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1. O0mue moJI0KeHus

1.1 HacTosiliee IOJIOKEHHWE ONpejaesisseT Ha3HadyeHue, LeNH, 3aJ1adqH,
(yHKLHH, TpaBa, OTBETCTBEHHOCTH U OCHOBBI IeS TEIbHOCTH apXHBa yIPEKACHHMS.

1.2 ApxvB yuYpeKAeHHS OCYIIECTBISICT TMpHEM, Yy4YeT M XpaHeHHe
JIOKYMEHTOB, 00pasylolIuXcss B Mpolecce ee ASATeNbHOCTH, B COOTBETCTBUM C
JNeHCTBYIOIMM 3aKOHO/IaTe/IbCTBOM MPOU3BOAMT OTOOP, MOATOTOBKY M INepeaaty
JIOKYMEHTOB Ha XpaHeHKe B rOCy/IapCTBEHHbIE apXUBbI,

|3B cBoeil JIeSITebHOCTH apXMB PYKOBOACTBYETCS — [EHCTBYIOLIMM
3aKOHO/ATEIbCTBOM, HOPMATHBHO-IIPABOBBIMH ~ aKTaMW M METOJUYECKUMHU
MaTepyaJaMi [0 OpraHH3alldM apXWBHOTO Jela MW JIEJIONPOU3BOJCTBY,
OpraHW3allMOHHO-PACTIOPSINTEIBHBIMI  JIOKYMEHTAMK  CaMOTO  yUIpekICHHA U
HACTOSILITAM TOJIOXKEHHEM.

1.2 ApxuB BeIET apXHBapHycC.

2. 3apaun

2.1 Opranmsauus 1 obecriedeHne (yHKIHMOHMPOBAHHS €MHOH CHCTEMbI
JIEJIOTIPOM3BOCTBA KOJIIEDKA.

2.2 Opranmsanusi KOHCYIBTAlMA 10 BOIPOCAaM NOJATOTOBKH €N K c/ade B
apXuB.

2.3 Ilpuem, ydeT, peructpauysi M XpaHEHHe [OCTyMNalolmed B apXuB
TOKYMEHTALWH.

2.4 YyacTHe B pa3padoTke CBOJIHOM HOMEHKIIATYPBI /1] KOJUIEIKa.

2.5TloaroToBKa | repejiada JOKyMEHTOB Ha XpaHEHHE B rOCYIapCTBEHHBIC
apX¥Bbl B COOTBETCTBHMH C JEHCTBYIOMINM 3aKOHOATEILCTBOM.




3. DyHKUHH

3.1 Benenue paboThl 110 OpraHU3aliid apXUBHOT'O JIeJIa KOJIIEe/DKA.

3.2 OOecrieyeHne MpHeMa, PErucTpallid, CHCTEMaTU3alld, XPaHEHUS U
HCIIOIb30BaHUs JOKYMEHTOB, 3aKOHUEHHBIX JEJIOTIPON3BOJICTBOM.

3.3 Ilouck ¥ BblJa4a B YCTAHOBJICHHOM MOpPs/Ke Aell, JOKYMEHTOB MM UX
KOTIMH, apPXMUBHBIX CIPABOK, MCIIOJIHEHHE 3alPOCOB IOPHIMYECKAX M (PU3MIECKHX
JTHLI.

3.4 VIHCTpYKTHpOBaHHe PabOTHHKOB KOJIEKa O Mopsiake (popMUpOBaHMUS,
MOArOTOBKH M CJIa4M JIeJl B apXHB.

3.5 KoHTpoJb 38 CBOEBPEMEHHOCTBIO MOCTYIUICHUS B apXUB JOKYMEHTOB,
3aKOHYEHHBIX JIeJIONPOU3BOICTBOM.

3.7 Yuacte B paboTe SKCIEPTHOH KOMHCCHH OpraHH3allld, SKCIEepPTH3a
LIEHHOCTH AapXMBHBIX JOKYMEHTOB, ()OPMHpOBaHHE JOKYMEHTOB B Jcia
[IOCTOSIHHOTO ¥ BPEMEHHOI'0 XpaHEeHHUsI.

3.8 CocraBjieHHe Omuceill Jei i Nepeladvd JIOKyMEHTOB, COCTaBJICHHC
aKTOB 00 YHMYTOKEHUH JIOKyMEHTOB, CPOKH XpaHEeHHs KOTOPBIX HCTEKIIH.

3.9 CobnroseHue B TMOMEIIEHWM apXuBa YCJIOBHH, HEOOXOIMMBIX IS
obecriedeHnst COXPaHHOCTH JOKYMEHTOB.

3.10 Yuactie B pa3paboTKe IMOJIOXKEHUH M WHCTPYKLUHH IO BEICHHIO
JeJIONPOU3BO/ICTBA U OPraHU3alliK apXUBHOIO JeJa.

4. IlpaBa

ApXHUB UMEET I1PaBo:

4.111oayuaTs TOCTyHalOLIMe B YYpPeXKACHHE [OKYMEHTBI M  HHBIC
MH(QOPMAIMOHHBIE MaTepuaibl 10 CBOEMY MNPOQHI0 JACATENBHOCTH AV
03HAKOMJIEHHS ¥ MCII0JIb30BaHHsA B paboTe.

4.2 3anpamBars OT PabOTHUKOB KOJUIEKA, OTBETCTBEHHBIX 32 BEJICHHE
JIOKYMEHTOB, MOJJIeKAILLMX cade B apXuB, HH(OPMAIMIO, HEOOXOMUMYIO ISt
BBITOJHEHUST (YHKIMI apXHBa.

4.2 .Bo3Bpamiars Ha A0paboTKy JOKYMEHTBHI, O0(QOpMIICHHBIE pabOTHUKAMH
KoJIIe KA C HapyIIeHUEeM MHCTPYKLHH IO 1eJIONPOU3BOACTBY.

4.3, JlaBaTh pa3bSCHEHUS M PEKOMEHTAIMU IO BONpOCaM, BXOASIIHM B
KOMITETeHLIHIO apXHBa.

5. OTBEeTCTBEHHOCTD

5.1 OTBETCTBEHHOCTD 32 HAjUIeXKallee H CBOEBPEMEHHOE BBITIONHEHHE (yHK-
LU TpeyCMOTPEHHBIX HACTOSILM MOJIOXKEHUEM, HECET apXUBapHyC.

5.2 Ha apxuBapuyca BO3JaraeTcs lepcoHanbHas OTBETCTBEHHOCTD 3a:

5.2.1 opraHu3alMio AesTeILHOCTH apXyBa 0 BbIIOJHEHUIO BO3TOXKCHHBIX
Ha HETo 3aJa4 U (yHKLHH, '

5.2.2 OpraHM3aIMI0 OTePaTHBHON U KaueCTBEHHO! MIPUEMKH JIOKYMEHTOB,




BelleHUe JIENONpPOU3BOJCTEA B COOTBETCTBUM C JEHCTBYIOIIAMU npaBuiiaMu 1
HHCTPYKLHSIMH;

5.2.3 COXpaHHOCTb MPUHATHIX B apXUB JIOKYMEHTOB;

5.2.4 cobmoaeHue pr,uOBoﬁ U HpOH3BO,ﬂCTBeHHOﬁ JTUCTIATLIAHBI;

525 obecrieueHne COXpaHHOCTH UMYILIECTBA, HaXOsIerocs B apXUBe,
co0J0IeHKe paBul ro)xapHo# 6e30macHOCTH,

5.6 cobmrojeHHe pPEeXUMa nocrymna K uHOOpMAnuH,

ﬂOKyMeHTaX apxuBa.

cojeprxamieica B

6. B3anmMoOTHOLIEHHS (pyHKIHOHAIBHBIE CBSI3H)

Jlyst BBITIOJTHEHHS yHKUHH 1 peann3alii rpaB, MPeJyCMOTPEHHBIX Ha-

apXuB B3aMMOJIEHCTBYET:

CTOAIIAM [10JIOKECHWEM,
JKa, OTBETCTBEHHBIMH 3a BeICH

6. C paGoTHHKaMH KOIUIC
MoIeKAIIMX cliade B apXuB, 110 BOIIPOCAM:
6.1.1 IOArOTOBKHM Jiell K c1ate B apXuB;
6.1.2 Bbgaud NOKYMEHTOB IO sampocy pad
BejieHue JIOKyMEHTOB, oJJIeKAaIINX cla4e B apXuB;
6.2 C 10pHCKOHCYJILTOM M0 IpaBOBBIM BOTIPO

JIOKyMEHTOB.

ue JIOKyMCHTOB,

OTHUKOB, OTBETCTBEHHBIX 34

caM, cBsi3aHHBIM C XpaHeHI/IeM

(

ApXUBapUYC /@77/} ik T.W. Xunsikosa
J




IIpowmnypoBaHo,
IIPOHYMEPOBAHO U CKPEILIEHO

[eYaThIO
= - JTUCTOB
fliooeece >

é‘fak pogbpi 2017t

{CCEBCKUH KOJLIE K
N.A.3100uHa

i i it g M

o i

Wk kst -l il ol Bk s i i

-

3

T
- L Bn H B -
L A A S AT

|t



