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1. ITacmopT KOMILIEKTA OLIECHOYHBIX CPEACTB

1.1 Ob6aacTh NpUMEeHEeHUS KOMILJIEKTA OLIEHOYHBIX CPe/CTB

KonTtpoawsHo-onieHounbie cpeacta (KOC) npeaHazHadyeHbl ISl KOHTPOJIS U
OIICHKH O00pa30BaTeNIbHBIX JOCTUKEHUN OOYy4YaroIIMXCsA, OCBOUBIIHUX MPOTPAMMY
yueoHor nuctuminHbel OI1.03. MHbopmamoHHbIe TEXHOJIOTHH.

KOC Bxi04aroT KOHTPOJIbHBIE MaTepHalibl [Jisi MPOBEACHUS TEKyIleW Hu
IPOMEXKYTOUHOM arTtecTauu B popme auddepeHInpoBaHHOTO 3a4eTa.

KOC pa3paboran Ha ocHOBaHUH paboveil mporpaMmbl y4eOHON JUCHUTIIHHBI
OI1.03. MadopmarmoHHbIC TEXHOJIOTHH.

1.2 Heaun u 3axaum y4eOHOM AUCHMILTUHBI — TPeOOBAHUS K pe3yJibTaTaM
OCBOEHUSI MPOrPaMMBbI:

B pesynbraTe OCBOGHHMS Y4e€OHOM  JHUCUMUILIMHBI OOYy4YaroIIMiiCs JOJHKEeH
yMeThb:

VY1 O6pabaThiBaTh TEKCTOBYIO U YUCIOBYIO HH(POPMAITHUIO.

V2 IlpuMeHsITh MyJIbTUMEIUNHBIE TEXHOJIOTUU 00pabOTKU U MPEICTABICHUS
uH-(popMarmu.

Y3 OO6pabarbiBaTh 3KOHOMHYECKYI) U CTaTHUCTHUECKYI0 HHQOpMaIHIO,
UCIIOJIB3YS CPEJCTBA MAKeTa MPUKIIAJHBIX TPOTPAMM.

B pesynpraTe OCBOEHUS y4eOHOW ITUCHUIUIMHBI OOYYAIOIMIUICS JTOJDKCH
3HATh:

31 Ha3znauyenue u BuIbpl MHGOOPMALIMOHHBIX TEXHOJOTHH, TEXHOJIOTHUH cOopa,
HAKOILJIEHUs, 00pabOTKH, epejaun U pacpoCTpaHeHusT HH(DOPMAITUH.

32 CocrtaB, CTPYKTypy, HPHUHLHMIIBI pealu3alud U (DyHKIHOHUPOBAHUS
UH(OPMAIMOHHBIX TEXHOJIOTUH.

33 ba3zoBbie U NpuKIagHble UHPOPMALMOHHBIE TEXHOJIOTHH.

[Ipodeccuonanpabie (IIK) u  ob6bmme (OK) koMmereHUMH, KOTOpHIC
aKTyaJIM3UPYIOTCS IPU U3yUYEHUU YY€OHON NHUCIMIUIUHBIL:

OK 01 BeiObupare cnocoObl  pemeHuss 3aaad  NpodhecCHOHATBHOM
NEeATEIbHOCTH, IPUMEHUTENBHO K Pa3IMYHBIM KOHTEKCTaM

OK 02  OcymecTBisITh MOUCK, aHAIW3 U HHTEpIIpeTalnio WHOOpMaINH,
HEOOXOMMOM I BHIIOTHEHHS 3a7a4 IPo(heCCUOHATBHON e TeIbHOCTH

OK 04 Paboratp B  KOJUIGKTHBE H  KoMauzae,  3(p(HEeKTUBHO
B3aMMOJICHCTBOBATD C KOJIJIETaMU, PYKOBOJICTBOM, KIIMEHTAMHU.

OK 05 OcymecTBiasiTh YCTHYHO W NHCBMEHHYI0 KOMMYHUKALIMIO Ha
TOCYy/IapCTBEHHOM $I3bIKE C yYE€TOM OCOOEHHOCTEH COLMAJIbHOTO U KYJIbTYPHOTO
KOHTEKCTA.

OK 09 MHcnonw3zoBath uH(pOpMaIIMOHHBIE TEXHOJIOTUHU B
npodeccCuOHaNbHOMN eI TEIbHOCTU
OK 10 Ilonmb3oBaThes npodeccuoHaIbHON JTIOKYMEHTAIUEH Ha

TOCyIapCTBEHHOM ¥ HHOCTPAHHOM SI3bIKaX.
[IK 1.6. Pa3pabaTpiBaTh MOIYAH MPOTPAMMHOTO OOECHEUCHHUs s
MOOMJIBHBIX IIAT(HOPM.



I[IK 4.1. OcymecTBiasTh WHCTAUISAIUIO, HACTPOUKY U OOCTY>KHBAaHHE
IPOrpaMMHOr0 00eCreYeHUsI KOMITbIOTEPHBIX CHUCTEM.

I[IK 5.1. CoOuparh wuCXOaHbIE JaHHBbIE Mg pa3pabOTKU NPOEKTHOU
JOKyMEHTAIIMU Ha UH(POPMALIMOHHYIO CUCTEMY.

I[IK 5.2. PaspabaThiBaTh MNPOEKTHYIO JOKYMEHTALIMIO Ha pa3pabOTKy
MH(OPMAIMOHHOW CUCTEMBI B COOTBETCTBUH C TPEOOBAHUSIMHU 3aKa3uMKa.

[IK 5.6. Pa3zpabaTbiBaTh TEXHUYECKYIO TOKYMEHTALMIO Ha S3KCIUTyaTallUio
UH(GOPMAITMOHHON CHCTEMBI.

[IK 6.3. Pa3zpabatpiBaTh OOydYaroNIyl0 JOKYMEHTAIUIO IS IOJIh30BaTEICH
UH(GOPMAITMOHHON CHCTEMBI.

I[IK 8.1. PazpabareiBaTh JAM3aMH-KOHLENIUU  BEO-NPUIOKEHUN B
COOTBETCTBUU C KOPIOPATUBHBIM CTHJIEM 3aKa34YHKa.

[1IK 8.2. ®opmupoBath TpeOoBaHMs K OU3aliHy BEO-MPUIOKEHHM Ha OCHOBE
aHaJIKM3a NpeJIMETHOM 00JIACTH U 1IeJIEBOU ayAUTOPHUHU.

IIK 8.3. OcymiecTBiarh pa3pabOTKy au3aiiHa BeO-TPUIOKEHHS C Y4E€TOM
COBPEMEHHBIX TEHJICHIINM B 00J1acTH BeO-pa3pabOTKH.

I[IK 9.3. Pa3pabGateiBaTh uHTep(dEiC mMoJib30BaTesl BEO-NPUIIOKEHUN B
COOTBETCTBUM C TEXHUYECKUM 3a/IaHHEM.

IIK 10.1. OGpabaTeiBaTh CTaTUUECKUN U JUHAMUYECKUN HMHEOOPMAIMOHHBIN
KOHTEHT.

IIlnanupyemble  JMYHOCTHBIE  pe3yJbTaThbl  OCBOCHHs1  padoueil
NMPOrpamMMmbI:

JIP 1. Oco3narommuii cedst rpaskJaHMHOM U 3aIIUTHUKOM BEJTMKOM CTpaHbl.

JIP 4. IlposBastomnii U AEMOHCTPUPYIOIIMI yBa)XEHUE K JIOASM Tpyna,
OCO3HAIOIIMN IIEHHOCTh COOCTBEHHOTO Tpyna. CTpeMsmuiicss kK GOpMUPOBAHUIO B
CETEBOW CpeJie JIMYHOCTHO U NMPOQPECCHOHANBHOIO KOHCTPYKTUBHOTO «LIM(PPOBOTO
cuenay.

JIP 10. 3a0oTsmuiicst 0 3anuTe OKPYXKaIIeH cpeibl, COOCTBEHHOW U 4y»XKOi
0€30MacHOCTH, B TOM YHCIie IUPPOBOIA.

1.3 Pe3yabTaThbl 0CBOCHUSA YUEOHOM TMCIUTIIUHDI,
nojJjie;kaiime npoBepke

HanmenoBanue tem Konpt CpenctBa KOHTPOJIS U CpenctBa KOHTPOJIS U
ymenuii (Y), OIICHKH PE3YJIHTaTOB OIICHKH PE3YJIhTaTOB
3HaHui (3), o0yJeHus oOy4eHus
JUYHOCTHBIX B paMKax TeKyulei B paMKax
pe3yNIbTaToB aTTrecTaluu NPOMEKYTOYHOM
(JIP), (HOMeEp 3amaHms) arrecTauuu
(hopMUPOBaHUIO (HOMED
KOTOPBIX 3aJ1aHUs/KOHTPOIBHOTO
CIOCOOCTBYET BoIpoca/
3JIEMEHT HK3aMEHALIMOHHOTO
MIPOTPAMMBI ouiera)
Tema 1. O0Omume 31 T3 Ne 1 113 No 1
cBeneHus 00 32 KB Nol-13
nHpopmanuu u 33




nH(pOpPMAITMOHHBIX 34
TEXHOJIOTHSIX JIP 1

JIP 4

JIP 10
Tema 2. 3HaAKOMCTBO U Vi I3 Ne 1-10 113 No 1
pabota ¢ opucHbIM v2 T3 Ne 2 KB No14-19
I1O o6mmero V3
Ha3HaAYCHUS. 31

JP 1

JIP 4

JIP 10
Tema 3. 3HAKOMCTBO U 31 TII3Ne 11 13 Ne 1
paGota c 33 I3 Ne 12 KB Ne20
rpadu4ecKuM 34 T3 No3
pEeIaKTOpOM JIJIst JIP 1 -
BEKTOPHBIX JIP 4
N300pakKeHUI JIP 10

2. KoMIUIeKT OLIeHOYHBIX CPEACTB AJISl TeKYLIeil aTTecTauuu

2.1. IIpakTnueckue 3aganus (I13)

I13  Nel. HWcmonwzys mnporpammy MS Word, nabGepure TeKCT

oTdhopMaTUpyiTE TI0 00pasIly:

PEJAKTHPOBAHHE TEKCTOBOI'O IOKYMEHTA

Ilpu geode mexcma ¢ KIdeudamypsl
MO2VI 6KPACMbCA OWUOKU.

Bee BosHHEKawOHE OIMMOKH MOKHO
pasjenich Ha TPH THIIA:

O JHIMHHHA CHMBOJI,
O HeBepPHblii CHMBOJI,
O nponylleHHbI CHMBOIL.

Hns yCTpaHeHHs OLIHOOK
HCMONB3YIOTCH COOTBETCTBEHHBIE IPHEMBI:

" ydaneHue,
" IgMEHA,
" BCHIABK.

IlpumeHenune NepeYrclIeHHBIX
METO/I0B [MOMOMKET BaM OTpeJaKTHPOBaTh ¢
KiasHatypel TekcT. llocne yerpanenus
OLIUOOK TEKCT MOMKHO HMCNONB30BaTh IS
CO3/JlaHHs TEKCTOBOI'O JOKYMEHTA.

rF

[13 Ne2. BeimosiHuTE 110 00pasity, UCoab3ys mporpammy MS Word:




Al T -
C O6GPEMEHHDbIU KOJIe O

C _}'aﬂ@ﬂ.?bc‘?ﬂ@ltﬂ‘l! COGél{}ﬂE??I, Himo

= Pentium-1

"  YpoBHuiiie paboTe

®  MHTEepecHbIe Urpbl

= Lunpokue BO3MOKHOCTM 417 0BydeHun

* Hepoporo

2-38-04

E)

@ 2-38-04
Komrblotep
@ 2-38-04
Komriblorep
@ 2-38-04
Komrblorep
@ 2-38-04
Komriblorep
@ 2-38-04
Komrblorep
@ 2-38-04
Komriblorep
@ 2-38-04
Komrblorep
@ 2-38-04
Komriblorep

I13 Ne3. Brimosnute, ucnosb3ys nporpammy MS Word, mo o6pa3ity:

SONOTLIE CEPTUPUKATEI

Ilena Ha 3010T0# cepTH(HKAT B BHE LEHBI IEPBHYHOIO PA3MEIICHNA YCTaHABIHBATACh
MuUWHUCTepcTBOM PUHAHCOB PP ncxondus 3070TOro 3KEHBATICHTA cepTHHHKATA

q:_ilr‘II{CIr‘IHFE JIOHAOHCKOM pblHKe

Ha OCHOEE ETOPOTO [EeHEI 30.10Ta Mpoost 0,9990 ga . Iepe-
CYET 3TOH LIEHBI B PYOIH OCYIIECTEIACTCA IO o HIHATEHOMY Kypey, yeraHasmueacMomy Ien-
TpansHbIM 0ankoM Pocenn. K nene nodapmsinacs npeMus B BHZE HAKOIUIEHHOIO IIPOLEHTA 34
NEePHO, IPOMIEAIIHI ¢ Hauana KBapTana, ¢ TeM, uto0st AU P pepeHUMpoBaTb KBAP-
TanbHbIA AOXO0M4 B 33aBHCHyocm OT cpoKa IPHOOPETCHHEA I:EPTE[(bElmm.

3. Cozpaiite TeKCTOBBIH DPAarMeHT, CONEPHAITHIL 3 BHIA CIHCKOE, PACIIOIOXKEHHEIX B 3 KO-
TOHKaX.

MapkupoBEaHHEIA cnucok Ne 1 HymepoBaHHbIA cnvcok Ne 2 MHoroypoEHeBLIi cnucok Ned
“* IEPEEIi a) IepBhIi 1. IlpurTEpEI
»TEPEEIH B IEPEOM b) ETOpOI 1.1. masepnseri - LaserJet 5L;
»BTOpOH B IIEPEOM c) TpeTHH 1.2. cTpyigsi - Epson;
“*BTOpOH d) ueTBepTHIH 1.3. MaTpHYHELI

I13 Ne4. Co3zpaiite, ucnonn3ys nporpammy MS Excel, Tabmmity GpuHaHCOBOM
CBOJKM 3a HEIENI0, MPOU3BECTH pPaCYeThl, TMOCTPOUTE aUArpamMmy HU3MEHEHUS
dbunancoBoro pesyaprata. Otdopmarupyiite 1o obpasmy. (Duraucoswviil
pe3yibmam paccuumanme Kax pazHocms 00X00a U pacxood)



A | B [ [= | o

|1 duHaHcoBaA cBOAKa 3a Heaeno (Toic.pyb.)

2

DHHAHCORBLII

. HAHH He e Jdoxon Pacxon pesysmTAT
4 |NoHeaenbHUK 324520 3 628,50 ?

5 |BTOPHHWK 4 572,50 5 320,50 ?

& |cpegda 6 251,66 529210 ?

7 |MeTBEpr 2 125,20 3 824,30 7

& |NATHWUUA 3 896,60 3 020,10 7

s |cybboTa 5420,30 4 262,10 ?

10 |BOCKpeceHbe 6 050,60 4 369,50 ?

11 Cp.3HayeHue ? ? ?
|12 |
|13 | OBWMiA chuHaHCoBbIR pesynbTar 3a Heaeno: | ?

I13 No5. Cospaiite Tabnuiy o oopasity B mporpamme MS Excel. Boimonnure
HeoOxoaumble Bbruucienus. Ordopmatupyiite Tabmuiy. [loctpoiite cToNIONKOBYIO
JUarpaMMy YCIIEBA€MOCTH CTYIECHTOB M KPYI'OBYIO JUArpaMMy CPEIHEW OLIEHKH I10

[IpeIMETaM.
Pe3yabTarsl ceccum:

(017 (0 Xumust ®u3zuka | Ucropus |CpeaHsisi oleHKa
Komxkun K.K. 3 4 5 dhopmyna
Mpimkus M.M. 4 5 4 dhopmya
Cobaxun C.C. 3 3 5 dhopmyna
YTkun V.Y. 5 4 3 dhopmyna
BoJskos B.B. 3 5 4 dhopmyna
Cpennsist dopmyaa dbopmyna | dopmyna dhopmyna

[13 Ne6. Cosznaiite, nucmomnn3ys nporpammy MS PowerPoint. mpe3enTaiuio mo
TeMe «THpopMalmoHHbBIE TEXHOJIOTUNY» C UCIIOIB30BAHUEM YITPABISIOIIUX KHOIOK.
[Ipe3eHTanus q0JKHA COJAEPKATh KAPTUHKH 1O TEME, aBTOMATUYECKYI0 aHUMAIIUIO
(KOTMYECTBO CJIAlIOB - HE MEHEE IISTH).

I13 No7. Hcmonb3ys mnporpammy MS Paint, co3maiite smOiemy cBoei
CIEIUAJILHOCTH Ha OJIHOM cliaiijie. OMOyieMa JOJKHA CoAepKaTh (PUTYpHBINA TEKCT,
KapTUHKH, aBTOMATUYECKYIO aHUMAITHIO.

I13 Ne8. Wcmonp3yst mporpammy MS PowerPoint, coctaBpTe mpe3eHTaIuio
BPEMEH IoJia C UCIIOJIb30BAaHUEM THMIIEPCCBUIOK MEXAy crnanaaMu. IlepBuiid cnann —
TUTYJbHBIN, BTOPOM — COJEpXKAHUE, U3 COJIEPKAHUs T'MIEPCCBUIKM Ha CIAuIbl U
obOpatHO B comepkanue. Ha crmaiin HeoOxoaumMo J100aBUTh HILTIOCTPAIIUU U TEKCT T10
TeMe ciaiaa. Mimoctpanuu u TekeT HauTu B cetn MaTepHer.

I13 Ne9. Ucnonb3ys nporpammy MS Publisher, co3paiite nmo3apaBuTeabHyIO
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OTKpBITKY U odopmute e€, ucrnonb3ysa cpeacrBa WordArt, kapTHHKH, (GUTYPBHI,
s dektsl puryp, GpoH.

I13 NelO. Hcnonp3ys mporpammy MS Publisher, co3maiite pexnaMHbIN
OaHHEp MO CHEIHATBHOCTH, KOTOPBIA JOJKEH COJepKaTh (QUTYPHBIH TEKCT,
Gurypsl, KAPTUHKH 10 TEME.

I13 Nell. CocraBbTe KOMIIBIOTEPHYIO JIOKAJIbHYHK) CEThb KOMIIBIOTEPHOIO
KaOuHeTa, Cnoib3ys mporpammy MS Visio.

I13 Ne12. CocTaBbTe TUTaH MECTHOCTH, UCTIONB3YS ITporpamMmmy MS Visio.

2.2. TectroBble 3aganus (T3)

T3 Nel

Tect mo Teme «MHpopmannst 1 UHGOPMALMOHHBIE TEXHOJIOTUH»

1. Ba:xxHy10 poJib B pPa3BUTHH Y€JI0BEYECKOIr0 00111eCTBA UTPAIOT:

a) BBIYHCIUTEIBHBIE CETH

0) KOMIIBIOTEPHBIE KOMMYHHKAITUN

B) MH(GOPMAITMOHHEIE PEBOJIIOIINH

T') BBIYUCITUTENIbHAS TEXHUKA

2. IlepBasi uHpopMaLHOHHASI PEBOJIOUS CBA3aHA:

a) ¢ 1300peTeHneM MHUKPOIIPOIEcCcCopa

0) c U300peTeHNEM IIEKTPUIECTBA

B) C U300pEeTeHHEM NUCbMEHHOCTH

T') ¢ U300peTeHNEM KHUTONIEYaTaHUs

3. UndopmManiuoHHAsI TEXHOJIOTHSA — 3TO:

a) npotecc HHGOpMaTU3aIuu 00IIeCTBa

0) mporiecc XpaHeHUs U HaKOTUICHUSI HH(POPMAaIIHH

B) MPOIIECC, UCTIOIB3YIONIUN COBOKYITHOCT CPEJICTB M METOAOB cOopa, 00paboTKH U Mepeiadyn
JAHHBIX (IepBUYHON MHGOPMAIIHH) [ TOJIYIeHHS HHGOPMAITMU HOBOTO KAYeCTBA O COCTOSIHUU
00BbeKTa, MPOIECcCca WIIH SIBICHUS

T) 3aTPYyIHSAIOCH OTBETUTD

4. lanHbIE — 3TO:

a) nudopmanusl, npeacTaBieHHas B HEKOTOPoi ¢opme, yTo obecrneyrBaeT ee XpaHeHue,
00paboTKy U miepenavdy

0) rmaBHas opma uHbOpPMAITUU

B) KOMIIIOTEPHAsI CUCTEMA

T) 3aTPYyIHSAIOCH OTBETUTD

5. COop maHHBIX — 3TO:

a) mporecc oOMeHa TaHHBIMU

0) NesATeNbHOCTD 110 HAKOIICHUIO JTAHHBIX C IEJIbI0 00eCTIeYeHUS IOCTATOYHON OTHOTHI

B) OJIJIEp KaHKE TaHHBIX B (hOpPME, MOCTOSTHHO TOTOBOM K BBIJIaY€ UX MOTPEOUTEIIO

T') mpoliecc npeoOpa3oBaHus HHYOPMAITUH U3 UCXOIHOU (HOPMBI 10 TIOTYUEHUS OIPEIEIEHHOTO
pe3ynbTara

6. UndopmanuonHas cucremMa — 3T0:

a) COBOKYITHOCTb Pa3JIMYHBIX CPEACTB U METOJIOB, MPEAHA3HAYECHHBIX Ul cOOpa, MOATOTOBKH,
XpaHeHus1, 00pabOTKM ¥ BbIJIAYM MHGOPMAITMU B UHTEPECaX MOJIb30BATEIsA




0) KOMIIbIOTEpPHAsI CUCTEMA

B) KOMMYHHUKAITHOHHBIE MTPOIIECCHI 00IIIeCTBA

T) 3aTPYIHSAIOCH OTBETUTH

7. AudopmanmoHHasi peBOJIOIUSA — ITO:

a) nH(GOPMAIMOHHBIH Mporece mpeodpa3oBaHus HHPOPMALIUU

0) mpeoOpa3oBaHye OOUIECTBEHHBIX OTHOLIEHUH BCIIECACTBUE KapIMHAIbHBIX U3MEHEHHE B cdepe
00paboTku uHdopmMaIu

B) IIPOIIECC XpaHEHUS U HAKOIUJICHUSI HH(OpMaIuu

T) 3aTPYyIHSIOCH OTBETHUTH

8. Bropasi ungopmManuoHHasi peBOJIIOIUA CBSI3aHA:

a) ¢ U300peTeHNEM MHUKpPOIpoIieccopa

0) ¢ n300peTEeHNEM PIICKTPUIECTBA

B) C MU300pETeHUEM MTUCEMEHHOCTH

I) ¢ U300peTeHNeM KHUTONneYaTaHus

9. UndopmanuonHoe 00111eCTBO — 3TO:

a) MPUOOPETEHHE YETIOBEYECKOM OOIIECTBA HOBOTO KauecTBa

0) 0011eCTBO, B KOTOPOM OOJILITMHCTBO PAOOTAOIINX 3aHATO MPOU3BOJICTBOM, XpPaHEHUEM,
nepepaboTkol U peanuzanuei nHGopMaluu

B) KOMMYHUKAIIHOHHBIC TEXHOIOTHH

T) 3aTPYyIHSAIOCH OTBETUTD

10. ®opmbI npeacTaBiaeHuss HHGOPMALUN:

a) YUCJIOBas, TEKCTOBasl, rpaduyeckas, KojoBas

0) TabIMYHas, YMCI0BAsI, SKOHOMHUYECKAs

B) rpaduueckasi, mporpamMMHasi, CACTEMHas

T') 3aTPYyIHSIOCH OTBETHUTH

11. Ilepenaya qaHHBIX — 3TO:

a) mpoiiecc oOMeHa JIAaHHBIMU

0) IesATeNbHOCTD 110 HAKOTJICHUIO JAHHBIX C IIEJIbI0 00ecTIeYeH s TOCTaTOYHON TOTHOTHI
B) MOJIEpKaHKUE TaHHBIX B JOPME, TOCTOSTHHO TOTOBOH K BBIJIa4Y€ UX MOTPEOUTEIIO
T') mpoIiecc npeodpa3zoBaHust HHPOPMAIMHA U3 UCXOTHOW (OPMBI 10 TTOTYICHHS OTPEICTICHHOTO
pe3ynbrara

12. Buabl uHGOPMAMOHHBIX CHCTEM:

a) KOMITbIOTepHAs1, TEIEBU3HOHHAS, MEXaHUYEeCKas

0) py4yHasi, MEXaHU3UPOBAaHHAs, aBTOMATU3UPOBaHHAs, aBTOMaTHYECKasl

B) DJIEKTPOHHAs, MEXaHU3UPOBAHHAS, aBTOMATHYECKAsI

T) 3aTPYyIHSAIOCH OTBETUTD

13. Pe3ysabTaTom npeodpa3oBanuii B MH(POPMAIIMOHHOM 00IIeCTBE SABJISIETCH:
a) "HGOPMAIIMOHHBIC XPAaHWIUIIA JAHHBIX

0) mproOpeTeHre YeI0BeUYECKOM 00IIecTBa HOBOTO Ka4eCTBa

B) COBpEMEHHBIC HH(POPMAIIMOHHBIE TEXHOJIOTUH

T') 3aTPYyIHSIOCH OTBETUTH

14. Tperbst uH(OPMALIHOHHAS PEBOJIIOIUA CBSI3aHA:

a) ¢ U300peTeHNEM MHUKPOIpoIieccopa

0) ¢ 300peTeHNEeM IIEKTPUYECTBA

B) C M300pETeHUEM MTUCEMEHHOCTH

') ¢ U300peTeHneM KHUTOMeYaTaHus

15. TerekOMMyHUKALH — 3TO:

a) IBIDKYIIAs CUjla pa3BUTHS 00IIEeCTBa

0) MHPOPMALIMOHHBIN IpoIiecc Mpeodpa3oBaHus HH(OPMAIIH

B) IMCTAaHIIMOHHA Nlepe/iaya JaHHBIX Ha 0a3e KOMIOBIOTEPHBIX CETEH U COBPEMEHHbIX
TEXHUYECKUX CPEJCTB CBSI3U

T) 3aTPYyIHSAIOCH OTBETUTD




16. UndopmanuoHHbIe IPOLECCHI — ITO:

a) orepanuu Haj uHdopmarmen

0) ympaBieHHe opranu3anuei

B) CTeNeHb MpeoOpazoBanms HHGOPMAITII

T') 3aTPYIHSAIOCH OTBETUTH

17. XpaHeHue JaHHBIX — 3TO:

a) mpoiecc oOMeHa JTaHHBIMU

0) IesATeNbHOCTD 110 HAKOTJICHUIO JAHHBIX C IIEJIbI0 00ecTIeueH s TOCTaTOYHON TTOTHOTHI

B) NOAACPKAHUEC JAHHBIX B d)ODMe, OCTOSIHHO T'OTOBOM K BbIJAa4eC UX HOTDGGHTGHIO

T') mpoIiecc npeodpa3zoBaHust HHPOPMAIMHA U3 UCXOTHOW (GOPMBI 10 TTOTYICHUS OTPEICTICHHOTO
pesyibrara

18. Texnosiorust — 3T10:

a) COBOKYITHOCTh 3HAHUH 0 CI0c00ax U Cpe[CcTBaX MPOBEICHUS MPON3BOICTBEHHBIX MTPOIIECCOB,
IIPU KOTOPBIX MPOUCXOIUT KAYECTBEHHOE N3MEHEHHE 00pabaThIBaeMbIX OOBEKTOB

0) mpo1iecchl, CBOMCTBEHHbIE YIIOPSIOYEHHOCTH U OPTaHU30BAaHHOCTH

B) MaTepHaibHasi OCHOBA MH(POPMAIIMOHHON TEXHOJIOTUH

T') 3aTPYJIHSAIOCH OTBETUTh

T3 Ne2

Tect mo Teme «IIporpammsbl o61mero HazHauyenusst MS Office»

Pazgen 1. MicrosoftOfficeWord

1. YcranoBuUTE COOTBETCTBUE:

[. TekCTOBBIH peIaKTop a) Paint
II. TaGnHIHEIH IpOIIECCOpP b) Microsoft Power Point
[1I. PenakTop co3aaHHA 0a3 JaHHBIX ¢) Microsoft Word
[V. PemakTop cO31aHHA [Ipe3 eHTaITHEH d) Microsoft Access
V. I'padHuecKHH pegakTop e) Microsoft Publisher
VI. Penakrtop TMO3BOJMKOIIHH  CO314BATH f) Microsoft Excel

IMyOIHKAITHH. OMUUIETEHH., BH3HTIKH
OTKPBITKH H T.1.

I
II
IMI
v
1\":-
VI

2. C noMOIIbI0 KOMITBIOTEPA TEKCTOBYIO HH(DOPMAIIMIO MOXKHO:
A) XpaHHTb, TOTy4YaTh, 00padbaTHIBATh;
b) xpanuts;
B) mony4ats;
I') o6pabatbiBats.
3. OcHOBHBIMH (DYHKLIHSMU TEKCTOBOTO PEAAKTOPA SIBISIOTCS:
A) KonupoBaHue, epeMelieHre, YHUUTOKEHHE U COPTUPOBKA ()ParMeHTOB TEKCTA;
b) co3nanue, pegaktupoBaHue, COXpaHeHuUe, eyaTh TEKCTOB;
B) ympasnenune pecypcamm IIK u mporeccamu, HCHONB3YIOIIUMH 3TH PECypChl IpU
CO3/IaHUU TEKCTa;
I') aBTOMaTHueckast 06paboTka HHGOPMAIMH, TPEACTABICHHON B TEKCTOBBIX (haiinax.
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Y
4. B KakoM MEHIO HaXOJUTCS KHOITKa — 2P 9
A) I'maBnas;
b) Bcragka,
B) Pazmerka ctpaHulibl;
I') Ccbunku;
J) Bun.
5. K xakomy 13 HIKE TIEPEUHCIEHHBIX PEJaKTOPY OTHOCUTCS JAHHOE MEHIO

m FnasHanA Bcraska PasmeTka cTpaHWLbl Ceainen Pacceinkm PeneHIMpoBaHKe Bua

By : Calibri (OcHo = 11 - A A7

EcTaente

I EEeE AL

AaB6BslT, | AaB6Ber, Aab6B: AaBGBE A

T O6eidnebid | T EBes uHTe.. 3aronoso.. 3aronoso.. Has

| K & U - abe x, x*
jmopnaTno obpazuy

Fudian Afmana HnudhT

A) Word;b) Excel;B) Power Point;I") Access.
6. CumBOJI, BBOJAUMBIN C KJIIaBHATyphl MpU HAOOpe TEeKCTa, 0TOOpakaeTcs Ha HIKpaHe JUCIUIEs B

MIO3ULIMU OIIPEACIIAEMON:
A) 3aaBaeMbIMU KOOPAMHATAMU;
b) nonoxxenneM Kypcopa;
B) anpecowm;
I') nonoxenuem npeapiyieit HaOpaHHON OYKBBI.

7. Tlpu Habope TeKCTa OJTHO CIOBO OTAEISACTCS OT APYToro:

A) Touxoii;b) mpobenom;B) 3amsitoii;[") qBOETOUMEM.
Pa3nen2. Microsoft Office Excel

1. Vkaxute, yeM 0003HauU€Hbl HAMMEHOBAHHE CTPOK Ha paboueM JIUCTE:
A) Hudpamm;
b) Jlatuackumu OykBamu;
B) Pycckumu OykBamu;
I') JlatuackrMEU OyKBaMU B COYETaHHUH C IIUPPAMH.

2. VYKaxuTe NpaBUIbHBIN aapec sTYEUKU:
A) A12C;b) B1256;B) 123C;I") B1A.

3. DnexTpoHHas Tabmuia — 3To:
A) mpukJagHas mporpamMmma it 00pab0oTKH KOJIOBBIX TaOJIHII;
B) ycrpoiicTBO KOMIIBIOTEPA, YIIPABIISIOLIASl €M0 PECYPCAMY;
B) mpuknagnas mporpamma, mpemHa3HadeHHas JUIsi 00pabOTKH CTPYKTYPHUPOBAHHBIX B
BUJIC TaOJIHIIBI TaHHBIX;

I') cucremHass mporpamma, ympapisiomias pecypcamMu KOMIbIOTepa MpU 00padoTKe
TaOJINII.

4. Kakas ¢opmyna OyaeT nmojrydeHa rmpu KonupoBaHuu B stueiiky D3, popmyisl u3 suetiku D2:

= % .
v
B) :$A$2 C3; @_] dain  [paeka Bua Boraska  dopumat  Cepeuc
B) =A3*$C$2; =T IERE I RN A AP ey
F) =A2*C2 i Arial Cyr 0 K £ UIEES
’ 02 - A =AZCE2
A | B | ¢ [ b | E
5. Vkaxutre Kakue THIIELI 2 23 é gg ijg JAHHBIX HE MOXET COJIepKaTh
OTIeNIbHAA sTYeKa TaOJINIIBL: 3 1 7 45 T

A) PactpoBslii pucyHOK;b) ocraBatbes myctoil;B) uncno;I’) Tekcr.

6. Pesynbrarom Beumciennii B ssueiike C1 Oyner:

A B C

1 5 =A1*3 =A1+B1

A)5 B) 10 B) 15 T)20
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Pa3gea 3. Microsoft Office PowerPoint
1. BwiOepute BepHBIC YTBEPKICHHUS:

A) PowerPoint — »3T0 Tpadumueckuit  maker  AIA  CO3JAHUS

HN300paKeHHUSI.

b) Cnaiig B mpe3eHTay BBIBOAUTCS Ha OTICIBHOM CTpaHUIIE, MPEACTABICHHOTO B BUE 0er1oro

IPSAMOYTOJIbHUKA Ha cepoM
B) Kpome crnaiina npe3eHTanus BKIOYAET B ce0s 3aMETKU U BBIAAYH.

=]

o Cosgate
2. Ha xakoi BKJIaAKE HAXOJHUTCA KHOIIKA waiia~ ?

A) I'maBnas;b) BeraBka;B) Jluzaiin;) Aaumarus.

] ) o o ) ]

3. Ha xakoli BKJIagKe HaXOQUTCSI KHOIIKA ?
A) I'maBnas;b) Beragka;B) Jluzaiin;[)) Aaumarusi.
Br3s
EL.g |
t Jataw

4. Ha xako¥i BKJIaJIKe HAXOAUTCS KHONKa =" ?
A) I'naBnas;b) BeraBka;B) [lu3zaiin;[") Anumanus.

Pa3nend. Microsoft Office Pablisher

1. Bce myOnukanuy HAUMHAKOTCS C:
a) TIaHa

0) mabyiona +

B) KOHTYpPOB

2. Kakue Buapl myOauKarmii, KOTOpble MOXHO co31aBaTh B MS Publisher:
a) OTKPBITKH +

0) co3manne BeO-CTpaHUIL

B) OTMPABKa U MOJIYYCHHE JIEKTPOHHOMN MOUYTOMN

3. Iyt wero npegHasHadeHa nmporpamma Microsoft Publisher:
a) JUIs CO3/1aHusl rpauIecKuX H300paKeHUH

0) 1151 co3aHus Pa3TUYHBIX MyOIrKauii +

B) JUTSI CO3/IaHUSI TEKCTOBBIX IOKYMEHTOB

4. Yo U3 mepeuncaeHHOTo He sABisieTcs 00bekToM Microsoft Publisher:
a) bykuer

0) Tabnuma +

B) Kanennapn

5. Yto6sI co3math HOBYIO Iybsukaiuio B Microsoft Publisher Heo6xonumo 3aiitu:

a) Cepsuc
0) BcraBka
B) @aiin — Co3narp +

PasznenS. I'paduyeckuii penaxkrop Paint.

domne.
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1. Kakoii u3 yka3aHHBIX HHCTPYMEHTOB MTO3BOJISICT yIAIsATh H300pakeHus B Paint?

a) o7 0) ] B) % T)

2. . YkaxuTe KOMaHy rpad)uuecKkoro peakropa, Koropasi OTKpbIBaeT MacuiTad?
A) BepxHnee meHro — Qaiin
b) Bepxuee mento — [lanutpa
B) Bepxuee menio — Bua
I') Bepxuee meHto — Pucynox
3. MoOHO 11 U3MEHATH pa3Mep pacHbUIUTENS?
A) la
b) Her
B) MosxHO, UCTIONB3ysT BEpXHEE MEHIO
I') MosHoO, HcIosb3ysl COUeTaHUE KIIABUIL
4. VYKaxuTe UHCTPYMEHT, OTKPBIBAIOIINI paHee CO3/IaHHBIN TOKYMEHT.

a) D 0) iz B) qur

T3 Ne3

Tect mo Teme « Microsoft Visio»

Bonpoc Nel Kakne u3 nepeunciaeHHbIX TUIIOB TpadapeToB BO3MOXKHO PETAKTUPOBATH?
Tonbko co3aHHbIe MOJIB30BATENEM

JIroOble
Tonbko 3arpyxeHHble ¢ caiita moaaepxku Microsoft
Tonbko nmocraBisgeMble BMECTE C MMAKETOM Visio

MBI e

Tonpko uMeromMe aTpudyT «IIOIH30BATEINIO PA3PEIICHO PEIAKTUPOBAHUE)
Bonpoc Ne2 KakoBo MakCHMMaJIbHOE 3HAYEHUE TTPO3PAYHOCTH CIIOST?

1 0%

2 100%
3 75%
4 25%
5 50%

Bonpoc Ne3 Kakwe 2 u3 nepednciieHHbIX THIIOB 00bekToB HE MoryT BXxoauTth B rpynmy (Group)?
Buumanne! MoxxHO BBIOpaTh | MM HECKOJIBKO BAPHAHTOB OTBETA.

1 IlaHEaM MHCTPYMEHTOB

2  OOBEKTHI APYTUX IPOTPAMM
3 Tlonw3oBarenbckue GOpMbI
4 T'pynmbl

5 OG6pa3bl

Bonpoc Ned4 HeoOxomumo coxpaHHTh HM3MEHEHUs, BHeceHHble B Tpadaper. Kakas wu3
NEPEYHCIICHHBIX KOMaH/ T03BOJUT PELIUTh [TOCTABICHHYIO 3a/1a4y?

1 Save
2 Close
3 Open
4 New
5 Edit

13



Bonpoc NeS HeoGxomaumo  pasrpynmupoBaTh  aneMeHTbl  rpynnbl  (Group). Kakas
MOCJIEA0BATEIbHOCTD ICHCTBUI MPUBENET K PEMICHUIO TOCTAaBICHHOM 3a1a4uun?

1

B W N

Shape -> Grouping -> Ungroup
Shape -> Operation -> Fragment
Shape -> Operation -> Ungroup
Shape -> Grouping -> Group
Shape -> Ungroup

Bomnpoc Ne6 Kakoii 06pa3 MOXKHO 3aIllOTHUTH [IBETOM HIIA Y30pOM?

DR =

Tonpko co3nanHblif U3 mabioHa Ha Tpadapere

Tonbpko 3aMKHYTBIN 00pa3

Tonpko cO3MaHHBINA MTPH TOMOIIY HHCTPYMEHTOB PUCOBAHUS
JIro6oit 06pa3

Tonpko pa3oMKHYTHIN 00pa3

Bonpoc Ne7 Kakoit u3 nepeunciIeHHBIX HI)KE TUIIOB COOTBETCTBYET (aitny yeprexka Visio?

1
2
3
4
5

VSX
DWG
CGM
VSD
VSS

Bonpoc Ne8 KakoBo ocHOBHOE npeHa3HaueHue nakera Microsoft Visio?

1

3
4

5

Co3nanue pazHo0Opa3HBIX TUHAMUYECKHX (OPM U paboTa ¢ HUMH

3anuch, YMOpSAOYMBAHME W IOBTOPHOE HCIIOJIb30BAHME JJIEKTPOHHBIX 3aMETOK Ha
NEPEHOCHBIX, HACTOJIBHBIX M IUIAHIIETHBIX KOMITBIOTEpaX

[Ipuem u nepegava 3J1€KTPOHHON MTOYTHI

IlocTpoeHne cxeM M AMarpaMM pa3jiu4yHOrO THWIIA, HATJSIHOE MpEeJCTaBiIeHHE Ou3Hec-

IIPOLIECCOB
Coznanue cioKHOM NMPOrpaMMHON aHUMALUU

Bonpoc Ne9 Kakum cBoiictBom HE HazgensieTcs BHOBb CO371aBa€Mblii CJION?

1
2
3
4
5

Print
Lock
Snap
Visible
Glue

Bonpoc Nel0 Kakoe u3 yTBepKIeHWN OTHOCHUTEIBHO cTpaHuibl ueptexxka (Page) Visio HE
SIBJISIETCS] BEPHBIM?

DN B W N —

VM3 cTpaHuUIIbI 33/1a€TCS IPU €€ CO3/1aHNUU U HE MOYKET ObITh U3MEHEHO BIIOCJIEICTBUU
Heckonbko cTpaHuIl OAHOTO YepPTEkKa HE MOT'YT UMETh OJJUHAKOBOT'O Ha3BaHUS
VimMenem cTpaHUIBI MOXKET OBITH YHUCIIO

Wmst cTpaHULIBI MOKET COCTOSITh U3 OJTHOTO Ipodera

B nMeHu cTpaHuIbl MOXKET COJlepKaThesl MpooOen

Bonpoc Nell Kakoe u3 nepedyuciIeHHbIX YTBEPXKACHUH OTHOCUTENBHO MacmTada yeprexa Visio
SBJISIETCS BEPHBIM?

1.

oW

Bce crpanuibl onHoro (haitina yeprexa UMEIOT eIMHBIN (paBHBIN) MacITad
Macmtab uepTexa He MoKeT ObITh Ooubie 1:100 000

Jiis 1r060¥ cTpaHuilbl (aiina yepTeka MOKHO ONPEIeIUTh CBON MacuiTad
MacmTab uyepTeka BCerzia yka3aH B 3arojioBke Tpadapera

Bri6pannbiii Maciitad 1:1 Henmb3st BIOCIEACTBUA U3MEHHUTD

Bonpoc Nel2Kakoit u3 crocob6oB ompeneneHus (mpuBsizku) oOpa3zoB k cinosim HE smsiercs
3 PEeKTUBHBIM?

l.
2.
3.

O0beanuenue 3amuneHanix (Protection) o0pa3os
OO6benunenmne 00pa3oB, KOTOpbIe HEOOXOAUMO OJTHOBPEMEHHO CKPBITh
OO6benHEHNE 00pa30B, KOTOPhIE HEOOXOAMMO TeYaTaTh OJTHOBPEMEHHO
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4. OO6wveauHeHue oO6pa3oB MO TUIY (HAIPUMED, CTYNbS HA OJHOM CIIO€, PO3ETKH Ha JAPYroM)
5. O6weaunenue 3akpoIThiX (Lock) ans pegaktupoBanus 06pa3oB
Bonpoc Nel3 Kakoe u3 nepedynciIeHHbIX YTBEPKACHUH OTHOCUTENBHO MaciTada yeprexa Visio
SBJISIETCS BEPHBIM?
1. Macmrab yeprexa He MOkeT ObITh 60sbiIe 1:100 000
Bce crpanunbl oHOTO (haiina yeprexa UMEIOT eIUHBIN (paBHBIN) MaciTabd
Macmtab ueprexa Bcerja ykasaH B 3aroJIoBKe Tpadapera
Jlnis 11060¥ cTpaHuibl daiina yepTreka MOXKHO ONPEIeUTh CBON MacuiTabd
Bri6pannbiii Mactitad 1:1 Henb3st BOCIEACTBUA U3MEHHUTD
Bonpoc Nel4 Kakoe u3 yTBep)KIeHUN OTHOCUTENIBHO BhIBOJA Ha Tmevarh u3 Visio HE sBusercs
BEPHBIM?
1. BbI MOXeTe YBETMUUTD WIH YMEHBIIUTH pa3Mep MeyaTaeMoro 4eprexka, UCIOoIb3ys OMIHI0
«Print zoom»
2. Pasmep nucra dyeprexka (Drawing Page) nomkeH coBOajatb c pa3MepoM Oymaru
nevararoniero ycrporicrsa (Printer Paper)
3. Jlma mpeaBapuTENbHOTO MPOCMOTpPAa BBIBOAMMOIO Ha TeyaTh 4epTeka Bbl moxere
UCTIO0JIb30BaTh KoMaHay «Print Preview»
4. Yeprerxk MOKHO HACTPOUTD ISl I€YATH HAa HECKOJIBKUX JIMCTax Oymaru
Bbl Moxere pacrmeuyaTatb BeCb MHOTOCTPAaHMYHBIA JOKYMEHT ILEJTHMKOM WM TOJBKO
OTJEIbHBIN JTUCT
Bonpoc Nel5 Bam mpeacTouT co3gaHue JIOTHYECKOM JHarpaMMbl CeTH C OTOOpakeHUEM
OCHOBHBIX 00BEKTOB, BXOASIIUX B JIOKATHHYIO CETh.
Kakyio u3 xareropmii (Category) sckuzoB (Template) crnemyer BeIOpaTh, 4TOOBI pEIINTH
MOCTaBJICHHYIO 3a1a4y?

PR

e

1. Flowchart

2. Map

3. Organization Chart
4. Web Diagram

5. Network

Bonpoc Nel6 Kakue 2 u3 nepeurciieHHBIX HIDKe TUIOB (aitioB HE MoryT ObITh MCIIOTB30BaHbBI
JUISE aBTOMAaTUYECKOTO co3JaHus auarpaMMm B Visio? Buumanume! MoxHO BBIOpaTh 1 wiu
HECKOJIbKO BApUAHTOB OTBETA.

1. PPT
2. TXT
3. XLS
4. CSV
5. RTE

Bonpoc Nel7 Kakoe u3 yrBepkaeHnit oTHocuTeNnbHO cioeB B Visio HE sBrisiercst BepHbIM?
UepTexxk MOXKET COAEp:KaTh HEBUAUMBIE CIIOU

OTaenbHBIE CIIOU YepTeka MOKHO BBIBECTH Ha MeYaTh

O0pa3 MOKeT HEe BXOIHUTH B CIIOEBYIO CTPYKTYPY

3a010KMpPOBaB BCe CIIOU B JIOKyMeHTe, BBl He MoxkeTe ero pacneyararb

UepTexk MOXKET HE COACPIKATH CIIOEB

Bonpoc Nel8Kakue tunsl (haityioB cripaBKu MOAEPKUBAIOTCS B Visio?

DR W =

1. HLP, HHP, CHM

2. TXT, XLS, DOC

3. EXE, MDB, DLL

4. VSD, VST, VSW

5. PHP, PCX, PPT
Bonpoc Ne19

Kakoe MUHUMaIbHOE KOJMUYECTBO JTUCTOB MOXKET COMIEpKaTh (haiii ueprexa Visio?
1. 2
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W
A— W

Bonpoc Ne2( Kakoit U3 mepednciIeHHBIX HUXE THUIIOB COOTBETCTBYET (pailmy mabiioHa (3cKu3a)
Visio?

1. JPEG
2. GIF
3. Al
4. VSD
5. VSS

3. KoMIUIEKT OLIEeHOYHBIX CPeACTB /IJIsl IPOMEKYTOUHOM aTTecTallu
3.1. IIpakTuyeckue 3ananus (I13)

3aganme 15 U PpepeHIUPOBAHHOIO 3aUeTa
1. Co3naTe manky Ha pa6ouem crosie oz csoei pamumueil 1 Ne KO (BCe CO3MaHHBIE
(aiiael HEOOXOUMO COXPAHUTH B CO3JJaHHOM Marnke).

2. Onpeneaurs BapuaHT 3agaHus. CaMOCTOSTENFHO MPHIyMaTh Ha3BaHUE Mara3uHa Jjis
CBOCH pabOoTHI.

3. IloAroTOBHUTH JOKYMEHT H COXpaHUTh B nporpamMe Microsoft Word.

Ha caiite http://www.bizseven.ru/view_text.php?id=78naiitn nuapopmaruio «Kak OTKpHITh
MarasuH ...» (B CTPOKY IOWCKa BBOJUTCS CHEIHMATW3allds Mara3uHa IO BapuUaHTy, Hanpumep,
«Kax omxpvimv macasun uepyuex?») CKOMUPOBATH CTAThIO IO 3aJaHHON TeME€ B JOKYMEHT
Word.

IIpousBectu popmMaTupoBaHue JOKYMEHTA:

BBICTaBUTbH IOJIS: JIEBOE 2 CM; BEpXHEE, paBoe, HuxHee 1,5 cm;
BBICTABUTh MEKCTPOUYHBI HHTEPBAJ: TOJTYTOPHBIN;
—  BBICTABUTh OTCTYN NEPBOM CTPOKH: 1,25 cM;
— mpudt Tekcra: TimesNewRoman, 12 n;
— mpudt 3aronoBka: TimesNewRoman 16 nt, ’KUpHBIA;
— mpudt nomzarojoBka: TimesNewRoman 14 T, )KupHbIif;
—  BbIpaBHHUBaHME: TEKCTa IO IIMPUHE, 3aT0JIOBKOB U M0/13aT0JIOBKOB IO LIEHTPY;
—  co3aarh OYKBUILY B TIEPBOM ad3alie;
—  BCTaBUTH HOMEpA CTPAHUIL: BHU3Y CTPAHUIIBI IO LIEHTPY;
— BCTaBUTh BEPXHUU KOJOHTUTYNI IO IICHTPY C HAAMHChIO: «DamMunms, UM, AaTa»
(manpumep, Hsarnos Hean, 25.05.2017);
—  JUIA BceX KapTUHOK BBICTaBUTh 00TekaHue TeKcToM «I1o KoHTypy»;
—  pa3Mmep KapTHHKHU He OoJiee 7 CM B AJIMHY, YMEHbILIEHUE pa3Mepa MPONOPIHOHAIBHO;
—  TOCHEAHUM MyHKT B TOKyMEHTE — O)OPMIIEHHE TE€KCTa B TPU KOJIOHKH PAaBHOM IIMPHHBI
(6e3 pazenuTeNbHOM JIMHUN ), TPOMEKYTOUHBIA UHTEPBAJI OJUHAPHBIN.
— 3aronoBok BeinosHUTE WordArt.
CoxpaHUTB JOKYMEHT B CBOeil nmanke.

4. Ucnoaib3ysi BO3MO:KHOCTH mnporpamMmbl  Power Point co3garb M coXpaHMTH
npe3eHTanuio noja Ha3panneM «llpeseHTaumus Mara3uHa» COrJIaCHO 3aJaHUIO:
1 caaiin— tutynenbii aucT (IIpesenTanus marasuna «HasBanue marazwHay, BBITTOJHIIL:
dbamunus, Ms, OTYECTBO yUYACTHUKA, HANMEHOBAHUE IIKOJIBI, TON);
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2 caaiil— KpaTKoe OMKUCAaHKWe Mara3uHa + KapTUHKH 1o TeMe (ouck B cetu UHTepHeT);
3,4, S caaiiapl — omucaHue TOBapoB ¢ (ororpadusmMu (MOMCK B CETH HHTEPHET IO

HAaUMEHOBAHUIO TOBapa);

6 ciaiin — Ha3BaHWe MaraswHa, pEeKBU3HTHI (aapec, TenedoH, cailT,e-mail- mpuaymMarth

CaMOCTOSITENIbHO)+ KapTUHKHU 1O TeMe (TOMCK B ceTH MHTepHeT).

CoxpaHUTh Npe3eHTAlUIO.

5. Ucmoaib3yst Bo3MO:kHOCTH mnporpamm Microsoft Publisher co3maTre pexkgamuyro

JUCTOBKY MarasmHa.

JIucroBKa TOJHKHA COJEPIKATH CIICAYIONINE HHPOPMAIIMOHHBIC JIIEMEHTHI:

- Ha3BaHUE Mara3uHa;

- PEKBU3HUTHI MarasuHa (aapec, TenedoH, caiT, e-mail -mpuayMaTb CaMOCTOSITEIHHO);
- pEeKJIaMHBIN CJIOTaH (IPUIYyMATh CAMOCTOSTEIHHO);

- KapTUHKHA TOBApOB Mara3uHa (ouck B cetu HTEepHET);

- IepeYeHb TOBAPOB (MPUAYMATh CAMOCTOSITENHHO);

[Tpu hopmaTupoBaHUU JTUCTOBKHA HEOOXOIUMO IPUMEHSITh:

- 00BEMHYIO HaJITHUCh;

- homn;

- reOMeTpUIecKue QUrypsl;

- pa3nuuHble MPUDTHI;

- pa3NMUYHBIE IIBETA.

I'padpraeckue smeMeHTHl (KapTUHKKA UM (OH) HEOOXOJAMMO CaMOCTOSATENIbHO MCKAaTh B CETH

HuTtepner.

CoxpaHHMTh peKJIaMHYIO JUCTOBKY B MAIKY.

6. Co3nanme noxkymenrta B nporpamme MS Excel.

Heo0xoauMo co3aaTh KIACCHBIA JKypHaJ, B KOTOPOM 3 TMpeaMeTa: PYCCKHMl S3BIK,
MaTreMaTHhka, HHpopmatuka. /g Kaxaoro nmpeamera OTBOJUTCA OTAEIbHBIN JUCT pabodein
KHHUTH, KOTOPBI CONEPXKUT CIIUCOK Kilacca u3 7 yueHukoB (Pamwinu u MIMeHa npuaymaTh
CaMOCTOSITENIbHO), TEKYIIHE OLIEHKU (BBICTABUTH CAMOCTOATENIBHO) U UTOTOBYIO OLICHKY 3a
Mmecsr (monacuntarth mo Gopmyne). Ha oTmenbHOM nmcTe JOMKHA OBITH TPEICTaBJICHA
BEJJOMOCTb UTOTOBBIX OLICHOK 3a MECHI, 3all0JIHCHHAs OLICHKaMM C MCIIOIb30BAaHUEM CCBUIOK
Ha COOTBETCTBYIOIIME JIUCTHI 1O MpeAMEeTaM. YUecThb, YTO MPHU HCIpaBieHUH (amMminy Ha 1
JUCTE, OHA U3MEHSETCA aBTOMAaTUYECKH Ha BCEX OCTalIbHBIX JUCTaXx. COCTABUTH CBEACHHUS I10
UTOTaM OLIEHKH U IMarpamMmy, OKa3bIBaIOLY0 3aBUCUMOCTD OLICHOK U YYCHUKOB.

3anonHuTh JIMCTHI IO TpeAMETaM.

=lsisicls

Pyccrui Aaslk
Ne D W yyenuka 02.cen| 04.cen| O7.cen| 10.cen| 14.cen| 16.cen) 20.cen| 22.ceH| 25.ceH| 27.ceH|WToroBan

1|MBaHoB MBax 0aHHble |0aHHbIe | OaHHbIe |0aKHbIe | 0aHHbIe | 0aHHbIe | 0aHHbIe |0aKHbIe | 0aHHbIe | 0aHHbIe|ghopmyna

1

[NeToe 0aHHbIe |0aHHbIe | OaHHbIE |0aHHbIe | 0aHHEIe | 0aHHbIE | 0aHHbIe |GaKHbIe | 0aHHbIe | 0aHHKIe| ghopmyna

Cwnpopos OanHble |GaHHble | OaHHble |0anHbie | 0aHHkIe | 0aHHbIe | dakHbIe |GanHbIe | 0aHHbIe | daHHbIe|ghopmyna

e E R EEE e R

CKBOpLIOB 0aHHble |OaHHble | OaHHbIe |0anHbie | 0aHHbIe | 0aHHbIe | 0aHHbIe |0anHbIe | 0aHHbIe | 0aHHbIe|hopmyna

TR ORI

12

CoKonos GaHHble |0aHHbIe | OaHHble |GaKHbie | 0aHHble | 0aHHbIe | daHHbIe |GanHble | 0aHHbIe | daHKbIe| hopmyna

13

2
3
4|OseroB dakHble |OanHble | QaHHbIe |daHHbie | daHHble | OaHHbie | danHbie | aHHbIe | daHHble | daHHbIe| hopmyna
5
6
7

CamoineHko OaHHbie |OaHHble | OaHHbIE |0aKHbie |0aHHbIe | 0aHHBIE | daHHbIE |GaKHbIE |OaHHbIe | daHHbIe|ghopmyna

SI=

14

loTos0

|\< < b M \Pyccruit { Matevatuka /. Mndopuatika { Bemomocte / J4 1N b J

HUM

17



AHAJIOTUYHO 3aMO0JIHUTH IpYTHe MPeAMEThI Ha OTeNbHBIX JTUCTaX. BegoMocTs opmupyercs Ha
OTJIIENBHOM JIHCTE «BEe1oMOCTE), MOACUNTBHIBAIOTCS NaHHBIE U CTPOUTCS IHarpaMma.

A | B [ C D E | F | G H | I
4
5 |Ne P M y4eHUKa BeaomocTbe WMTOroBbIX OUEHOK 3a Mecsl
6 PyccKMiA Asblk |MaTtemaTnka MHhopmaTka|
7 1|MBaHoe MBaH cecbifnka ccbhika cecbifnka
8 2|MNeToB ccbinka ccbinka ccbinka
9 3|CuaopoB cobinka cecbhika cobinka
10 4| Oeroe cobinka cebinka cobinka
11 5|CKBOPLOE cChinka cChlnKka cChinka
12 6| CoKornoe ccbinka ccbinka ccbinka
13 7 | CamonneHko cebinKa coblinka cebinKa
14
15
16 KonwnyecTBO "OTNMYHO" hopmynia
17 KonuyecTeo "XopoLua” chopmyria
18 KonuyecTeo "yooen.” ghopmyna
19
20
g; WToroBble oleHKU ydallMxcs
23
24 6
25 5 5 55 555 5
26 5
27 4 4 4 4 4 4 4
28 4 —
29 2 3 3 3 3 3 O PyccKWil A3bIK
a0 3::.} 3 — — — | ® MaTemaTHKa
31 o 2 O WudchopmaTuka
32 2 4 — — — — — —
33
34 1 41 — — — — — — —
35
36 ] —
37 MeaHoe MeaH Metos Cupopoe Oeroe CrEOpLOE Cokonoe CamoiineHko
38 Yyawmeca
39
AN

CoXpaHUTD KJIACCHBIH ’KypPHAJ B NANKY.

3.2. KonTpoabnsbie Bonpocsl (KB)

KB Nel..

U XpaHEHHS.

KB Neo2...
KB Ne3...
KB Ne4. ..
.CoBpeMeHHbIE smart-yCTpOulCTBa.
.Knaccudukanus nporpaMMHOro oOecrieueHusl.
.Onepanmonnas cucrteMa. Haznauenue. Bupl.
.Antusupycnoe 110. Haznauenue. Bunbl
..KoMmmnbroTepHsie ceTu.

KB Nel0..
KB Nell..
KB Nel2..

KB No5..
KB Ne6..
KB Ne7..
KB Nes§..
KB Ne9.

KB Nel3.
KB Nel4.

KB Nel5.

Jlonstue nudopmaruu 1 nHGOPMAITMOHHBIX TeXHOJIOTHH. CITOCOOBI BOCTIPUSITHS

Knaccuduxanus n 3a1aun nHGOPMAMOHHBIX TEXHOIOTHIA.
AmnmnapaTHoe obecriedeHne HHPOPMAITMOHHBIX TEXHOJIOTHH.
OcHOBHBIE yCTPOICTBA BBO/1a/BbIBOJA MH(OPMAITHH.

.JlokanbHbIE U TI00aTBHBIE CETH.

.I'mo6anbnas cetp MuTepHeT. Pecypcel MHTEpHETA.

louck nundopmanuu B IHTEepHETE.

CgoiicTBa HHOOPMAITMOHHBIX TEXHOJIOTHH.

[Iporpammel ouca o61ero Ha3HaYeHUS.

.. TexcroBerit mporneccop. Co3zmanue U GopMaTupoBaHue JOKyMeHTa. Pa3meTka

CTpaHUIIbI, IPUPTHI, CIIUCKH, TAOIUIIBI, CTICIIHATEHBIE BO3MOKHOCTH.

KB Nel6...Tabauunsni nporeccop. Co3manue KHUT, (OpMATHPOBAaHUE, CIEIHATbLHBIE
BO3MOXHOCTH. PopMyiibl VB (Makpocs!)

KB Nel7...Ilporpamma monaroroBku mpeseHtanuii. Co3ganue ciaiinoB. OdopmieHue,
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ccbulkH, aHuManus. @opmynsl VB (Makpocsr)

KB Nel8...Tlonsarue kommnberoTepHoit rpaduku. [TorsiTue pactpoBoit rpaduku, BEKTOPHOM
rpaduKu ¥ TpEXMEPHOU TpauKH.

KB Nel9. Pab6ota B MHOTOGYHKIIMOHATEHOM TpaduueckoM peaaKkTope.

KB Ne20. Bo3M0kHOCTH 00BEKTHO-OPHEHTUPOBAHHOM nporpammsl MS Visio.

4. Kpurepuu onleHUBAHMSI

«5» «OTJIMYHO» WIH «3aYTeHO0» — CTYJICHT MOKa3bIBaeT MIyOOKOE U MOJIHOE
OBIIQJICHUE COJEpXKaHHeM mporpamMmHoro marepuaia no OIl B coBeplieHCTBE
BJIaJICCT MOHATUHHBIM anmapaToM U JIEMOHCTPUPYET YMEHHE IPUMEHSTh TCOPHIO Ha
NPAaKTHKE, peIIaTh pa3IMdHble NPAKTHUSCKHEe U NPoQecCHOHATIbHBIC 3ajauH,
BBICKA3bIBATh U OOOCHOBBIBATH CBOM CYXKJCHHUS B ()OpME rPpaMOTHOTO, JIOTHYECKOTO
orBera (YCTHOTO WJIM IMCBMEHHOTO), a TaKXe BBICOKHU YPOBEHb OBJIaJICHUE
o0IMMH U PO ECCHOHATBPHBIMIA KOMITETCHIIUSAMHU B JEMOHCTPHPYET TOTOBHOCTD K
npodecCHOHaNTEHOM NESITEIbHOCTH;

«4» «XOopomo» HJIH «3a4YT€HO0» — CTYJIEHT B TOJHOM O0BEME OCBOWII
nporpammubiii Matepuan no OII, BiageeT NOHATHMHBIM ammapaToM, XOPOIIO
OpUEHTHUPYETCS] B H3Yy4aeMOM MaTepualie, OCO3HAHHO TPUMEHSIET 3HaHWUS IS
pelIeHusl TPaKTUYECKUX M MpodecCHOHANBHBIX 3a/lay, TPaMOTHO H3JIaraeT OTBET,
HO cojepxaHue, Gopma oTBeTa (YCTHOTO WJIM MUCBMEHHOI'0) MUMEIOT OT/AENIbHbIE
HETOYHOCTH, JEMOHCTPUPYET CpEIHUA YpPOBEHb OBJAJCHUE OOIMMH U
npo(ecCUOHANbHBIMU  KOMMETEHIIMSIMA M TOTOBHOCTh K MpPOQecCHOHATbHON
NEATEIIbHOCTH;

«3» «yAOBJIETBOPUTEIbHO» WM «3aYT€HO» — CTYICHT OOHapyXHBaeT
3HAHHME U MOHUMAaHNE OCHOBHBIX MOJIOKEHHI porpaMmHoro Marepuana no OIl, HO
U3JIara€T €ro HEmoJHO, HENOCJIEAOBAaTENbHO, JIONYCKAET HETOYHOCTH B
ONpEJEICHUN TMOHATUM, B NPUMEHEHUM 3HAHWM IS PELICHUs NPAKTHYECKUX U
npoecCHOHANBHBIX 3a7a4, HE YMEET J0Ka3aTelbHO O0OOCHOBATH CBOM CYXKIIECHUS,
HO TIpU OTOM JEMOHCTPUPYET HU3BKUH YpPOBEHb OBJAACHUS OOIIMMH U
npo(ecCUOHANIbHBIMU  KOMIETEHIIMSIMA M TOTOBHOCTh K MpPOQecCHOHATbHON
NEATEIIbHOCTH;

«2» «HeyJAOBJIETBOPUTEJILHO» MJIM «HE 3a4YTeHO0» — CTYJICHT HUMeEeT
pa3po3HeHHble, OeccUCTEeMHble 3HaHUS, HE YMEeT BBbIIENATh TJaBHOE U
BTOPOCTETIEHHOE, JIOMYCKAaeT OIIMOKMA B OMPECICHUU MOHITHM, OCCHOPSA0YHO U
HEYBEPEHHO H3JaraeT mporpaMMHbiii Matepuan no OIl  He ymeeT MpUMEHSTH
3HaHWS [ pEIIeHUs MPAKTUYECKUX M MNpodeccHoHANbHBIX 3a4ad, He
JIEMOHCTPHUPYET OBJIAJEHUE OOIMMHU U TPO(HECCHOHATBHBIMU KOMIETCHLIMUSIMH U
TOTOBHOCTD K MPO(PecCHOHANBbHOM 1eATeIbHOCTH.
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5. UudgopmanmnonHoe odecnevyeHue

nepeueHb Y4eOHBIX M3JaHHM, AJIEKTPOHHBIX W3JIaHUH, SJICKTPOHHBIX U MHTEpHeT-
pecypcoB, 00pa3oBaTeNIbHBIX MIATHOPM, IEKTPOHHO-OMOIMOTEUHBIX CUCTEM, BEO-
CUCTEM JJisi OpraHW3alliil JAUCTAHIIMOHHOTO OOyYeHHs U YIpPaBICHUS UM,
UCIIOJIb3yeMble B 00pa30BaTEILHOM MPOIECCe KaK OCHOBHBIE M JOTOJTHHUTEIIbHBIE
VMCTOYHHKH.

OcCHOBHbIC HCTOYHUKH:
1. Uadopmanmonnsie TexHomoruu (1-e u3a.) yueobnux/ 'oxbepr I'.C. - M:
NII Axkanemus, 2017 — 224 c.
2. Undopmarrka, aBTOMaTU3UPOBAHHBIE WH(POPMAIMOHHBIE TEXHOJIOTUU U
cuctembl, yaueOHuK/I'Bo3aeBa B.A.- M.: U]l ®opym, THDOPA-M,2018 — 544 c.
3. Madopmatnka U WHPOPMAIIMOHHO - KOMMYHUKAIIMOHHBIE TEXHOJIOTHHU.
Vuebnoe nocooue/Ilmorankos H.I'. —M. U1 PUOP, 2017- 128 c.

JlonoJIHUTeIbHbIE HCTOYHUKMU:

1. Unadopmatuka. Ilpaktuxym: ydebHoe mnocooue / YrpunoBud H.JI.-
M.:KHOPVYC,2020.— 264 c.

2. Wndopmaruka: yueOHuUK s cryaeHtoB yupexnaenuit  CIIO/M.C.
[[BeTKOBa.- 6-¢ U3M., cTep. - M.: UL «Akanemus», 2020. - 352 c.

3. Undopmaruka: yueOHuk nans cryneHtoB yupexaenuit CIIO /E.B.
Muxeea, O.1.Tutosa.-2-e uzf., crep. - M.:U1 «Axanemus», 2018.-400 c.

4. Wudopmaruka: yu4eOHUK IS CTYJEHTOB YUpEKACHUIM
CIIO/M.C.11BeTKoBa.- 6-¢ u3m.,ctep.-M.: UL «Akagemus», 2020. - 352 c.

JJIeKTPOHHbIE U3aHNs (3JIEKTPOHHbIE PeCypcChl):

Iudposas odpasoBareabnas cpena CIIO PROFo0pa3oBanue:

- Nnadopmaruka: yueoHoe nocooue st CIIO / cocraButenu C. A. Pribanka,
I'. A. llkaTtoBa. — Caparos : [IpodobpazoBanue, 2021. — 171 ¢. — ISBN 978-5-
4488-0925-5. — Tekcr : BJEKTpOHHBIM // DNEKTPOHHBIM pecypc ImdpoBoi
obpaszoBarensHoii  cpenbl  CIIO  PROFo6pazoBanme : [caiit]. — URL:
https://profspo.ru/books/99928 (nara obpamenus: 18.11.2020). — Pexxum noctyna:
JUISL aBTOPU3HP. MTOJIb30BATENEN

- bammaxoBa, E. WU. WNudopmatuka u wuHPOpMAIMOHHBIE TEXHOJOTHHU.
Texnonorus pa6otst B MS WORD 2016 : yueOnoe nocodue / E. W. bammakoBa. —
Mocksa : Aii ITu Ap Menna, 2020. — 90 c. — ISBN 978-5-4497-0515-0. — Texkcr
: DJIGKTPOHHBIN // DIEeKTPOHHBINA pecypc IudpoBoi oopaszoBatenbHoi cpeapl CI1O
PROFob6pazosanue : [caiit]. — URL: https://profspo.ru/books/94204 (mara
obpamenus: 28.03.2021). — Pexum noctyna: ajist aBropusup. [lonszoBateneit

- bammakoga, E. 1. UndopmaTrka u nHGopMaIrmoHHbIE TEXHOJIOTHH. Y MHBIN
Excel 2016: oubnuoreka pyHkumii : ydebHoe mocooume / E. M. bammakoBa. —
Mocksa : A Ilu Ap Menua, 2020. — 109 c. — ISBN 978-5-4497-0516-7. —
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TekcT : 3MeKTpOHHBIHN // DIEKTPOHHBIN pecypc HUPPOBOIl 00pa30BaTEIbHON CPEabI
CIIO PROFob6pazoBanue : [caiiT]. — URL: https://profspo.ru/books/94205 (nata
obpamenus: 14.04.2021). — Pexum noctyna: 1jisl aBTOPU3UP. TTOJTIH30BaTENICH

- Tlanpuenko, I'. A. Wndopmaruka misi koiemxed : ydeOHOe mocolue.
O6meobpazoBatenpHas noarotoBka / I'. A. Tampuenko, O. H. [lpo3moBa. —
PoctoB-Ha-/lony : ®enukc, 2017. — 382 c¢. — ISBN 978-5-222-27454-5. — Tekct
: OJIGKTPOHHBIN // DIEKTPOHHBINA pecypc 1udpoBoi oopazoBatenbHoM cpeapl CI1IO
PROFob6pazoBanue : [caiit]. — URL: https://profspo.ru/books/59322 (mara
oOpamenusi: 06.09.2020). — Pexxum noctyna: ans aBropusup. [loaszoBaTenei.

JIEKTPOHHO-0MO0IMOTEYHAS] CHCTEMAa:
IPR BOOKS - http://www.iprbookshop.ru/78574.html

Beb6-cucrtema a1 opraHu3anMéd  JUCTAHIMOHHOIO O0y4YeHHsT WU
yIpaBJeHUs UM:

Cuctema mucraninronHoro o0ydenus OI'ATIOY «AnekceeBCKUN KOS
http://moodle.alcollege.ru/
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