaHgapTa
TpynoBble gencTems lMnaHnpoBaHMe npoBedeHWs MOHUTOPUHIA BHYTPEHHEN CUCTEMbl KOHTPOMS

KayecTtBa ycnyr

OueHka cobnogeHus ayguTopckon opraHusaumen TpeboBaHU HOPMATUBHBIX
NpaBoOBbIX aKTOB MO ayauUTOPCKON AeATeNbHOCTH

BbI60pO‘-IHaFI MHCNEeKUNA 3aBepLlUeHHbIX aygUTOPCKUX 3adaHun

KoopamHaums OesTenbHOCTU Nvu, NPOBOASLUMX 0O30pHblEe MPOBEPKU KavecTBa
BbINOSIHEHWUSI ayAUTOPCKUX 3adaHuni

BbisiBneHne n oueHka HeaoCTaTKoB BHyTpeHHeVI CUCTEMbl KOHTPONA KayecTBa
ycnyr

PaspaboTka npegnoxeHun o mepax no ycTpaHeHW HedoCTaTKOB BHYTPEHHeM
CUCTEeMbl KOHTPOIA Ka4YecTBa U ee yny4dlieHuto

PasbacHeHune pa6OTHVIKaM ayﬂI/ITOpCKOVI opraHusauumn npouenyp n pesynbtatoB
MOHUTOPUHIa BHyTpeHHeVI CUCTEeMbl KOHTPOJIIA Ka4eCTBa ycnyr

Pabota c xanobamu u npeTeH3usAMU, NPEeLbABMASEMbIMU K ayaUTOPCKOM
opraHusaumu

JlokyMmeHTMpOBaHWe npoueayp W pesynbTaTOB  MOHWUTOPWHIa BHYTPEHHEN
CUCTeMbl KOHTPOJSISi Ka4ecTBa ycnyr

Heobxogumble yMeHuaA AHaJ'IVI3I/IpOBaTb HOPMbl WU Tpe6OBaHI/IFI HOPMAaTUBHbLIX MpaBOBbIX aKTOB MO
ayLI,VITOpCKOVI AeATenNbHOCTH, pOCCI/IIZCKMVI n 3apy6e>|<Hb||7| OonbIT UX NPUMEHEHNUA,
Tpe6OBaHI/IF| BHYTPEHHUX OpraHn3auMoHHO-pacnopAaAgnuTeribHbIX OOKYMEHTOB
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[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHust: 16.11.2018

ayauTOPCKOW OpraHM3auumn, perfnameHTUPYIOWNX ayauTOPCKyl0 AesTENbHOCTb B
opraHusaumm

Cobupatb, aHanuMauMpoBaTb W  cuctematmsmposatb  MHopmaumo 0
YHKLUNOHNPOBAHUN BHYTPEHHEN CUCTEMBI KOHTPOMSI Ka4yecTBa yCnyr

O6o6bwaTte pesynbTaTbl U OPMYNMpoOBaTh BbIBOAbI O (YHKLMOHMPOBAHUM
BHYTPEHHEN CUCTEMbI KOHTPOJsi KaYecTBa ycnyr

AHaJ'IVI3I/IpOBaTb N oueHMBaTb afeKBaTHOCTb BbIMOSIHEHHON paGOTbI ycnoBuam
KOHKPETHOIro ayantopcCkoro 3agaHusa

BbipabaTtbiBaTb pekomMeHOauMM B OTHOLUEHWM YCTpPaHeHUsl HeaoCTaTKOB
BHYTPEHHEN CUCTEMbI KOHTPOJSISt KaYecTBa YCrnyr 1 ee ynydlleHuns

MoarotaenueaTb W NPOBOAUTL NYONMYHbIE BBLICTYMNEHUA AONs PabOTHMKOB
ayauTOpPCKOi opraHM3auuM no pesynbTatamMm MOHUTOPUHIa BHYTPEHHEN CUCTEMbI
KOHTPOIS Ka4yecTBa ycnyr

AHanusnposaTth Xanobbl 1 NpeTeH3nn, 06 bEKTMBHO UX OLEHMBATL

MoarotaBnuBaTh 1 0POPMNSATE AOKYMEHTbI MO UTOraM MOHUTOPUHIa BHYTPEHHE
CUCTEMbI KOHTPONS KavyecTBa ycnyr

MoogepueBatb [efioBble UM 3TUYHblIE B3aMMOOTHOLUEHMSI C  paboTHUKaMu
ayauTOopCKOi opraHnsaumu, npeaoTepallaTh U paspellaTb KOH(IUKTbI

Pabotatb € kOMNblOTEPOM U OMUCHOW OPITEXHWKOW, CO CNpaBOYHbIMU
NnpaBoBbIMY CUCTEMaMMU

Heobxoaumble 3HaHUSA BakoHogaTenbctBo Poccuinckon depepaumm o6 ayguTOpcKOW OeATENbHOCTH,
defepanbHble CcTaHAapTbl ayauTOPCKOW OEeATEeNbHOCTU, WHMOPMAaLMOHHbIE
TEXHOJIOMMM U KOMMbBIOTEPHbIE CUCTEMbI B @yOUTOPCKON AeATENbHOCTU

Kopgekc npodeccuoHanbHOM STUKM ayauTOPOB U MpaBuna He3aBUCUMOCTU
ayauTOpOB M ayAMTOPCKNX OpraHu3aLmin

3akoHopaTenbctBO  Poccuitickon  depepaumm 0 GyxranTtepckoMm - ydeTe,
cTaHgapTbl  Gyxrantepckoro  y4yeta M OyxranTepckom  OTYETHOCTH,
MeXayHapodHble cTaHaapTbl (UHAHCOBOM OTYETHOCTWU, WHMOPMAaLMOHHbIE
TEXHOMOIMM U KOMMbIOTEPHblE cucTemMbl B ByxranTepckom yyete M
OyxranTepcKkom OTYETHOCTHU

lpaxpaHckoe  3akoHopaTenbcTBO  Poccuiickon — ®depepauun,  TpygoBoe
3akoHogaTenbcTBO Poccuickon ®depepaunn, 3akoHogaTtenbctBo Poccuinckon
depepaumm 0 couunanbHOM CTpaxoBaHMM W obecneveHun, KoprnopaTUBHOM
yrnpaBneHun

HanoroBoe 3akoHogaTenbcTBO Poccuiickon ®eagepaunn

®DurHaHCbI, PMHAHCOBbLIV aHanM3, OCHOBbI PMHAHCOBOrO MEHEKMEHTA

YHpaBneHme pnuckamu XO3SANCTBEHHON AEATENBHOCTU opraHunsauunmn

OpraHu3aums 1 ocyLLeCTBEHNE BHYTPEHHENO KOHTPOSSI U BHYTPEHHErO ayanTa

MpakTnka npuMeHeHMst 3akoHogaTtenbcTBa Poccuiickon ®Pepepauun 06
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[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHust: 16.11.2018

ayOouTOPCKON [eATenbHOCTM, O OyxranTepckom ydyeTe, O couuanbHOM
CTpaxoBaHUM U obecrnevyeHnM U KOpnopaTUBHOM YNpaBreHWM, Hamnorosoro,
rpaxkgaHcKoro, TpyOooBOro 3akoHogatenbcTea Poccuiickon ®enepauum

MeTogbl noucka, 0T60pa, aHanmisa n cumcrtematn3auunm VIH(bOpMaLJ,VIVI

OTuka [enoBoro 06LIeHMs, OCYLLIECTBIIEHME KOMMYHUKaLWA, KoprnopaTuBHas
3TUKa, BKMOYas MeTobl paspelleHnst KOHPMUKTOB

OcHoBbI genonpoun3ssoacrtea

lMepenoBon poccuncknii n 3apybexHbli onbiT B obnactu aygurta 6yxrantepckon
(¢bmHaHCOBOW) OTYETHOCTM M OKa3aHMs CONYTCTBYIOLUUX ayaAUTy YCMyr, BKOYas
MeXayHapoAHble CTaHgapTbl ayauta, B obnactn Oyxrantepckoro ydeta wu
OTYETHOCTM, BKIIOYas MexayHapogHble cTaHAapTbl (PUHAHCOBOW OTYETHOCTU (B
3aBMCUMOCTM OT creuunanu3auun, HanpaesrneHun AeaTenbHOCTU), NPOYUX YCHyr,
CBSI3aHHbIX C  ayaOWTOPCKOW  OEeATenbHOCTblO, a Tawke B obnactu
NPOTUBOAENCTBMSA  KOPPYNUUM U KOMMEPYECKOMY MOAKyny, reranusauuu
(OTMbIBaHMIO) [OXOAOB, MOMYYEHHbIX MPECTYMHbIM NyTeM U (OMHAHCMPOBAHUIO
Teppopuama

OcHosBbl 6e3onacHow paboTbl c KOMMbIOTEPHOM TEXHUKON n
MH¢)OpM3LlVIOHHO-KOMMyHVIKaLI,I/IOHHbIMI/I ceTaMUM B Lendx 3awnTbl I/IH(*)OpMaLLI/II/I

BHyTpeHHMe opraHM3aunoHHO-pacrnopsaanTenbHble AOKYMEHTbl  ayauTOPCKOM
opraHusaumu, pernaMmeHTupytoLue ayautopckyto AesTeNbHOCTb B OpraHv3aunm

Opyrvue xapakrepucTukm

3.5. O6o6LeHHas TpygoBas pyHKUMS

MeToguyeckoe obecneyeHve YpoBeHb
HanmeHoBaHue o Kon E 7
ayaNTOPCKON OeATENbHOCTM KBanudukauymm
MpouncxoxaeHue
P ae _ 3aumcTBOBaHO U3
0606LLeHHO Tpygoson | OpurnHan X
opvrMHana
dyHKUUK
Kog PerncrpaunoHHbIn
opurMHana HoMep
npodeccroHanbHoOro
cTanfgapTa
Bo3moXxHble AyaunTop-meTogonor
HanMeHOBaHuA MeTtomonor
JOIKHOCTEN, Crapwwun (BegyLmin) metogonor
npodpeccuin
TpeboBaHus K Bbiclwee obpasoBaHue - cneumnanuTeT, MaructpaTtypa
obpasoBaHuio 1 HononHuTtenbHoe npodeccuoHanbHoe obpas3oBaHMe B 00NacTn ayamMTOPCKON
obyueHunto OEeATEeNnbHOCTN, Heobxoaumoe Ang  chayuM  39K3ameHa Ha  MosfyveHue
KBanMdukaLmMoHHOro aTTecTarta aygutopa
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"O6 yTBepxxaeHun npodeccuoHansHoro ctaHaapTa "Ayautop" AokymeHT npeaocTaener KoxcynetanTrinioc

[ata coxpaHeHust: 16.11.2018

(BapernctpuposaHo B Mu...

JononHutensHoe  npodpeccmoHanbHoe  obpa3oBaHume no  mporpaMmam
noBbllLeHMsA KBanudmkauum (B TOM 4mucrne HeobxoauMbiM ANA NpOoBeAeHWs
ayauTa B cneundunydecknx obnacrtax)

TpeboBaHus K onbITy
npakTuyeckoi paboTbl

He meHee naTM neT paboTbl, CBA3aHHOW C OCYLLIECTBIIEHWEM ayaWUTOPCKOIA
AesiTenbHOCTU nMOO  BedeHWem OByxranTepckoro yveta W COCTaBIIEHUEM
GyxranTtepckoii (PUHAHCOBOW) OTYETHOCTU; M3 HUX HE MeHee Tpex reT - B
ayauTOpPCKO opraHnsaumm

Ocobble ycnosus
gonycka k pabote

Hannuve kBanudpukauMOHHOro atrecrtata ayautopa M UNEeHCTBO B OAHOM M3
camoperynupyemMbiX OpraHu3aumin aygutopoB (Mpu okasaHuuM ayauTOPCKUX

ycnyr)

[Ipyrve xapaKkTepucTuku

CobntogeHve npaBui HE3aBUCMMOCTM ayAUTOPOB U ayAMTOPCKMX OpraHu3auuii n
KoZekca NpodeccroHanbLHoN 3TUKU ayaUTOPOB

[ononHutenbHble XapaKTepUCTUKN

HanmeHoBaHve Kon HavmeHoBaHue 6a30Bo rpynmnbl, AOSMKHOCTH
[OKyMeHTa (npodbeccmu) nnum cneumanbHOCTU
OK3 2411 Byxrantepsbl
2631 OKOHOMUCTBI
EKC - AyanTop
OKMNATP 20241 AyauTop
OKCO 010000 - 280000 Bce cneumansHocTH

3.5.1. TpynoBas dyHKUMSA

Pa3paboTka u akTyanusaums BHYTPEHHUX
OpraHu3aLoHHO-pacNopsANTENbHbIX YpoBeHb
HavmeHoBaHWe | 0OKYMEHTOB, perfaMeHTUpYyoLwmnx Kog E/01.7 (nogypoBeHb) 7
aAyONTOPCKYHO AEATENbHOCTL B KBanudukaumm
opraHusauum
I'IpomcxozmeHMe OpurvHan X 3anmMcTBOBaHO 13
TPYOOBOW OyHKLMUK opurnHana
Kog PernctpaunoHHbIN
opurnHana HoMmep
npodeccuoHansHoro
cTaHgapTa

TpynoBble AencTBuA

Pa3spaboTka BHYTPEHHUX OpPraHU3aLMOHHO-PaACNOPSANTENbHBLIX [JOKYMEHTOB
ayaouTOPCKOWM opraHusauun, pernameHTUpPYHLLMX ayauTOPCKY AeATeNbHOCTb B
opraHu3aumu

CBoeBpemeHHoe BHECeHMe HeobXxooMMbIX W3MEHEeHUWN W [OOMONHEHUN BO

KoHcynbTtaHTllntoc

www.consultant.ru
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[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHust: 16.11.2018

BHYTPEHHME OpraHn3aunmoHHO-pacnopaanTeribHble OOKYMEHTbI ayﬂMTOpCKOVI
opraHmn3auumn, pernameHTunpyrowmne aygutopcKkyro eATENIbHOCTb B OpraHn3aunm

[oBeneHue o cBegeHuns paboTHMKOB BHYTPEHHMX
OopraHM3aUMOoHHO-pacnopsAaNTENbHbIX [OKYMEHTOB ayauTOPCKOW opraHu3auuu,
pernaMeHTUpyloLWnX  ayauTOpPCKylo  AeATENbHOCTb B OpraHusauun, w
pasbsCHEHUE UX NPUMEHEHUS

BHegpeHuve " anpobauus NonoXeHumn BHYTPEHHUX
OpraHn3aunoHHO-pacnopsAnTENbHbBIX OOKYMEHTOB ayaMTOPCKOW opraHu3auuu,
pernameHTUpYLWNX ayauTOPCKYH0 A4eATENbHOCTbL B OpraHmM3aumm

OpraHusaumsi obmeHa MHdopMaunein ¢ paboTHUKaMKM Mo BONpocam NpUMeHeH st
Ha npaKTUKe BHYTPEHHUX OPraHU3aUMOHHO-PaCMNoPAANUTENbHBIX [AOKYMEHTOB
ayaMTOPCKOW OpraHM3auumn, pernameHTUPYLWNX ayauTOPCKY0 AesTENbHOCTbL B
opraHusaumu

HeoGxoaumble ymeHusi | AHanmavMpoBaTb, TOJSIKOBaTb WM CUCTEMaTUsMpoBaTb HOpPMbl U TpebGoBaHus
HOPMaTMBHbIX MPaBOBbLIX aKTOB MO ayAMTOPCKOW OeATeNIbHOCTM, POCCUICKUIA U
3apybexHbIii onbIT pa3paboTku BHYTPEHHUX
opraHu3auMoHHO-pacnopsaanTeNbHbIX [OKYMEHTOB, pernameHTUpYLLIMX
ayauUTOPCKYH AesiTENbHOCTb B OpraHnsaumm

MogroTaBnuMBatbh YeTKMe, TMOHATHbIE U FPaMOTHO  CHOPMYNUPOBAHHbIE
BHYTPEHHMWE opraHu3aLMoHHO-pacnopaanTenbHbIE [OKYMEHTBI,
pernameHTMpytoLime ayauTOpPCKYyHo [esATENbHOCTb B opraHusaumu,
paspabaTbiBaTb MOHATHbIE U MPUMEHWMbIE Ha MpakTuMke LWabnoHbl pabounx
[OKYMEHTOB MNPUMEHUTENBHO K [OEeATEeNbHOCTM KOHKPETHOW  ayauTOPCKOM
opraHusaumu

PasbacHATb paboTHMKam TpeboBaHus BHYTPEHHMUX
OpraHv3auMoHHO-pacnopsAUTENbHbIX OOKYMEHTOB ayAMTOPCKOM OpraHusauuu,
pernameHTUpYyLWnX ayauTOPCKYHo AeATenbHOCTb B opraHusaumm,
BblpabaTtbiBaTb peKoMeHAauu1 Nno nx NpUMeHeHMIo

MpoBOAUTL BHYTPEHHME CEMMHAPbI M NoAroTaBnMBaTh COOOLLEHUS MO BONpocam
MEeTO4ONOoMN  ayaAUTOPCKOM  OeSATEeNbHOCTU U NPUMEHEHUS  BHYTPEHHMX
OpraH13auUMOHHO-pacnopsSaNTENbHbIX [OKYMEHTOB ayaUTOPCKOW OpraHu3auumu,
pernaMeHTUPYLNX ayaAuTOPCKY AesATenbHOCTbL B OpraHM3auum, u Mmatepuanbl
K HUM

CobupaTtb uHopmaumo, aHanuanpoBaTb 1 0606LaTb pesynbTaTtbl NPUMEHEHNUS
Ha npakTUke BHYTPEHHUX OpraHM3auVoOHHO-PaCcCMoPSANTENbHbIX [AOKYMEHTOB
ayoMTOPCKOM OopraHu3aummn, perfnaMmeHTUpPYOLWNX ayauTopcKylo AenaTernbHOCTb B
opraHusaumm

MoagepxuesaTb [eNioBble UM 3TUYHbIE B3aMMOOTHOLLIEHMS C paboTHUKaMU
ayauTOpCKOi opraHnsaumu, NnpeaoTepallath U paspeLlaTb KOH(UKTbI

Pabotate C KOMMbIOTEPOM ” OMUCHOW OPITEXHMKOW, C MNpPOrpammHbIMU
npogyktamm Ons  co3gaHvs wabnoHoB pabounMx [OOKYMEHTOB W ApYrux
AOKYMEHTOB, CO CpaBOYHbIMU NPaBOBbLIMY CUCTEMaMMU

Heobxogumble 3HaHusa | 3akoHogaTenbcTBO Poccuiickon Pepepauumn 06 ayaMTOPCKOM OEATENbHOCTH,
defepanbHble cTaHOapTbl ayguTOPCKOW AeATeNbHOCTU, WH(OPMaUMOHHbIE
TEXHOSOMMM 1 KOMMbIOTEPHBIE CUCTEMBI B ayANTOPCKOM OEATENBHOCTU
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Kogekc npodeccroHanbHOW 3TUKM ayauToOpoB M TMpaBuia He3aBWCUMOCTU
ayauTOPOB M ayAMTOPCKUX OpraHu3aumim

3akoHopaTenbctBO  Poccuinickon depepaumm 0 ByxrantepckoMm - ydete,
cTaHgapTbl  OyxranTepckoro  yvyeta M OyxranTepckoW  OTYETHOCTW,
MeXAyHapoaHble cTaHAapTbl (PMHAHCOBOW OTYETHOCTU, WHMOPMALMOHHbIE
TEXHOMOTMM W KOMMNbIOTEPHbIE CUCTEMbI B OyxranTepckoMm yyete U
ByxranTepckon 0T4ETHOCTH

lpaxpaHckoe  3akoHopaTenbcTBO  Poccuiickon  depepauuu,  Tpygosoe
3akoHogaTenbcTBO Poccuickon ®depepaunn, 3akoHogaTtenbcTtBo Poccumnckon
dPepepaumm o coumanbHOM CTpaxoBaHWM M obecneyeHuu, KOpnopaTUBHOM
yrpaBrneHun

Hanorosoe 3akoHogaTtensctBO Poccunckon ®egepaumm

PurHaHCbI, PUHAHCOBLIN aHann3, 0CHOBbI (PUHAHCOBOIrO MEHEKMEHTA

YnpaBneHne puckamm X039MCTBEHHOW AEATENbHOCT OpraHu3auum

Opl’aHI/I3aLI,VIF| N ocyuliecrtBiieHne BHYTPEHHEro KOHTpOJiA U BHYTPEHHEro ayamnta

MpakTnka npumeHeHMs 3akoHogaTtenbcTBa Poccuinckon depepauun 06
ayanTOpPCKON  JOesTenbHOCTH, O OyxranTepckom y4yeTe, O couunasnbHOM
CTpaxoBaHUM M oObBecneyvyeHunM u KOpPNopaTUBHOM YMpPaBeHWW, Harnorosoro,
rpaxkgaHckoro, TpyAoBOro 3akoHogartenbctea Poccunckon ®enepauun

MeTogbl noncka, 0T6opa, aHanmisa n cumcrtematn3auunm VIHd)OpMaLI,VIVI

OTuka [OenoBoro O6LIEHMs, OCYLLECTBIEHWE KOMMYHUKaLUWA, KopropaTuBHas
3TMKa, BKIOYas MeToabl paspeLlleHnst KOHIMKTOB

OcHosBbl agenonpon3soacrtea

MepenoBon poccunckun 1 3apybexxHbli onbiT B 06nacTn ayanta Gyxrantepckomn
(dbuHaHCOBOW) OTYETHOCTU M OKa3aHWs COMYTCTBYIOLUNX ayaAuTy YCNyr, BKMoYas
MeXOyHapoAHble CTaHgapTbl ayauta, B obnactu OyxranTepckoro ydeTa w
OTYETHOCTM, BKITHOYAsA MeXAyHapoaHble cTaHAapTbl (PUHAHCOBOW OTYETHOCTU (B
3aBMCMMOCTM OT creumnanuaauun, HanpaeneHnn OesTeNbHOCTH), NPOYUX YCNYT,
CBSI3aHHbIX C  ayaAWTOPCKOW  OEeATenbHOCTblO, a Tawke B obnactu
NPOTUBOAENCTBMSA  KOPPYNUUM U KOMMEPYECKOMY MOAKYMy, rneranusauuu
(OTMbIBaHMIO) OOXOOOB, MONYYEHHbIX MPECTYNHbIM NyTEM U (PMHAHCMPOBAHWUIO
Teppopuama

OcHosBbl Ge3onacHom paboThl c KOMMbIOTEPHON TEXHMKON n
VMHOPMALMOHHO-KOMMYHUKALMOHHBIMW CETAMU B LENSAX 3aLUTbl MHGOpMaLmMm

BHyTpeHHMe opraHusaunoHHO-pacnopsanTerNbHblE  LOKYMEHTblI  ayAUTOPCKOM
opraHu3aumu, pernaMmeHTUpyoLLne ayauTopckyto AesTENbHOCTb B OpraHmM3aumm

Ipyrve xapaKkTepucTuku

3.5.2. TpynoBsas pyHKLMA

HavMeHoBaHMe Pa3bscHeHne paboTHMKaM ayanTOPCKON Kon £/02.7 YpoBeHb 7
opraHu3aumm 3akoHodartenbcTea 0o (nogypoBeHb)
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aWJ,I/ITOpCKOIZ OeATEeNIbHOCTU U ero KBaJ'IVICbVIKaU,VIVI
NpPakTn4eCckKoro npunmMmeHeHnA

MpouncxoxaeHne
TPyaoBon oyHKLNN

3anmMcTBOBaHO U3

Opwurunan X
opurMHana
Kon PernctpaunoHHbIn
opurnHana HoMmep
npoceccuoHansHoro
cTangapTa

TpynoBble AencTBuUs

[oBeneHve 00 cBedeHUA PabOTHUKOB ayaWTOPCKOW opraHusaumn TpeboBaHuii
HOpPMAaTMBHbIX NPaBOBbLIX AKTOB MO ayAUTOPCKOW AeATeNbHOCTH

MOHUTOPUHF M3MEHEHM HOPMAaTUBHLIX MPaBOBbIX AKTOB MO ayAWTOPCKOW
AesATenbHOCTH

PasbscHeHne  paboTHMKam  ayAMTOPCKOM  oOpraHusaumMm  NPUMeEHEHUs
HOPMaTUBHbIX  MNPaBOBbIX aKTOB MO  ayAUTOPCKOW  AEATEeNnbHOCTU WU
KOHCYNbTUPOBaHMe No 3TMM BONpocam

Heobxogumble ymeHus

AHanusupoBaTb HOpMbl U TpebGoBaHWMS HOPMAaTUBHbLIX MNPaBOBLIX aKTOB MO
ayauUTOpPCKOiA AeATEeNbHOCTU, POCCUACKWN 1 3apyBGeXHbIN OMbIT UX NMPUMEHEHUS

CuctemaTtnsmpoBaTb MHpOpMaUuo, Coaepxallyocsi B HOPMaTUBHbIX MPaBOBbIX
aktax no ayauTOPCKOW OEeATeNbHOCTU, POCCUMCKMN WU 3apybexHbii OonbiT ux
npuMeHeHus

O6BbACHATE HOpMbI K TpeboBaHMA HOPMAaTUBHbLIX MPaBOBbIX aKTOB MO
ayauTopCcKoOM AeATeNlbHOCTU

Bblpa6aTbIBaTb pekoMmeHaaumm no npuMeHeHno HOpMaTuBHbLIX NPaBOBbIX aKTOB
no ay,D,I/ITOpCKOIZ 0eATenbHOCTM B XO04€e BbINOJTHEHUA ayOUTOPCKOro 3agaHuA

MoaroTaBnuMBaTb BHYTPEHHWE CeMMHapbl W  COOOLLEHMS MO  BoOMpocam
NPUMEHEHNST HOPMATMBHBLIX NPAaBOBbLIX AKTOB MO ayAUTOPCKOW AESATENbHOCTU U
maTtepuansl K HUM

MoagepueaTb [AeNioBble UM 3TUYHbIE B3aMMOOTHOLLIEHMSI C  paboTHUKaMu
ayauTOopCKOi opraHnsaumu, npedoTepallaTh U paspellaTb KOHQIVKTDI

Pabotatb € KOMMNbIOTEPOM U OMUCHOW OPITEXHWKOW, CO CNpaBOYHbIMU
npaBoBbLIMY CUCTEMaMM

Heobxoaumble 3HaHuSA

3akoHopaTenbctBo Poccuiickon Pepepauumn 06 ayaMTOPCKOM OEATENbHOCTH,
denepanbHble CTaHOapTbl ayaUTOPCKOW OeATerbHOCTU, WMHGOPMauMOHHbIE
TEXHOSOMMM 1 KOMMNbIOTEPHbIE CUCTEMBI B ayAUTOPCKOM AEATENBHOCTH

Kogekc npo¢>eccv10Haan0|7| 3TUKM ayauTopoB W nMnpaBuila HE3aBUCUMMOCTU
ayouTopoB 1 ayanTOPCKNX OpFaHMSQLlMVI

3akoHopaTenbctBOo  Poccuinickon  depepaumm 0 OyxrantepckoMm - ydete,
cTaHgapTbl  Oyxrantepckoro  y4yeta M OyxranTepckoh  OTYETHOCTMW,
MeXayHapoAHble cTaHaapTbl (UHAHCOBOWM OTYETHOCTWU, WHMOPMAaLMOHHbIE
TEXHONMOIMM U KOMMNbIOTEPHblE CUCTEMbl B  OyxranTepckom yyete U
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GyxranTepckoi OTYETHOCTU

lpaxpaHckoe  3akoHopaTenbcTBO  Poccuiickon  depepauuu,  Tpygosoe
3akoHogaTenbcTBo Poccuiickon depepaunn, 3akoHogaTtenbctBo Poccuinckon
depepaumm o coumanbHOM CTpaxoBaHWM W obGecrneyeHuKn, KopropaTUBHOM
yrpaBrneHun

HanoroBoe 3akoHogaTenbcTBO Poccuiickon deaepavmm

PurHaHCbI, PUHAHCOBLIN aHanM3, OCHOBbI (PUHAHCOBOIO MEHEKMEHTA

YnpasneHne puckaMmm Xo3saMCTBEHHOW OeATENbHOCTM OpraHn3auun

Opl’aHVI3aLI,VIF| n ocyuwiecrteiieHne BHYTPEHHETO KOHTPOJ14 U BHYTPEHHEero ayaunta

MpakTnka npumeHeHMs 3akoHogaTtenbcTBa Poccuinckon depepauun 06
ayanTOpCKOM  JOesaTenbHOCTH, O OyxranTepckom y4yeTe, O couunasnbHOM
CTpaxoBaHUM u oObBecneyvyeHuM u KOpPNopaTUBHOM YNPaBi€HWW, HaNoroBoro,
rpaxkgaHckoro, TpyAoBOro 3akoHogaTtensctea Poccunckon ®enepauum

MeTogbl noncka, 0T6opa, aHanmisa n cumcrtematn3auunm VIHd)OpMaLI,VIVI

OTuka [OenoBoro O6LIEHMs, OCYLLECTBIEHME KOMMYHWUKaLUWUA, KopropaTuBHas
3TMKa, BKIOYasi MeToabl paspeLlleHnst KOHGMKTOB

OcHoBbI agenonpon3soacrtea

MepenoBon poccuncknii u 3apybexHbli onbiT B o6nactu ayguta 6yxrantepckon
(dbHaHCOBOW) OTYETHOCTU U OKa3aHWs COMYTCTBYIOLUNX ayaAuTy YCnyr, BKMoYas
MeXOyHapoAHble CTaHgapTbl ayauta, B obnactu OyxranTepckoro ydeTa w
OTYETHOCTM, BKITIOYas MeXAyHapoaHble cTaHAapTbl (PUHAHCOBOW OTYETHOCTU (B
3aBMCMMOCTU OT creumnanuaauun, HanpaeneHUn OesTeNbHOCTH), NPOYUX YCNYT,
CBSI3aHHbIX C  ayaWTOPCKOW  OEeATenbHOCTblO, a Tawke B obnactu
NPOTUBOOENCTBUA  KOPPYNUUM U KOMMEPYECKOMY MOAKYNy, reranusauum
(OTMbIBaHMIO) [OXOOOB, MONYYEHHbBIX NPECTYNHbIM NYyTEM U (PMHAHCMPOBAHUIO
Teppopuama

OcHosBbl Ge3onacHom paboThbl c KOMMbIOTEPHON TEXHMKON n
MHOPMALIMOHHO-KOMMYHUKALMOHHBIMK CETAMU B LENSAX 3aLuUTbl MHGOpMaLmMm

BHyTpeHHVe opraHusaunoHHO-pacnopsanTernbHble  OOKYMEHTbl  ayaMTOPCKOM
opraHu3aumu, pernaMmeHTupyoLine ayauTopckylo AeATeNbHOCTb B OpraHusauum

Lpyrve xapaKkTepucTuku

3.5.3. Tpynosas yHKLMSA

O0yyeHVe 1 NoBhbILWEHNE KBanMduKaumm YpoBeHb
HaumeHoBaHune | pabOTHUKOB ayanTOPCKOM OpraHu3aLmm Kopn E/03.7 (nogypoBeHb) 7
KBanudukaumum
MpoucxoxaeHve o 3amMmcTBOBaHO 13
° purnHan X
TPYAOBOM OYHKLUM opuruHana
Kopn PernctpaumnoHHbIn
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opurMHana HoMmep
NpodeCCMOHaNbHOro

cTaHgapTa
TpynoBble AeACTBUS AHanus u oueHka noTpebHocTell pabOTHWMKOB ayaWTOPCKOW opraHusauuum B

06y‘-IEHVIVI N0 KOHKPETHbIM HanpaBli€HNAM

MnaHvpoBaHne o6yyeHWss W NOBbIWEHMS  KBanuukaumm  paboTHUKOB
ayanTOPCKOM opraHusaumm

O6yyeHne pabGOTHWKOB ayaMTOPCKOW OpraHu3auuy MpYMEHEHWI0 Ha NpaKTUKe
BHYTPEHHMX opraHu3auMoHHO-pacnopAaUTENbHbIX JOKYMEHTOB,
pernameHTUpYIOLLMX ayaUTOPCKYIO OeATEeNbHOCTb B OpraHu3auum

OpraHusdaums  obyyeHus  w/unm  obyyvyeHne  pabOTHWMKOB  ayaUTOPCKOW
opraHv3auMu no HanpasfeHUsM U BOMpocaM B COOTBETCTBUM C MOTPEBHOCTAMM
ayOuTOPCKOW opraHusaumm (B npeaenax cBoen KoMneTeHLun)

KoHTponb npoxoxaeHust paboTHMKaMM ayguTOPCKOW opraHv3auum obyyeHus wm
NOBbILLEHMS KBanudukaumm

HeobGxoaumble ymenusi | CobupaTb MHGOPMALMIO U3 pasfiMyHbIX UCTOYHUKOB

AHaJ'II/I3I/IpOBaTb, TONKOBaATb n cuncteMatTmnsnpoBaTb pas3nun4yHbie BuAbl
I/IH(*)OpMaLI,I/II/I B COOTBETCTBUM C HanpaBleHNnAMn O6y‘-IeHI/IF|

O6BbACHATD B AOCTYMHOM dopme MONOXEHMS! BHYTPEHHMX
opraHu3auMoHHO-pacnopsaanTeNbHbIX [OKYMEHTOB, pernameHTUpYLLIMX
ayauUTOPCKYH AEATENbHOCTL B OpraHnsaumm

O6BACHATE MHAOPMALMIO B JOCTYMNHON PopMe, pa3bsACHATb CINOXHbIE BOMPOCHI
M cuTyauuu, nNpUBOAUTE NpPUMepbl MO TEOPEeTMYECKUM BoOMpocam Mo
HanpaBneHusiMm o0y4eHWss B COOTBETCTBUM C MNOTPEOHOCTAMM ayauMTOPCKON
opraHusauuu (B npegenax cBoen KomneTeHLmm)

MpMMeHATb Ha nNpakTuke pasnuyHble dOopMbl U MeToAbl  0BydeHus,
paspabaTtbiBaTb HOBblE METOOUKN ODYyYeHUs B COOTBETCTBMU C NOTPEBHOCTSMU
ayaAnTOPCKOM OpraHm3aLmm, NPUMEHATb UX Ha NpPaKTuKe

MogroTaBnueaTtb mMaTepuanbl Ana nposeneHunA o6yquM;|

MpoBOAUTL BHYTPEHHME CeMWHapbl, 4uTaTb NeKkuuu, nogroTaBnMBaTb
Co06LEeHNs, NPOBOAUTbL MHblE OBYy4YatoLLmMe MepPONpUATHS

CocTtaBnsiTb nnaHbl o6yquV|9| N KOHTpOJMpoBaTb UX BbINOJTHEHUE

Moa6upatb nporpammbl  0OyyeHusi, BblpabaTbiBaTb pekoMeHgauuu B
3aBUCMMOCTHU OT crieUnduKn OeATeNlbHOCTM ayaMTOPCKOW opraHusaumm

MopoepxuBatb [OENOBble W 3TUYHbIE B3aUMOOTHOLLUEHWS C paboTHUKaMu
ayaouToOpCKOW opraHusaumu, npeaoTepallath U paspeLuaTtb KOH(IMKTbI

Pabotatb C KOMMNbIOTEPOM W OMUCHOM OPITEXHUKOW, CO CNpPaBOYHLIMU
NnpaBoOBbIMY CUCTEMAMM

Heobxogumble 3HaHusa | 3akoHopaTenbcTBo Poccuiickon dPepepauumn 06 ayaMTOPCKOM OEATENbHOCTH,
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denepanbHble CTaHZapTbl ayaMTOPCKOW AeATEeNbHOCTU, MH(OPMAaLMUOHHbIE
TEXHOJIOTMM U KOMMbIOTEPHbIE CUCTEMbI B ayAUTOPCKOWN AEATENbHOCTU

Kogekc npodeccuoHanbHOM STUKM ayauTOPOB W MpaBuna He3aBUCUMOCTU
ayauTOPOB M ayAMTOPCKUX OpraHu3aumim

3akoHopaTenbctBO  Poccuinickon depepaumm 0 ByxrantepckoMm - ydete,
cTaHgapThl OyxranTepckoro  ydeTta " DyxranTepcko  OTYETHOCTH,
MeXayHapoaHble CcTaHaapTbl (UHAHCOBOW OTYETHOCTW, WHMOPMAaLMOHHbIE
TEXHOMOrMM U KOMMbIOTEPHbIE CUCTEMbI B  OyxranTepckoM yyeTe M
OyxranTepckom OTYETHOCTHU

3akoHOOaTeNnbCTBO, TEOPUA W MpakTUKa MO HarnpaBneHusM obydeHus u
OTOENbHBIM  BOMpocamM B COOTBETCTBUM C MNOTPEBHOCTAMM  ayaMTOPCKON
opraHusaumu (B npegenax cBoer komneTeHumnm)

YHpaBneHMe pnuckamm XO3SNCTBEHHOW AEATENBHOCTU opraHunsauunmn

MpakTnka npumeHeHus 3akoHogartenbcTBa Poccuinckon depepauun 06
ayanTOPCKOM OeATENbHOCTU, O ByxranTepckom y4eTte

OcHoBbI MEeTOONKN npenogaBaHus, BUObI n npmnembl COBpPEMEHHDbIX
negarorm4yeckmx TEXHOMNOMN

MeToabl noncka, otbopa, aHanusa n cuctemaTmsaunm nHopmaunm

MepenoBon poccucknii n 3apybexHbli onbiT B 06nacTtu ayguta 6yxrantepckon
(dbHaHCOBOW) OTYETHOCTU U OKa3aHWs COMYTCTBYIOLUNX ayaAuTy YCnyr, BKoYas
MeXOyHapoAHble CTaHgapTbl ayauta, B obnactM OyxranTepcKkoro ydveta wu
OTYETHOCTM, BKIMOYas MEXAyHapoaHble CTaHAapTbl (PUHAHCOBOW OTYETHOCTU (B
3aBMCUMOCTM OT creuuanu3auun, HanpaesneHun AeaTenbHOCTU), NPOYUX YCHyr,
CBA3aHHbIX C ayaOuTOpPCKOM  OeATenbHOCTbio, a Tawkke B obnactm
NPOTUBOOENCTBUA  KOPPYNUUM M KOMMEPYECKOMY MOAKYNy, neranu3auun
(OTMbIBaHMIO) 4OXOO0B, MOJTYYEHHbIX MPECTYNHbBIM NYyTEM U (PMHAHCMPOBAHMUIO
Teppopuama

OTuka [enoBoro OOLUEHMWsl, OCYLLECTBIEHUE KOMMYHUKaLMIA, KoprnopaTuBHas
3TUKa, BKMOYas METOAbI pa3peLleHmnst KOH(MKTOB

OcHosBbl aenonpoun3soacrtea

OcHosBbl 6e3onacHow paboTbl c KOMMbIOTEPHOM TEXHUKON "
I/IHq’.)OpMaLI,I/IOHHO-KOMMyHVIKaLI,I/IOHHbIMI/I ceTaMM B Lendx 3awunTbl I/IHCbOpMaLLI/II/I

BHyTpeHHVIe OopraHn3aunMoHHO-pacnopAagnuTesibHble  OOKYMEHTDI ayﬂ,MTopCKOVI
opraHusauumn, pernameHTupyrLwne aygutopcKyro 4eATENIbHOCTb B OpraHmn3auum

[pyrne xapakrepucTumkm

3.6. Obo6LeHHas TpygoBas pyHKUMS

[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHust: 16.11.2018

HanMEHOBAHME PyKOBOD,CTB(? noapasgeneHvem Kon = YpoBeHb 4
ayguTOPCKOWM opraHuMsauum KBanudukaumm

MpoucxoxaeHue Opwurunan X 3anmcTBOBaHO U3
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Mpuka3 MuHTpyaa Poccum ot 19.10.2015 N 728H
"O6 yTBepxxaeHun npodeccuoHansHoro ctaHaapTa "Ayautop"

(BapernctpuposaHo B Mu...

0000LLEeHHOM TPpyaoBOM
OYHKLMN

opurnHana

Kon PernctpaumnoHHbIn
opurnHana Homep
npodeccuoHanbLHoro
cTangapTa

Bo3moxHble
HanMeHOBaHMS
[OMKHOCTEN,
npocdeccuin

HavanbHuk oTgena (nogpasgeneHus, genaptaMmeHTa)

TpeboBaHus K
obpasoBaHuio 1
obyueHunto

Bobicwee obpasoBaHue - cneumnanuTeT, MaructpaTtypa
HononHuTtenbHoe npodeccuoHanbHoe obpasoBaHMe B obnactu ayanTOpPCKOM

OeATenbHOCTN, Heobxoaumoe And  cAayM  9K3ameHa Ha  nonydveHue
KBanMdukaLmoHHOro atrectarta ayautopa
JononHutenbHoe  npodeccrmoHanbHoe  obpas3oBaHMe NO  NporpaMmmam

MoBbIlLEeHMs KBanudmkauun (B TOM Yucre HeobxoaumbiM AN NPOBEAEHUS
ayauTa B cneumdmryeckmx obnactsx)

TpeboBaHuA K onbITy
npakTudeckon paboThbl

He meHee nAtTM net paboTbl, CBA3@HHOW C OCYLECTBMEHUEM ayauTOPCKOW
peatenbHocTM nnbo BegeHvem OyxranTepckoro yyeta MW COCTaBfieHUEM
OyxranTtepckor (pMHaHCOBOWN) OTYETHOCTU; U3 HUX HE MEHee 4YeTblpex neT - B
ayanTOPCKOM opraHmnsaumm

Ocobble ycnosus
ponycka k pabote

Hanunune kBanuurkaumoHHOro aTtrectata ayauMTopa W YNeHCTBO B OA4HOW U3
camoperynupyembix opraHu3aumin ayamTopoB
B cnyuasx, npeaycMoTpeHHbIX 3akoHogaTenscTBom Poccuiickon ®egepaummn 06
ayouTOPCKOM  OEeATENbHOCTU -  HanmuMuve  KBanuduKauMOHHOro arTecrata
ayauTopa, BelgaHHoro nocne 1 aHsapsa 2011 r.

Ipyrve xapaKTepucTuku

CobntogeHune npasuslt HE3aBUCMMOCTU ayguUTOPOB N ayOUTOPCKUX OpI'aHl/I3aLI,I/IIZ n
KOoAeKca ﬂpOCbeCCMOHaﬂbHOVI 3TUKN ayanTopoOB

[ononHutenbHble XapaKTepucTtukum

HavnmeHoBaHue Kop HanmeHoBaHve 6a3oBow rpynmnbl, JOMMKHOCTM (npodeccnm)
OOKYMeHTa Unu cneunansHocTn
OK3 1346 PykoBoauTtenu cnyx6 v nogpasgeneHun B ccepe
UHaAHCOBOW AEeATENbLHOCTUN N CTPaxoBaHUA
OoKnAaTP 24487 HavanbHuK rpynnbl (B NpoYnx oTpacnsx)
24691 HadvanbHyk oTaena (Ha NpeanpusTUsIX, OCYLLECTBASIOLLMX
KOMMEpPYECKYI0 AeATENbHOCTb)
24693 HavanbHuk oTgena (cneunannsaMpoBaHHOro B MpoYmnx
oTpacnsx)
24705 HavanbHuk otgena (QyHKLMOHANBHOro B MPoYnx obractsx
OEeATENbHOCTH)
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Mpuka3 MuHTpyaa Poccum ot 19.10.2015 N 728H
"O6 yTBepxxaeHun npodeccuoHansHoro ctaHaapTa "Ayautop"
(BapernctpuposaHo B Mu...

[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHust: 16.11.2018

OKCO 010000 - 280000 |Bce cneunanbHocTK

3.6.1. TpynoBas yHKUNA

lNMnaHupoBaHWe n opraHnsauus paboThbl YpoBeHb
HanmeHoBaHue |nogpasgeneHus ayantopckon Koa F/01.7 (noaypoBeHb) 7
opraHusauumu KBanugukaumm
MpouncxoxaeHune 3aMmcTBOBaHO U3
P A Opwurunan X
TPYAOBOMN OYHKLUM opuruHana
Kopn PernctpaumnoHHbIn
opuruHana Homep
npodeccuoHansHoro
cTaHgapTa
TpyooBble AencTBUSA Paspabotka nnaHa paboTbl nogpasgeneHus B pamkax obwen MnonuTuKA u

cTpaTernm aygutopckoi opraHmaaumm

PacnpegeneHne pabotbl mexay paboTHMKamu nogpasgeneHust

Opl’aHI/I3aLI,VIF| BbIMOJIHEHUNA paGOTHVIKaMVI nnaHa paGOTbI nogpasgernieHnda

AHanu3 u oueHka BbINOSIHEHWS MoApasdeneHneMm nnaHa paboTbl C y4eToMm
obLuer NoNUTUKK 1 cTpaTernn ayauTopCcKon opraHnsauum

Baaumogencteme ¢ PYKOBOACTBOM ay,El,I/ITOpCK0l7| opraHmsauunm no Bonpocam
nnaHnpoBaHUAa 1 opraHn3aunm pa60TbI nogpasgeneHna

Heobxogumble ymeHusi | [eTtanuaupoBatb nnaH paboTbl noapasfdernieHusl, OnucbiBaTb U PasbsCHSTb
paboTHMKaM 3afaHusl U YCIOBUS UX BbIMNONHEHNS

HenernpoBaTtb pasnuuHble Buabl 3adady  paboTHMKam  noapasgeneHus,
cornacoBbiBaTb UX paboTy

Bbligensate u npeaBnageTb pasfindHble Mo CTerneHun CIrIoXHOCTU I'Ip06ﬂeMbI B
OeATEeENbHOCTU noapasaeneHns

BbibvpaTb M HasHauyaTb NpUOPUTETHI B Npefenax OrpaHMyYeHHbIX PecypcoB M
OpraHun3oBbIBaTb paboTy nogpasgeneHus Takmm o6pa3om, YToObl BbIMOMHUTL ee
B CPOK

nporHOSI/IpOBaTb nocneacTtBnA NPUHATUA peUJeHMI7I

MopoepxmBaTb OENOBble M 3TUYHbIE B3aMMOOTHOLLEHUS C MNpeacTaBUTENSMU
aygmpyemoro nvua (nua, 3akrouvvMBLUErO OOrOBOP OKa3aHUS COMYTCTBYHOLLMX
ayguTy WM NPOYUX YCIyr, CBA3aHHbIX C ayAWTOPCKON AeATENbHOCTbI) M C
paboTHUKAMM ayaWTOPCKOW OpraHusauuu, npegoTeBpawiate WM paspellatb
KOHMIIMKTbI

Pabotatb € KOMMNbIOTEPOM U O(UCHOW OPITEXHWKOW, CO CNpaBOYHbIMU
npaBoBbLIMU CUCTEMaMU

Heobxoaumble 3HaHUSA BakoHogaTenbctBo Poccuickon depepaumm o6 ayouTOpcKOW OEATENbHOCTH,

KOHcyanaHTI'Imoc www.consultant.ru CtpaHuua 40 n3 53

HageXHas npaBoBas noaaepxkka


http://www.consultant.ru/
http://www.consultant.ru/
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"O6 yTBepxxaeHun npodeccuoHansHoro ctaHaapTa "Ayautop"
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[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHust: 16.11.2018

denepanbHble CTaHZapTbl ayaMTOPCKOW AeATEeNbHOCTU, MH(OPMAaLMUOHHbIE
TEXHOJIOTMM U KOMMbIOTEPHbIE CUCTEMbI B ayAUTOPCKON AEATENbHOCTU

Kogekc npodeccuoHanbHOM STUKM ayauTOPOB W MpaBuna He3aBUCUMOCTU
ayauTOPOB M ayAMTOPCKUX OpraHu3aumim

YnpaBneHne puckamm Xo3saMcTBEHHON AEATENbHOCTM OpraHmM3aunm

Opl’aHVI3aLI,VIFI n ocyuwiecrterieHne BHYTPEHHETO KOHTPOJ1A

an/IHLI,I/II'IbI, MeTOoAbl N TEXHONOIMM ynpaBlieHUA nepcoHarom

OcHOBbI NNaHMpPOBaHUSA, METOAbl aHanuM3a BbIMOSHEHWS NIIAaHOB M MpOorpamMm,
onpeaeneHuns nx aKOHOMMYeckon adhPEKTUBHOCTH

TexHonormn ynpasneHus nogpasgefnieHneM opraHusaumm U1 MNOBbIWEHUS
achbdpekTnBHOCTM ero paboTbl

MeTogbl noncka, 0T6opa, aHanmisa n cumcrtematn3auunm VIHd)OpMaLI,VIVI

OTuka [OenoBoro O6LIEHMs, OCYLLECTBIEHME KOMMYHWUKaLUWUA, KopropaTuBHas
3TMKa, BKIOYas MeToabl paspeLlleHnst KOHIMKTOB

OcHoBbI agenonpon3soacrtea

MepenoBon poccuncknin u 3apybexHbli onbiT B 06nactn ayamta dyxrantepckom
(cbmHaHCOBOW) OTYETHOCTM M OKa3aHMs COMYTCTBYHOLUUX ayaAUTY YCMyr, BKIOYas
MeXayHapoAHble CTaHAapTbl ayauTa, NPoYMX YCryr, CBA3AHHbIX C ayaUTOPCKOM
OeATenbHOCTbIO, a Tawkke B o6nactm MpOTUBOOEWCTBUS  KOPPYNUMM 1
KOMMep4yeckoMy MOAKyny, neranusauun (OTMbIBaHMIO) [OXOA0B, MOJTYyYEHHbIX
NPEeCTYNHbIM NyTEM 1 (OUHAHCMPOBaHUIO Teppopu3ma

BHyTpeHHVe opraHusauuoHHO-pacnopsanTenbHble  OOKYMEHTbl  ayAUMTOPCKOM

opraHusaumm
Opyrue xapakrepuctukm | -
3.6.2. Tpynosas pyHKLMSA
TekyLlee ynpaBneHne 1 KOHTPOsb YpoBeHb
HanmeHoBaHMe |geaTenbHOCTU nogpasgeneHus Kopn F/02.7 (nogypoBeHb) 7
ayauTOPCKOW opraHusaLmm KBanudukaumnm
MpoucxoxaeHue o 3amMmcTBOBaHO 13
o purnHan X
TPYAOBOM OYHKLUM opuruHana
Kopn PernctpaunoHHbIn
opurmHana HOoMeEp
npodeccnoHanbHOro
cTaHpapTa
TpyooBble AecTBUSA KoopaovHaumsi  BbINoONHeHMs paboTHUKaMW  nogpasferneHns  ayauTOPCKMX

3agaHnin 1N okasaHuna npo4unx ycnyr, CBA3aHHbIX C ayLI,I/ITopCKOIZ OeATEeNIbHOCTbIO
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[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHust: 16.11.2018

MpoBeneHve (opraHv3auusi npoBeaeHusl) npoueayp Mo MPUHSTUD  HOBOTO
KNMMEHTa WNU  NPOAOSPKEHUIO  COTpPyAHWYecTBa (B Clyyae pPyKOBOACTBA
noapasgeneHmem, 3aHMMalLLMMCS HenocpeaCTBEHHO ayoMTOPCKOM
OEeATENbHOCTBIO)

MpoBedeHne NEeperoBOpoB C CYLLECTBYIOLWMMU UNKU OyaylyMMK  KIMeHTaMu
ayauTOPCKO opraHn3aummn no 3agaHuio pyKOBOAMUTESSI OpraHu3aLum

PellueHne  CnoXHbIX  BOMPOCOB B  Npegenax CBOEN  KOMMETEHLMM,
KOHCYNbTUpOBaHWe  paboOTHMKOB  MogpasfdeneHns B paMkax — 3agad
noapasaeneHns

KOHTpOJ'Ib BbIMOJTHEHUA ayOUTOPCKUX 3aJaHUN U MHbIX NPOEKTOB pa60THI/IKaMVI
nogpasgernieHnda

OueHka gesTenbHOCTU paboTHUKOB NoapasaeneHns

BbinonHeHne oTAOenbHbIX 3adaHWit PYKOBOAMTENA oOpraHusauuvM Ans uene
[AeATenNbHOCTN ayauTOPCKON opraHm3aumm

HPOBe,D,eHVIe CoBeLLaHuin No BOonpocam OeATenbHOCTUN noapasagenieHnsa

Heobxognmelie yMeHUaA OnucbiBaTth U pPasbACHATb pa6OTHI/IKaM 3afaHuna n ycnoesua nx BblNOJTHEHUA

,D,eJ'IeI'VIPOBaTb pasnnyHble BuAbl  3adad paGOTHVIKaM nogpasgeneHnd,
cornacosbiBaTb UX pa60Ty

Bbiogensate u npeasnoeTb pasrfindyHble Mo CTeneHu CIOXHOCTU I'IpOGJ'IeMbI B
0eATenbHOCTU noapasaeneHns

O6beauHATb pas3findyHble HaBblkKM WU obnactm 3HaHuUM Ons peweHuna
HEeCTaHOapTHbIX npo6neM B OeATENNIbHOCTU noapasaeneHna

|_|pI/IMeH$|Tb Ha I'IpaKTI/IKe HOpMaTI/IBHbIe I'IpaBOBbIe aKTbl B COOTBeTCTByIOLLWIX
obnacTax 3HaHumn

np0FH03I/IpOBaTb nocneacTBnA NPUHATUA peLueHvu7|

AHanusvpoBaTb U oOueHuMBaTb paboTy U npodeccroHarnbHble KayecTsa
paboTHMKOB NoapasfeneHus

MoppepxmnBaTb OenoBble U 3TUYHbIE B3aMMOOTHOLLEHWS C MpeAcTaBUTENsaMU
ayampyemoro nuua (nvua, 3akrouMBLUEro OOrOBOpP OKa3aHUSA COMYTCTBYHOLLMX
ayauTy WM NpoYMX YCMyr, CBA3aHHbIX C ayAWTOPCKON AeATENbHOCTbI) M C
paboTHMKaMN ayaWTOPCKOW OpraHusauuu, npegoTeBpawate W paspewatb
KOHMMUKTBI

Pabotatb C KOMMNbIOTEPOM W OMUCHOM OPITEXHUKOW, CO CNpPaBOYHLIMMU
NnpaBoOBbIMY CUCTEMAMM

Heobxogumble 3HaHusa | 3akoHogaTtenbcTBO Poccuiickon Pepepauumn 06 ayaMTOPCKOM OEATENbHOCTH,
depepanbHble CTaHAapTbl ayaAWTOPCKOW AesATEeNbHOCTM, WHMOPMaLMOHHbIE
TEXHOMOMMMU N KOMMNbIOTEPHbLIE CUCTEMBI B ayAUTOPCKOW AESTENBHOCTU

Kogekc npodeccnoHanbHOM 3TUKM ayauToOpoB M NpaBuiia He3aBUCMMOCTU
ayanTopoB 1 ayguUTOPCKNX opraHu3aLmnn
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3akoHopaTenbctBOo  Poccuinickon  depgepaumm 0 OyxrantepckoMm  ydeTe,
cTaHgapTbl  Oyxrantepckoro  y4yeta M OyxranmTepckom  OTYETHOCTH,
MeXayHapoaHble CcTaHaapTbl (UHAHCOBOM OTYETHOCTU, WH(OPMAaLMOHHbIE
TEXHOMOrMM U KOMMbIOTEPHbIE CUCTEMbI B  OyxranTepckoM yyeTe M
OyxranTepckom OTYETHOCTHU

paxgaHckoe  3akoHogaTenbcTBO  Poccuiickon — ®depepaunmn,  TpyaoBoe
3akoHogaTenbcTBO Poccuinckon ®depepaunmn, 3akoHogaTenbctBo Poccuinckon
depepaumm 0 coumanbHOM CTpaxoBaHMM U obecnevyeHuun, KoprnopaTUBHOM
yrnpaBneHun

Hanorosoe 3akoHogaTenbcTBO Poccuiickon deaepavmm

PurHaHCbI, PUHAHCOBLIN aHann3, 0CHOBbI (PUHAHCOBOIrO MEHEAKMEHTA

YnpaBneHne puckamm X039MCTBEHHOW AEATENbHOCT OpraHu3auum

Opl’aHI/I3aLI,VIF| N ocyliecrtBiieHne BHYTPEHHEro KOHTPOJIA N BHYTPEHHEro ayanTta

MpakTnka npumeHeHus 3akoHogaTtenbcTBa Poccuinckon depepauun 06
ayaouToOpCcKOM  OesiTenbHOCTM, O OyxranTepckom ydveTe, O couuarnbHOM
CTpaxoBaHUM W OGecrnevYeHnM U KOpnopaTMBHOM YNpaBfE€HWM, HaNoroBoro,
rpaxxaaHcKoro, TpyAoBOro 3akoHodatencTea Poccuiickon enepaumm

an/IHLI,I/II'IbI, MeToAbl N TEXHONOIMM ynpaBlieHNA nepcoHarom

TexHonorn ynpaBneHusl nogpasgefieHMeM opraHvM3aumm W MNOBbIWEHMWS
achdekTnBHOCTM ero paboThbl

MeToapl novcka, oT6opa, aHanusa 1 cuctemaTmsanmm MHopmaumum

OTuka [genoBoro obLeHus, ocyulecTtBlieHne KOMMyHMK&LI,VIVI, KoprnopaTtunBHada
9TUKa, BKITlO4aaA MeTodbl pa3peLlleHuns KOH(bJ'II/IKTOB

OcHoBbI Aenonpon3BoacTBa

MepenoBow poccuinckmin n 3apybexHbii onbIT B 06ractu ayguTta Gyxrantepckon
(cbMHaHCOBOW) OTYETHOCTM M OKa3aHMs CONYTCTBYHOLUUX ayauUTy YCyr, BKOYas
MeXayHapoAaHble CTaHdapTbl ayguTta, B obnactu GyxranTepckoro ydeta wu
OTYETHOCTM, BKIMOYas MEXAyHapoaHble CTaHAapTbl (PUHAHCOBOW OTYETHOCTU (B
3aBMCUMOCTM OT creuunanu3auun, HanpaeBneHun AeaTenbHOCTU), NPOYUX YCHyr,
CBA3aHHbIX C ayaguTOpPCKOW  OeATenbHOCTbi, a Takke B obnactu
NPOTUBOOENCTBUA  KOPPYNUUM MU KOMMEPYECKOMY MOAKYNy, reranusauum
(OTMbIBaHMIO) OOXOAOB, MOMYYEHHbIX MPECTYMHbIM NyTeM U (OMHAHCMPOBAHUIO
Teppopuama

BHyTpeHHMe opraHusauuoHHO-pacnopsanTerNbHblE  LOKYMEHTbl  ayAUTOPCKOM
opraHu3aumu

Lpyrve xapaKkTepucTuku

3.7. O606LeHHas TpygoBas pyHKUNS

PykoBOACTBO ayANTOPCKON opraHu3saumen YpoBeHb

HavmeHoBaHue
KBanudunkaumm

Kopn G
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Mpuka3 MuHTpyaa Poccum ot 19.10.2015 N 728H
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[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHust: 16.11.2018

(BapernctpuposaHo B Mu...

MpoucxoxgeHve OpurnHan X | 3anmcTBOBaHO M3
0000LEeHHON TpyaoBOM opurnHana
dyHKUUK
Kopn PernctpaumnoHHbIn
opurnHana Homep
npodeccnoHanbHoro
cTangapTa
Bo3amoxHble Ounpektop
HaMMeHoBaHNA "eHepanbHbI OUpPEKTOp
OOJDKHOCTEN, YnpaBnsaowmn (MCNoNHUTENbHBIA) OUPEKTop (MapTHep)
npocdeccuin

TpeboBaHus K
obpasoBaHuio 1
obyueHunto

Bbicwee obpasoBaHue - cneumnanuTeT, MaructpaTtypa
HononHuTtenbHoe npodeccuoHaneHoe obpasoBaHve B obnactu ayanTopckomn

OeATenbHOCTN, Heobxoaumoe And  cAayuM  9K3ameHa Ha  nonydveHue
KBanMdukaLmoHHOro aTrectata ayautopa
JdononHutenbHoe  npodpeccrmoHanbHoe  obpas3oBaHMe NO  NporpaMmmam

MOBbILLEHUS KBanudukauum (B TOM 4ucrie HeobxoauMbiM ANsi NpoBeAeHust
ayauTa B crieundomnyeckmx obnactsix)

TpeboBaHuA K onbITy
npakTuyeckon paboThbl

He meHee cemn net paboTbl, CBSA3AHHOW C OCYLLECTBIIEHMEM ayaAUTOPCKOM
pestenbHoctM nubo BegeHvem OyxranTepckoro yveta M COCTaBliEHUEM
OyxranTepcko ((bMHaAHCOBOW) OTYETHOCTU; M3 HUX HE MeHee NATU neT - B
ayanTOPCKOM opraHmnsaumm

Ocobble ycnosus
gonycka k pabote

Hanuuve kBanudukauMoHHOro artrecTata aygutopa W YNeHCTBO B OLHOW U3
camMoperynupyembix opraHusaunin ayautopos <13>

B cnyuasx, npeaycMoTpeHHbIX 3akoHogaTenscTBom Poccuiickon ®egepaummn 06
ayauMTopCcKon deAaTenbHOCTW - HamuuvMe KBannduKauMoHHOro aTTectara
ayauTopa, BelgaHHoro nocne 1 aHesapsa 2011 r.

Lpyrve xapaKTepucTuku

CobniogeHune npasuslt HE3aBUCMMOCTU ayguUTOPOB N ayOUTOPCKUX OpI'aHl/I3aLI,I/IIZ n
KOoAeKca ﬂpOCbeCCMOHaﬂbHOVI 3TUKN ayanTopoOB

[ononHutenbHble XapaKTepUCTUKU

HanmeHoBaHue Kopn HaumeHoBaHWe 6a3oBow rpynnbl, 4OMKHOCTU (Npodeccun)
[OKyMeHTa Unu cneumanbHoCTU
OK3 1120 PykoBoauTenu yupexaeHuin, opraHusanmn u npeanpustumn
EKC - OupekTop (reHepanbHbIN OMPEKTOP, YNpaBnsAoLLmMiA)
npeanpusTUs
oKnaTP 20560 "eHeparnbHbIA AMPEKTOp NpeanpuaTus
21321 OunpekTop akuMoHepHoro obulecTea
21495 AvpekTop (HavanbHKK, ynpaBnsioWmi) NpeanpusaTms
21593 [OunpexTop dunpmbl
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Mpuka3 MuHTpyaa Poccum ot 19.10.2015 N 728H
"O6 yTBepxxaeHun npodeccuoHansHoro ctaHaapTa "Ayautop"
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[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHust: 16.11.2018

OKCO 010000 - 280000 Bce cneumanbHocTH

3.7.1. TpynoBas yHKUNA

lMnaHvpoBaHne aesaTernbHOCTN U YpoBeHb
HanmeHoBaHue |obecneveHne pa3BuUTUS ayauTOPCKON Koa G/01.7 (noaypoBeHb) 7
opraHusauumu KBanugukaumm
MpouncxoxaeHune 3aMmcTBOBaHO U3
P A Opwurunan X
TPYAOBOMN OYHKLUM opuruHana
Kopn PernctpaumnoHHbIn
opuruHana Homep
npodeccuoHansHoro
cTaHgapTa
TpyooBble AencTBUSA Onpepenenve uenen wu paspaboTka cTpaterMm pasBuTUSE  ayAUTOPCKON
opraHusaumm

AHanns 1 oueHka obLlen cutyauumn N TeHOEHUUN Ha PbIHKE ayaAUTOPCKUX YCNYT,
BHELUHUX U BHYTPEHHUX (PaKTOPOB, BMUAIOLLMX HA OEATENbHOCTb ayaUTOPCKOM
opraHusaumm

OueHka pUCKOB B AEATENbHOCTU ayouTOPCKOM oOpraHv3auumM u paspaboTka
CUCTEMbI yrpaBneHnst MMmu

nJ'IaHVIpOBaHVIe AeATeNIbHOCTU ay,D,I/ITOpCKOIZ opraHu3aumm n pecypcoB and ee
OCyLleCTBIIEHUA

Onpegenenne noTpebHOCTEN B MPUBIEYEHMUM HOBBLIX UMM  ONTUMU3ALUU
UMEILLMXCA PEecypcoB U WX peanu3auus Ha npakTuke, onpeaeneHue
NnpuopuTETOB

AHanus adeKTMBHOCTU AEATENbHOCTU opraHM3aunn 1 paspaboTka mep Mo ee
onTUMM3aLmm

ObGecneyeHne pecypcoB (PMHAHCOBbLIX, TPYOOBbIX, MaTepuanbHO-TEXHUYECKUX)
ANsi AanbHENLEero passnTus ayguMTopCKoN opraHn3aLmmn 1 noBblLEHWs KayecTBa
okasaHusi ycnyr

Heobxogumble ymeHusa | CobupaTtb MHOpMaLmMio 13 pasnnyHbiX ICTOYHUKOB

CVICTeMaTI/ISI/IDOBaTb pa3ninyHble BUabl VIH(bOpMaLI,MM

AHanusnpoBaTb M obobwaTte MNOMyyYeHHyl uHdoOpMaumMio u GopmynupoBaTb
BbIBOAbI MO UTOram

BbiSBNATL 1 oLEHMBaTh haKkTopbl, KOTOpble MOTYT MOBMUATL HA AeATENbHOCTb
ayauTopcKoi opraHusaumMum U ee noapasfeneHuid, paspabaTtbiBaTb CMocobbl
MWUHUMU3aLUU PUCKOB

PaspabatbiBaTh 1 onncbiBaTb OOLLYIO CTpaTerMo OCYyLLIECTBIEHUS AeATENBbHOCTH
ayouToOpCKOM  opraHusauvMen W geTanbHbIi  NOAXOA4 K OCYLLECTBEHWIO
OeATeNbHOCTU, KOOPANHNPOBATDL NaHbl U MPOEKTLI NogpasgeneHuni
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[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHust: 16.11.2018

AHanusupoBaTb U OLEHMBATb 3MMEKTMBHOCTb WCMOMb30BAHUA Pa3fNYHbIX
pecypcoB, paspabaTtbiBaTb MeponpusaTVs MO MOBbILLEHNIO 3MEKTUBHOCTUA UX
MCMonb3oBaHus

,D,eJ'IEI'VIDOBaTb pas3fninyHble BMAbl 3adadY  pykoBoaAuUTENAM U paGOTHVIKaM
no;:lpaa,qeneHVlPl, MOTUBMPOBATb UX, COrnacoBbiBaTb X pa60Ty

O6beanHATbL  pasnuuHble HaBblkM W 00NacTM  3HaHWMA  ONs pelleHus
HecTaHOapTHbIX Npobnem

Haxognte cnocobbl ans nogaepxaHuma 6anaHca MHTEpEeCcoOB C Y4eToMm
MWHUMKN3aunn pUCcKoB B ayD,MTOpCKOVI AeATEeNIbHOCTHU

BbissBNATe  peanbHble M BO3MOXHble  Npobnembl  PyHKLUUMOHMPOBaHMWSA
ayaMTOPCKOWM OpraHn3auun n CBOEBPEMEHHO UX peLlaTb

Pa3pa6aTblBaTb HOBbleé TEeXHONnormm wn M™MeTodbl OKa3aHuAa Yycnyr, nyTtum
coBepLUeHCTBOBaAHUA OEATENIbHOCTN

I'Io,u,p,epmmsaTb nenoeble U 3TUYHblIe B3aMMOOTHOLUEHUA C npencrtaButTenamum
apyrmx opraHM3au,vu7|, rocyaapcCTBEHHbIX opraHosB, npencraBuTenAMmn
CcoBCTBEHHUKOB U paGOTHVIKaMVI aWJ,I/ITOpCKOVI opraHmsauumn, npmHMMaTb Mepbl
ana npegorepalleHnd KOHd)J'Il/IKTOB, npoBOANTb NeperoBopbl, AEJIOBblIE BCTPEUMN,
npeseHTaunn, KOHCynbTalun, coBellaHna, I'Iy6ﬂI/ILleIe BbICTYNMJ1EHNA

MporHo3upoBaTh NOCNeACTBUS NPUHSITUSI peLLEHWIA

HanaxwuBaTb n noagepXxmearb KOHTaKTbI c npeacraBuTENSAMHU
npodeccuoHanbHoOn cpeapl

Pabotatb € KOMMNbIOTEPOM U OMUCHOW OPITEXHWKOW, CO CNpaBOYHbIMU
npaBoBbLIMY CUCTEMaMM

Heobxogumble 3HaHna | 3akoHogaTenscTBo Poccuiickon Pegepauumn o6 ayaMToOpCcKON AeATenbHOCTMH,
dedepanbHble CTaHAapTbl ayauTOPCKOW AeATeNnbHOCTW, WHEOPMALMOHHbIE
TEXHOMNOMMM N KOMMbIOTEPHbIE CUCTEMbI B ayOUTOPCKON AeATernbHOCTU

Kogekc ﬂpO(beCCMOHaﬂbHOVI 3TUKM ayauTopoB W nMnpaBuila HE3aBUCUMMOCTU
aygnuTopoB 1 ayanToOpPCKUX OpFaHI/I3aLI,VIl7I

paxxgaHckoe  3akoHogaTenbcTBo  Poccuiickon  depgepauun,  TpyaoBoe
3akoHogartenbcTBo Poccunckon Pepepauumn, 3akoHogaTtenscTBo Poccunckon
degepaumm o KOPNOpPaTUBHOM yrpaBAeHUn

YHpaBneHme pnuckamu XO3SANCTBEHHON AEATENBHOCTU opraHunsauunmn

OpraHu3aums 1 ocyLLeCTBEHNE BHYTPEHHENO KOHTPOSS U BHYTPEHHETO ayanuTa

MpakTnka npuMeHeHMst 3akoHogaTtenbcTBa Poccuiickon Pepepauumn 06
ayaNTOPCKOM OEATENbHOCTU, O KOPMNOpPaTMBHOM  YMpaBlieHUW, TPYLOBOrO
3akoHogartenbcTBa Poccuiickon ®epepauun

MeTogbl noncka, 0T60pa, aHanmisa n cumcrtematTn3auunm MHCbOpMaLI,I/II/I

CocTosiHMe pblHKa ayauTOPCKUX YCyr, cneunduka oTpacnm n ee nNepcrnekTuBbl,
HanpaBneHUss  rocygapcTBEHHOW  MOMWTMKM B obnactu  ayauTopcKow
AesaTensHoCcTU
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[ata coxpaHeHust: 16.11.2018

rlpVIHLI,VIﬂbI, MeTOoAdbl N TEXHOJIOTMN ynpaBJieHUA OpFaHVISaLI,VIeVI 1 nepcoHajioMm

CTpyKkTypa opraHuM3auum u ee oCoBEeHHOCTM, TEXHOMNOrusi npouecca okasaHus
yCryr B ayQuTOPCKON opraHv3aumm

MeToabl NMaHMPOBaHWS, aHanmM3a BbINOJSIHEHMS MNMA@HOB W Mporpamm,
onpeaeneHnsa nx 9KOHOMNYECKon 3PPEKTUBHOCTH

rlpVIHLI,VIﬂbI GI'OLI,)KeTVIpOBaHVIFI N KOHTPOJA pacxogoB

MepenoBon poccuncknin n 3apybexHbli onbIT B 06nactn ayamta Gyxrantepckom
(dbHaHCOBOW) OTYETHOCTU U OKa3aHWs COMYTCTBYIOLUMX ayauTy YCNyr, BKNoYas
MeXOyHapOAHble CTaHgapThl ayauTa, NPoYux ycnyr, CBA3aHHbIX C ayanTOPCKOW
AeATenbHOCTbIO, a Tawke B o06nactm npoTUBOLEWCTBUS  KOPPYNUMM 1
KOMMep4yeckoMy MOAKyny, neranusaumn (OTMbIBAHUIO) OOXOO0B, MOSYYEHHbIX
NPecTynHbIM NyTeM 1 (OUHAHCMPOBaHNIO Teppopusma

OTuka [enoBoro O6LUEHMWsl, OCYLLECTBIEHUE KOMMYHUKALMIA, KoprnopaTuBHas
3TUKa, BKMOYas METOAbl pa3peLleHmnst KOH(MKTOB

OcHoBbI agenonpon3soacrtea

OcHosBbl 6e3onacHow paboTbl c KOMMbIOTEPHOM TEXHUKON n
MH¢)OpM3LlVIOHHO-KOMMyHVIKaLI,I/IOHHbIMI/I ceTaMM B Lendx 3awnTbl I/IH(*)OpMaLLI/II/I

BHyTpeHHVWe opraHM3aunoHHO-pacrnopsaanTenbHble AOKYMEHTbl  ayauTOPCKOM

opraHusaumu
Opyrve xapakTrepuctukm |-
3.7.2. TpynoBas dyHKUMSA
YnpaBneHue pecypcamu ayauToOpCKon YpoBeHb
HavmeHoBaHWe |opraHusaumm Kog G/02.7 (nogypoBeHb) 7
KBarnudunkaumm
I'IpomcxozmeHMe OpurvHan X 3aMMcTBOBaHO U3
TPyAOBOMN OYHKLUN opuruHana
Kon PernctpaunoHHbIn
opurnHana HoMep
npodeccuoHansHoro
cTaHgapTa
TpynoBble gencTeums OpraHusaums  geatenbHOCTM  pabOoTHWKOB — ayAMTOPCKOM  OpraHu3auuvu

(ynpaBneHue nepcoHanom)

Opl’aHI/I3aLI,VIFI mMaTtepunarnbHO-TEXHU4YEeCKOro obecneyeHunsi OeAaATenbHOCTU
ayLI,VITOpCKOVI opraHn3auum n ee pa6OTHVIKOB

OpraHusaums OCHOBHbIX MPOM3BOACTBEHHbLIX MPOLECCOB (yrnpaBrneHue ummu),
paboTbl M B3aMMOOENCTBMSA BCeX NogpasgeneHnin opraHnsaumm

PyKOBO,EI,CTBO atTecrauuen, I'IpO(beCCVIOHaﬂbeIM o6yquMeM 1N MNoBbllLEHNEM
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[ata coxpaHeHust: 16.11.2018

KBanudukauum  paboTHUKOB, nopdepXkaHue npodeccuMoHanbHOro  pocTa
paboTHMKOB ayaMTOPCKOW opraHnsaLmm

JlonrocpoyHoe 1 KpaTKoCcpoYHoe GroaKeTMpoBaHMe, OpraHusaums noaroToBKA U
yTBEpXaeHNe pUHaAHCOBbIX U ByXranTepckmx AOKYMEHTOB OpraHv3auum

YnpaBneHue TekyLlen AeaTenbHOCTbI0 OpraHu3auum

KoopauHaumsi n KOHTPOIb peanv3auuy pasnnyHbiX HanpaBreHuin eaTenbHOCTH
1 NPOEKTOB ayAMTOPCKOW OpraHn3aLmm, pacxodoBaHWsl PECYPCOB

KoHTponb opraHnsaumm npogeccuoHanbHoro o6y4yeHnsa paboTHUKOB

KoHTponb paspaboTkM MNPUHLMMAOB W Mpouedyp, COCTaBMSOWMX CUCTEMY
KOHTPOISl Ka4yecTBa YCIyr, U CBOEBPEMEHHOIO BHECEHWS U3MEHEHWI B HUX

CBoeBpeMeHHOe BbIsIBNEHVE U pelleHme npobrem yHKUNOHMPOBaHNS CUCTEMBI
KOHTpOMS KayecTBa ycnyr

KOHTpOJ'Ib NPpUMEHEeHNA Ha NnpakTuke NpuHUMnoB 1 npouenyp CUCTeMbl KOHTPOJ1A
Ka4decTtBa ycnyr

MopnepxaHue KynbTypbl MNPOW3BOACTBA, OPWEHTMPOBAHHOW Ha KayecTBO
OKa3sblBaeMbIx ycryr

HeobGxoaumble ymenusi | CobupaTb MHGOPMALMIO U3 pasfiMyHbIX MCTOYHUKOB

CuctemaTnanpoBaTh pasnuyHble BUabl MHopmaLlmu

AHanusupoBaTb U 0606LWaTb MONy4Y4eHHY0 WHGOopMauuio U dopMynnpoBaTh
BbIBOAbI MO UTOram

BbisSiBNSATL 1 oLeHMBaTh haKkTopbl, KOTOpble MOTYT MOBMUSATL Ha AeSATENbHOCTb
ayauTopCcKoil opraHusaumMum v ee noapasferneHuid, paspabaTbiBaTb CMNocobbl
MUHUMMW3aLMUN PUCKOB

KoopanHnpoBaTb nriaHbl U NPOeKThl NogpasaeneHnn

AHanusupoBaTb U oOUEHMBATb 3MMEKTUBHOCTb WCMOMb30BAHUA Pa3NNYHbIX
pecypcoB, paspabaTbiBaTb MeponpuaTUs MO MOBbILEHNIO 3MMEKTUBHOCTA UX
MCMoNb30BaHUs

AHanusvpoBaTb U oOuUeHuMBaTb paboTy U npodeccuoHarnbHble KadvecTBa
pykoBoauTenel nogpasaeneHuii, KoopamHNpoBaTb UX

MpoBoaMTb  OpraHM3auMOHHbIE U MH(OPMAUMOHHbIE  MeponpuaTUs AN
paboTHUKOB OpraHM3auunm

an/IMeHFITb Ha npakTuke pasfinyHble MeTOoOUuKu, cnocobbl M noaxodbl K
ynpasneHU nNnepcoHasrioMm U KOHTPOJIKO BbINOJTHEHUA pa6OTHVIKaMI/I 3agaHun

CobupaTtb MHOpMaLUIo 1 OpraHM3oBbIBaTb 0OpPaTHYO CBA3b C paboTHMKaMK Mo
BOMPOCaM OCYLLECTBIEHNS] B OpraHM3auumn ayguTopckon AeATernbHOCTU

O6beauHaTb pas3findyHble HaBblkKM WU obnactm 3HaHWUM AOns peweHuna
HeCTaHOapTHbIX npo6neM
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Haxognte cnocobbl ans nogaepxaHuma 6anaHca MHTEpEeCOB C Y4eToMm
MWHUMKN3aunn puCcKoB B ayD,MTOpCKOVI AeATEeNIbHOCTHU

BbisiBnATe  peanbHble U BO3MOXHble  MNpobnembl  PYHKLMOHMPOBAHUS
ayaMTOPCKOWM OpraHn3auun n CBOEBPEMEHHO UX peLlaTb

MoppepxuBatb OenoBble U 3TUYHble B3aMMOOTHOLUEHUSI C MpeacTaBUTENsIMU
OPYrMX  OpraHuM3auui, rocydapCTBEHHbIX  OpraHoB,  NpeacTaBUTENsIMM
COOCTBEHHUKOB U pabOTHMKaMM ayaMTOPCKOW opraHu3aumu, NpuHMMaTb Mepbl
ANnsi NpefoTBpaLleHnst KOHMKTOB, MPOBOAMTL NEPErOBOPbI, AENOBbIE BCTPEYM,
npes3eHTauun, KOHCYNbTauuK, COBELLaHUs!, NyONNYHbIE BbICTYNNEHNS

|_|p0I'HO3VIPOBaTb nocneacTtBnA NMNPUHATUA peLueHVIVI

HanaxwuBaTtb n nogaepXueaTb KOHTAaKTbI (o} npegcrasuTenamMmmn
npodeccuoHaneHon cpeapl

Pabotatb C KOMMNbOTEPOM W OMWUCHON OPITEXHUKOW, CO CNpPaBOYHbLIMU
npaBoBbLIMU CUCTEMAMM

Heobxoaumble 3HaHUSA 3akoHopaTenbctBo Poccuiickon ®epepaunn 06 ayanToOpcKon OeATENbHOCTH,
denepanbHble CcTaHOapTbl ayguTOPCKOW AeATeNnbHOCTU, WH(OpPMaUMOHHbIE
TEXHOSI0MMM 1 KOMMbIOTEPHbIE CUCTEMBI B ayANTOPCKON AEeATENBHOCTU

Kopgekc npodeccuoHanbHOM STUKM ayauTOPOB W MpaBuna He3aBUCUMOCTU
ayaouToOpOB M ayaUTOPCKUX OpraHusauui

3akoHopaTenbctBo  Poccuitickon depgepaumm o OyxrantepckoMm  ydeTe,
cTaHfapTbl  Oyxrantepckoro  y4yeta M OyxranTepckom  OTYETHOCTH,
MeXayHapodHble cTaHaapTbl (WHAHCOBOM OTYETHOCTWU, WHMOPMAaLMOHHbIE
TEXHOMOIMM U KOMMbIOTEPHblE cucTeMbl B ByxranTepckom yyete MU
OyxranTepckom OTYETHOCTH

paxpaHckoe  3akoHopaTenbcTBO  Poccuiickon — depepauuu,  Tpyaosoe
3akoHogaTenbcTBO Poccuiickon ®depepaunn, 3akoHogaTtenbctBo Poccuinckon
depepaumm 0 coumanbHOM CTpaxoBaHUM W obecnevyeHuu, KopropaTUBHOM
yrnpaBneHuun

Hanorosoe 3akoHogatenbcTBo Poccuickon ®egepaumu

PurHaHCbI, PUHAHCOBLIN aHanNM3, 0CHOBbI (PUHAHCOBOIrO MEHEKMEHTA

YnpasneHne puckaMmm X03siMCTBEHHOW AeATENbLHOCTM OpraHmM3aumnm

Opl’aHI/I3aLI,VIF| M ocyuiecTBrieHne BHyYTpEeHHEero KOHTpOoIid U BHYTpEeHHEero ayguta

MpakTnka npumMeHeHus 3akoHogartenbcTBa Poccuickon depepaumm 006
ayouMTOpPCKOM JOeATenbHOCTW, O OyxranTepckoM YyeTe, O KOprnopaTUBHOM
yNnpaBfeHnn, HanoroBoro, rpaXXAaHCKOro, TPYOOBOro  3aKOHOAATENbCTBA
Poccunckon degepaumm

MeToapl novcka, oT6opa, aHanusa 1 cucTemaTmsaumm MHopmaumm

CoctosiHne PblHKa ayaAUTOPCKKUX ycnyr, CI'IeLI,M(bI/IKa oTpaciin n ee nNepcneKkTmnBhbl,
HanpaBnieHunsa FOCWJ,apCTBeHHOf;I NOJINTUKN B obnactu ay,El,I/ITOpCKOIZ
OeATenbHOCTU
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MpuHUMNBI, METOAblI M TEXHONMOIMMW YNpPaBIieHWs OpraHu3auuert U NoBbILLEHNS
achbdekTnBHOCTU ee paboThl

CTpykTypa opraHusauum u ee ocoBEeHHOCTM, TEXHONOrMsl npolecca OKasaHus
YCIyr B ayAUTOPCKOM OpraHm3aumm

MpuHUMNbI B04KETUPOBAHUSA U KOHTPOMS PacxoaoB

rlpVIHLI,VIﬂbI, MeTOoAbl N TEXHOJIOTMK ynpaBJieHnA nepcoHariom

MepenoBon poccuncknii n 3apybexHbli onbiT B obnactu ayaurta 6yxrantepckon
(¢bmHaHCcOBOW) OTYETHOCTM M OKa3aHMs COMYTCTBYIOLLMX ayauTy YCNnyr, BKyas
MeXOyHapoAHble CTaHgapTbl ayauta, B obnactu OyxranTepckoro ydeTta w
OTYETHOCTM, BKIIOYas MexayHapogHble cTaHAapTbl (PUHAHCOBOM OTYETHOCTU (B
3aBMCUMOCTM OT creuuanu3auun, HanpaesneHun AeaTenbHOCTU), NPOYUX YCyr,
CBS3aHHbIX C  ayOMTOPCKOW  OeATenbHOCTbIO, a Tawke B obnactu
NPOTUBOAENCTBMSA  KOPPYNUUM UM KOMMEPYECKOMY MOAKYMy, rneranusauun
(OTMbIBaHMIO) OOXOAOB, MOMYYEHHbIX MPECTYMHbIM NyTEM U (OMHAHCMPOBaHWUIO
Teppopuama

OTuka [OenoBoro O6LIEHMs, OCYLLECTBIEHME KOMMYHWUKaLUWUA, KopropaTuBHas
3TMKa, BKMOYasi MeToAbl paspeLlleHnst KOHIIMKTOB

OcHoBbI agenonpon3soacrtea

OcHosBbl 6e3onacHow paboTbl c KOMMbIOTEPHOM TEXHUKON n
MH¢)OpM3LlVIOHHO-KOMMyHVIKaLI,I/IOHHbIMI/I ceTaMUM B Lendx 3awnTbl I/IH(*)OpMaLLI/II/I

BHyTpeHHVMe opraHM3aunoHHO-pacrnopsaanTenbHble AOKYMEHTbl  ayauTOPCKOM
opraHusaumm

Ipyrve xapaKTepucTuku

3.7.3. TpynoBas dyHKUMSA

MoaaepaHue coTpyaHMYecTBa C

opraHm3aumsmMm, rocygapCTBeHHbIMU YpoBeHb
HaumeHoBaHWe |opraHamu un ux npeacrasuTensamm, uHsiMmn | Kog G/03.7 (nogypoBeHb) 7
nvuammn ons uenen gestensHoCcTu KBanudurkaumm

aWJ,I/ITOpCKOIZ opraHunsauunmn

MpoucxoxaeHve 3anmcTBOBaHO U3
o OpurnHan X
TPYAOBOM OYHKLUM opurMHana
Kopn PernctpaunoHHbIn
opurmHana HOoMeEp
npodeccnoHanbHOro
cTaHgapTa
TpynoBble AencTBus [enctema OT MMEHW ayauTOPCKOW oOpraHusauuu, B TOM 4ucre noanucaHue

ayOuUTOPCKOro 3aknk4eHna

YcTaHoBneHMe [OenoBblX CBA3ei W opraHusauus  coTpyaHudecTBa C
opraHv3auusiMu, rocyAapCTBEHHLIMU OpraHammn U Ux NpeacTaBUTensaMu, UHbIMKI
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niuamu, B3aMMOAeNCTBME ¢ COBCTBEHHMKAMMU ayﬂ,VITOPCKOVI opraHunsauunmn

OpraHusaumst paboTbl Mo 3aKMHYEHNIO JOrOBOPOB B ayAUTOPCKOM OpraHM3aumum

npe}J,CTaBJ'IeHVIe 1 3alluta nHTepecoB opraHm3aunn B opraHax rocyp,apCTBeHHoM
BnacTh, camoperynmpyemMbliX opraHmn3dauundax, UHbIX y4dpexaeHUAX, opraHmn3auunad
noaroToBku M npeacrtaBineHna oT4HeTHOCTHU

ObGecneyeHne ycrnoBui ONsi NMPOXOXOEHUS ayaUTOPCKOM OpraHu3auuven u ee
paboTHMKaMW BHELLUHEro KOHTPOSSl KayecTBa W MHbIX MPOBEPOK B OTHOLLUEHWU
OCYLLECTBISAEMOI ayaANTOPCKOW OeATEeNbHOCTH

Heobxogumeble ymeHus | Cobupatb MHOpMALMIO N3 pasnMyHbIX MICTOYHUKOB

CVICTeMaTVI3I/IpOBaTb pas3findHble BNUabl l/IHq)OpMaLI,I/WI

AHanusnpoBatb M obobwaTte NonyyYyeHHyl uHpopmauuio 1 dopmynmpoBaTb
BbIBOAbI MO UTOram

BbiSiBNSATb 1 oLeHMBaTh haKkTopbl, KOTOPbIE MOTYT MOBMUSATL HA AESATENbHOCTb
ayauTOpCKoi opraHusaumMum v ee noapasferneHuid, paspabaTbiBaTb CMNocobbl
MWHUMMW3aLNM PUCKOB

BbifBMATL M OLeHMBaTL NOTPEBHOCTM OpraHU3aUuM B YCTAHOBMEHUM KOHTAKTOB
Ons Luenen ee eATeNbHOCTH

OpraHu3oBblBaTb paboTy C OPYrMMU  OpraHuM3auusiMi, TrOCYAapCTBEHHbIMM
opraHamMM W WX MNPEACTABUTENSAMU, MHBIMW NMUAMW C YYETOM WHTEPECOB
opraHusaumm

MopaepxusaTb OenoBble U 3TUYHblE B3aMMOOTHOLUEHMSI C MpeacTaBUTENSMMU
APYrUX  opraHusaumii,  roCyAapCTBEHHbIX  OpraHoB,  NpeAcTaBUTENsSIMU
COGCTBEHHUKOB M paboTHMKAMW ayaUTOPCKOW opraHusauuu, NpUHUMaTb Mepbl
Ansi npefoTBpaLleHnst KOHNMKTOB, MPOBOAMTL NEPEroBOpPbI, AENOBblE BCTPEYM,
npes3eHTauun, KOHCYNbTauun, CoBELLaHNs!, NybnmnYHbIe BbICTYMNNEeHNS

np0FH03I/IpOBaTb nocneacTBnA NPUHATUA peLueHvu7|

HanaxwuBaTtb n nogaepXueaTb KOHTaKTbl C npegcrasutenammn
npodeccuoHarnbHOn cpeabl

Pabotatb C KOMMNbOTEPOM W OMUCHOM OPITEXHUKOW, CO CMpPaBOYHbLIMM
npaBoOBbIMY CUCTEMAMM

Heobxogumble 3HaHusa | 3akoHogaTenbcTBO Poccuiickon dPepepaumm 06 ayanTOpCKOM [EATENbHOCTH,
defepanbHble cTaHOapTbl ayguTOPCKOW AeATeNbHOCTU, WH(OPMaUMOHHbIE
TEXHOSOMMM 1 KOMMbIOTEPHBIE CUCTEMBI B ayANTOPCKOM OEATENBHOCTU

Kogekc npodeccuMoHanbHOW 3TUKM ayauTOpOB W MpaBuna He3aBMCUMOCTU
ayaouTOpOB M ayaUTOPCKUX opraHM3aLuii

3akoHogaTtenbctBo  Poccuickonn  ®epepaumm o OyxranTepckoMm  ydeTte,
cTaHgapTbl OyxranTepckoro  y4yeTa " OyxranTtepckon OTYETHOCTU,
MeXOyHapOAHble CTaHAapTbl (OMHAHCOBOW OTHYETHOCTM

paxxgaHckoe  3akoHogaTenbcTBo  Poccunckon  depgepaunn,  TpydoBoe
3akoHogartenbcTBO Poccunckon Pepepauumn, 3akoHodaTenbCTBO Poccuinckom
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degepaunm o KOpNopaTUBHOM yNpaBieHun

YnpaBneHne puckaMmm Xo3saMcTBEHHOM AEATENbHOCTM OpraHmM3aunm

Opl’aHVI3aLI,VIFI n ocyuiecrteiieHne BHYTPEHHETO KOHTPOJ14

MpakTka npumeHeHWss 3akoHopartenbctBa Poccuiickon ®depepauun 06
ayanTOPCKON [OesATEeNbHOCTU, O KOPMOpPaTMBHOM YMpPaBMEHUU, TPaKOaHCKOro,
TpyaoBoro 3akoHogatensctea Poccunckon degepaumm

MeToabl nouncka, oTbopa, aHanusa n cuctemaTusaunum nHdpopmarmm

CocTosiHVe pbliHKa ayauTOPCKMX yCryr, cneunduka oTpacnu U ee nepcrnekTuBbl,
HanpaBfieHNst  rocygapCTBEHHOM  MoONWTUKM B obractM  ayauTOpCKoi
[AesATeNbHOCTU

CTpykTypa opraHu3auum u ee oCOBEHHOCTM, TEXHOMOMMsi Mpouecca OKasaHusi
yCryr B ayQuUTOPCKOWN OpraHunsaumm

MpuHUMNBI, METOAblI M TEXHONMOTMWN YNpPaBIieHNsl OpraHuM3auuert U NoBbILLEHUS
achdekTnBHOCTM ee paboThbl

MepenoBon poccuncknii u 3apybexHbli onbiT B 06nactu aygurta 6yxrantepckon
(cbmHaHCOBOW) OTYETHOCTM M OKa3aHMs COMYTCTBYHOLUUX ayaAUTY YCMyr, BKIOYas
MeXOyHapoAHble CTaHgapTbl ayauta, B obnactu OyxranTepckoro ydeTta w
OTYETHOCTM, BKIHOYAA MeXAyHapoaHble cTaHZapTbl (PUHAHCOBOW OTYETHOCTU (B
3aBMCMMOCTM OT creumnanusauun, HanpaeneHnn OesiTeNbHOCTA), NPOYUX YCNYT,
CBSI3aHHbIX C  ayaOWTOPCKOW  OEeATenbHOCTblO, a Tawke B obnactu
NPOTUBOAENCTBMSA  KOPPYNUUM UM KOMMEPYECKOMY MOAKYMy, rneranusauun
(OTMbIBaHMIO) OOXOOO0B, MONTYYEHHbIX MPECTYMHbIM MyTEM U (PUHAHCMPOBAHUIO
Teppopuama

OTuka pgenoBoro o0OLEeHUs, ocyuiecTBlieHune KOMMyHMKaLlMVI, KopnopaTtunBHas
9TUKa, BKITlO4HaaA MeTodbl pa3peLlleHns KOH(bJ'II/IKTOB

OcHoBbI Aenonpon3BoacTBa

OcHosBbl Ge3onacHom paboThbl c KOMMbIOTEPHON TEXHMKON n
MHOPMALIMOHHO-KOMMYHUKALNOHHBIMK CETAMU B LENSAX 3anTbl MHGOpMaLmm

BHyTpeHHVe opraHusaunoHHO-pacnopsanTernbHble  OOKYMEHTbl  ayaMTOPCKOM
opraHu3aumu

Lpyrve xapaKkTepucTuku

IV. CBegeHuns 06 opraHusauusix - paspabdboTymkax
npodeccuoHanbHOro craHgapTa

4.1. OTBETCTBEHHAsA OpraHn3aLmsi-paspadboTynk

00O "Ayoutopckas cnyxba "CTEK", ropog Mocksa

"eHeparnbHbIN gUpekTop CemeHoB M.H.

4.2. HanmeHoBaHusa opraHM3aumnin-paspaboTynkos
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<1> Cr1. 1 ®epepanbHoro 3akoHa ot 30 pgekabpsa 2008 r. N 307-d3 "O6 ayautopckon gesTenbHocTh"
(CobpaHue 3akoHopaTenbcTBa Poccuiickon ®epepaumm, 2009, N 1, ct. 15; 2010, N 27, ct. 3420; 2014, N 49
(vactb VI), cT. 6912).

<2> O6Lepoccunckmi knaccudumkaTop 3aHATU.
<3> ObLepoccumncknii krnaccudmkaTop BUAOB SKOHOMUYECKOW AESATENbHOCTH.

<4> C1. 11 ®epepansHoro 3akoHa ot 30 gekabpsa 2008 r. N 307-®3 "O6 ayautopckon geaTtensHocTn"
(CobpaHnue 3akoHogaTtenbcTBa Poccuiickon ®epepaumm, 2009, N 1, ct. 15; 2010, N 27, c1. 3420; 2013, N 27, cT.
3477; 2014, N 49 (yacTtb VI), cT. 6912).

<5> Cr1. 11 ®epgepanbHoro 3akoHa ot 30 gekabpsa 2008 r. N 307-®3 "O6 ayautopckon aesTenbHocTU"
(CobpaHue 3akoHogatenscTBa Poccuickon ®egepaunn, 2009, N 1, ct. 15; 2010, N 27, cT. 3420; 2013, N 27, cT.
3477; 2014, N 49 (yactb VI), cT. 6912).

<6> C1. 11 ®epepanbHoro 3akoHa ot 30 gekabpsa 2008 r. N 307-®3 "O6 ayautopckon geaTtenbHocTn"
(CobpaHue 3akoHogaTtenbcTBa Poccuiickon ®epepaumm, 2009, N 1, c1. 15; 2010, N 27, c1. 3420; 2013, N 27, cT.
3477; 2014, N 49 (vyactb VI), cT. 6912).

<7> Crt. 4 ®epepanbHoro 3akoHa oT 30 pgekabpsa 2008 r. N 307-03 "O6 ayautopckon aesTenbHocTn"
(CobpaHnue 3akoHogaTensctBa Poccunckon ®egepaumn, 2009, N 1, cT1. 15).

<8> Cr1. 23 ®epepanbHoro 3akoHa ot 30 gekabpsa 2008 r. N 307-®3 "O6 ayautopckon geaTtenbHocTn"
(CobpaHue 3akoHogaTtenbcTBa Poccuiickon ®epepaumm, 2009, N 1, ct. 15; 2010, N 27, c1. 3420; 2011, N 29, cT.
4291; 2014, N 49 (vacTb VI), cT. 6912).

<9> EAMHbIN KBanMMWKALUOHHBIA CMPaBOYHUK AOMKHOCTEW PYKOBOAWUTENEW, CrneuvanuctoB U Apyrux
crnyxatLmx.

<10> O6uwepoccuncknin knaccudpmkatop npodeccun paboumx, LOOIMKHOCTEN ChyXawux u TapudHbIX
pa3psaos..

<11> Obwepoccuickmin knaccnudukaTop cneynansHocTen No obpas3oBaHuIo.

<12> TloctaHoBneHue [lpaButenbcrtBa Poccuiickon ®Pepepauumn ot 23 ceHTabpa 2002 r. N 696 "O6
yTBEPXAEHUN dpeepanbHbiX NpaBun (CTaHgapToB) ayautopckon geatenbHocTu" (CobpaHne 3akoHopgaTenbcTBa
Poccuiickon ®epepaunn, 2002, N 39, ct. 3797; 2003, N 28, c1. 2930; 2004, N 42, cT. 4132; 2005, N 17, cT1. 1562;
2006, N 36, cT1. 3831; 2008, N 31, cT. 3734, N 49, cT1. 5830; 2010, N 32, cT. 4327; 2011, N 5, cT. 750; 2012, N 1, cT.
139).

<13> Crt. 18 depepanbHoro 3akoHa ot 30 gekabpst 2008 r. N 307-®3 "O6 ayautopckon geaTenbHocTn"
(Cobpanue 3akoHopatenbctBa Poccuickon ®epepauun, 2009, N 1, c1. 15; 2010, N 27, ct. 3420; 2014, N 49
(4actb VI), cT. 6912).
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